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Getting Started

Before you are ready to begin entering marks into 1st Class there are three steps you must
follow:

1) Create at least one Class
2) Create Students for your Class
3) Create Activities for your Class



Class Information

Creating a Class
Deleting a Class

Modifying Class Information



Creating a Class

Class CANISTCLASSASAMPLE 15T

“Class Information

Letter Grades
SBI 340 BIOLOGY. GRADE 11 11 "
SBU 3G0 BIOLOGY, GRADE 11, GENER&L |1 |4 P o 97 O0%
SHC 1w SCIENCE, GRADE 9, 2 iy v= OO0
SNC 240 SCIENCE, GRADE 10, 1|2 A w= B0 00%

B+ v= 76.00%

B »= 70.00%

C+ ~| = BE.00%

C += B0.00Z

Delete |
Activity Type Weighting

Activity Type Weight
Azsignmment B.00%
E wam 30.00%
Hormeswark:, 500
Lak ] 25.00%
Ewxam - B.00%
Field Trip | 3moox
[aroup Project
Harmewark.

Delete | elete |

MMI!IE:I Cancel | (1] 4

1) Enter Class Information

a) From the first screen click on the Class button. This will bring you to the Class
Information screen.

b) Click on the first blank line in the Class Name column.

c) Enter the name of the class. Press TAB to move to the next column.

d) Enter a brief description of the class. Press TAB to move to the next column.
e) Enter the day of your school’s cycle. Press TAB to move to the next column.
f)  Enter the period. Press TAB to move to the next column.

2) Define the letter grades for this class.

a) Click on the first blank line in the Letter Grade column of the Letter Grades table.
b) Type the first letter grade you wish to define. Press Tab to move to the next column.
c) If the letter grade you typed has been defined in the Letter Grade Setup 1st Class will
automatically enter the pre-defined letter grade range. If you would like to over-ride the
pre-defined letter grade range type in the low value of the range . 1st Class will
automatically calculate the high value of the range by looking for the low value of the next
highest letter grade range. If there is no higher letter grade then 1st Class sets the high
value to infinity.

d) Repeat steps a through c as required.




3) Define the possible activity types and the corresponding weighting you
desire.

a) Click on the first blank line in the Activity Type column of the Activity Type table.

b) Click on the downward arrow button. A drop down selection box will appear
containing all the possible activity types you may choose from. Select an activity type by
clicking on it. You may add an activity type which does not appear in the drop down
selection box by following the instructions covered in the topic Activity Type Setup.

c) Press the TAB key to move to the Weight column. Enter the weight you wish to assign
to this activity type.

d) Repeat steps a through ¢ as required.




Deleting a Class

Clasz C:A1STCLASSASAMPLE 15T
“Class Information
Letter Grades
SEI3a0 BIOLOGY, GRADE 11 1 1 =
SEU 3G0 BIOLOGY, GRADE 11, GEMERAL |1 4 i e EIE.EIEI‘“/;:
SHC 1 SCIEMCE, GRADE 9, 2 1 & v= BE.00Z
SHEC 240 SCIEMCE, GRADE 10, 1 2 i wo O000E
B+ = TE.O0%
B = F000%
C+ x| = BEOOXE
C = B0.00%
Delete |
Activity Type Weighting
Activity Type Weight
Azsignmment B.00%
E wam 30.00%
Hormeswark:, 500
Lab | 20.00%
Ewxam - B.00%
Figld Trip | 20.00%
[aroup Project
Harmewark.
Delete | elete |
|'yk|£| ZI N/I \iﬂ ‘I%I Cancel | 1] 4

1) From the first screen click on the Class button. This will bring you to the Class Information

screen.

2) Click on the class you would like to delete.

bottom right of the Class Information Table

3) Confirm you would like to delete this class.

Click on the Delete button located at the



Modifying Class Information

Class C-%1STCLASS\SAMPLE 15T
“Class Information
Letter Grades
SBI 340 BIOLOGY. GRADE 11 11 "
SBU 3G0 BIOLOGY. GRADE 11, GEMERAL |1 |4 I e G0 002
SHC 1w SCIENCE, GRADE 9, 2 ] 4 = £E 00%
SNC 240 SCIENCE, GRADE 10, 1|2 A = 5000
B+ v= 76.00%
B »= 70.00%
C+ ~|  »= BEOD%
C += B0.00Z
Delete |

Activity Type Weighting

Activity Type Weight
Azsignmment B.00%
E wam 30.00%
Hormeswark:, 500
Lak ] 25.00%
Ewxam - B.00%
Field Trip | 3moox
[aroup Project
Harmewark.

Delete | elete |

MMI!IE:I Cancel | (1] 4

1) From the first screen click on the Class button. This will bring you to the Class Information
screen.

2) Click on the class you would like to Modify. Click on the column you would like to modify.
The information you clicked on will become highlighted and the cursor will appear. Type in
the appropriate information.

3) If you would like to modify the Letter Grade definitions or the Activity Weighting for this

class you may click on the appropriate information in either of these tables. You may now
edit the information you clicked on.



Student Information

Creating a Student
Deleting a Student

Modifying Student Information



Creating a Student

Student CAISTCLASSASAMPLE. 15T
SNC 1w B ] a5
Student Hame Student ID Homeroom | Comments
Alizon Boarke 132334 100 36 Haz ahility but poor attitude
Chanelle Devereaus 123423 103 Mizzed lab zafety test due to ilness.
Janet Vee A43234 132 Wil migs Test §2 due to doctor's appt
Jennifer Jones 243523 142 e in to write alternate b "
Jaohn Bell 234523 112
F.en Srith 123423 234 3 Haz learned ta wark. well an hizdher
M aharrmed Cluaar 455334 117 14 Highest mark in class
Perdita Favan 23423 123 24 Regular home study and constant
Huenton Colline Ba4634 153 30 |z capable of achieving at a higher
Stephen Tesler 234523 123 Skipped last clazz. Do not accept late
Suzan Wight 243234 222 8 Excellent ahility and effart
Tyrone Rodes 423823 121 25 Must catch up on work mizzed

Delete Cancel | | (1].4 I

1) From the first screen click on the Student button. This will bring you to the Student
screen.

2) The currently selected class is displayed in the top left hand corner of the screen. Click
on it to see a list of classes to choose from. Select the class you wish to add an activity to
by clicking on it.

3) Click on the first blank row of the Student Name column.

4) Enter the name of the student. You may wish to place the last name first so that when
1st Class sorts the students they are ordered by their last name. Press TAB to move to the
next column.

5) Enter the student ID

6) Enter the Homeroom of the student.

7) You have a choice of either typing in a comment or using a canned comment. To use a
canned comment click on the Downward Arrow Button. A list of available canned
comments will appear. You may add to the list of canned comments by following the
instructions covered in the topic Canned Student Comments

10) Repeat steps 2 through 7 as required.




Deleting a Student

Student CAISTCLASSASAMPLE. 15T
SNC 1w B ] a5
Student Hame Student ID Homeroom | Comments
Alizon Boarke 132334 100 36 Haz ahility but poor attitude
Chanelle Devereaus 123423 103 Mizzed lab zafety test due to ilness.
Janet r'ee 043234 132 Wil mizs Test #2 due to doctor!

Jennifer Jones 243523 142

Jaohn Bell 234523 112 LA ihE B

F.en Srith 123423 234 3 Haz learned ta wark. well an hizdher

M aharrmed Cluaar 455334 117 14 Highest mark in class

Perdita Favan 23423 123 24 Regular home study and constant

Huenton Colline Ba4634 153 30 |z capable of achieving at a higher

Stephen Tesler 234523 123 Skipped last clazz. Do not accept late

Suzan Wight 243234 222 8 Excellent ahility and effart

Tyrone Rodes 423823 121 25 Must catch up on work mizzed
Delete Cancel | | (1].4 I

1) From the first screen click on the Student button. This will bring you to the Student
screen.

2) Click on the Student you would like to delete. Click on the Delete button located at the
bottom right of the table

3) Confirm you would like to delete this Student.



Modifying Student Information

Classz C:AISTCLASSASAMPLE 15T

“Class Information

Letter Grades
SBI3a0 BIOLOGY, GRADE 11 1 1 =
SBEL 3G0 BIOLOGY, GRADE 11, GEMERAL |1 4 At e EE.DD?’S:
SHC 1% SCIEMCE, GRADE 3, 2 1 A we OEONZ
SHC 240 SCIEMCE, GRaDE 10, 1 2 A wo OO0
B+ = 7R.O0%
B = F0.00%
C+ | »= BEOOX
C = BO.00%
Delete |

Activity Type Weighting

Activity Type Weight
Azzignment 5.00%
Ewam 30.00%
Harnewark, B.00%
Lab | 2h.00%
Ewam - B.00%
Field Trip _ ] I0.00%
[araup Project
Hormewark,

Delete | Helete |

M’i’!@ Cancel | (1] 4

1) From the first screen click on the Student button. This will bring you to the Student
screen.

2) The currently selected class is displayed in the top left hand corner of the screen. Click
on it to see a list of classes to choose from. Select a class by clicking on it.

3) Click on the student you would like to modify. Click on the column you would like to

modify. The information you clicked on will become highlighted and the cursor will appear.
Type in the appropriate information.



Activity Information

Creating an Activity

Deleting an Activity

Modifying Activity Information




Creating an Activity

Activity C:NSTCLASSASAMPLE ST

SNC 1w = Sort by |Date B D SRNErEa

Activity Achivity Type Duf OF Bell Date Comments

Scientific: Method Test 20.00 +0.00{10/23/94

S afety Quiz [uiz 1600 +0.70/9/21/95 1 Thiz activity was too difficult.
Scientific Motation Test 2500 -1.80110/2395 |8 Short activite! Provide other

b azz-b azz Lab 15.00 +0.00/11/1495 |11 Place students in larger groups ko

[r ||

b azz-Volume Azzignment 2500 +2.14111/20/95 | still having difficuly with cubic
Wolume-olume Exam 28.00 +4.20111/28/95 | some improvements on cubic
Hormework,
[uiz hd

Delete |

Cancel | | [1].4 I

1) From the first screen click on the Activity button. This will bring you to the Activity
screen.

2) The currently selected class is displayed in the top left hand corner of the screen. Click
on it to see a list of classes to choose from. Select the class you wish to add an activity to
by clicking on it.

3) Click on the first blank row in the Activity column.

4) Enter the name of the activity you wish to add to this class. Press the TAB key to move
to the next column.

5) Click on the downward arrow button to see a list of available activity types. Select an
activity type by clicking on it. You may add an activity type which does not appear in the
drop down selection box by following the instructions covered in the topic Define Activity
Types

6) Press TAB to move to the OUT OF column. Enter the number of marks this activity is out
of. Press TAB to move to the next column.

7) If you already know you want to Bell the marks you may enter the amount you wish to
bell each students mark by. The value you enter will be added to each students mark. If
you would like each students mark decreased you may enter an negative Bell value. You
can change the Bell value at any time in the future.

8) Press TAB to move to the Date column. 1st Class has already placed today's date in this
column. You may change it to another date as required. Press TAB to move to the next
column.




9) You have a choice of either typing in a comment or using a canned comment. To use a
canned comment click on the Downward Arrow Button. A list of available canned
comments will appear. You may add to the list of canned comments by following the

instructions covered in the topic Canned Activity Comments
10) Repeat steps 2 through 9 as required.



Deleting an Activity

Activity C:NSTCLASSASAMPLE ST

SNC 1w B Sort by |Date B RS RNErEE
Activity Achivity Type Duf OF Bell Date Comments
Scientific: Method Test 20.00 +0.00{10/23/94
S afety Quiz [uiz 1600 +0.70/9/21/95 1 Thiz activity was too difficult.
Scientific Motation Test 2500 -1.80110/2395 |8 Short activite! Provide other
b azz-b azz Lab = 15.00 +0.00/11/1495 |11 Place students in larger groups ko
b azz-Volume Azzignment = 2500 +2.14111/20/95 | still having difficuly with cubic
Wolume-olume Exam 28.00 +4.20111/28/95 | some improvements on cubic

Hormework,

[uiz hd

Delete

Cancel | | [1].4

1) From the first screen click on the Activity button. This will bring you to the Activity

screen.

2) Click on the Activity you would like to delete.

bottom right of the table
3) Confirm you would like to delete this Activity.

Click on the Delete button located at the




Modifying Activity Information

Classz C:AISTCLASSASAMPLE 15T

“Class Information

Letter Grades
SBI3a0 BIOLOGY, GRADE 11 1 1 =
SBEL 3G0 BIOLOGY, GRADE 11, GEMERAL |1 4 At e EE.DD?’S:
SHC 1% SCIEMCE, GRADE 3, 2 1 A we OEONZ
SHC 240 SCIEMCE, GRaDE 10, 1 2 A wo OO0
B+ = 7R.O0%
B = F0.00%
C+ | »= BEOOX
C = BO.00%
Delete |

Activity Type Weighting

Activity Type Weight
Azzignment 5.00%
Ewam 30.00%
Harnewark, B.00%
Lab | 2h.00%
Ewam - B.00%
Field Trip _ ] I0.00%
[araup Project
Hormewark,

Delete | Helete |

M’i’!@ Cancel | (1] 4

1) From the first screen click on the Activity button. This will bring you to the Activity
screen.

2) The currently selected class is displayed in the top left hand corner of the screen. Click
on it to see a list of classes to choose from. Select a class by clicking on it.

3) Click on the activity you would like to Modify. Click on the column you would like to
modify. The information you clicked on will become highlighted and the cursor will appear.
Type in the appropriate information.



Marks

Entering marks into 1st Class can be done in either of two ways. The most common way is
to use the MARKS screen. It is the most “feature rich® way to work with marks for a given
activity. The alternative is to use the QUICK MARKS screen which allows you to enter marks
into more than one activity at a time. This screen is useful if you have marks for several
activities recorded on a Blank Mark Sheet.

Entering Marks
Quick Marks



Entering Marks

Marks C:A\STCLASSASAMPLE 15T
SNC 1w B MaoEEnR
All Activities I Azsignment I Ewam I Homewark:. I Lakb I [uiz I Test
Achivity Sort by Average Bell Date Dut OF
Mass-Mass = |student -] [e9.262 | [+0.00 | [11214/95 | [15.00 |
Student Hame Raw Mark Belled Mark | Percent Statuz | Letter Comment
Alizon Roarke Encused Excused Ewcused| Ewxcuzed 1 Mizzed test due toillness.
Chanelle 3.00 3.00 53.33%(  Mammal (D
Chanelle Deversaus Excuzed Excuzed Excuzed| Excused 1 Mizzed test due ta illness.
Janet Vee 3.50 .50 63.33%[  Mammal [T 9 Student appears frustrated
Jennifer Jones .00 F.oa A667%|  Momal |F
John Bell 15.00 15.00 100.00%  HMaomal A+
k.en Smith 8.00 3.00 53.33%|  Momal |D
taharmmed Cuaar 14.00 14.00 93.33%|  Momal |A+
Perdita Pavan 11.00 11.00 73.33%) Momal |B
[uenton Colins 16.00 16.00 106.67%  Mommal A+
Stephen Tesler Excuszed Excused Excuzed| Ewxcuzed 1 Mizzed test due toillness.
Suzan Wight 5.00 R.00 3333%|  Mommal |F
Tyrone Rodes Ahzent Ahzent Ahzent|  Absent  |F 4 Mizzed test. Mo note
Total 9350 623.32% Cancel
# of Students — 9 - 9
Average 10.39 69.26% (1] 4

1) From the first screen click on the “Marks™ button. This will bring you to the Marks screen.

2) The currently selected class is displayed in the top left hand corner of the screen.

Click

on it to see a list of classes to choose from. Select the class you wish to work with.

3)
" Activity .

activity simply click on it.

The currently selected activity is displayed in the drop down selection box labeled
Click on it to see the list of activities for the selected class.
If you would like to narrow down the list of activities displayed in

To change the

the drop down selection box you can click on one of the TABS near the top of the screen.
Each TAB is labeled with an activity type.

4) Click on the Student you wish to enter a mark for.
simply click on the Raw Mark column.
manually you can enter it into the Belled Mark column.
calculate the Raw mark and Percent.
enter it into the Percent column.

columns.

Absent Students

If you want to enter a “raw mark’

If the mark you are entering has already been belled
1st Class will automatically

If the mark you are entering is a percentage you can
Again 1st Class will automatically calculate the other

If a student is absent for a given activity you can record this in 1st Class by clicking

on the Status column in the Marks screen.

Absent.

A drop-down selection box will appear.
Alternatively you can simply press the letter A in any one of the three mark

Click on




columns. (Raw Marks, Belled Marks, or Percent)

It is important to enter Absent instead of a mark of 0. Although Absent is equivalent
to 0 when calculating a student average 1st Class will omit this mark entirely from the Class
average. 1st Class assumes you do not want to bring down your class average because
some students were absent.

Excusing a student

If you would like to excuse a student from a given activity you can record this in 1st
Class by clicking on the Status column in the Marks screen. A drop-down selection box will
appear. Click on Excused. Alternatively you can simply press the letter E in any one the
three mark columns. (Raw Marks, Belled Marks, or Percent)

Using Excused causes 1st Class to exclude that student from both student and class
averages.

Belling Student Marks

Belling an activity's average can be done in one of three ways:

1) From the MARK screen click on the text editing box labeled "Bell*. Enter the amount
you would like to either add or subtract from each student. Note that students who were
either Absent or Excused from the activity will not be affected. Click on another area of the
screen when you are finished. 1st Class will immediately re-calculate each student’s
average and the over-all class average.

2) From the MARK screen click on the text editing box labeled “Average’. Enter the
average you would like the class average to be belled to. Click on another area of the
screen when you are finished. 1st Class will immediately calculate the required bell to
adjust the class average to your specifications. Each student’s average and the over-all
class average will be re-calculated to verify the adjustments made to the Bell.

3) From the MARK screen click on the text editing box labeled "Out Of'. Change the
amount the test is out of. Click on another area of the screen when you are finished. 1st
Class will immediately re-calculate each student’s average and the over-all class average.



Quick Marks

Quick Marks
SNC 1w1 B Sort by |Date -l B MEIr
All Activities I Azzignment I Euxam I Homework, I Lab I Cluiz I Test

10/23/95 11/14/95 11/20/95 11/28/95 9/21/95
Scientific Hotation Mazz-Mazz |Masz-Yolume | ¥Yolume-Yolume | Safety Quiz
Test Lab Lab Lab Quiz
Out OF 25 Out Of 15 Out OF 25 Out OF 28 Out OF 15
Alizon Boarke Excuzed 10.00 2000 2500 Ewcuzed
Chanelle 11.00 8.00 22.00 17.00 .00
Chanelle Devereaus Excused Excuzed Excused Excuzed Excuzed
Janet Yee 18.50 9.50 2360 20.00 250
Jennifer Jones 8.00 700 .00 .00 .00
Johr Bell 24.00 15.00 19.00 2500 14.00
F.en Smith 21.00 a.00 Excused a.00 a.00
kohammed Quaar 16.00 14.00 1750 28.00 14.00
Perdita Pawvan 17.00 11.00 16.00 26.00 13.00
Quentan Callins 14.00 16.00 Ahzent 2200 11.00
Stephen Tesler Q.00 Exncuzed .00 0.0o 0.0o
Suzan Wright 24.00 h.00 Excuzed 11.00 14.00
Tyrone Fodes Excuzed Shgen 13.00 25,00 Excuzed
4 [ :
Cancel 0K

Note: The primary benifit of Quick Marks is it's ability to allow you to rapidly enter marks
for multiple activities. For example: Let's say you have recorded the last 3 activities on a
Blank Mark Sheet Instead of entering marks for each student one activity at a time you are
free to enter all three marks for each student before moving on to the next student.

1) From the first screen click on the "Quick Marks™ button. This will bring you to the Quick
Marks screen.

2) The currently selected class is displayed in the top left hand corner of the screen. Click
on it to see a list of classes to choose from. Select the class you wish to work with.

3) The TABS near the top of the screen allow you to display only the activity types you are
interested in. Click on the TAB for the activity type you wish to limit the display to.

4) Note that the students for the currently selected class are listed down the left most
column and the activities are listed along the top most row. To enter marks click on the
appropriate row and column in the table and edit the mark. The marks displayed here are
“raw marks®. To work with belled marks you must go to the Marks screen.

5) To indicate that a student was Absent or Excused simply type "A" or "E" respectively.
1st Class will automatically expand the letter you typed into the word Absent or Excused
appropriately.




Reports

B =]
= Read Selected Total X Page
A (=] L) @) 78 zs 78 10| 1 of 3
SNC 1W1 Activity Detailed Report o
Activity Type Activity Studeni Rank Mark Oui Of Percent [
Lab Ilass-Ilass Alizon Foarke Encused 15.00
Chanelle Deverea Encused 15.00
Tyrone Rodes Lhgent 15.00
Stephen Tesler Excused 15.00
Cienton Callins 1 1400 1500 106 .47
Tohn Bell 2 1500 1500 100.00
Moharormed Cuaar 3 1400 1500 0333
Perdita Pavan 4 1100 15.00 1333
Tanet Vee ] Q.50 15.00 A3.33
Een Smith fi 200 15.00 5333
Chanelle fi 200 15.00 5333
Jermifer Jones B 700 15.00 46 &7
Sugan Wright Q A00 15.00 3333
Statistics Based on Mark Statistics B:
Loverage 1032 Total Ivlarks 2350 # of Students O|&veraze G226

Highest 1600 Sample Varianee 1426 Population Var 1321 | Highest 10667 Sarple Variance
Lonarest 500 Sarnple 5td Des 328 Pop 5td Des 363 | Lowest 3333 Sample 5td Dew |

21 .

To produce a report do the following steps:

1) From the first screen click on the “Reports and Graphs™ button. This will bring you to
the Reports screen.

2) The names of all the available reports are listed in the box in the upper left hand corner
of the screen. Click on the report you wish to run.

3) Some reports allow you to choose from several printing options. For example: The

" Activity Detailed Report™ allows you to choose to sort the report by the Student’s rank or by
the Student’s name. It also allows you choose to print the report using the Student’s name
to identify the student or to print the report using the student™s ID. Simply click on the
options which are appropriate for you.

4) The next section is called “Filter'. In this section you can narrow down what information
you would like to appear on your report. By default all of the records in the 1st Class
database are selected. To exclude records from your report just click on the item you wish
to de-select. 1st Class will respond by removing the highlighting from the item you click on.
To re-select it simply click on it again. To clear all the selections in a given box simply click
on the “Clear All" button located just beneath the box. Similarly you can select all the items
in a box by clicking on the “Select All" button also located just beneath the box.

5) Click on the “Run Report™ button located on the lower right hand of the screen. If this is
the first report you run after entering the “Reports™ screen a “Caculating™ status window will
appear as 1st Class gathers statistical information. After calculating, a preview window will
appear with your report in it (See picture below). After pre-viewing the report you can
choose to print it by clicking on the printer icon located at the top of the preview window.



L =] E3

= Read Selected Total = Page
A e ) ] 2] (e 78 78 78 100 1 of 3
SNC 1W1 Activity Detailed Report .
Activity Type Activity Student Rank Mark Out Of Percent [
Lab Ilass-Ivlass Alison Foarke Excused 15.00
Charelle Deverean: Excused 15.00
Trrone Fodes Lhgent 15.00
Stephen Tesler Exrused 15.00
Cienton Colline 1 16.00 1500 106.67
John Bell 2 1500 1500 100.00
Iloharomed Cuaar 3 1400 1500 0333
Perdita Pavan 4 1.0 15.00 1333
Janet Vee 5 050 15.00 6333
Een Smith f 2.00 15.00 5333
Chanelle f 2.00 15.00 5333
Jerrufer Jones 2 .00 15.00 da a7
Sugan Wrght Q &00 1500 3333
Statistics Based on Mark Statistics B:

Lverage 1039 Total Ilarks 03.50 # of Students O|bveraze 6926
Highest 1600  Sample Variance 1426 Population Var 1321 | Highest 10667 Sample Varance
Lowest 500 Saraple Std Desr 326 Pop 5td Dew 363 | Lowest 3333 Sample Std Dew |

21 ol .
Blank Mark Sheet

Hint: If you do not have access to your computer while you are marking you can record
grades on a Blank Mark Sheet. You can produce the Blank Mark Sheet by running the
"Blank Mark Sheet" report.

Note: The teacher s name and school appear at the bottom of every report. You can enter
your name and school in the General Information section of the Setup screen.




Graphs

Graphs
Class Graph T Graph Styl Statisti
|5NE Wi j| raph Type rap yle atistics
- Ax 1 2D Pie i Wertical ® Mone
- AKIS ! 3D Pie ! Honzontal ! Mean
O Students ) 2D Bar O Vertical Stacked O Min/Max
® Activities ® 3D Bar (! Honizontal Stacked ) Mean/Min/Max
Y - Axis O Gant ) Vertical Stacked % O StdDev
® ! Line (! Honzontal Stacked % ) S5tdDev/Mean
2 Marks O Log/lin | ® Wertical 7 Cluster O StdDev/Min/Max
Percent (! Honzontal Z Cluster O StdDev/Min/Max/Mean
Students Graph Title:[SNC 1W1 |
Alizon Boarke -
Chanelle Devereaux
Janet Yee SNC ]_ ",-'R,I' ]_
Jennifer Jones
John Bell B idicon Roare
Ken Smith Chure]le Demeramze
Mohammed Quaar . Tamet Ven
B Tamifer Tomes
Clear Al | Select &l | B ok Eell
Activities Een 3mith
Mazz-Massz = Mmd Chunar
Maszz-Yolume Perdita Paman
Safety Quiz B Querten Colline
S cientific Method Il stephen Tesler
SCiEnliﬁC Nﬂlaliﬂn Mmaima Aomy Quix Zomulie ifowmunn I Susml’hght
vulumﬂ";ulumﬂ fma-Yoluo: Somulic MaboWoluoe-Yolume I 'IEI'ICII'I.E Fodes
* | * I 5
Clear All I S elect All I Calculate Nuwl Zoom In Print 1].4

1st Class has a very flexible and powerful graph generator. You are presented with several
options which will allow you to produce almost any type of graph. You should be aware,
however, that it is possible to choose options which don’t necessarily make sense.

To produce a graph in 1st Class perform the following steps:

1) From the first screen click on the “Reports™ button. This will bring you to the Reports
screen. In the lower right hand corner of the Reports screen there is a button labeled
“Graphs®. Click on the Graphs button.

2) The currently selected class is displayed in the top left hand corner of the screen.
on it to see a list of classes to choose from. Select the class you wish to work with.
3) In the upper left hand corner of the screen there are two sections labeled X-axis and Y-
axis. Clicking on the student selection of the X-axis section causes students to be graphed
according to their mark. Similarly clicking on the Activity option will cause activities to be
graphed along the X-axis.

4) Clicking on a selection in the Y-Axis section will cause 1st Class to display the graph in
either marks or percent.

5) There are two boxes located on the left hand side of the screen. The top most box lists
all the students in the currently selected class. The box below lists all the activities for the
currently selected class. Click on the students and activities you which to graph. To select
all of the items in either box simply click on the “Select All* button located just beneath the

Click



box. Similarly click on the “Clear All" button to de-select all the items in a box.

6) At the top of the screen is a box labeled “Graph Type®. Choose the type of graph you
would like to produce.

7) At the top of the screen is a box labeled “Graph Style’. Choose the style of the graph
you would like to produce.

8) At the top right hand side of the screen is a box labeled "Statistics™. This selection box
will allow you to choose from various statistics. Note that the statistics are calculated based
on the records you have selected. For example: If you have only selected two activities
and click on the "Mean" option your graph will only show the mean for those selected
activities.

9) Just above the pre-view of the graph is a box labeled “Report Title*. It defaults to the
name of the class you have selected. Depending on how you have designed your graph you
may want to change the title to reflect the information the graph is showing.

10) To view your graph click on the “Calculate” button at the bottom of the screen.

11) To print the graph simply click on the “Print™ button located at the bottom right hand
side of the screen.



Setup

General Information Setup
Letter Grade Setup
Activity Type Setup
Student Comments Setup
Activity Comments Setup
Mark Comments Setup



General Information Setup
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1) From the first screen click on the “~Setup” button. This will bring you to the Setup screen.
2) Type in your name and your school name. This information is printed at the bottom of all
reports you generate with 1st Class.



Letter Grade Setup

1) From the first screen click on the “Setup” button. This will bring you to the Setup screen.
2) Click on the "Letter Grades™ TAB.

3) Type in the letter grades you would like 1st Class to provide as defaults in the “Class
Information” screen.



Activity Type Setup

) From the first screen click on the “~Setup” button. This will bring you to the Setup screen.
) Click on the "Activity Types™ TAB.

) Type in the activity types you would like 1st Class to provide in the drop down selection
box in the "Class Information™ screen.

1
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Student Comments Setup

1) From the first screen click on the “Setup” button. This will bring you to the Setup screen.
2) Click on the "Student Comments™ TAB.

3) Type in the student comments (Canned Comments) you would like 1st Class to provide in
the comments drop down selection box in the “Student™ screen.



Activity Comments Setup

1) From the first screen click on the “Setup” button. This will bring you to the Setup screen.
2) Click on the "Activity Comments™ TAB.

3) Type in the activity comments (Canned Comments) you would like 1st Class to provide in
the comments drop down selection box in the “Activity™ screen.



Mark Comments Setup

1) From the first screen click on the “Setup” button. This will bring you to the Setup screen.
2) Click on the "Mark Comments™ TAB.

3) Type in the mark comments (Canned Comments) you would like 1st Class to provide in
the comments drop down selection box in the “Marks™ screen.



Support
You can reach 1st Class Software at:

Phone: (905) 302-9988
Fax: (905) 608-2422

Please have your serial number ready for the service representative. You can find your
serial number in the “About 1st Class® option in the "Help® menu option.
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Letter Grade Range

Letter Grade Range - Any value that is greater than or equal to the low value
and less than the high value

Low Value - The lowest possible value in the letter grade’s range
High Value - The highest possible value in the letter grade’s range

Example

Let’s say we would like to define the letter grade B as the range 70 to 79.9999999
The low value would be 70 and the high value would be 80.









