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Microsoft Office 2000 IT Features Tour
What Productivity Means Today

Let's face it. As an IT professional, your needs in an office suite are different from
the average user's. What matters most to you is deployment flexibility, simple
administration, and cost-effective support. You're focused on increasing efficiency
and extending desktop productivity to the Web. And you want the most productive
technology at the lowest cost. That's why Microsoft developed Office 2000—the

most IT-focused office suite yet.

Reliable Solutions Developed with
IT in Mind

With Office 2000, you can lower costs
through flexible deployments and
simplified administration. Leverage
your existing infrastructure to work
more efficiently. Connect users with a
collaborative Web work space. And
boost user productivity with powerful
Web solutions. Office 2000 gives you
the flexibility and control you need to
make a positive impact on your
company's bottom line.

@ Micrasalt Project - Office 2000 development plan mpp Are

] pis [t gew fast Fgmat [k frowt Windos e 21 x)
DR &B¥y ihBad < AF =000
b o o= 5% arial =% = B fH EES

| Planning
Bty -
O |Teak mame [ B
1 [ ClMicrosoft Office 20 r——— |
2] [Fvision Scope
—
(% | 1 FlManning
p—  —
| FDevelopment
———
1| E|vr|:.-|r alf Comoap
=
L | Ll | F |
Liaty HM
F U T R T re—pr) AL ]

Learn more about Office 2000 for the IT professional:

Reduce the Costs of Deployment, Administration, and Maintenance

Connect Users to the Information They Need

Connect Users to Each Other for Enhanced Collaboration

Learn More About Office 2000



IT5.htm
IT4.htm
IT3.htm
IT2.htm

Lower Your Cost of Ownership

Reduce your implementation, maintenance, and support costs with Microsoft Office 2000.
Designed specifically with IT professionals in mind, Office 2000 simplifies deployment and
administration so you can lower your cost of ownership.
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Deliver a Single Worldwide Application

Reduce the time and complexity of
international product deployment and

support. Office 2000 gives you standardized
applications that you can deploy worldwide.
Then use the Multi-language Pack to switch
to any supported language interface without

reinstalling the applications.

Quickly Customize Your Installations
Save time and money using the new
Microsoft Windows® Installer
technology and the Custom
Installation Wizard. They give you the
flexibility to decide where your Office files
reside and step you through the process
of setting feature installation states—so
you can easily control even large-scale
Office installations.

Choose to install features to the desktop
or to run them from a CD or the network.
And decide whether to install them
initially, on first use, or to make them
unavailable to users. Then deploy your
customization choices to a workgroup,
department, division—even the entire
enterprise.

Microzoft Office 2000 Premium E dition
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Set Up Powerful Organizational Support
Take advantage of the Natural Language
Help engine in Office 2000 to link users
directly to company-specific information and
training resources. That way, users get the
personalized organizational information they
need—without having to contact your help
desk.

Add Automatic User Support

Point users to answers on your company's
intranet to reduce support calls. With Office
2000, customizable Office alerts provide
direct links to user information on your help
desk site.

Reduce Maintenance and Support

Time
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Reduce Installation and Maintenance Costs

Install on Demand reduces your installation time by enabling users to install just the
features they need, then add more later as they need them.

Compatible file formats in Office 97 and Office 2000 make it easy for users to share
information seamlessly—without converting files. (For more information, see the white paper
titled Office 2000 and File Sharing in a Heterogeneous Office Environment.)

New antivirus support enables you to specify accepted digital signatures—so you have
more control over code running on the desktop.

Additional information can be found in the following white papers:
Office 2000 Deployment and Maintenance

Reducing Cost of Ownership with Office 2000

Office 2000 in a Multinational Organization
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Connect Users to the Right Information

Provide powerful tools and technologies that enable users to publish, edit, analyze, and share
business information more effectively and efficiently. Microsoft Office 2000 delivers advanced
Web-based content management capabilities so users can interact with corporate data right in

their browsers.

Empower Users to Share Information
with Anyone

Enable users to publish documents as HTML
files on your company's intranet just as easily
as they save standard Office files to their hard
drives. Because HTML is a peer file format
in Office 2000, anyone with access to your
network—regardless of what software they're
running—can then view the files in their
browsers.

Make It Easy for Users to Edit HTML Files
Office 2000 users can change HTML files
easily using the full functionality of the Office
programs the files were initially created in.
Then, when they resave as HTML, the files
retain their formatting and functionality.

Click the dropdown menu.
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Extend Corporate Reporting to the
Web

Create powerful Web-based corporate
solutions using Office Web
Components. These solutions enable
users to analyze their data in Excel
spreadsheets, charts, and PivotTable®
views, then easily publish it so that
others can interact with the data right in
their browser—they can sort, filter,
calculate, and manipulate the data
without leaving the Web. And because
Web Components are linked directly to
your database, users only work with
current information.



Enable Easy Sharing of Enterprise Information

¢ Nested subwebs, with detailed authoring rights, help you organize and manage your
growing Web.

e Data Access Pages make it easy to publish an Access form to the Web.

e Office E-mail gives users an easy way to send Data Access Pages—containing live database
links—to coworkers.

¢ Additional Information can be found on the following white papers:
Office Server Extensions
Office 2000 Web Components
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Connect Users to Each Other

Give users everything they need to collaborate like never before. Microsoft Office 2000 provides
powerful tools that help you build a new collaborative Web platform, as well as technologies that

streamline communication between users.
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Manage Shared Web Content Easily

With Office Server Extensions, users can
conduct secure Web Discussions inside
Office documents and HTML files, subscribe to
content they're interested in, and receive
automatic notification of changes to that
content. Using the Office Server Extensions
Administration Home Page, you can
administer all of this collaborative activity
quickly and easily.
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Turn Your Web into a Collaborative
Platform

Build a Web-based, collaborative platform
easily by adding Office Server
Extensions to your existing Windows
NT® File Server infrastructure. This
platform gives users a place to publish
work, collaborate on joint projects, and
manage shared documents—saving you
time and alleviating the problem of large
attachments clogging up your messaging
system.
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Help Users Connect on the Spot

In Office 2000, users can schedule
online presentations and meetings
from within the applications, so they don't
need to leave their desks or jump
between programs to work together
effectively. That makes it faster and more
cost-effective for everyone—including
remote users—to communicate with one
another.



Learn More About Office 2000

For more in-depth information about Microsoft Office 2000 features and functionality, read these white
papers:

Introducing Office 2000

Reducing Cost of Ownership with Microsoft Office 2000

Microsoft Office 2000 in a Multinational Organization

Microsoft Office 2000 Deployment and Maintenance

Microsoft Office 2000 and File Sharing in a Heterogeneous Office Environment
Microsoft Office 2000 and HTML

Microsoft Office Server Extensions (OSE)

Microsoft Office 2000 Web Components

Visit the Microsoft Office Enterprise site to get evaluation resources and information.

Select the Right Office Tools for Your Business
Choose between Microsoft Office 2000 Standard, Small Business, Professional, or Premium to deliver
the right productivity tools—at the right cost.

Microzoft Ward Word Processar

Micr ozoft Excel Spreadshest
Micr osoft Outlook E-rnail & Irforrnation Manager
Microzoft Publizher  Desktop Publishing Prograrn

Microzeft Srnall Business & Custormer Managernent
Business Tools

Microsoft Access [ atabasze Managerment Systermn
Microsoft Pow etPaint  Presentation Graphics Program

Micr osoft FromtPage  Website Creation & Managernent

Microzoft PhotaDraw  Business Graphics Program

For information on Microsoft Office Developer, visit the Microsoft Developer Network Web site.
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System Requirements

standard _|small Business| Professional | _Premium

Workstation

Processor PZ with Pentium 75 MHz ar higher processar Pentiurm 166 or
higher requirad
for PhotoDiraw

Operating Microzoft Windows® 95 or later operating systerm, or Microsoft

system Windows NTE Workstation operating systern version 4.0

Service Pack 3 or later

RAM 16 MB of RAM for the operating system, plus an additional 4

For Windows |MB of RAM for each application running simultaneausly

3;“':50”5 98 & MB required for Outlook 2 MB required |8 MB required

for Qutlook or |for Sutlook,

Access Access, ar
FrontPage; 16
ME for
PhotoDraw

RAM 32 MB of RAM for the operating system, plus an additional 4

For Windows |MB of RAM for each application running sirmultaneously

NT

2 MB required for Sutlook 2 MB required

for Qutlook or

2 MB required
for Dutlack,

Juring cuskonm
instaliation
FREp Feguira

Access Access, or
FrontPage; 16
ME for
PhotoDraw
Awailable Disc 1: 129 MBE |Disc 1: 173 ME |Disc 1: 217 MBE |Disc 1: 252 MB
hard-disk W ord Word Word Word
space Excel ExcelOutlook |Excel Excel
Muombers Outlook Cutlook Cutlook
Indicata FPowerPoint _ FPowerPoint FowearPaint
ezl D'SE,Z: 182 MB Arcess Arcess
inskaliation; Publisher ) FrontPage
your hard- Srnall Business )
disk usage Tools Disc 2: 174 MB
. Disc 2: 174 MB
will vary Publisher
gj‘i;;iizi;:_ Srmall Business F'ubli5her_
Chojces mads Tools Srmall Business
Tools

Disc 3: 100 MB

more oF less PhotoDraw

hard-disk

Fpaoe. For optinmal
parformance, wea
racammand an
sdditionad 100
ME of frae hard-
dizk space for
usar graphics
and ternporary
irmage cackas

CD-ROM

. Ves

drive

Monitor WA or higher-resolution rmonitor; Super Wi&A recommended

Mouse Microzoft Mouse, Microzoft IntelliMouse®, ar compatible

pointing device




Additional Items Or Services Required To Use Certain Features:

e 9600 baud modem; 14,400 or higher-baud modem recommended

e Multimedia computer required to access sound and other multimedia effects

e Microsoft Exchange client or Microsoft Outlook required to run Office E-mail

e 8 MB of additional memory required to run Office E-mail

e Some Internet functionality may require Internet access and payment of a separate fee to a
service provider

e Must own an Office 2000 license in order to browse a Web page interactively using Office Web
Components
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