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Chapter 1.

Introducing The WebPage Construction Kit
(Internet DesignShop)

An Overview of WebPage Construction Kit (DesignShop)

Welcometo WebPage Construction Kit (Internet DesignShop), your gateway to designing
Web pages, managing Web sites, graphic design, and much more. This application opens
the door to the Internet by providing you with all thetool s you need to create dynamic and
exciting Web sites.

Designshop (we will refer to the application simply as DesignShop in this user guide) is
many applications in one. All of these tools are accessible directly from within the De-
signShop application window giving you an unparalleled ease of use. DesignShop offers
an amost limitless amount of flexibility and convenience to help you do complex graphic
projects both easily and quickly.

Topics covered in this chapter include:

e Theadvantages of using DesignShop

e DesignShop features

¢ DesignShop suite of applications

e Product registration

e Assistance in using DesignShop

e Technical support

e User Guide conventions

The Advantages of Using DesignShop

All-in-one Program

Designshop isan al-in-one application that enables you to create Web pages and manage
Web sites, design a wide range of graphic projects including greeting cards, calendars,
posters, banners, and more. As al of these features are easily accessible from within
Designshop, you don’t haveto learn alot of applications and utilitiesto complete various
Web design and graphics projects.

Speed and Efficiency

As al of the features and projects are controlled from one easy-to-learn interface, your
work is faster and more efficient. You can speed your work of various tasks by using a
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single application instead of running different applications and utilities. You may save
time and be more efficient since you can share resources for al of your graphic projects
using the DesignShop application.

Easy to Learn. Easy to Use

DesignShop is easy to learn because it uses a standard Windows graphical interface. Ma
jor functions are easily accessible from menu options, floating toolbars, and/or hot keys.
Furthermore, once you have learnt how to perform a particular operation in one project,
you can use the same approach to do similar tasks with other projects. For example, after
you have learned how to insert text and graphics into a greeting card, you can do it with
posters, banners, business cards and calendars.

Fully Automated Project Management

DesignsShop automatically takes care of page links and Web site organization. You can
comfortably add, move, and delete pages from a Web site. The application automatically
takes care of maintaining the links between the pages.

Style Inheritance

Designshop’s Visual Style Settings feature enables you to define styles for text, links,
background colors, and fonts for a single page or for an entire Web site. This feature can
save a great deal of time in creating new sites since it automatically takes care of the
routine requirements allowing you to concentrate on the content and appearance of Web

pages.
Frame Source Overlays (FSO)

DesignsShop allows you to easily insert frames into Web pages. A few mouse clicks and
your page will be divided into as many frames as you desire. The enhanced frame man-
agement controls of the program allow you to manage a frames-enabled page as easily as
a page that has no frames.

Common Objects

Web pages created in DesignShop can share objects, such as navigation bars, images, and
multimedia objects, with other pagesin the site. While most Web site design applications
include this feature, DesignShop enables you to use common objects more easily.

Context Sensitive Headers and Footers

You can design dynamic headers and footers that vary based on their location in the Web
site. When you move a page to another Web site location, the headers and footers are
automatically updated to reflect the new location of the page.

Secure File Format

DesignShop stores Web pages and entire Web sitesasasinglefilethat includesall objects,
graphics, text, effects, and other file resources. Thisformat makes managing the site effi-
cient. When you need to make changes that may impact the entire site, the changes are
immediately implemented throughout the Web site design.

When you need to transfer the Web site to a different computer, you may simply transfer
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the one file rather than having to manualy collect all of the various HTML files, re-
sources, graphics, and objects.

Graphical Layout Navigator

The Graphical Layout Navigator enables you to view the entire Web site with all of the
internal links between the pages or to view asingle Web page. Thisfeature of the program
makes managing and updating of Web site information quicker and easier.

In-Place Graphic Editor and Reusable Graphics

The DesignShop Graphics Editor enables you to import a wide range of graphic files
including bitmapped and vector images. When you insert images into a Web page, they
are stored in their original format. When you generate a Web site, all graphics are con-
verted to the highly efficient JPEG or GIF file formats for use on your Web site server.

Drag and Drop

The application enables you to drag and drop images from other Windows applications
and place them directly into a Web page or graphic project. DesignShop stores all graph-
icsinternally and creates the appropriate file when the Web site is generated. Thus, you
don’t have to worry about the format for the original file.

DesignShop Features

The application allows you to design individual Web pages, create complex Web sites,
include databasesin your Web sites, insert interactive forms, and much more. Itisacom-
prehensive yet easy-to-use Web publishing program.

Graphics Editor

The DesignShop Graphics Editor provides the gateway to creating exciting and dynamic
graphics for Web sites, greeting cards, posters, business cards, calendars, and more. You
can easily select from the vast assortment of graphics that areincluded with DesignShop,
import your own graphics, or create new graphics. Any graphic item created in the Graph-
ics Editor isimmediately available for usein any of the DesignShop modules so that you
can easily create Web page graphics, poster graphics, calendars, and more.

Posters and Banners

The posters and banners section enables you to create banners and postersthat are as small
as asingle sheet of paper or as big as ten sheets wide by ten sheets tall. You can include
text, text manipulation (color, shape, drop shadows, etc.), graphics, borders, and back-
grounds. After you have completed the design, DesignShop can print the project on indi-
vidual sheets of paper with cutting guides that will assist you in assembling your final
project.

Greeting Cards

Designshop Greeting Cards let you create customized and personalized cards for any
occasion. You can select them from any of the pre-designed templates or create your own
design. After you have created your card using any of the DesignShop graphics, fonts, text
manipulation features, etc., you can print the card and send it on some special occasion.

Internet DesignShop - User Guide 222 1-3
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Calendars

The Calendar generator in DesignShop is one of the most powerful of any calendar creat-
ing programs available on the market. You can select avariety of calendar types (monthly,
annual, semiannual, weekly, etc.), incorporate your own graphics and text, even include
standard holidays automatically! You can customize the design to include new holidays, a
list of your “specia” days, and much more. After you have finished creating the calendar,
you can print it asasingle sheet (or as large as a 10 sheet x 10 sheet square), includeitin
another graphic project, such as a greeting card or Web page, or place it on a Web page.

Business Cards

DesignShop enablesyou to create colorful and interesting business cards. You caninclude
scanned logos, clip art, text, text manipulations (drop shadows, shapes, etc.) to have your
cards make areal statement about you, your business, or your profession.

DesignShop Suite of Applications

The DesignShop suite includes a number of additional applications to manage Web site
design as well as other graphic projects. The additional applicationsin the suite include:

DesignsShop includes the Internet DesignShop application along with several quality ap-
plications that complement the Web site and graphic design process. These applications
include:

e  SST: Secure Shuttle Transport. Provides security and communications between
you and your friends, business associates and Web visitors. Includes encrypted in-
stant messaging, chat, file transfers and more... Refer to the chapter on SST in this
user guide for more details on SST features.

e BoomFTP. The Complete application that enablesyou to transfer files of all kindsto
and from servers or across the Internet.

e  Clipart callection. DesignShop includes alarge collection of JPEG and GIF images
you can use in Web site design and in graphic projects.

e Templates. The DesignShop installation automatically places a selection of tem-
plates in your system that you may use for Web sites, greeting cards, posters, etc.
These templates save you time since they are pre-designed for awide variety of uses.
The installation program also includes a selection for template installation that will
place additional Web site templates in the DesignShop system.

Product Registration

14

DesignShop features aconvenient online registration system that is activated thefirst time
you openit. If you have Internet accessthen, you can register using the automatic registra-
tion the program displays. Make sure you enter an accurate email addressin theform. If
you do not have a modem or if you prefer to register by telephone, you may cal the
number indicated in the online registration dialog box to register.

When you register your product you are eligible for notification on upgrades to Design-
Shop as well as information about DesignShop related products. Please refer to last sec-
tion of this guide on Other Products and Services from Boomerang Software for details.

X WebPage Construction Kit
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Where to Host Your Site?

Boomerang Software offers Web-hosting services that meet the needs of Internet mer-
chants. Hosting dynamic sites or E-Commerce stores with gateway transactions and ASP
requirements is an intricate process. Boomerang Software offers you both the tools and
the services to meet your Web devel opment and Web hosting needs. This combination of
expertise, softwaretools, and dedi cated E-Commerce and Web site hosting solutions gives
you a one-stop solution and a problem-free Web experience.

For more information contact, WebHosting@BoomerangSoftware.com, or visit our
Web site at https://www.BoomerangSoftware.com/Webhosting/Webhosting.htm.

Assistance in Using DesignShop

Designshop includes the following forms of documentation for your convenience:

e Printed User Guide. This printed user guide provides an overview of the operation
of the DesignShop application.

¢ Windows Help System. For quick reference on a particular operation or feature in
DesignsShop, you may use the Help system. You may access the Help files by select-
ing the Help > Contents menu options or by pressing F1.

Technical Support

Before you contact Technical Support, please check the Readme file to seeif they answer
your questions. If you cannot solve your problem, contact Boomerang Software Technical
Support at the following email, fax number or postal address:

Tech Support e-mail: TechSupport@BoomerangSoftware.com
Tech Support (fax): 617.489.1486
Tech Support (mail): Boomerang Software, Inc.

ATTN: Tech Support

90 Concord Ave.

Belmont, MA 02478

If ismore effectiveif you follow these guidelines when contacting tech support by email:

* Record the exact sequence of events that created the problem. Make sure that you
can reproduce the problem by following the same series of steps.

e Know the version number for DesignShop. To get the exact version number, choose
the Help > About menu option in DesignShop.

¢ Know the type of computer and the version of Windows that you are using.
e Record the text in any error messages that may appear with regard to the problem.

User Guide Conventions
1. Commands that you are instructed to type are indicated in a bold, sans-serif font,
such as: CD\TEMP. Ignore any punctuation included unless specified otherwise.

2. Keystrokes, or individual keysthat you are asked to press or type are indicated with
bold, all capital text, such as: ALT, F1, TAB, ENTER. Ignore any punctuation in-
cluded unless specified otherwise.

3. When you are asked to press two keys at once to perform a particular operation, the
keystrokes are indicated with an ampersand, such as: ALT & R.

4.  When you are instructed to press one key and then another, the keystrokes are indi-
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cated as. F and R or F, R and R. Ignore any punctuation included unless specified
otherwise.

When you are instructed to select more than one menu option in sequence, the menu
options are separated by avertical bar. For example, the instruction “ Select Object >
Edit Paragraph Text> Find/Replace> Find” would indicate that you are to complete
these steps: 1) select the Object menu option; 2) select the Edit Paragraph Text option
in the Object menu; 3) select the Find/Replace option in the Edit Paragraph Text
menu; and 4) select the Find option in the Find/Replace menu.

When you areinstructed to click or double-click the mouse button, use the left mouse
button unless you are told otherwise. If you have reversed the configuration of the
mouse buttons in Windows, you should reverse the button instructions in this user
guide as well.

Instructions included in greater/less than brackets (i.e., “<” and “>") indicate that
you are to supply some information. For example, instructions for “CD\<directory
name>" indicate that you are to enter “CD\” followed by a directory name.

X WebPage Construction Kit



Chapter 2.

Installing The WebPage Construction Kit
(Internet DesignShop)

Introduction

This chapter provides instructions on how to install The WebPage Construction Kit
(Designshop) and what you can expect to find in the Program Manager when the
installation is completed. The installation procedure is essential to using DesignShop.
Neither the DesignShop application nor any supporting applications can be used
directly from the CD without installation.

Topics covered in this chapter include:

Installing DesignShop
Starting DesignShop
On-line Registration
Starting a New Project

Installing DesignShop

Before You Begin

System Requirements
Thefollowing isimportant information regarding your DesignShop application.

DesignsShop requires a 100 Mhz Pentium processor (or better) computer with
Windows 95, Windows 98, Windows NT/Me&/2000/XP.

The application requires about 50 to 60 Mb (minimum) of hard drive space (or
more depending on the components that you install) and 16 Mb of RAM. More
RAM is needed for creating large Web sites.

A mouse (or similar pointing device) isrequired.

DesignShop is compatible with al printers and printer drivers that are compatible
with Windows 95, Windows 98, Windows NT/Me&/2000/XP.

Designshop requires a CD-ROM drive for installation.
SV GA monitor and graphics card or better

System Recommendations

Personal computer with a 200 MHz Intel Pentium processor (or better)
32 Mb of RAM
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e 220 Mb of available hard disk space

e SVGA video card set to True Color (24-bit) mode with a resolution of 800 x 600 or
higher

Auto-Run Installation

The DesignShop installation uses an “auto-run” installation program that opens from
the Windows Program Manager as soon as you insert the CD into your drive and close
the CD door. If the installation program does not open automatically when you close
the CD drive door, you may use the manual installation procedure described in the next
section.

Manual Installation

To open the DesignShop installation program, click on File in the main menu of the
Program Manager. In the File menu, click on the Run option.

In the Run dial og box, enter the command: <letter of your CD-ROM drive>:INSTALL.
For example, if your CD-ROM driveis designated as “D,” you would enter the
command: D:INSTALL.

Before You Install DesignShop

Theinstallation program opens with a DesignShop title screen with installation menu
options. You can select the application that you wish to install simply by clicking on
the option in the title screen. It is not necessary to install al of the included applications
to be able to use DesignShop.

The WebPage Construction Kit/DesignShop suite includes the following applications:

* Internet DesignShop. Themain application for Internet & Intranet
DesignShop.

e  Photo Editor. The Photo Editor isthe component that providesimage
mani pulation and editing capabilities outside of DesignShop.

e Thumbnail ImageCataloger.

NOTE: The CD also includes a clip art sub directory that includes thousands of
clip art files. These are not installed on your hard disk to conserve space. If you
need to use them, you can simply import or read them from the CD directly into
DesignShop as they are needed.

It is recommended that you turn off any virus checking software that may be running in
the background prior to installing DesignShop. The DesignShop installation may replace
certain files in the Windows directory that may be interpreted as a virus by some virus
checking software. Since the DesignShop program set is provided on CD-ROM and is
thoroughly checked before the CD is made, the chances of getting avirus from the
installation are extremely small.

Running the DesignShop Installation

1. To begin the DesignShop installation, click on the Install DesignShop option in the
title screen.

2. After you select the Internet-Intranet DesignShop installation option, the Welcome
dialog box opens explaining the installation. Click on the Next button to continue.
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3. Read the software license agreement (use the scroll bar on the right to view the
entire agreement). When you have read it and accepted it, click on the Yes button.

4. TheUser Information dialog box includes information about the registered
Windows user (name and company) along with a space to enter the serial number.
When you enter the serial number, the Next button becomes available. Select it to
continue.

5. The Choose Destination Location dialog box permits you to change the installation
location for DesignShop . To change the destination, click on the Browse button.
When you are satisfied with the destination, click on the Next button.

6. DesignShop includes anumber of componentsincluding additional Library Files,
Templates, and Examples. The full installation requires approximately 223 Mb.
The Space Required option shows the amount of disk space required for the
selected components. The Space Available option shows the amount of space
available on the selected drive. The Space Available must be greater than the Space
Required number.

7. You can customize the installation of the Library Files and the Templates by
selecting only those that you wish to install. To change the installation, click on the
option desired, such as Library Files, and then click on the Change button. Some of
the components are made up of subcomponents. For example, the Library Files
includes Clipart libraries, Border libraries, Vector Imagelibraries, Raster Image
libraries, and Raster Brush libraries. When you click on any one of these subcom-
ponents, the Change button is still available indicating that you can select compo-
nents within each of the categories.

Note: If you uncheck and remove all optional components, a minimum set of samples
from the libraries is installed. The program will operate properly and you will have
access to a small number of library components such as buttons and clipart.

8.  When you have selected the components to install, click on the Next button.

9. The Select Program Folder permits you to customize the Program Group for
Designshop. The default Program Group is Internet DesignShop. You can accept
the default, enter aname for anew program group, or place DesignShop in an
existing Program Group that you select from the list. When you have selected or
accepted the Program Group, click on the Next button. The program installation
will begin. Theinstallation run finish by itself from this point.

Important Note: You must have an Internet browser installed and operational in
your computer to be able to fully utilize the program’s features.

11. Thefina dialog box in the installation process states that the installation is
complete. Click on the Finish button to complete the installation and return to the
Installation Main Menu.

Installing the Secure Shuttle Transport (SST)

One of the components available with the full CD version of this program is the SST
Encrypted Instant Messenger. Most other messengers are not encrypted. SST does not
conflict with other Instant Messengers. It provides you with added security and
encryption of real time communications. It requires additional 3 MBytes of hard disk
space. Toinstall SST:

1. Follow theinstallation wizard which starts after the WebPage Costruction Kit is
completed. Or click on SST in the Welcome Screen.
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2. After the SST installation is completed, double click on the SST icon found on
your Windows desktop. Follow the wizard and connect to the SST server over the
Internet. You will beissued aUnique ID.

Please refer to the chapter on SST in this guide for details on how to use SST.

Starting DesignShop

After you have completed the installation, you are ready to open and run DesignShop.

To open DesignShop:

1. Click on the Start > Programs > Boomerang Software > I nternet DesignShop
menu options. The actual name of the DesignShop menu option may be different if
you changed it during theinstallation.

2. Click onthe DesignShop option in the DesignShop menu.

Online Registration

To register your DesignShop application automatically:

1. Thefirst timeyou try to open DesignShop, you will see the Online Registration
dialog box. Thefirst box welcomes you and explainsthe registration. Click Next to
continue.

2. The second dialog box in the registration enables you to select the type of
registration to use.

3. Complete the Online Registration and proceed to use the program.

To register your DesignShop application by telephone:

1. If you choose not to use the automatic modem registration, you can call the
Boomerang Software office and register. Be prepared to give thefollowing
information over the telephone: Name, Company (if applicable), address, e-mail
address (if applicable), telephone, fax, and dealer from whom you purchased
DesignsShop . Hours of operation are Monday through Friday (excluding holidays),
8 AM to 5 PM Eastern Time.

2. When you call, state that you wish to register your application. A Boomerang
Software operator will provide you with aregistration code that you must enter in
the space provided. After you enter the registration code, DesignShop will open.

Starting a New Project

24

When you launch the application, the NEW dialog box display the output formats
available. Theseinclude (I) Personal/desktop and (1) Web publishing modules. One of
the key advantages that differentiates this program from other Web publishing programs
isthat it includes publishing tools and components for designing both Web pages and
personal presentations. Having all thesein an integrated program enables you to be
much more productive.

If you want to create Web pages, click on the Web Site graphic from the New dial og box.
The program will display a number of different templates and pre-made Web projects
that areavailable.

To open any template, double click on it or click once oniit to select it and then click on
the OK button. If you wish to start with a new, blank Web page, double click on the
BLANK template icon or click once on the blank icon and then click on the OK button.
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Advanced Versions

Boomerang Software publishes afamily of programsto build different types of E-
Commerce sites. You areinvited to explore the additional features of the professional or
Enterprise versions of this program. For example, the XL versionsinclude abigger
selection of web store templates and Styles, direct Database Import functions, XML
Compliancy, Hits gathering statistical services, Input Forms validation, Script Wizards,
and more. The Enterprise editions support Access, Oracle and SQL databases, Inven-
tory related functions, and more advanced features. To inquire about these products or
to upgrade, refer to the section on Other Products And Services Available From
Boomerang Software section, or email TechSupport@BoomerangSoftware.com

I nternet DesignShop - User Guide s
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Chapter 3.
Starting DesignShop

Introduction

In this chapter we will cover:

Starting DesignShop
Setting user preferences

Starting DesignShop

To open DesignShop:

1.
2.
3.
4.

In Windows, click on the Start menu button.

Click on the Programs menu option.

Click on the Internet DesignShop option from the Program menu.
Click on the Internet DesignShop option in the DesignShop menu.

DesignShop features anumber of different types of modulesthat are called Output Types.
These types include:

Web site design
Greeting Cards
Posters
Banners
Calendars
Business Cards

When you open DesignShop, it defaults to the last output type that was used in the appli-
cation. If you are opening DesignShop for thefirst time, it defaults to the Web Site Output
Type. Before beginning work with DesignShop after installation, it is a good idea to set
the application preferences to your liking.

Setting Preferences

DesignsShop offers a number of customizable preference settings for controlling various
aspects of the application. While you may not wish to change these settings until you are
more comfortable with the operation of the program, it is good to review the preference
settings so that you know what is available. You can come back to the Preferences options
and change them at any time.
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To access the Preferences settings
Click on the File > Preferences menu options to open the Preferences dialog box.

The Preferences dialog box includes a number of tabs that effect the operation of the
application in different areas. These areas and the preference settings include:

General

Undo/Redo. This feature enables you to set the levels (i.e., the number of previous
steps which you can undo and redo in the application). The number can be anything
between 0 and 100. The higher the number, the more RAM and hard drive spaceis
required to store the different levels.

Sartup. You can have DesignShop open to a blank page, the DesignShop About
dialog box, the New - Template selector (select atemplate for a new project), or to
the Open File dialog box.

Autosave. The Autosave feature, when turned on, enables you to set the number of
minutes between automatic saves of your current project.

Create Backup Files. If you enable the Create Backup Files feature, DesignShop
will not overwrite existing fileswhen you try to save afileto an existing name. If you
try to save afileto afile name that aready exists, DesignShop will create a backup
copy of the existing file before it saves the current file.

Graphic Editor

Ruler Units. You can select inches, centimeters, millimeters, or pixelsasthe units of
measure in thework page. Note: the Ruler featureis not available in the DesignShop
Web Site Design module; it isonly available in the Graphic Editor module for post-
ers, greeting cards, etc.

Workspace. You can select the Sheet and Shadow optionsin the Workspace section.
When both options are turned on (i.e.,, there is a checkmark in the box to the left of
theitem), thework page displays as arectangle with agray drop shadow. If you click
on the color sample box to the right of the options, you can select the color for the
Sheet and the Drop Shadow.

Objects. The Objects option enables you to determine where new objects, such as
graphics and text, are inserted into the workspace. You can elect to have all new
objectsinserted in the center of thework page or in the center of the visiblework area
(if you are zoomed in on a particular portion of the work page).

Grid. The Grid feature enables you to select the frequency or the number of linesfor
the grid in a given space. The frequency selection measurement depends upon the
units of measure selected. For example, if you select inches as the Ruler Units, you
will select the grid based upon the number of lines per inch.

Web Site

Default Colors. The Default Colors option enables you to select the standard or
default colorsfor the text, hypertext links, and the background for all pagesin aWeb
site. To select a different color, click on the color selector box to the right of the
desired option.

Encoding. The Encoding option enables you to select the type of language and char-
acter encoding to include in your Web site.

Proportional Font. The Proportional Font option enables you to select the default
proportional font to use in your Web site. This font is used in your Web site in any
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instance in which you do not otherwise specify afont.

e Fixed Font. The Fixed Font option enables you to select the default fixed or
monospaced font to use in your Web site.

* Navigate Layout. The Navigate Layout section enables you to select the default
colors for the hypertext links in your Web site. You may change the Selected Page,
Orphan Page, Internal Link, and External Link colors by selecting the color box to
the right of each option.

e HeadergFooter s. The Headers/Footers option, when turned on, automatically places
the default header and/or footer into a new page.

Browsers

e Browsers. The Browsers option enables you to specify the default Internet browser
to use when you wish to test view your Web pages. You may enter as many different
Web browsers as you wish. If you are doing a good deal of Web design, you may
wish to install and use severa of the most popular browsers, including Microsoft
Internet Explorer and Netscape Navigator, so that you can see how your pages will
display in each.

*  Web-Promote. The Web-Promote menu options includes quick access to a number
of Internet search engines and Web site promotion services. You may use these sites
to register your Web site with the search engines. Many Internet users depend solely
on the search engines to find sites that are of interest to them. If your site is not
registered with the major search engines, finding your site is more difficult. You can
also add your own personal favorite sites to the Web-Promote list to provide you
quick access to those sites from within DesignShop.
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Chapter 4.
Planning a Web Site

Introduction

In this chapter, we will discuss the basic concepts of Web site design using DesignShop.
Topics that we will cover include:

¢ Websiteplanning

e Web site organization
¢ Web site content

¢ Web site maintenance

Web Site Planning

Web sites consist of one or more Web pages that are organized and linked to one another.
The purpose of aWeb site can be as varied, but it may include:

e Corporate information and promotion
e Catalog Sales

* Information Source

e  Public Service

e Persond information

Web sites can vary in size from asingle page for apersonal site to several thousand pages
for acommercial or corporate site. Regardless of the size of your site, it isimportant that
you begin your site project by planning what you want the site to accomplish. Therearea
multitude of sites on the Web that stand as glaring examples of what can go wrong when
you don’t complete the simplest planning steps before you start designing.

The best place to start planning is to begin with a series of questions.

*  What kind of sitedo you want to construct? Isthe site to be abusiness site selling
aproduct, a corporate information site, or smply a persona site for you?

e What isthe purpose of the site? If the site is commercial (business or corporate),
what do you want the site to accomplish? Are you trying to sell a product or ssmply
trying to provide information about your company? If the site is a personal site, do
you want to just tell people who you are and what you do or do you want to convey
some message?

¢ How much time can you devoteto the site? There are many examples of massive
Web sites started when there were only minimum resources available. The “Site
under construction,” or worse, the “404 File not found” message signals to the site
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visitor that asiteis not important enough to finish or maintain—therefore, not impor-
tant enough to view. Unless you have the resources to compl ete and maintain alarge
Web site, start small. You can always add pages and details later.

¢ How much server space is allocated to your site? Many Web-hosting services
provide a basic amount of hard drive space included in the site management fee.
Requirements for additional space usually require additional payments that may or
may not be within your budget.

e Doesyour siterequiregraphicsand/or multimedia? It seemsthat most Web sites
today operate under the assumption that every page must have a graphic. However,
graphics increase the amount of the download time and make pages more compli-
cated to create and maintain. Graphics should be carefully selected to help you con-
vey the message for that page and to make the page interesting and useful for the
viewer. If the graphic does not promote the page, it probably should not be used.

e What doyou want each pageto say or do? You should thoroughly plan the content
and purpose of each page in your site. Study other Web sites to see how they have
organized their content and information. One rule of thumb is to keep each page
simple and to the point. Web site writing and design are very different from printed
counterparts. Viewers won't wait for huge pages of graphics and/or text to down-
load. If they do, they generally won’t spend alot of time reading the page unlessthey
arecritically interested in learning about the topic at hand.

To complete the planning phase, it isagood ideato start with the Logical Layout window
in the Site Manager to setup the various pages for the site. If you are new to DesignShop
and not yet familiar with its operation, you can take a piece of paper and draw achart type
arrangement of the pages that you wish to include. You can always add or delete pages
later.

Begin with the Home Page as your central hub or access point for the entire site. Next,
draw the most important sub pages (or children) of the Home Page. After you have en-
tered the most important pages in the second level, go back to each of the children pages
and determine if each of them require additional pages. For example, a corporate site
should probably include information on what the company does, a brief history of the
company, alist of key personnel, and employment opportunities. You would not want to
include al of this information on the same page; it would probably require a very large
HTML file that would take a lot of time to download and display. In addition, keep in
mind that a viewer who is interested in the history of the company may not be interested
in employment opportunities. Don’t force that viewer to download the employment infor-
mation when that is not what they want. K eep each page brief, concise, and focused on the
topic for that page.

Starting a New Web Site

4-2

The DesignShop Site Manager includes aLogical Layout window in which you can visu-
aly plan your Web site. This feature is very useful during the initial stages of planning
because you can add, move, and delete pages very easily. In addition, the Logical Layout
window arranges Web pages into an organization style chart to help you plan what pages
you need and how the pages should be linked.

To start a new Web site:

1. Tostart anew Web site, select the Output Type selector list in thetoolbar at the top of
the DesignShop window or click on the File > New options in the main menu.

2. Click onthe Web Site tab in the New dialog box.
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3.  Thetemplate selector isdivided into two parts: library selector and template selector.
If youinstalled the template libraries that come with DesignShop, you can view them
in the template selector list box. Thelibrary selector box located just below the Tem-
plates for Web Site text enables you to select aWeb site template library. The default
library is Art and Education. To select a different library, click on the arrow to the
right of the Art and Education text to open the library selector list. Click on the
template library that you wish to view. The DesignShop installation gives you the
option to add more templates.

4. After you select atemplate library, you can view the templates included in that li-
brary inthetemplate box below thelibrary selector. Thefirst templatein the template
selector box is blank. If you select this template, your Web site will begin with a
blank page. For thistutorial, we will begin with a blank Web site, so double click on
the blank template or click once on the blank template and then click on the OK
button.

The Physical Layout

Designshop includes a Physical Layout tab in the Site Manager window. This window
displays the physical aspects of the Web site including the directory structures and the
actual files included with the site. When you generate a Web site (i.e., create all of the
HTML, graphic, CGI, and support files), the files will be placed in a directory structure
indicated in the Physical Layout window.

i
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The Logical Layout

The Logica Layout tab in the Site Manager window is one of the most useful featuresin
Site Management. This window enables you to add, move, and delete Web pages from
your Web site. The Logica Layout window organizes the Web pages into a hierarchical
structure similar to an organization chart. Thisformat enables you to readily see and plan
the link structure for your Web site.

To add a page to a Web site:

1. Click once on the Home Pageicon to highlight it.

2. Right click on the Home Page icon to open the drop down menu.
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3. Select the Add option from the drop down menu.

4. A new pageisadded to your Web site directly below the page that you selected. Enter
the name for the new page. Note that you cannot use spaces or any of the following
charactersinaWeb pagename: /: “ ><>>+#

DesignShop organizes the pages of a site into a hierarchy of parents, children, and sib-
lings. The Home Page is a parent page since all other pages in the Logical Layout are
below it. Pages on the level below the Home Page are children of the Home Page. The
children of aHome Page are also called First Level Pages. All child pages of a particular
page are sibling pages.

To add a sibling page:

1. Right cick ontheicon of the page to which you wish to add Mew... F3
anew child page. This opens the drop down menu. Edit

2. Select the New option from the drop down menu. Delste F5

3. A new page is added to your Web site directly below the Renare F2
parent page selected. cut Chrl

One of the features of the Logical Layout isthe ability to easily =~ =¥ il

move pages to different levels changing their parent page, their | "*= cirh

sibling pages, and their children pages. You can move any page, Style... F4

except the Home Page, ssimply by dragging a page to anew loca- i

tion. Properties. ..

To move a page to a different location:
1. Click on the page that you wish to move and, while holding down the left mouse
button, drag it to a new parent page.

2. When you have the page over the new parent page, release the left mouse button to
drop the page as a child of the selected page.

When you are designing the layout for your Web site, much will depend upon the number
of pages that you wish to include. It is a good idea to plan your Web site for indefinite
expansion. Today, you may envision aWeb site that requires only 4 pages, but in amonth,
you may need 50 pages. It is better to start with aplan that can accommodate the 50 pages.
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Design your Web site with a consideration toward site maintenance. Many Web designers
fail to design expendability into their site. When it comestimeto grow thesite, they begin
to encounter many problems in controlling the pages and the flow of the pages.

Another critical consideration for Web site design is Internet search engines. If you design
aWeb site, it is probably because you have some information that you wish people to see.
Somesites, such as personal Web sites, may not need or even want ahigh degree of viewer
traffic. However, if you want people to cometo your Web site, you will generally want to
register with search engines. Some search engines will visit and index your site in their
database whether you want them to or not. You can use the Web-Promote feature in the
File menu to access major search engines to enlist, update, and promote your Web site.

Many search engines use an automated application (i.e., a spider) that routinely examines
Internet servers, locates Web sites, analyzes the pages, and incorporates them into their
database. If you design your Web site with a page that you would like people to visit, a
Web spider will probably eventually visit the page and index it.

You can take a more active role and register the page with various search engines. How-
ever, once a page is registered with a search engine, it is sometimes difficult to removeit.
The Webmaster has no control over when or how the various search engine spiders will
visit. If you change the name of a page that isregistered in a search engine, then any user
that tries to access that page through that search engine will get a failed search with a
“404 Filenot found” error message. Theresult isthat the viewer will not be ableto access
the page through that search engine. In addition, it may be weeks or even months before
that search engine spider comes back to your site to get the new page name. For this
reason, it is very important in the planning stages to develop a system of naming your
pagefiles (i.e., the .htm or .html file names) and retain that naming system.

The Navigate Layout

Navigating aWeb siteisalot like running a software application. Most Web sitesrequire
a certain amount of interaction with the viewer so they can go to various pages or find a
particular piece of information. It is important to remember that the first time a viewer
arrives at your site, they will have no advance information about how your site is orga-
nized. They may have ageneral idea of how other Web sites operate and how to navigate
them, but they have no idea as to how your navigation system works. In addition, they
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have no user guide or help file for your site. All they have is the basic knowledge of how
Web sites are generally organized and the information that you provide them.

Whilethereis no standard set of rules asto how aviewer should navigate your site, there
are some basic considerations that you can use to develop a navigation plan:

1. Place your navigation aids in a prominent position on the home page. Good
locations are at the top of the page, at the bottom of the home page (unlessthe viewer
has to scroll down to get to the bottom), or along the left side of the home page.

2. Don't overload a page with navigation aids. A Web page which is covered with
hypertext links may be confusing for the user (unlessitisa“links’ page designed to
bealist of hypertext linksonly). It isagood ideato have no more than 6 to 8 areas or
divisions on the home page. Each of these areas or divisions can be further divided
into categories and subcategories.

3. Usegraphicstoimprovesite appearance. You may wish to use agraphical naviga-
tion system, such asimages with hypertext links. Graphics can dramatically improve
the appearance of asite. A dull and boring text site can become interesting and ap-
pealing with just afew well-placed graphics.

4. Usealt tagsfor navigation buttons. If you use hypertext-linked graphics for navi-
gation buttons, be sure to include text tags (i.e., at tags) for each image that de-
scribes the hypertext link. Some users turn off the image display capability in their
browser to speed the download time. If you have a graphic button with a hypertext
link without an alt tag, the user will see that there is supposed to be an image with a
hypertext link, but they will not know what the link is for.

5. Consider image map download time. Some sites feature image maps (i.e., alarge
image that has hypertext links embedded in the image) rather than individual graphic
images as navigation buttons. One important consideration is the download time for
asinglelargeimage rather than several smaller images. Individual graphical naviga-
tion buttons will display one at atime. If the viewer wants to access the first button
displayed, they don’'t haveto wait for all of them to download and display; as soon as
they see the link they want, they can click on it and be gone to the desired page.

6. Includetext linkswith graphic navigation buttons. If your Web site has a graphi-
cal button link to a page that promotes your company’s products, include a text hy-
pertext link below the graphic button that also links to the page. When the viewer is
waiting for the page to download and display, the text links will appear on the page
before the graphic images. If the viewer sees the text link to the page or area they
want, they can click on it immediately rather than waiting for the entire page to
download.

7. Design your navigation system for flexibility. For example, you may include a
Linksto Cool Sitespageinyour initial site plan. After amonth, you may decide that
the page is growing too large, so you split it into two pages: Linksto Fun Sites and
Linksto Useful Sites. You would still maintain the original Links page, but it would
now be the parent of the two new pages. The Home Page would still have only one
hypertext link for: Linksto Cool Sites.

8. Design alogical layout to your Web site. You can usethe Logica Layout featurein
the Site Manager to divide your site into categories and subcategories. For example,
you may havealist of 500 linksthat you think userswould liketo use. The download
timefor apage with 500 different links might be excessive. In addition, if the viewer
isinterested in seeing only the sitesthat deal with stock price quotes, you do not want
to force them to download all of the other information that they are not interested in
seeing.
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9. Includeasitemap pageif necessary. If your site has more pages than can comfort-
ably belinked to from the Home Page, it isagood ideato include asite map page that
has text links and descriptions for every page in your Web site.

10. Consider how your pagewill download. It isagood ideato consider how the page
will download and display in abrowser. If your page uses |ots of graphics for visual
appeal and graphic navigation buttons as well, it may take too long to download.
Viewers don’t want to sit and wait as huge graphics download over slow modems.
Experience has taught many viewers that when a page is very slow to download, it
may be because thereis an error in the page that preventsit from downloading. After
await, the viewer simply uses the back button to go someplace else.

11. Design for multiple browsers. Many Webmasters design sites for a particular com-
puter user audience. For example, if your Web site is primarily for PC users, you
probably are not interested in how your page downloads and displays on aMacintosh
or Unix system. If you view a series of complex Web pages in Netscape Navigator
and Microsoft Internet Explorer, you will find that there are major differencesin the
display of some of the pages. The differences may be even greater for other Windows
browsers. You should have the latest version of Navigator and Explorer so that you
can see how your pages will display in the most popular browsers.

12. Design for multiple screen resolutions. Most computer users select ascreen resolu-
tion that is comfortable for them and useit in al applications. Thisis not a problem.
A problem arises when aWeb site designer assumesthat all of the viewersthat come
to his site are using the same screen resolution that they are using. You may be
comfortable using 1024 x 768 screen resolution, but your Web site design and navi-
gation system should be easily compatiblewith all screen resolutions. Variable screen
resolution is one of the primary reasons that many sites feature menus and links
down the left side of the Home Page. If you have links at the left of the page, the
viewer will immediately see them regardless of their screen resolution. If you have
links across the top or bottom of the page, the viewer may have to scroll to get to
them; if the viewer doesn't think to scroll the page, they may never see your links.

13. Look at other Web sites. Fortunately, there are hundreds of thousands of examples
of excellent Web sites and navigation systems available for viewing on the Internet.
Itisaviolation of international copyright law to intentionally copy content of a\Web
site to use for your Web site. However, it isnot illegal to view other sites and study
the concepts and techniques that are used. There is nothing illegal about using con-
cepts or principles of design that you see in other pages.

14. ProvideWeb siteaccessfrom all pages. You should not assumethat all viewerswill
enter your site at the Home Page. If a viewer uses a search engine looking for a
particular topic or subject, they may enter your site on one of the child pages. You
should provide the user with easy access to the Home Page from every page in your
Web site. Depending upon your site content, you may also wish to provide conve-
nient access to pages of major importance, such as a catalog page, product informa-
tion, etc.

Headers and Footers

Headers and Footers play an integral part in most Web site design since they are standard
for al Web pages. The DesignShop Header/Footer feature is especially useful because it
enables you to create a header or footer once and then reuse it over and over. This elimi-
nates the need to insert the standard information for every single Web page. In addition, if
you decide that you wish to change the content of a particular header or footer, al you
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have to do is go to that header or footer and complete your edits. When you generate the
Web site, all of your changes will automatically be made to the appropriate pages.

You can place navigation barsinside headers and footers. This special feature of Design-
Shop enablesyou to place navigation barson every page and define the navigation bars
with linksto other pages. Using navigation barsin headers and footers placeslinksthrough-
out your site quickly and easily.

DesignsShop includes asingle, blank default header and footer in the Header/Footer tab of
the Site Manager. You can add as many new headers and footers to your Web site system
as you desire. When you design a particular page, you can elect to have no header or
footer, use the default header or footer, or specify a particular header or footer that you
have created.

There are no specific rules or guidelines as to what you should include in a header or
footer. The primary determining factor is that it should be information that you want to
include on anumber of different pages. Some examples of standard header or footer con-
tent might be:

e Company logo and address. You may wish to include your company logo or other
graphic along with the contact address in a standard header. The repetition of a par-
ticular graphic, such as alogo, reinforces the company image, always lets the user
know that they arein your Web site, and provides a continuity of design.

e Copyright information. It isagood ideato include a copyright notice on every page
of your Web site. This provides an extradegree of legal protection for the content of
each page. Generally, the copyright noticeislocated at the bottom of the pagein the
footer.

* Mail tofeature. Itisareal convenience to the viewer to have amail to button or link
to the Webmaster on every page of a Web site. Generally, these are located in the
footer of the page. Web sites can be very complex and subject to all sorts of prob-
lems. If aviewer seesaproblem or wishesto get additional information, they can use
the convenient mail to at the bottom of the page to contact the Webmaster.

* Navigation aids. While your primary navigation aids should be located most promi-

4-8 X WebPage Construction Kit



Planning a Web Site

nently on the page (perhaps in the header or near the top of the page), you may also
wish to include atext navigation bar or list in the footer. The text navigator will add
only a few bytes to the overall download process and may provide an additional
convenience for the user.

Overall Considerations

When you are in the planning stages for your Web site, it isimportant to first consider the
overall plan asto what you want your Web site to convey to the user. Asyou solidify your
plan and trandlate your ideas into actual pages, there are a number of axioms of Web
design to consider:

Viewer s have grown accustomed to quality. Fortune 500 corporations can afford
toinvest hundreds of thousands of dollarsintheir Web sites. They have entire depart-
ments devoted just to the process of planning Web site design and management.
Most companies and individuals do not have the resources to compete against these
giants. You cannot expect viewersto be satisfied with asloppy Web site that is disor-
ganized, poorly designed, and badly managed.

Viewers are sometimes impatient. Consider the download time required for each
element of your site. Test each page in your browser (and upload it to a server for
testing, if possible). Check the download time of each page. If download timefor any
page seems too long, redesign the page or break it down into smaller pages. A good
measure for home pages is that a home page should download and display in under
20 seconds. Anything above that is getting to be too long.

Follow the I nter net standard. Viewers arrive at your Web site with a set of precon-
ceived ideas about such things as navigation. They expect to find text links, graphic
button links, or image maps. If your navigation system is so unique they can’t under-
stand it, they will go elsewhere. Thisisnot meant to stifle creativity. Thetruly unique
and creative Web site can generate viewer interest and traffic. However, the viewer
must be able to immediately understand the site, use the navigation system, and find
the content of the site interesting.

Content isking. Finaly, the one overriding rule for Web site planning and designis
that viewers are most interested in content. You should design your site around the
message that you wish to convey. You must not let the message get muddied or
obscured by complex structure or impressive graphicsthat do not directly further the
purpose of your site.

Internet DesignShop - User Guide XX 4-9



Chapter 4

4-10 XX WebPage Construction Kit



Chapter 5.
The Web Site Designer

Introduction

In this chapter we will cover the basics of using the DesignShop Web site designer and
manager. All activities in the creation and maintenance of a Web site are handled in the
Web site designer module.

Topics we will cover include:

Opening the Web Site Designer
Web Site Toolbars

Starting a New Web Site

The Site Manager Modules

Opening the Web Site Designer

The DesignShop is capable of handling Web sites as simple or as complex as needed.
To open the Web Site designer:

1.

2.
3.

If DesignShop is already open, click on the File > New optionsin the main menu to
open the New dialog box.

Click on the Web Site tab in the New dial og box.

If you wish you can begin your Web site design with an existing DesignShop tem-
plate which is included with the application. DesignShop includes a number of dif-
ferent libraries for Web site templates. When you open the Web Site tab in the New
dialog box, you will see a library name just above the template selector box. To
changeto adifferent library, click on the down arrow to the right of the library name
to open the drop down list box. Click on thelibrary that you wish to view to select it.

All template display windows in DesignShop include a blank template first in the
display (it is the first square in the upper left corner with an “X”). To start with an
empty Web site (i.e., no template), double click on the blank template box or click
once on the template box to select it and then click on the OK button.

After you select atemplate, DesignShop opens the Web Site manager with the Site
Manager window displaying the Physical Layout window.

The Site Manager window features four tabs for access to the four main areas of Web site
design and management. These tabs are:

Physical Layout. The Physical Layout window shows the actual arrangement of the
filesin folders after you generate a Web site. The folders the CGI-BIN, Images, and
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NavBars. As you create a new Web site, DesignShop stores al of the necessary
information (including supporting graphic or multimedia files) in a single Design-
Shop file. Thisfacilitates the control and management of the various files. The fold-
ers and files that you see in the Site Manager window are not created until you click
on the Generate Site option that generates all of the necessary files.

* Logical Layout. The starting point for Web site design is the Logical Layout win-
dow. You access this window by selecting the Logical Layout tab. This window
provides a graphical display of the arrangement of the various pages in a site. Be-
cause the display arranges the pages into an organization-type chart arrangement, it
isvery easy to see how the site is organized.

* Navigate L ayout. The Navigate L ayout window displaysthe Web sitein agraphical
display indicating the links between pages and, if desired, all of the resourcesin the
Web site. Thiswindow isespecially useful for viewing thelink structure between the
various pages and with external Web sites.

e Header/Footer. The Header/Footer window enables you to create standard headers
and footers for pages. DesignShop includes a blank default header and footer that
you may use for inserting repetitive information in many pages. You can also create
and name your own customized headers and footers to use in any Web page.

Web Site Toolbars

All of the DesignShop features can be accessed via menu options or by toolbars. As you
change the focus of DesignShop, such as going from the Physical Layout window to the
Logical Layout window, you will notice that the buttons in the toolbars change to reflect
the current focus of the application.

The Main Toolbar
TheMaintoolbar appears at thetop of the DesignShop window just below the main menu.
Thistoolbar is standard and does not change when the focus of the active window changes.
¢ New button. Opensthe New dialog box so that you can begin anew project design.
¢  Open button. Opens an existing file in DesignShop.
e Savebutton. Savesthe current file.
e Page setup. Allows you to change the printer setup for your Windows system.

e Print button. The Print feature is not active in the DesignShop Web Site design
module.

e Undo button. Undoes the last action in DesignShop. The Preferences dialog box
enables you to set the number of levelsyou may use for Undo. If you have more than
one level of undo set in the Preferences section, you may step back through as many
steps undoing each. For example, if you have the undo level set to 25, you can undo
the last 25 steps that you completed in DesignShop. The Undo feature is only func-
tional with operations within DesignShop. For example, you cannot undo asave or a

page project
open setup undo cut paste  output type selector window generate
I I I | | I I
D& ] &[] 552 [Eweb sie o =i 2] 2R
| | |
new  save print redo copy preferences  help  preview
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print operation.

e Redo button. Redoes the last undo in DesignShop. The Preferences dialog box en-
ables you to set the number of levels you may use for Redo. If you have more than
one level of redo set in the Preferences section, you may step back through as many
undo steps redoing each. For example, if you have the redo level set to 25, you can
redo the last 25 undo steps that you completed in DesignShop. The Redo feature is
only functional with operationswithin DesignShop. For example, you cannot Redo a
save or a print operation.

e Cut button. Deletes the selected graphic or text object and places it in the Windows
Clipboard.

e Copy button. Copies the selected graphic or text object to the Windows Clipboard.

e Paste button. Pastes or inserts an graphic or text object from the Windows Clip-
board into the current document.

e Output types combo box. Enables you to select a different Output Type, such asa
greeting card, poster, banner, etc.

*  Preferences button. Opens the Preferences dialog box in which you may set user
preferences.

e  ToggleProject Window. Togglesthe project window on and off. If the Site Manager
window isdisplay ison (i.e,, it isvisible), clicking on the button will turn it off. If it
is off, clicking on the button will turn it on.

e ToggleHelp Viewer Window. Opens or closes the DesignShop Help window.

e GenerateWeb Site. Creates all of the necessary HTML and resourcefiles necessary
for aWeb site.

¢  Preview. Opensthe Internet browser with the active Web page so that you may see
what the looks like in a browser.

The Physical Layout Toolbar

The Physical Layout toolbar displays when the Physical Layout window is active. This
tool bar includes:

e Createfolder button. Creates a new folder in the physical layout of the Web site.
The new folder is given atemporary name of “Folder” plus a number. You can enter
anew name for the folder in the space provided.

e Createimagebutton. Enablesyou to insert aholder file for an image that you wish
to insert into a page. After you create the file, you can double click on it to open the
Designshop Graphic Editor window. This feature enables you to create JPEG, GIF
(87a format), and transparent GIF (89a). For convenience in organization, it is a
good ideato place all of theimages for aWeb sitein one central folder. The Physical
Layout module automatically createsan Imagesfolder that you can useto store graph-
ics. To place an image in the Images folder, click once on the Images folder and then
click on the Create Image button.

*  Renamebutton. Enablesyou to rename any folder or fileinthe create
Web site. When you click on the button, the name editor be- folder  rename
comes active permitting you to enter a new name. To exit the

rename feature without changing it, press the ESC key. ‘alial gl
¢ Déeetebutton. Removesthe selected folder or file from the Web
site. create  delete
image
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The Logical Layout Toolbar

The Logica Layout window enables you to add, move, and delete individual pages in
your Web site. It displays an organi zati on-type chart showing the rel ationship of the pages
to one another.

Zoom In button. Increases the magnification view of the Logical Layout window.

Zoom Out button. Decreases the magnification view of the Logical Layout win-
dow.

Zoom Normal button. Returns the Logical Layout window display to normal.

New button. Adds a new page to the Web site. The new page is added beneath the
pagethat is currently selected.

Delete button. Deletes a page from the Web site.
Rename button. Enables you to rename a page in the site.

Properties button. Opens the Properties dialog box so that you can set the proper-
ties for apageincluding the title, an dlias, and any header or footer.

Visual Settings button. Opens the Visual Setting dialog box so that you can select
the visual settings, such as background color, text link colors, encoding, and mar-
gins.

Global Search button. Enables you to search the entire Web site for a particular
piece of text.

Global Replace button. Enables you to complete a search and replace operation for
the entire Web site.

Global Spelling button. Performs a spell check of all pagesin the Web site.

Database Sructure button. Opens the Database Wizard dialog box in which you
can specify the database tree to use in the page.

zoom pagevisual global  global
zoomin norma  delete settings  search  spelling

| I | |
&[&td] Dl =SR2 80

zoomout new rename| sitevisual globa database
settings replace  structure

properties

The Navigate Layout Toolbar

The Navigate Layout window displays all of the pages and resources of aWeb site. This
view isuseful for viewing the relationship of each page to other pages as well asto exter-
nal Web sites. If you add a new page to your Web sitein the Logical Layout window, you
will have to use the Refresh option in the Navigate Layout window to update the display.

Zoom In button. Increases the magnification view of the Navigate Layout window.

Zoom Out button. Decreases the magnification view of the Navigate Layout win-
dow.

Zoom Normal button. Returns the Navigate Layout window display to normal.
Show Always button. Toggles the display to show al of the linksin the site.
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¢ Refresh button. Refreshes the Web site display. It functions in a manner similar to
therefresh or reload button in abrowser. When you click onit, DesignShop readsthe
site structure and displays the current pages.

¢ Include Pages button. Toggles the Web page display on and off. If this feature is
turned off, the individual Web pages do not display.

¢ Include Resourcesbutton. Togglesthe resource display on and off. If thisfeatureis
turned off, the individual resources (i.e., image files, etc.) do not display.

¢ Include External Locations button. Toggles the external locations display on and
off. If thisfeatureisturned off, linksto externa |ocations outside the Web site do not
display.

e Show Incoming Links button. Toggles the incoming links to the Web site display
on and off. If thisfeature isturned off, links coming into the site from other sites do
not display.

e  Show Outgoing Exter nal Linksbutton. Togglesthe outgoing external linksto other
Web sites display on and off. If this feature is turned off, links going to other Web
sites do not display.

¢  Show Outgoing Internal Links button. Toggles the outgoing internal links (i.e.,
links within this Web site) display on and off. If this feature is turned off, outgoing
internal links do not display.

e Show Outgoing Resource Links button. Toggles the outgoing resource links to
resources display on and off. If this feature is turned off, outgoing resource links
within the site do not display.

zoom include incomingoutgoing
zoomin norma  refresh resources  links internal

[
E|~IEI1=|1| e [ER 2 [ w[e]

zoomout  show incllude include outgoingoutgoing
aways pages extloc links resource

The Header/Footer Toolbar

The Header/Footer window enables you to enter any humber of headers and footers that
you may then assign to a page. This saves you the tedium of having to complete repetitive
tasks for inserting standard information or graphics on pages.

¢ New button. Creates a new header or footer.
¢  Rename button. Enables you to rename a header or footer.
e Edit button. Opens the header or footer edit window so that you may edit them.

set small
new edit default icons
| I I
: B E
|
large
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e Delete button. Deletes an existing header or footer.

*  Set AsDefault button. Setsthe selected header or footer asthe default in aWeb site.
e Largelconsbutton. Displays the header and footer files as large icons.

e Small Icons button. Displays the header and footer files as small icons.

The Frames and Page Editor Toolbar

When you wish to edit a particular Web page, go to the Logical Layout window and
double click on the page you wish to edit. The Frames and Page Editor window opens
with the sel ected page al ong with the Page Editor toolbar. It displaysthe Web page, frames,
and any relevant Frame Source Overlays.

new rename

frame manager frame frame  split  de header/
resource toggle properties
I N N O R
Frame-Source Overlaps ISnum.ﬂ v| ﬂll%lgllg’ BH'%'M'@"@' V=imm
fre!me delete  de- split  rename vilual mellin
frame

*  Frame Manager button. Toggles the Frame Source window on and off.

¢ Frame Sources Combo Box. Selectsthe frame sourcefor the page or for aparticular
frame.

¢  New Source button. Creates a new frame source for the page.

e Delete Source button. Deletes a new frame source for the page.

¢  Rename Source button. Renames a frame source for the page.

e Split Vertical button. Splits the active frame into two vertical frames.

e Split Horizontal button. Splits the active frame into two horizontal frames.
¢ Delete Frame button. Deletes aframe.

¢  Rename Frame button. Renames a frame.

e  Frame Properties button. Opens the Frame Resource Properties dialog box and
enables you to edit the properties of the active frame or for all frame sources of the
active frame.

e  Frame Visual Settings button. Opens the Frame Visua Properties dialog box per-
mitting you to edit the visual settings for the active frame.

* Insert Header/Footer button. Opens the Insert Header/Footer dialog box permit-
ting you to insert a header or footer into the current frame source overlay of the
active frame.

e Set asMain Frame button. Setsthe active frame as the main frame for the page.

Please refer to Chapter 7 for additional information on these tools and how to use them.

The Standard Toolbar

The Standard toolbar for the Page Editor window features a number of toolsthat help you
create and edit a page.

e Visual Settingsbutton. OpenstheVisua Settingsdialog box so that you can edit the
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visual form global
settings  font properties replace replace  spell
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paragraph object global search globa show
properties  search spell symbols

visual settings only for the current active frame source.

Paragraph button. Opens the Paragraph Properties dialog box in which you can
edit the text attributes for text alignment, margins, word wrap, and indentation. You
can also edit the paragraph Bulleting and paragraph Numbering attributes in this
dialog box.

Font button. Selects a particular font, style (i.e., italic, bold, etc.), size, and color.

Object Properties button. Opens the Image Attributes dialog box and enables you
to edit the object attributes including border, alignment, aternate text, and spacing.

Form Properties button. Opens the Form Properties dialog box in which you can
edit the form name, CGI settings, variables, and form fields.

Global Search button. Opens the Find dialog box and enables you to search the
entire Web site for a particular text string.

Global Replace button. Opens the Replace dialog box and enables you to do a
search and replace across the entire Web site for a particular text string.

Search button. Opens the Find dialog box and enables you to search the current
page for a particular text string.

Replace button. Opens the Replace dialog box and enables you to do a search and
replace in the current page a particular text string.

Global Spelling button. Performs a spell check for the entire Web site.
Spelling button. Performs a spell check for the current page.

Show/Hide Paragraph Symbol button. Toggles the display for many hidden con-
trol symbols (i.e., symbols for paragraphs, indents, tabs, returns, etc.) on and off.

The Formatting Toolbar

The Formatting toolbar includestool sto usein implementing format commands for aWeb
page.

Style Combo Box. Selects the HTML font style for current paragraph.
Font Combo Box. Selectsthe HTML font name for the selected text.
Size Combo Box. Selectsthe HTML font size for the selected text.
Bold button. Converts the selected text to bold style.

less
style size italics left right num-  indent

INormaI j I[nu:-ne] j INu:-rmaI j Bl Il Hl
font bold underline center bullets  more

I
indent
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Italic button. Converts the selected text to italics style.
Underline button. Converts the selected text to underlined.
Align Left button. Aligns the selected text flush left.
Center button. Aligns the selected text to the center.
Align Right button. Aligns the selected text flush right.

Bulleting button. Turns on/off the bulleting of paragraphs. When the featureis on,
each paragraph in the selected text is preceded by a bullet.

Numbering button. Turns on/off the numbering of paragraphs. When the feature is
on, each paragraph in the selected text is preceded by a number.

Increase I ndent button. Increases the amount of indentation for the selected text.
Decrease | ndent button. Decreases the amount of indentation for the selected text.

The Insert Object Toolbar

Thelnsert Object toolbar provides hori
quick accesstotoolsusedinplac- navbar link  table rue applet  text

ing various objectsin aWeb page.
The default location for the Insert J—l— |

Object toolbar is vertically down
the right side of the DesignShop

zontal Java  specia

window. As with most toolbarsin form  book- image
the program, this toolbar can be mark
undocked and placed el sewhere. I

you undock this toolbar, it is arranged with the buttons in the direction you dock it. To
undock the toolbar, click inside the toolbar outside of a button and drag the toolbar to the
desired location. You may toggle the display of this toolbar on and off in the View menu.

Navigation Bar button. Opensthe NavBar dialog box enabling you to edit the prop-
erties of the navigation bar you wish to insert.

*o e

Insert Navigation Bar
- St | = e
& Default Style (Inhert from higher level] —I
" Specific Style L2
" Custom
Home Page j
Child 1
Child 2 ;I
—
 Navigation
% To Other Pages " To Frame-Content Overlays in same page

£ Ta Bookmarks in same Frame Content Overlay  Target Frame: [<Cuert Frams: =

 Style - MavBar buttans [links] will point 1o

2_5_2 & Home and First level pages gg% Al Chichen of cunent page

g‘;‘g " Siblings of the same parent (Sl ¢ Sequence to al same level pages

E_EE £ all same level pages g@fg € Custon - toany pans o frame

g;;r%:llolﬁlﬂl—la?lsléﬂl%m

text embed HTML
object

oK Carcel | Help

WebPage Construction Kit



TheWeb Site Designer

e Form button. Inserts aform into the current page. Forms are used to get aresponse
from the user. The response may be as simple as selecting a Submit button or as
complicated asfilling out an order form.

Form Properties |
2] Form Methad 0K
’V & Post " Get Cancel
@ Nokction " Local D iete Form
Encode Type
Help
Iapuhcatlunﬂ‘x—www—lulm—ul\encuded B ——
Advanced
B WebStore
Hidden Yariablss ——————————————————
Hame: [Value [F]

" Remote

—

" Simple Feedback Add Moty Femove

¢ Link button. Opensthe Link dialog box enabling you to insert alink into the current

page.
1|
ToPage | Ta Resource | Relative | Extemal | Lack Link Made |

feog Bssian AL |
Customer Service ™ Open in Mew browser
FrameSet3 Inzert Link. |
FrameSetd
Legal_Motices f
Let Them Know Flaplesa Link
Page3
Fietumn Policy Deleie Link |
Shipping
Shopping Link Parameters |
Shopping Cart
W artanty Info Camel |
Baokmark Help |

Link Text || Advanced. |

e Bookmark button. Opens the Bookmark dialog box enabling you to add a book-
mark to an object (i.e., text or graphic) on a page.

zl
Bookmark Name oK
|
Cancel

Help
Bookmark List

e  Table button. Opens the Table Properties enabling you to insert and edit atable in
the current page.
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*  Image button. Opens the Image Properties dialog box in which you can place an
image into the current page. You can select an image from a DesignShop library, a
Web resource (i.e., an image aready used), or import an image file.

5
Image Fissources [~ Previewimage ¥ PreviewLayout [ ¥ Alignment
Esisting Resources | Library | URL < » | Wertical
=51/ ﬂ 1+ Basedlign
<] Applets " TopMost
e ImagTeS ) . @ T
i m . 1 Middis
i  Abshiddle
1 TextBottom
" Bottomost
Teakelle g _'LI ¥ Altemate Test ————— | Hoizontal
[ — b © Left
mport.. | Create | Acquie.. | lrl'mge  Right

Vertical  [150 = Vet 0 =]

ok | cancel | Hep | Advanced . |

¥ Border W Ske—— W Space
5 Horizontal  [66 = Horzontal [0 =)
width [0 = ( =] ( =]

e Horizontal Rule button. Places a Horizontal Rule (i.e., a graphic bar used as a
divider) at the location of the cursor in the page.

x
- Sy -
=] | FEdi
@ Defaul Syle (Inhert fram higher lewel] I | [z
(* Speciic Stls -
" Custom
<
4 | 2l
ok | cemel | Hep |

e Text button. Opensthe Import Text dialog box that enables you to import atext file
(or part of atext file) directly into the current page.

Look in: [ 3 My Documents 2 = B =

wseZ80901

W SHELCHM

GLB.r.doc

resumez.doc

'webshop Enterprise, Feb-6-2001.doc

4 »
File name: | oK
Files of type:  [wiord far windows 8.0 [* doc] | Caneel

File Conten
[ Wiew [~ Edt UndoEdit|  Find | FReplace |  Helb |
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e JavaApplet button. Opensthe JavaApplet Properties dialog box in which you can
select a Java applet to insert and set the properties.

Java Applet Properties x|
Class File
=07 Parameter
21 Applets Marme: ‘ Walue Add |
(] Images
=27 NavBars Defete
B2 webStore
{1 Databases
L] Administration
g
4 s Down |
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¥ Blignment Size
T ’7W\dth [io0 =] Height [s0 = ‘

" Midde ¢ Bottom Cancel
v Spacing

= = Help
et Righ Horiz. [0 = v o = s
Advanced...

* Embedded Object button. Opens the Embedded Object Properties dialog box in
which you can select a GIF, video, sound, or other multimedia file to embed in the

current page.
Embedded Object Properties x|
Select embeded obiect Border
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Size:
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Stiing
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e Special Text button. Opensthe Special Text dialog box in which you can select the
Mail to, date, or copyright features to insert into the current page.

|
Date | Mailta| Coppright |

Available Date Formats

Tuesday, Dctober 16, 2001

aK I Cancel Help
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¢ HTML Code button. Opens the HTML Code Editor dialog box in which you can
enter HTML code to insert into the current page.

x
=] oK,
Cancel
Help

o o

The Form Fields Toolbar

The Form Fieldstool bar isused when you areinsert- check  combo text
ipg a form.into aWeb page. Thetoolbar isonly ac-  textline  box box box
tive(i.e., visible) when the Form button on the Insert | | | |
Object toolbar is selected. The buttonsin thetoolbar | _ ==
permit you to select the type of form to insert into a '_l_ll 4 | 9 |H|I_'|I_'|
Web page. [ a
. push radio list box

e Text Linebutton. Inserts a box that accepts a button  button

single line of text.

e Push Button button. Inserts a push button form object.

e Check Box button. Inserts a check box form object.

¢ Radio Button. Inserts aradio button object.

¢ Combo Box button. Inserts a drop down combo box form object.
e List Box button. Inserts alist box form object.

e  Text Box button. Inserts a text box form element that can accept multiple lines of
text.

Starting a New Web Site

To start a new Web site:

1. After you open DesignShop, click on the File > New menu options to start a new
Web site.

2. Inthe New dialog box, click on the Web Site tab.

3. TheNew dialog box displaysalibrary name and thetemplatesin that library. Thefist
template (the box with an “X” init) isablank template (i.e., no content). To select a
library, click on the down arrow to the left of the library name.

4. Toopenatemplate, doubleclick onit or click onit onceto select it and then click on
the OK button.

When the new Web site opens, DesignShop displays the Site Manager window with the
tabs for the Physical Layout, the Logical Layout, the Navigate Layout, and the Header/
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Footer windows. To turn the Site Manager window display off (useful when working on
individual pages), click on the Toggle Project Window button in the main toolbar or click
on the View > Project menu options.

To save a project:

1. TosaveaWeb site project, click on the Save button in the main toolbar or the File >
Save menu options.

2. Select the path (i.e., drive and folder location) where you wish to save thefile.

3. Inthe Save as Type drop down list, click on the Internet/Intranet DesignShop Files
option.

4. Click on the Save button.

DesignShop enables you to insert text and graphicsinto Web pages. In addition, the appli-

cation gives you the ability to save Web sites as templates that may be used as starting

pointsfor other Web sites. Before you can save aWeb site asatemplate, at least one of the

objects (a text or graphic object) must be converted to a placeholder. It indicates the

object’s size and location, but it does not contain an object.

To save a project as a template:

1. After you have converted one of the objectsin the Web site to a placeholder, you can
save the site as atemplate. To convert an object to a placeholder, click on it to select
it and then click on it with the right mouse button to open the drop down menu. Click
on the Show > As Placeholder menu options.

2. Click on the Save button in the main toolbar or the File > Save menu options.
3. Click onthe path (i.e., drive and folder location) where you wish to save the file.

4. Inthe Save as Type drop down list, click on the Internet/Intranet DesignShop Tem-
plates option.

5. Click on the Save button.
To open a project:
1. Click onthe File > Open menu options to open an existing Design Web Site project.

2. Inthe Open dialog box, select the path (i.e., drive and folder location) where the file
is stored.

3. IntheFilesof Type drop down list, click on the Internet/Intranet DesignShop Files
option to open a DesignShop file. Click on the Internet/Intranet DesignShop Tem-
plates option to open a DesignShop templ ate.

4. Click on thefile that you wish to open.

5. Click on the OK button.

DesignShop storesWeb sitesin aconsolidated singlefile that includes all of the pagesand
resource files (i.e., graphics) needed to create the Web site. When you are ready to gener-
ate the Web site files, you must use the Generate Site option.

To generate a Web site:

1. Click onthe Generate Site button in the main toolbar or click on the File > Generate
Site menu options.

2. IntheBrowser for Folder dialog box, select the folder in which you wish to generate
the Web site files. The Web site is created in a folder labeled WebSite within the
folder that you select.
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3. Click onthe OK button to generate the Web sitefiles.

Since DesignShop keeps the entire Web site in a single file until you generate it, you
cannot use a standard browser to view the files outside of DesignShop. DesignShop in-
cludes a compatible browser which you can use to view Web pages before they are gener-
ated. In addition, DesignShop includes afeature that enablesthird party browsers, such as
Netscape Navigator and Microsoft I nternet Explorer, to accessand display the pageswithout
having to generate the entire site.

To view a page in a browser:

1. Click on the Preview button from the main toolbar or click on the File > Preview
menu options.

The browser used in the Preview feature is set in the user Preferences module. You can
add or remove different browsers to the list to give you greater flexibility in testing your
Web pages.

To set the browser preference:
1. Click onthe Preferences button in the main toolbar or click on the File > Preferences

menu options.
2. Click onthe Browserstabinthe x|
Preferences dialog box. ToPage| ToResours | Relative Extersl | Lock Link Mode
3. IntheBrowsersbox, click onthe | =T L
Add button to add anew browser e [T 3] szl
to use. Fitpe//store yimg com/pelorazy._1 6601126406 o | e |
4. Tomodify abrowser entry, click  [is/omm dgsiescon | oelelie |

' : itp: fumsiy amazan, com/evec fobidos reditect-home /peterazycom
on the browser in the I|St and hittp: /s, peterazy. comdcai-bing cimagemap?al Cugl b0 ach aCuglh Link Parameters

hitp: /wswa. peterazy. com/peterazy birderazy. html

i i g . peterazy. com/petcrazy/catcrazy, ]
then click on the Modify button. i oo s Com’peteraey dogeress il
. it i peteraay. competcrazy isherazy. himl Help
5. Toremovea broww entryl Cl |Ck ikt /v, petirazy. comm/peterazyshorsacrazy, bl

i / itp/ . peterazy. com/ peterazydindes, ml
on the browser in the ||St and I’:I?I:'/Iwwwn;rnra:uMmr‘nﬁ?nla?w‘lelumJrlrlenle _},ﬂ

then click on the Delete button.

6. If you wish to set a particular e ppe—
browser as the default browser,
click on the browser in the list and then click on the Default button.

7. Click onthe OK button to save the changes.

Inserting Links
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You can insert links in your page. Links can be placed on text, graphic images, Book-
marks, Multimedia object and other Web resource objects. The method isthe samefor all
objects.

Thefollowing example describes how you can place alink on atext in your Web page. For
this example we will use one of the example filesincluded on your program CD.

To insert alink in a page:

1. Start the program and select the Web Site component.

2. Click on the File > Open menu options.

3. In the Open dialog box, select the file from the program CD, <cd drive>\WEB
EXAMPLES\.TUTORIAL\QUICK START\GOLD EASY_1.CNQfile.
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4.  Click on the Open button to open thefile.

5. Click onthe Logica Layout tab in the Site Manager window.

6. Double click on any page you want to insert alink in to open that page.

7. Place the cursor in your Web page, and type the following:
Click hereto go to the details section of my Web site.

8. Tomakethewords*“Click here” bealink, use the mouse and select these two words.

9. Click onthe Insert Link icon from the Insert Object toolbar to open the Link dialog
box.

This dialog box hasfive tabs. They provide a comprehensive set of features to select and
set al kinds of links and link attributes. By default the To Page tab is open. It includes a
Page window. This window lists the names of all the logical pages in your current Web
site project. These are al the choices of the logical pages you can link to. To set thislink
to go to any one of the pages listed, click on the page namein thelist. It will be selected.
Click on Assign URL button. The link will be set.

If the page you are linking to has a bookmark, then you can set the link to go to the
bookmark location on that page. To do this, click on the name of the page you want to link
to, and in the bottom for the Link dialog box click on the Bookmark combo box. It will
display thelist of bookmarksyou have on that page. Select the bookmark you want to link
to.

Sometimes, you may want to insert the actual text for thelink inthe Link dialog box. This
ismore for convenience purposes. If you want to do that, ssimply enter thetext you want to
show on the Web page, then click on the Replace Link button. Thetext you entered will be
placed on the Web page instead of any text you had selected, and it will be alink.

If you do not select atext or an object on the Web page, you can insert the actual text to be
the link right in the Link dialog box. To do this, without selecting any text on the page,
click on the Insert link Icon. In the Link dialog box enter the actual text you want in the
Link Text field at bottom of the dialog box, click on Insert Link button.

To Delete a Link

To delete alink you had previously set, select it in the Web page and click on the Link
icon. Click on the Delete Link button in the Link dialog box. The link will be removed
from the selected text.

Insert Link to Open New Browser Session

Besidesthe regular link previously described, you can also insert a special type of alink,
which will force the browser to open a new session and display the linked page. Under
normal conditions, when you place a link and the viewer using a browser clicks on this
link, the browser places in the same window the page where the link points to. However
you can set thelink to activate a new browser session. In such a case, the old current page
remains on the screen and a new browser window opens up with the new page.

To insert a link to activate a new browser session:

1. Select thetext in the Web page that will serve asthe link.

2. Click onthe Insert Link icon.

3. IntheLink dialog box, check the Open in New browser check box.

4

Click on Assign URL button. Now when aviewer clicks on thelink, the browser will

Internet DesignShop - User Guide soe 5-15



Chapter 5

open anew window and place the referenced page in the new window.

Type in Link Mode Selection

Instead of entering your text first in the Web page and then selecting it, you can typein
link mode. Everything you type becomes alink.

To type in link mode:
Place the cursor in the page where you want to start entering text.

1.

ok~ wbd

Click on the Insert link icon.

Click on the Lock Link mode button.
Enter the text you want to use as alink. Everything you enter will be alink.

After you finish entering the
text, click onthelnsert Link icon
and then click on the Lock Link
mode button. The Insert Link
button will stay depressed. You
can now typeinthe pageand all
your entered text will be link.

When you want to switch to
back normal mode and disable
the lock link mode, click on the
Link icon in the toolbar.

When you insert a link to another
page, the browser places the linked
page in its window with all its re-
sourcesincluding any framesor frame

source overlays that the page contains.

Inserting Relative Links

Links can be fixed or relative. A fixed link provides access to a specific page or to a
specific location on a page. A relative link links to another page or location relative to the
links position

5-16

To insert arelative link:
Select the text or object on the Web page you want to link.

1

2.
3.
4

Click on the Insert link icon.
Click on the Relative tab.

From thelist of available Link
to pages or Frame Sources, se-
lect the type to which you wish
tolink. For example, if you se-
lect the Next Sibling from the
list of Link to, the link will
point from the current position
tothenext sibling logical page.
The next sibling is the one to
theright of the current pagein
the Logical Layout. The Last
sibling is the right most logi-

*o e

ToPage| ToFiesouce Felstive | Extemal|

.

Lock Link Mode

Link ta

First Frame Content Overlay
Previous Frame-Content Dverlay
et Frame-Content Overlay
Last Frame-Contert Overlay

I~ Open inMew browser

Link Text

Feoan AL

Insert Link
Fieplace Link
Delete Lk
Link Parameters
Cancel

Help

Advanced...

[ bRLLE

X
ToPage | ToFiesource | Relstive | Extermal| Lock Link Mode

ey - P UHL
Customer Service I™ Open inNew browser
FramsSet3 Insert Link.
FrameSetd
FrameSets
Loanl Notioes Aeplace Link
Let Ther Know
Return Policy Delste link
Shipping
Shopping Link Parameters
Shopping Cart
warranly Info &
Bookmark Help

Link Test [ Advanced
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In the previous section, we described
how to insert a link from one loca
tion to another page. Since pages can
have different Frames, and frames can have many Frame Source Overlays, DesignShop
enables you to insert links to any of these resources.

Advanced...

cal page on the same row of x
pagesinthelLogical Layout. The  rapage Tofesouse | Aesive | Exanal] Lock Lik Mode
First Sibling is the first logical o s pssan LR
page in the same row. The Pre- =0/ <] [FameSetim = —
i £ Applets Frame
vious, Next and Last Frame € C Ineges T
£ NavBars s
Sources are sources of the same £ WebStore Frame Cantent Overlaps Delete Link
frame. £ Aboutls ht =
FrameSetl. 5 Link Parameters
. . 4 »
Linking to any other frame A [[Ead ]
or frame Source Overlays z [
on the same page
_dvrord|

Link Test [

To link a text or an object on your Web page to another frame on
the same page:

1. Select thetext or object you want.

2. Click ontheInsert Link icon.

3. Click on the To Frame tab.
4

The Frame window lists all the currently available frames on the same page your
cursor (or object) is. Click on the frame to which you wish to link.

5. If theframeyou selected to link to has more than one Frame Source Overlay, you can
specify which Frame Source Overlay to which you wish to link. To do this, click on
the Frame Source Overlay combo box and select the Frame Source you want.

6. If the Frame Source Overlay you sel ected has one or more bookmarks, you can click
on the Bookmark Combo box, and select the Bookmark to which you want to link.

Insert a Link to multimedia and graphic objects, and other re-
sources

In addition to inserting links that point to pages, frames or bookmarks, DesignShop en-
ablesyou to insert links that point to graphic objects, multimedia objects, files and other
resources. When the viewer clicks on such alink in the browser, the browser launches the
corresponding program and displays

- -
the image or loads the file or plays “ ‘ =
the music. ToPage | ToFiesource | Relstive | Extermal| Lock Link Mode
It AssignlRL
H H H TN [ Open in New browser
To insert alink in the page Fenetos ¥ Deeninkint —r
. . . TameSet.
that points to a multimedia ponssen Feplsss Lk
object or other resource: ol el |
ipping
1. Double click on the At-Work ?MCESE!;S‘E?H Lk Poansis |
page from the Logical Layout. e [ )
. . aokmart Hely
2. Click on the word Office then  [oe 3 e |
click on Insert Link.
3. IntheLink dialog box, click on
the To Resource tab. Lik Tewt Advanced
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4. The Resources window displaysthe Physical layout of al your resources. To link to
one of the images double click on the Images folder in the list. Click on the Imagel
to select it. Click on the Assign URL button. The link is now set to point to the
Imagel file.

5. Toreally seewhat thisdoes, click onthe Preview icon. Thiswill bring up the browser
and display the current page.

6. Click onthetext office, whichisalink to the image. The browser will launch what-
ever application is needed to run or display the graphic image. The application is
usually preset by windows on your PC and the viewer can reset it. Had this been a
WAV filethe MIDI player would have been launched and you would have heard the
music play.

To Insert External Links

You can insert alink to any external URL location you like.

To insert a link to an external resource:
1. Openthe At-Work page of your example site.
Select the words West building.

Click on the Insert Link icon from the Toolbar.
Click on the External tab.

Inthe URL field either choose the URL prefix or enter it, and enter the exact address
of the external URL. If you have entered external links before, they will belisted in
the External links window. You may click on any one and select it.

6. Click ontheAssign URL button.

o~ wDd

Navigation Bars (NavBars) S
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Designshop has a Navigation Bar (referred to as NavBar for short) feature that enables
you to insert navigation bars with text or buttons. The main purpose of NavBars is the
linksthat are created from the buttons to the different parts of your Web site. NavBars can
be placed in a horizontal or vertical orientation. They are perhaps one of the easiest and
the fastest methods to automatically placelinksin your pages. The NavBar feature makes
the problem of broken links a thing of the past. NavBars can be placed on any page that
you want. You can a so place them in the Headers or Footers of pages. If you place them
in the Header or Footer of the page, the NavBar will automatically be replicated and
placed on all appropriate pages of the Web site.

To create and insert place a NavBar:

1. Click onthe Navigation Bar icon or click on the Select Insert > Navigation menu to
open the NavBar Properties dialog box.

2. Click on the Type tab.

3. Check the To Other Pages radio button in the Navigation section. This will create
NavBars where the links from each button of the NavBar are links to other pages of
the site.

4. Inthe Style section, check the Home and first level pages. Thiswill insert NavBars
on the pages. The NavBars will have enough buttons to include links to the home
page (from each page) and to every page of thefirst level. First level Web pages are
all the pages directly below (or children to) the Home page in your Logical Layout.
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10.

11
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DesignShop enables you to insert T
NavBarsthat can bealphanumeric - sye
text or graphl cal | m%ges Text ?-‘MDefaultSty\e [Inherit from higher lsvel] INaV'gam e I il
NavBarsarethesimpletype. They : e K
have the names of the Web pages e
in the bar astext only. Each name sibting 4 j
isalink toits corresponding page. i 2

—gsibin2
Thelmagetype NavBarsare more Sibling 3 =l

interesting. Each NavBar button
can be animage or picture. Check
the Image radio button to place
graphical Navbars in your Web
pages. The program includes a li-
brary of NavBarsthat hashundreds
of graphical images especially

i~ Wavigation

& Ta Other Pages " To Frame-Content Overlays in same page

" ToBookmarks in same Frame-Content Owerlay  Target Frame | <Curent Frams: =

~ Style - NawBar buttons [links] wil paint to

E—E—g € Home and Firstlevel pages EE:E € Al Chilthen of curent page

g‘E‘g & Siblings of the same parent ol  Sequence to all same level pages

made for NavBars. If you did not
installed thislibrary during instal-
lation then the program provides
you with afew to work with.

In the Orientation section, check the Horizontal check box . You can set NavBarsto
appear Horizontally or Vertically on your Web pages.

Click on the Baseline radio button in the Alignment section.

Click on the Style folder tab. The groups of Web pages listed in the window on the
right have checkboxes. Use thiswindow to assign different settingsfor each group of
Web pages. For example: al First level Web pages can have a certain font and color.
Or you can select al the groupsin the list and apply your settings globally to all of
them. For this examplewe will create NavBars which will be consistent in all pages.
Make sure the checkboxes for all the Web page groups listed are checked.

To make it interesting, make the button that links to the home page a different color
or image. To do this use the shift key and click on every group name in the list to
select al the groups except the one that says Home Page button.

Click on the Font button. In the Font dialog box choose the font style, size and color
for the font. This font

ﬁg © Allsame level pages gﬁfg € Custon -to anypage or fame
o | Concel | Hep |

; x

Will be used for the text e e —— =
it
of the button label. ) = e 00| - Type ol Naviar—
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man, C||Ck on Bold, and ¥ Button Label —f-llwgnmenl " Basslne
select size 10. oot (‘ ':"l & Middle
Enter
Clickontherectangular ' [ 2| € il | gpacig =  Top
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many button images. If = = = = — £ Certer
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should have many groups of pre-designed colorful buttons to choose from.

12. Click on Wide Rectangle buttons from the pull down menu. Select one of the buttons
you like. These buttons will be placed one next to the other in the NavBar. If you had
selected aVertical NavBar these buttonswoul d have been placed vertically one above
the other. Each button will be alink to another page. Click OK.

13. The buttons with text labels will be placed in the sample window of the dialog box.
If you do not like the size of the text, click on Font button and change the font size.
Remember some of your link names arelonger than oneword. They are the names of
the Web pages you set in your Logical Layout. Be careful not to make these labels
too big.

14. The program places the text label right in the center of each button. You can change
the position of thelabelswith respect to each button. In the Font section of thedialog
box, the two pull down menus give you options to position the text on or around the
buttons.

15. Now click on the Home Page button group in thelist and select it. Make sure that the
check box is also checked. Select only this group from the list.

16. Click on the Font button and select Ariel for this button. Click on the Image button
and choose another image for the home page button.

17. The Spacing option enables you to move the buttons closer to each other or push
them farther apart. Enter zero for spacing if you want the buttons touching each other
with no space in between.

18. Click OK. The NavBar you created will be placed in the Web page.
[Xure] | e o] [T ez
T[] o

You can insert NavBarsin Headers or footers of Web pages. When you insert aNavBar in
aHeader or aFooter, it isinserted on all pages of the Web site. Notice that the footer and
the NavBar you created is on every page.

If you want to insert the NavBar in the Header or the Footer you must ensure that the
preferences settings are set accordingly. If the settings of the program preference are not
set to insert Headers/Footers by default, then you must manually insert this footer in the

page.
To manually place a NavBar in a header or footer:

1. Place your mouse in a page you want to insert the footer in and click on the Insert
Footer Icon

2. TheHeader/Footer dialog box opens enabling you to change the settingsto insert the
Footer and click OK.

3. The Footer and the NavBar are placed on the page. You can always double click on
aNavBar and change its design.

To give more style to a NavBar you may add more items to it. These could be other
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graphic images such as logos, pictures, animated GIF's or other objects. You can place
them at the front or at the end of the NavBar. Simply create or import an image and place
it in the Footer or the Header where the NavBar is.

Examples of NavBarsyou can create are:

Now that you have inserted NavBars throughout your Web site, you can see that Design-
Shop has inserted links in the pages. Click on the Site Manager tab at the bottoms of the
window. Click on the Navigate Layout tab. The program displaysthe graphical picture of
theentiresite. Thisisabird’seyeview. You can zoom in and zoom out to see certain parts
of the site in more detail. As you can see the arrows between the pages indicate links
between them. These are the links of the NavBars you inserted.

Refer to the section on Graphic | mage editing for more details on creating or working with
graphic images.

Inserting Bookmarks &

When you insert alink from one page of your Web site to another, the person viewing
your Web sitewill be sent to the top of the page being linked to. However, bookmarksgive
you the added advantage of sending the visitor to a specific location on a page. After you
set a bookmark on one page, you can link to it from any of your other pages. The beauty
and main purpose of a bookmark is that it directs the viewer to a specific location on a
page (where the bookmarksis) and not to the top of that page. By default, when you place
alink to another page and the viewer clicksonthat link, the browser placeson theviewer’s
window the new page. The browser’swindow will open with thetop of the pagevisibleon
the screen. However, if the specific information you like the viewer to see is somewhere
else on the same page, then the user needs to scroll down or right to find it. Bookmarks
enable you to take the user directly to the location on the Web page want them to seefirst.

To makethiswork you must first set abookmark on apage. After you set abookmark, you
can link to it from any other location in your Web site.

To create a bookmark:

1. Openapageinyour Web site, or from the Logical Layout of the Site Manager double
click on the home page.

2. Placethe cursor in the page where you want to insert the bookmark.
3. Click onthe Insert Bookmark icon to open the Bookmark dialog box.

4, Enter an alphanumeric name for the Bookmark in the Bookmark Name field. This
will not be visible on the page. It is used by the browser to identify the different
bookmarks of your site. Make sure you
enter a different bookmark for every new X
bookmark you create. To avoid possible  Baakmark Name
problems with browsers do not use spaces [
or/:" <>>+#characters.

5. If youhad entered other bookmarksbefore, o . Help
the program will list them in the Bookmark
List window. If you want to use any one of
the bookmarks listed, click on it from the
Bookmark List.

6. Click onthe OK button. The program will
place a bookmark in the page.

0K

Cancel

Pl
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10.

11

12.

13.

14.

15.

16.
17.
18.
19.
20.
21.

Toinsert linksthat point to this bookmark, select the text, graphic or other object on
the page and click on the Insert Bookmark icon. Click and select the To Pagetab. You
can aso apply the link to bookmark on another frame. To select a frame where the
bookmark is, click on the To Frame tab.

Click and select the Web page you want to link to. Click on the Bookmark combo
box (drop down menu) and select the bookmark you want. Click on Assign URL.
Thiswill insert alink which will be alink to this bookmark. When the viewer using
abrowser clicks on thislink, the browser will bring up the page the bookmark is on,
and will place the bookmark area at the top of the visible screen window.

For example: There is a small Web site on your program CD named nyWeb. In this
example we will place abookmark in one of the pages and test it. Place the program
CD inthe CD ROM drive. Click on Exit if the Welcome screen is displayed. Start the
Internet / Intranet DesignShop program

From the program menu select File > Open and open the Web site called myWeb.
You will find it in the program CD in the Examples folder. Click on the Logical
Layout tab of the Site Manager. This Web site has three pages, the home page, and
two First Level pages called businesslife and familylife.

Double click on the Home page. In the Home page you want to place alink on the
word “daughter’s.” When aviewer clickson thisword (or thislink) wewould liketo
have the family page brought up and the description of the daughter be placed in the
top of the page in the browser. The way to do thisis to place a bookmark on the
description of the daughter in the family page. Then place the link in the homepage
to that bookmark.

To do this double click on the familylife page in the Logical Layout of the Site
Manager. Place the cursor right before the words Ani Coolian. Click on the Insert
Bookmark icon from the Insert Object Toolbar. The Bookmarks dialog box is dis-
played.

Typein aname for the bookmark in the Bookmark Name field. Thisis a name used
internally by the program and it enables the browser to differentiate this bookmark
from others. It will not be visible on the page. Bookmark names should have no
spaces or extended characters. For this example, enter the word Anibookmark.

If you had created bookmarks in this Web site before, the Bookmark List in the
dialog box will display all existing Bookmarks. If you want to use abookmark listed
in the Bookmark List window, click on it to select it.

After you have entered the bookmark name, click OK. The program inserts the book-
mark in the page and places a symbol of a bookmark on the page.

To link to this bookmark from the home page, go to the Logical Layout window and
open the Home page.

Find the word “daughter’s’ and select it.

Click on the Insert Link icon from the Insert Object toolbar.

In the Link Dialog box To Page tab, click and select the familylife.
Click on the Bookmark combobox.

Click on the anibookmark from the list of available bookmarks
Click on the Assign URL button.

The procedure is finished. When the viewer clicks on the “daughter’s’ link, the browser
will display the family page with the section on the Ani Coolian being at the top of the
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browser screen.

To see test this yourself, click on the Preview icon from the toolbar. The browser is dis-
played and it shows the current Web site. Click on the daughter’s link in the home page.
The Bookmark page will come up and the Bookmark text will be visible on the screen.

Inserting Tables

Tables are a good way to organize data in a Web page in a columnar fashion. Since an
HTML Web page does not work exactly like aword processor screen, the normal tabs and
paragraph indentation of aword processor are not fully available for you to use. Instead,
atableisused to achieve the same or similar purpose. You can insert atable anywherein
a Web pages. Because tables require additional

memory resources, they should be used with care to x|
avoid slowing the page download. Place only the num- s [t R

ber of rows and columnsthat you need. Do not create -cak————————————— —
tables where some of the rows or columns are empty. Mumbersffions 2 & =
Headers can have different dimensions, captions, ver- | Mmereifekms 12 & e |
tical and horizontal border lines and may include text ::::f';::s —= Sered. |
or graphics depending on the program. S =

To insert atable in your Web page: Wik © tulo C Fivks © Pocent P51

. Height: =" aute " Piwgls € Percent ID _I::l
1. Open the page to receive atable. You may also Coplion

double click on the home page from the Logical Bodersies [| = | I Creste
Layout of the Site Manager and open the home ELEC AN = € iTop
page_ Cell Spacing 0 _|; £ Battom

2. Place the cursor on the page at the point your F”g""’e”‘
. . I” Floatin e < Center i
wish the table to be inserted. e (et e €A

3. Click onthelnsert Tableicon fromthe Insert Web
Object Main toolbar or click on the Table > Insert Table menu to open the Table
Properties dialog box.

Table size

The program enables you to specify the size of the table. To specify the size of the main
body of thetable, enter the numbersthat you want for the Rows and Columnsin the Cells
section. Note that tables consume additional computer memory resources. Do not create
atable larger than the size you need. Each table can be no more than 50 rows. You can,
however, place more than one table on a page.

Note: Make sure that you save your work often when you are inserting tables in a Web
page. Tables are very memory intensive. It is also recommended that you close all
other Windows applications when working with tables to free as much memory as pos-
sible.

Table Header and Footer Cells

You can insert a Header and Footer in tables as with aWeb page. By definition, a header
cell in atable is defined as a cell in which the text is bold and centered in the cell. The
footer cell isthe onein which thetext isbold and left justified in the cell. Another impor-
tant point about table headers and footersin atable isthat you may have as many headers
and footersin atable asyou like. A header or afooter does not have to be a complete row
of cells. You can set asingle cell of atableto be either a header or afooter. You can even
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select asinglecell inthe middle of the table and set it to be aheader. Setting the cellsto be
headers and footers is simply a matter of convenience. You can take any cell of atable,
select it, and manually set the text inside to be bold and left justified. However, instead of
doing this manually one by one, you can select the cell and set it to be a Header or a
Footer.

The program enables you to specify which rows in the table are Headers or Footers. The
Header rows are always at the top most part of thetable. The Footer rows are at the bottom
of the table. Headers and Footers are not a separate set of cells. They are part of the main
body of the table, but are designated to be either Headers or Footers.

To insert atable in a page:

1. Click on the Insert Tableicon from the Insert Web Object Toolbar to open the Table
dialog box.

2. Enter the numbers of rows and columns you want for the table in the Number of
Rows and Number of Columns fields.

3. To specify which of the top rows of the table are headers, enter the number in the
Header Rows field of the Cells section.

4, To specify which of the bottom rows of the table are footers, enter the number in the
Footer Rows field of the Cells section.

5. The number you enter for the rows of the table should include the rows for the fol-
lowing three sections of the table: (1) the header part, (2) the main body of the table,
and (3) the footer part.

6. For exampleif you specify the number of rows to be the same as that of the header
rows plus the footer rows, the main body part of the table will have zero rows.

Any text that you enter in the Caption and Header parts of the table are centered by
default. Header and Footer text are bold by default. However, you can change these at-
tributes after you enter the text. For example, if you want to left justify the text in the
Header, select the header cell and click on the Justify Left icon from the Text Format
Toolbar.

Note: To change the attributes of a table, select the table on the page, place the mouse
on the table and right click. From the pop-up menu select the Object Properties to
display the Table dialog box.

Table Dimensions

You can set the units of measure used for the table to be in pixels or Percent size. Thisis
the dimension of the entire width or height of the table. The default setting isAuto. This
means that after you set the table on the page, you cannot change the width or the height.
It is changed automatically by the program, based on the amount of text or other objects
you insert in the cells.

Dragging table boundaries to resize

You can set the dimension of the table to be resizable and not automatic. Thiswill enable
you to drag the borders of the table by dragging them on the Web page. To set this the
dimensionsfor variable resizing, check the Pixelsradio buttons for the Width and Height
of thetablein the Table dialog box. Now when you insert this table on the Web page select
it to resize the borders. The program places an outline with dragging handles around the
table.
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To resize a table: Thiz 13| Thiz iz

Using your mouse, drag any of the handles.
a cell [another cell

Borders, Cell Padding, and Cell Spacing

Table cellshave borders, cell paddings and cell spacings. The bor-
der of atableisthe outermost frame or four bounding sides of thetable. You can enter any
number in pixels to be the thickness of this border in the Border Size field of the Table
dialog box.

The padding of atable is the extra space added inside each cell and it forces the text or
objects inserted in the cell to be positioned away from the border of the cell. The more
padding you specify for the cells, the
farther apart will the contents of the
cells be from the boundaries of the §| Table with thick padding Padding is 15 pixels
cells.

You can specify the padding size by *HEE other content F¥FF* ** other content **
entering anumber in pixelsin the Cell
Padding field of the Table dialog box.

The cell spacing of the table is the actual width of the border line surrounding each cell.

If you want the border of each cell to be thick, then enter a high number in the Cell
Spacing field of the Sizes section in the Table dialog box.

If you do not want the table borders and paddings to show, enter 0 in these fields. The
program will display temporary dotted linesinstead of actua borders. Thiswill help you
change the sizes of the columns or rows and work with the table. However, the browser
does not show the dotted line borders.

Table Caption | border is 5 pizels
) Table with thick border
You can aso place a caption for a table. Spacing is 10 pixels

You can insert the caption either on the top
of thetable or below it (but not both). To insert a caption check the Create checkbox in the
Caption section of the Table properties. Select one of the radio buttons for Top or Bottom
caption. The caption will be placed at the top or bottom of the table.

Only the cell padding size applies to captions. The same cell padding you enter in the
Sizes section will apply for the caption. Captions do not have visible borders or cell spac-
ing.

To place a caption on the table, check the Create check box in the Caption section of the
dialog box and then check the Top or Bottom radio buttons.

Note: To change the attributes of a table, select the table on the page, place the mouse
on the table and right click. From the pop-up menu select the Object Properties to
display the Table dialog box.

Table Justification or Alignment

You can justify the table horizontally in the page. Due to the special table characteristics
as defined by the HTML language or browsers, the normal text justify iconsin the tool bar
are not used to justify tables. Instead the Justification or alignment of tablesis done with
settings inside the Table dialog box. To do this, select your choices in the Alignment
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section of the dialog box.

Tojustify thetable click on one of the Left, Center or Right radio buttons. You can also set
the table to bein float mode. This mode allows the text (not the table) to wrap around the
table. If you Check the Float checkbox, you can a so check the table to be aligned right or
left. If you want to table to be aligned | eft and have text wrapped around it, then check the
Float and the Left check boxes.

If you check the Float check box and the Right Align radio button, the table will be
aligned to the right side of the screen and the text will be wrapped around it around the
top, left and bottom sides of the table.

Note. When you Left, Center or Right align a table it does not stay fixed at these loca-
tions. It will move according to the browser” visible screen window. For example: If the
browser screen window is made narrower, then a Right Aligned table will not fall out of
the screen but will be moved to the left along with all the wrapped text.

Moving a Table

You can always select atable and drag it to a new location on the page. As you select the
table and start dragging the mouse, the program will display a small square at the edge of
the mouse designating the table move. You can drag the table to any other location on the
page where there are text or object lines already inserted. If you want to drag the table
beyond the line limits, you must add more lines or enter spaces first.

After you drag and drop the table, it may not be placed exactly where you dropped it. It
will be placed as close as possible to the point where you dropped it. The final position
will be controlled by the justification and alignment options that are set for the table. You
can change these settings in the Table dialog box.

Editing Tables

To change the text inside the cells of the table, click in the cell and delete or add text. To
modify the attributes of atable itself, double click on the table and click on the Format >
Object > Properties menu options. You may also click once on the table to select it, then
click the right mouse on the table to open the drop down menu. In the menu, click on the
Object > Properties to open the Table dialog box.

In the table dialog box, you may change the table options. There are certain rules you
should remember when you change the attributes of atable. These include:

e If there is no caption and you check the caption check box in the dialog box, the
caption is added to the table.

¢ When you change the number of rows and columns, the new cells are added or re-
moved at the right and bottom of the table.

Note: To change the attributes of a table, select the table on the page, place the mouse
on the table and right click. From the pop-up menu select the Object Properties to
display the Table dialog box.

Dragging and Changing the Size of Tables and Cells

You can change the size of cellsfrom inside the Table dialog box. However, you can also
place the mouse on the cell borders and drag them. If you drag the outermost border of the
table, the table size at the cell being dragged will be changed. To change the size of any
cell inside the table, place the mouse on the border of the cell you want do move and drag
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it.

Different columnsof the sametable can havedifferent widths. However, not all the browsers
support individual column sizes. These features are part of HTML 3 specification. If you
want to create tables that are can be viewed properly on earlier version browsers, such as

those that support release HTML 2, then you should keep the sizes of all the columnsin
your Web page the same width.

You can insert text and other objectsin the table cells. The cell height for that row of cells
is automatically adjusted to fit the larger sizes of the objects you insert. Similarly, when
you delete objects from the cell the cell height for that row of cellsis adjusted automati-
cally.

You can use all thetext editing and formatting features on any cell except for backgrounds.
Cdll backgrounds are transparent and have the same background as the entire Web page.
Joining Cells, Setting Heights, Widths and Attributes

After you create and insert atable, you can join cells and change the cell attributes.

To join and change cell attributes:
1. Click inside the tablein a specific cell that you want to change.
2. Rightclick the mouse on thetable.

3. Click onthe Table > Cell Properties menu options or click on the Select the Table >
Céll Properties menu options to open the Cell Properties dialog box.

4. To makethiscell aheader cell, check the Header Cell checkbox.

5. Youcanjoin cellswhich are either vertically or horizontally adjacent to one another.
Tojointwo cellsin arow where the cells are one next to the other, place the cursor in
the left most cell. Right click the mouse on the table. Click on the Table > Cell
Properties menu options or click on the Select the Table > Cell Properties from the
program menu. Inthe Cell Propertiesdial og box enter the number 1 inthe Columnspan
field and click on the OK button. The two cells will be joined. The contents of the
first cell will remain but the contents of the other cell will be deleted.

6. Tojointwo cellsin acolumn where the cells are above one another, place the cursor
in the upper cell. Right click the mouse on the table. Click on the Table > Cell
Properties menu options or click on the Table > Cell Properties from the program
menu. In the Cell Properties dialog box enter the number 1 in the Rowspan field.
Click on the OK button. The two cellswill be joined. The contents of the uppermost
cell will remain but the contents of the other cell will be deleted.

7. To join more than two cells, follow the same steps as described earlier. Enter the
appropriate number for the cells you want to join.

Setting Heights and Widths in Rows or Columns
To change the dimensions of a specific column or row:
1. Click and place the cursor inside any cell you want to change.
Right click the mouse on the cell.
Click on the Table > Cell Properties menu options.
In the Cell Properties dialog box, enter the new size of the row or column in pixels.
Click on the OK button.

o~ wDd

Note: for this feature to work, you must have the table dimensions set to Auto in the
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Table dialog box. You must do this first before you change the size of each row or
column.

Inserting, Deleting Cells and Justifying Cells

After you place atable on the page, you can insert more rows or columns or delete rows or
columns.

To do thisclick first on the cell you want to delete, or where you want to insert new cells.
Right click the mouse on the cell and from the pop-up menu select Table option and select
the action you want. A row isinserted immediately above the cell where your cursor isin.
A column isinserted to the |eft of the cell the cursor isin.

If youwant to insert column at the right most edge of thetable, or arow at the bottom most
edge of thetable, you must increase the number of columns or rowsin the Table properties
dialog box.

To Justify the contents of the cells:

1. Click inthecell you wish to justify.

2. Right click the mouse on the cell and from the pop-up menu.

3. Click onthe Table option and select one of the alignment options.

Inserting Images and Graphic Objects &

5-28

The integrated graphics editor can be used to create new images, use graphic resources
that you currently have in your project, and manage your graphic resources.

To insert agraphic image in your Web page, place the mouse where you want on the Web
page. From the Insert Object Toolbar click on the Insert Imageicon, or Select the I nsert >
Image menu. The Image Attributes dialog box is displayed. It includes the following op-
tions:

1. Existing Resources tab.

2. Library tah.
3. URL tab.
4.  Import button.
5. Create button.
6. Preview window to display the image or the Layout.
7. Ali gnment Optl ons. Image Attributes x|
8. Horizontal and Vertical  inageesouces [ Freviewimage [ Pravewlsyont - 7 Algrment
Size setti ngs. Evisting Recounoss Libary |urL 2l Yartical

& Basedlign
" Tophost
" TentTop
" Middle
 hsMiddle
" TextBottom
" BottomMost

Logos hd

9. Border settings.

Click on the Existing Re- ﬂ T
sources tap to use one of the [ =
existing images of your |tesl%

Horizontal

project. The Existing Re- . | [ et .
sourcetablistsall the graphic e | cess | caie. | [Lmu— pp
resources that you have open I Borcer e L —
inyour current project. If the | wan[— = { Hoiznal 180 = ( Hoeonidl [0 =]
window lists any imagesthen Varical [158 = Vetieal [T
you canclick onitto selectit, = o ]
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then click OK. The graphic will be placed on your Web page.

Note: when you import, create, or use an image from the Library, it is automatically
listed in the EXxisting resource tab as well as in the Site Manager’s Physical layout. It
becomes part of the current resources of your current project.

Click on the Library tab to use images from the clipart libraries of the program. The
Library tab lists the many pre-designed graphic images that are available to you. If you
had installed the graphic image libraries during installation then these graphic images
would belisted in thistab. To use any one of them, click on the pull down menu and from
any of the groups select a graphic image.

The URL tab gives you the special option of entering a URL address on the internet. You
can do thisif you know the exact URL address of agraphicimage, and you want your Web
page to show that image. Click on the URL tab If you wan to place the URL of an image.
Enter the exact URL and file name of the graphic image in the field. You must use the
proper URL format. These are http:// and ftp:/, for exampl e http://www.graphi cworl d.com/
animalglion.jpg. Click on OK and the program will insert a square in your Web page
labeled URL. If you click on the Preview icon, the program goesto that url and placesthe
image on the page.

The Import button enables you to import a graphic image and place it on the page. To
import a graphic image, click on Import. In the Import dialog box browse or specify the
graphic image you want to import. Click on OK. The Image is listed in the Image Re-
sources tab of the Image Resources window. Check the Preview image check box and
click ontheimage name. It isdisplayed in the preview window. You may change the other
settings of the dialog box to change the alignment, size and other attributes. Click OK.
Theimageisinserted in the Web page.

The Create button enables you to create and compose your own graphic image. To create
animage, click on Create. The Image properties dialog box is displayed. The Image prop-
erties dialog box enables you to specify the exact sizein pixels of the graphic you want to
create. Enter 300 for width and 200 for height. Inthe File Format section check the kind of
image you want to create (JPEG or GIF). The program will generate the image in this
format. JPEG is atrue color format and can give clearer images. It can have Millions of
colors. JPEGs are better for photographs and cannot be transparent. GIF images can have
up to 256 colors only. They can be transparent.

Make your selections and click OK. The image name will be listed as a resource in the
Existing Resources folder tab. Click on it to select it.

Check the Preview Layout checkbox to view the alignment of the image and the text of
the page.

Check the Size check box if you want to stretch the image. Enter the new sizein pixelsfor
the image. It is not recommended to do this unless you have a good reason. Usually
stretching raster graphic images does not produce good results.

If you want to add padding or spacing around the image that separates the image from the
text, then check the Space checkbox. Enter the spacing in pixels in the Horizontal and
Vertical fields.

To add aborder around the image, check the Image checkbox. Enter the sizein pixelsfor
the border.

The default alignment for the image is Baseline. To select a different alignment click on
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the  Alignment x
checkbox and select
the type you want. Sl ==
yp y " Default Style [Inherit from higher level] I J M
Youmay insert alter- & Speclc Sty |EEENEE
native text. Thisis  Cus
the text that a vstom
browser will display
in place of theimage o
if theimageis miss-
ing. Check theAlter-
native check box and
enter the text you < | 2
want. ] % I Cancel | Help |

Click OK. The pro-
gram places a blank image rectangle in the Web page.

You can double click on any image of the Web pageto edit it. In the case of creating anew
image, the program enables you to double click on the blank image area to edit or com-
pose the contents of the image.

Double click on theimage rectangle which hasthelabel Blank Image. The program places
the blank image in the graphic editing window and provides many new graphic options.
From the menus or the insert object Toolbar click on the type of graphic you want to
placein thisimage.

These graphic options include artistic text, Choose/import clipart, Pattern fills, Frames
and borders, Paragraph text, Calendars, business Graphics and OLE.

Click on any of the object types, create or edit the graphic and click OK. The graphic
image is placed in the Web page.

Creating and Inserting Business Graphics Charts

Place the cursor on the page where you want to insert abusiness graphics or achart. Click
onthe Insert Imageicon or Select Insert > Graphic from the menu. Inthe ImageAttributes
dialog box click on the Existing Resources tab. Check the Preview image checkbox.

Click on Create. Enter the size 200 by 200 in the Image Properties dialog box. Select
JPEG file format. If you want the chart to have a transparent background, then choose
GIF. Click OK. The name of the new graphic image is displayed in the Image Resources
window. Click on it once to select it and click OK.

The program places a blank image rectangle in the Web page. Double click inside the
rectangle. Click on the business graphics icon from the toolbar..

The Chart dialog box is displayed.

Click on the Type tab. Over 25 different graphic chart types and variations are available.
Select the type of chart you want. Move the scroll bars around the sample chart to rotate
the chart or widen the chart elements.

Click on the Style tab. Every chart type has different attributes. Choose the options you
want. The sample chart on the right displays your changes.

Click on the Color & Datatab. It includes a table with default values. Use the Add, Insert
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and Delete buttons to add and remove rows or columns. Enter the data for you chart.

Click OK. The chart is created and placed in the Web page. You can drag the handles
around the chart to resize it or drag the chart to move it inside the image area.

Horizontal Rule ~—

You can insert Horizontal Rule divider lines on your Web pages. They are often used to
divide the Web page into sections and improve the visual |ook of the page. With Internet-
Intranet DesignShop you can insert simple rules, three dimensional rules, and graphic
images.

To insert a horizontal rule:

1. Placethe cursor on your Web page where you want to place the horizontal rule.

2. Click ontheHorizontal Ruleicon from thetoolbar or click on the Insert > Horizontal
Rule menu options to open the Horizontal Rule dialog box.

3.  The Style section in the Horizontal Rule dialog box gives you the three options for
horizontal rules: Simple, 3D Shade, and Image. Click on the radio button for the type
of Horizontal Rule you want to insert.

4, Toinsert agraphicimageasarule, click on the Image radio button. The Window on
the right displays different tabs and the dialog box adds the Import and Create but-
tons. You may use any graphic image from the set of available resource in your
current Web project, choose from the many libraries included with the program, or
you may import or create an image. Thiswindow and itstab controls operate exactly
like the graphic image dialog box.

5. In the Align section of the dialog box check and set one of the Alignment radio
buttons. Thiswill align and justify the graphic image horizontally on the line of the
Web page,

6. TheWidth Style and Size sections enable you to specify the width and thickness of
the horizontal rule. They also set the units of measurement used, such as pixelsor a
percentage of the page width.

7. To select a color for the horizontal rule, check the Specify Color checkbox. The
dialog box displays the color options and color librariesin the sample window.

8. Choose from one for the colors displayed . If you had installed the color libraries
during the initial program installation on your PC, then the program will list many
groups of pre-made color sets. To use any of the color libraries, click on the combo
box and choose from one of the listed color libraries. Remember that there are color
safelibraries which you could use. These are special color palettes created by us and
built in the program. They take into account the Netscape Navigator and Internet
Explorer color palettes. If you use one of these color safe palettes, your pages will
have a better chance of being displayed on these browsers without color dithering.

9.  When you have made all your selections click OK. The horizontal ruleisinserted in
the Web page.

10. If youwant to edit a horizontal rule and change its width or other attributes, select it
on the Web page and click on the Insert Rule icon. Make your changes in the Rule
dialog box and click on the OK button.
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You can import text documents
from any Web page. The imported
text isplaced in your current page.

To import a document:

1. Placethe cursor in the Web page where you want to import the document.

2. Click onthe Text icon from the Insert Object toolbar to open the Text import dialog
box.

3. Click onthe Files of type combo box and from the list of available file formats.

Choose the format you want to import.

5. Enter the name of the filein the File name field or search and find the file using the
Look in window and the file explorer tool of the dialog box.

6. You may view the contents of a file before you import it. To view the document
before importing it, find the file you want to import and click on the View checkbox
in the Import Text dialog box. The program reads the document and placesit in the
File Contents window.

7. Usethescroll barsto scroll and view the file. Use the Find button to search and find
for certain itemsin thefile.

&

Editing Documents Before Importing

The program enables you to edit the document before you import it. This useful featureis
very important in case you are working with a large document or an archive. Most of the
time you may not want to import all the document but only certain parts of it.

To edit a document before importing it:

1. Find the document and click on it to enter the name in the File name field of the
Import Text dialog box.

2. Check the View and Edit check boxesin the File Contents section.

3. Scroll and use the Find and Replace buttons to edit the document. You may also
select text and deleteit. You may also enter new text right in the File Contents win-
dow.

4. When you have the document in the form you want it, click on the OK button. The
document will be placed in the current Web page.
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View HTML Code

To view the HTML source code for a page:
1. Click on the Preview icon from the Main toolbar.

2. When the browser displays the current Web page, click the right mouse button any-
where in the page area.

3. Click onthe View Source from the drop down menu. The HTML source code of this
page will be placed in a Notepad window. You may view it and print it if you want.

Any changes you make to the HTML code in the Notepad window are not inserted in the
Designshop file. If you want to edit HTML source and perhaps write your own special
HTML code, you must use the Insert HTML feature in DesignShop.

. m
Inserting HTML code =

You may enter your own HTML code into any Web page. This is useful if you want to
write special HTML code for afeature that DesignShop does not support.

To insert your own HTML code:
1. Place the mouse on the Web page where ever you want to insert the HTML code.

2. Click on the Insert HTML icon from the Insert Objects toolbar to open the Insert
HTML dialog box.

3. Enter theHTML code that you like. You may design awhole Web pageif you want.
Although there is no need for this and it is more productive to use the automated
features of the program.

4. Click on the OK button. The HTML source code you entered is inserted in the Web
page at the cursor position. The program placesthe HTML symbol at the location on
the page where the code is inserted.

When you save this project, all HTML source code sections that you have entered will be
saved as well. When you open a project that has additional HTML source code, the code
will be opened as well. You can view and edit it if you want.

To view the Web page, click on the Preview icon from the Function Toolbar. The browser
will open the page and display the page and the results of the HTML source code you
inserted.

When you generate the site, the program inserts your special HTML source code sections
in the overall Source code pages that it generates for the entire Web site.

It isimportant to note that the automated system that DesignShop provides helpsto elimi-
nate errors. The program generates all the code necessary instead of you having to create
it. It is not uncommon to find Web pages in the internet that have errors in the HTML
source code. These errors can create problems to viewers and may prevent a page from
displaying properly. DesignShop creates exact HTML code every time that is HTML 4
compliant.

Insert Date, Mail-to, and Insert Copyright e

While creating or editing Web pages, you may want to insert the current date, insert a
mail-to address, and add a copyright notice. You can either type these in manually or use
the insert special text tool. To use the tool, place the cursor where you want to insert the
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When you create Web pages, you may
want to place your Internet address on the Web page. A typical example is when you
explain certain choices to the viewer and ask that the viewer respond to this information
(with feedback, questions, or requests for more information) via electronic mail letters.
To insert a mail-to feature:

1. Click and select the mail tab in the Special text dialog box.

2. Enter the address you want e-mail responses to be sent to in the E-mail addressfield.
3. Enter the text that will be the link to this e-mail in the Enter Link text field.

4. Click on the OK button. The mail-to linked text isinserted in your Web page.

To insert a copyright notice:

Placing Web pages on the Internet for the public to read and view isakind of publishing.
To protect your designs and documents from copyright infringement, or from free dupli-
cation and use by unauthorized personnel, you may want to place a copyright statement
on your Web pages.

Copyright statements are in the form of: © 1996 Copyright Company name, Inc.
To insert a copyright notice:

1. Click and select the Copyright tab in the Specia Text dialog box.

2. Enter the copyright text that you want.

3. Click onthe OK button. The copyright statement is inserted in the page.

Note that this dialog box will use the last text you entered as the default for the copyright
text.

Inserting Embedded Objects &

Video (AVI), Sound (WAV, MID, and RMI), Animated GIF (GIF) and other user defined
resources or objects can beinserted in your Web pages. These are referred to as embedded
objects since they are embedded in the Web page.

To insert an embedded object in a Web page:

1. Placethe cursor where you want to insert the object.

2. Click onthe Embedded icon from the Insert Object toolbar or Select Insert > Embed-
ded object menu options to open the Embedded Object Properties dialog box.
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3. Check one of the radio buttons in the Type section to select the type of embedded
object you want. If your current Web site project has any embedded objects, they are
listed inthe Physical Layout displayed in the Sel ect embedded object window. Select
from one of the objects listed in the window or click on the Import button to import
another object.

4. Toplaceaborder around the embedded object, check the Border check box and enter
the values in pixels for the border thickness.

5. For Sound (WAV, MID, and RMI) objects, you can enter the volume level in the
Value field.

6. If you do not check the Size checkbox, the embedded object is displayed in the
browser initsoriginal size. If you want to change this size, check the Size checkbox,
and enter the Width and Height (in pixels) that you want.

7. Any embedded object may be surrounded with a padding of empty space if desired.
The surrounding text of the page is separated from the embedded object by this
padding. To insert a spacing amount, click on the Spacing checkbox and enter the
Horizontal and Vertical padding spacesin pixels.

8. If youwant the embedded object to have a certain alignment or justification, click on
the Alignment checkbox. Click on one of the radio buttons to select the alignment
you want.

9. Click onthe Autostart checkbox to set the embedded object to start automatically as
soon as the page is displayed in the browser.

10. Click on the Loop checkbox to set the object to play continuously.

11. Click on the Hidden checkbox to hide the embedded object symbol or the control in
the browser. The browser will not display the hidden object’s controls. If you want
the embedded object to start playing automatically then you must also click on the
Autostart checkbox.

12. Click on the Multimedia icon, the Insert Multimedia dialog box will be displayed.
Use the “ Select Media File” button to select from one of the available multimedia
types (AVI, WAV, MID or some others, that your browser supports). If it isasound
file, the size of the window for that object will be predefined in the file. You cannot
change it. Although it is not recommended, you can change the sizes of the media
object.

13. If you are using a User defined resource and you need to insert a parameter string,
then check the Parameter List checkbox and enter the string of text.

Inserting Java Applets =

Java applets are script codes that you can insert directly into your Web pages. They pro-
vide functions that standard HTML code does not. Java applets can be used to display
animation files and produce sound. You must have the code for the Java applet to be able
to use this feature.

To insert a Java applet into the page:

1. Click on the Java button from the Insert Object toolbar to open the dial og box.

2. If your current Web site project has any Java objects, they are listed in the Physical
Layout displayed in the Class File window. Select from one of the Java Classeslisted
in the window and click on the Import button to import a Java classfile.

3. Enter the values for the horizontal and vertical sizes (in pixels) of the applet.
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4, Enter all the name-value pairs needed or used by the applet in the Parameters win-
dow. The default values will be used If you do not enter these parameters. If you
want to create your own Java applet, you must first writea“* java’ file, then trans-
lateitintoa“*.class’ filewith aJavatranslator. After you createthe“ .class’ file, you
can include your Java applet in the Web page.

5. A Javaobject may be surrounded with a padding of empty space. The surrounding
text of the page will be separated from the Java object by this padding. To insert a
spacing amount check the Spacing checkbox and enter the Horizontal and Vertical
padding spaces in pixels.

6. If you want the Java object to have a certain alignment or justification, click on the

Alignment checkbox. Click on one of the radio buttons to select the alignment you
want.

7. Youcaninsert astring of text for the Java object. Such a string is displayed in-place
of the Java object by the browser, if the browser isunableto find the Javaobject. Itis
aso displayed as a quick tip help when the viewer using the browser places the
mouse on the Java object. To insert astring text enter it in the Alternative string field.
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Chapter 6.
The Web Site Designer and Site Manager

Introduction

In this chapter we will cover the basics of using the DesignShop Web site designer and
manager. All activities in the creation and maintenance of a Web site are handled in the
Web site designer module.

Topics we will cover include:

The Physical Layout Window
The Logica Layout Window
The Navigate Layout Window
The Header/Footer Window

The Site Manager Modules

When you want to work on aWeb site, you use the Site Manager window. The Site Man-
ager features four different areas that permit you to access the major work areas of site
design and management. These areas are:

Physical Layout. The Physical Layout window displays afolder view of your Web
site project indicating where all of the pages and resources (i.e., support files, such as
graphics) are stored.

Logical Layout. The Logica Layout window displays the Web pagesin asitein an
organizational style chart. You use the Logical Layout window to add, access pages
to edit, and delete pagesin aWeb site. The organizational style chart is most helpful
in designing your site in an organized manner.

Navigate L ayout. The Navigate Layout window displays your Web site with respect
to the navigation aids between the different elements. You can view the links be-
tween pages, links to resources, and links to and from outside sources.

Header/Footer. The Header/Footer module enables you to create standard headers
and footers that you can then elect to include in Web pages. For example, you may
wish to create a standard footer that appears at the bottom of all of your catalog
pages, but not other pages. When you create a new catalog page, you can simply
select the insert catalog page footer. Other pages can use a different footer. This
feature can save you the trouble of having to insert standard information in every

single page.
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The Physical Layout Window

62

To rename a resource: Cregte

. o . folder  rename
1. If youwishtorenamearesource, such asagraphicfile, click
on the resource file in the Physical Layout display.

2. Right click on the selected file to open the drop down menu. | [
3. Click on Rename from the menu.

. . create delete
4. Typethe new name for the resource in the resource list. image

To delete aresource:

1. If youwishto delete aresource, such as agraphicfile, click once on the resourcein
the Physical Layout display.

2. Right click thefile icon to open the drop down menu.

3. Click on Delete from the menu. Theitem is deleted.

To create a new folder:

1. Click onthe folder in which you wish to create the new folder.

2. Right click once on the folder icon to open the drop down menu.

3. Select Create > Folder from the drop down menu.

4. Enter the name for the new folder.

You can set specific folders in which certain types of objects are stored. Some Internet

Service Providers may require that certain files be aparticular folder. To accomplish this,

you should create the new folder and then assign it as the default folder for files of that

type. For example, if your multimedia files must be stored in afolder labeled “Multime-

dia,” you can create the folder and then set it as the default folder for all multimediafiles.

To set a folder as a default folder:

1. Click once with the left mouse button on the folder you wish to become the defaullt.

2. Click onthe folder with the right mouse button to open the drop down menu.

3. Click onthe Set as Default menu option.

4, Select thetype of object that thisfolder will contain (i.e., pages, images, multimedia, etc.)
=Bl

Eal Physical Layout |.:.E.:. Logical Layoutl T_',;l, Mavigate Layoutl = Header.-"Footerl

-

El Guestsbook
----- Guests_book
-] Tmages

(& ImpFrameFirst
(3] ImpFrameFourth
(5| ImpFramesecond
[ ImpFrameThird
(3] Impressionism
ﬁ Impressionisml
index

(3] LandFrameFirst
5| LandFrameFourth
(5 LandFramesecond
(3] LandFrameThird

!_anc!scape ) LI
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To create an image:

1. Tocreate anew image, you must first create afile for theimage. Select the folder in
which you wish to create the image file.

2. Right click on the folder icon to open the drop down menu.
Click on the Create > Image menu options in the pull down menu.

4. You can use the features of the Image Properties dialog box to set the properties of
the new image. These properties include the size in pixels, format (JPEG or GIF),
and the background color for GIF images. You can also set the background color to
transparent so that an image background isinvisible. The program enablesyou to set
the color for GIF images to be 8, 16, or 256 colors. When you reduce the number of
colors in a GIF image, you also reduce the file size. If an image does not use 256
colors, it is wise to reduce the color count to reduce thefile size.

5.  After you have created theimagefile, you must insert theimageto be used in thefile
(see the next section).

w

To edit an image:

1. Click onthe image file that you wish to edit.

2. Right click on the image file to open the drop down menu.
3. Click onthe Edit option from the drop down menu.
4

When the image window opens, you can use any of the features of DesignShop Web
graphicsto edit the image. For example if you wish to insert a new graphic, you can
click on the graphic button in the toolbar to select an image from a DesignShop
library or import a stand alonefile.

To import a Java applet:

1. Click on the folder in which you wish to place the Java applet.
2. Right click on the folder to open the drop down menu.

3. Click on the Import > Java options from the drop down menu.
4, Click on the Java applet that you wish to import.

To import a custom resource:

1. Click on the folder in which you wish to place the custom resource.
2. Right click on the folder to open the drop down menu.

3. Click onthe Import > User Resource options in the drop down menu.
4.  Click on the resource to import in the Open dialog box.

DesignsShop has the ability to store a particular object or resource as a placeholder. A
placeholder contains no information other than the type of object and the dimensions. You
might wish to use aplaceholder in aWeb page to set the placement of agraphic object that
changes with every page. For example, you might have a particular graphic button that
you want to include on every page, but the actual graphic will be different. You can design
the page, place the object, and then convert the object to a placeholder. There are two
advantages to doing this: first, if aWeb site or page has one object that is converted to a
placeholder, you can save it as a template to use as a master. Second, when you open the
template to insert the actual graphic, al you haveto do is double click on the placeholder
to insert an object of that type. If the placeholder is an image, double clicking on the
placeholder will open the Insert Graphic dialog box.
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To show aresource as a placeholder:

1. Click on the object that you wish to convert to a placeholder.
2. Right click on the object to open the drop down menu.

3. Click on the Show as Placeholder from the drop down menu.

The Logical Layout Window

Whilethe Physical Layout window allows you to manage and arrange all types of objects
and resources, the Logical Layout window enables you to organize the Web pagesin your
site. A new Web site begins with a Home Page All other pages flow from this pagein a
hierarchy that displaysasan organization style chart. Thisfeature enablesyouto view and
structureyour sitelogically, adding new pages, moving pages, and del eting pages as needed.

While the pagesin the Logical Layout window appear to be linked in the chart structure,
the pages themselves do not have any links until you add them. For example, if you create
anew Web site and add a page bel ow the Home Page, there are no links for the user to get
to that page or return to the Home Page. The lines in the Logical Layout window only
show the organizational structure of the Web site and not the link structure. If you wish to
view the link structure, you must use the Navigate Layout window.

zoom pagevisual  global  spell
zoomin normal  delete settings find check

. | |
(a1 ﬂﬁlwlglﬁnlﬁl % n@l%@

rename

zoomout new sitevisual global  database

properties settings replace  structure

Each pageiconin the Logical Layout window representsalogical page. For example, if a
page has 2 frames, it is actually made up of two HTML files. The Logical Layout window
display shows only the page itself and not the related HTML files. When you open a
logical page, DesignShop automatically opens all related HTML pages for you to view
and edit.

== Site Manager -1o x|

E@J, FPhysical Layout 5 Logical Layout | T_',;l, Mavigate Layoutl = Header/Faoter

Landscape Portraits Impressionism Guests_book

4| | ¥
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To open a page for editing:

1. Doubleclick on the page that you wish to edit to open the edit window. DesignShop
automatically opens al related HTML files and assembles them into alogica page
for you to edit and view.

To perform operations on more than one page:

1. If youwishto perform an operation on more than one page, such as opening pages or
setting the visual properties of the pages, you may do so by holding down the CTRL
key and clicking on the desired pages.

2. Whenthe pages are selected, click on one of the pages with the right mouse button to
open the drop down menu.

3. Click on the desired option from the drop down menu (or select the desired option
from the main menu).
To add a new page to a Web site:

1. Thelogica Layout window uses a organization system for pages of parent, child,
and siblings. The Home Page is the parent page of those pages that come directly
below it. The pages that come directly below the Home Page are children of the
Home Page. All pages that aretied to a particular page are sibling pages.

2. Thefirst step in adding a page is to select the parent page for the new page. Click
once with the right mouse button on the parent page to open the drop down menu.

3. Click onthe Add option in the main menu.

5. Enter the name for the new page in the space provided below the page icon. You
cannot use spaces or any of the following charactersinapagename: /: “ <>+ >#

6. To exit the feature without changing the name of the page, press the ESC key.
To rename a page:

1. Right click on the page to open the drop down menu.
2. Click on the Rename option in the drop down menu

To delete a page:

1. Right click on the page to open the drop down menu.

2. Click on the Delete option in the drop down menu

To duplicate a page:

1. Click on the page to open the drop down menu.

3. Click on the Duplicate option in the drop down menu The new duplicate page is
inserted below the selected page.

To move a page:

1. Click on and, while holding down the mouse button, drag the page to anew location.

2. When the page and mouse pointer are over the new parent page, release the mouse
button to drop the page as a child page to the selected file. When you are moving a
page, you must drag it to and drop it on a new parent page. The only page in the
Logical Layout window that does not have a parent is the Home Page.
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Setting Up a New Page

After you add anew page, there are anumber of stepsthat you should take to completethe
page setup. These steps include inserting headers and footers, setting the visual appear-
ance of the page, inserting meta tags.

Properties Dialog Box

The Properties dialog box enables you to add or edit special information about a page.
This information includes:

e Title. TheTitle of the Pageiswhat appearsin thetitle bar when the browser displays
page.

¢ Alias. TheAliasisan alternate namefor the page that is used by navigation bars. The
Alias may be different than the Title.

e Header and Footer. You can select the Header and Footer to insert into the page. If
you have entered datain the default header and footer files, you may select either of
them to insert into the page. If you have created additional headers and/or footers,
you may select one from the drop down list.

To change the Properties of one or more pages:

1. Click on thefile that you wish to edit. If you wish to edit more than one file, hold
down the CTRL key and select thefiles.

2. Right click on any of the selected files to open the drop down menu.
3. Click on the Properties option in the drop down menu.
4. Edit the Properties desired.

Visual Settings Dialog Box

The Visual Settings dialog box permit you to set the ook or appearance characteristicsfor
standard features for one or more pages. After you determine the visual settings, you can
choose to apply them to a single frame, a single page, multiple pages or the entire Web
site. The Visua Properties dialog box includes the following settings:

e Inherit visual propertiesfrom higher level Site Element. If you select thisoption,
the selected Web page usesthe Visual Properties settings of the parent page. You will
not be able to change any of the visual propertiesif this setting is sel ected.

e Set own visual settings and apply them to all other dependent Site Elements.
This option enables you to edit the visual propertiesfor the current page. In addition,
the visual properties set in this page can be passed on to any child pages of this page
(if you click on the Inherit visual properties from higher level Site Element in the
children pages).

¢  Encoding. The Encoding list enables you to select the language encoding to use in
the page.

e Default Colors. The Default Colors section enables you to edit the default colorsfor
standard text and all types of hypertext links.

¢ Margins. The Margins selector enables you to set the top and left margins for the
page.

e Background. The Background option, when selected, activates the color selector
section. You may select any color from the Default color library to use as a back-

ground for the page. DesignShop includes a number of different color libraries to
select. To change a color library, click on the down arrow to the right of the Default
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library name and select a new library from the list. You can also insert an image to
use as a background by selecting the Image option in the Background section. If you
select the Image option, you may select an image from an existing resource (i.e., an
image used elsewhere in the Web site), from a DesignShop image library, from an-
other Web site (URL), import a new stand alone image, or create a new image.

To change the visual settings on a page:
1. Right click on the page you wish to change to open the drop down menu.
2. Click onthe Visual Properties option in the drop down menu.

3. If the Inherit visual properties from higher level Site Element option is turned on,
you will not be able to change any of the visual properties; all of the visual property
settings are taken from the parent page. If you wish to change any options, click on
the Set own visual settings and apply them to all other dependent Site Elements
option.

Meta Tags

One of the most important elements of Web pages are Meta Tags. These text lines appear
at the top of almost every Web page, but most of them are generally not displayed by the
browser (an exception isthe pagetitle). Metatags can include keywords that describe the
Web page content, page author, language encoding, and page description. The keywords
and page description are especially important for anumber of major search engines. These
search engines automatically catalog vast numbers of Web pages collecting information
stored in the metatags. If your pages do not use metatags, your site may not be accessible
through one of these search engines.

To enter meta tag information:

1. Right click on the page that you wish to change to open the drop down menu.

2. Click on the Meta Information option in the drop down menu.

3. If you wish to add a new metatag, click on the Add button and enter the datain the
appropriate fields.

4.  If youwishto modify an existing metatag, click on the tag that you wish to edit and
then click on the Modify button.

5.  Toremoveaparticular metatag, click on the tag and then click on the Delete button.

Global Search and Search and Replace

Designshop features powerful search and search and replace tools that you can usein a
single Web page or across an entire Web site.
To do a search for a particular text string:

1. If thereare no pages open, you can only perform asearch on the entire Web site (i.e.,
aGloba Search). If thereis aWeb page open, then you may select either the Global
Search or the Page Search.

2. To perform aglobal search, click on the Global Search button in the toolbar.
To perform a search on the page that is currently active, click on the Search button.

4. Thesearch operation includes anumber of optionsthat you can chooseto refine your
search. These include:

e Match Whole Word
e Match Case

w

Internet DesignShop - User Guide XX 67



Chapter 6

e Search Direction (up or down)

To do a search and replace for a particular text string:

1. If there are no pages open, you can only perform a search and replace on the entire
Web site (i.e., a Global Search and Replace). If there is a Web page open, then you
may select either the Global Search and Replace or the Page Search and Replace.

2. To perform a global search and replace, click on either the Global Search and Re-
place button in the toolbar.

3. To perform a search on the page that is currently active, click on the Search and

Replace button.
e Match Whole Word
e Match Case

e Search Direction (up or down)

The Navigate Layout Window

The Navigate Layout window displaysthelinks and navigational controls between pages,
resources, and external Web sites. This feature is especially useful in reviewing the links
of your site to make sure that all of the pagesin your site have links (i.e., orphan pages or
resources).

You can define the colors used for displaying the names of selected resources, orphan
resources, and internal and external links.

To change the colors in the Navigate Layout display:
1. Click onthe File > Preferences menu options.
2. Click on the WebSite tab in the Preferences dialog box.

3. IntheNavigate Layout section, click on the color sample box for the option you wish
to change, such as Selected Page.

4. Inthe Choose Color dialog box, click on the desired color.
5. Click onthe OK button to make the color change.

The Navigate Layout window enables a good deal of customization so that you can set it
to display exactly the information that you wish. For example, you may wish to turn the
resources display off when you are checking for orphan pages.

To show pages in the Navigate Layout window:

1. Click on the Include Pages button in the Navigate Layout toolbar or click on the
Navigate Layout > Include > Pages menu options.

To show resources in the Navigate Layout window:
1. Click on the Include Resources button in the Navigate Layout toolbar or click on the

zoom include incomingoutgoing
zoomin norma  refresh resources  links internal

[ I R R
oy _I$ ] =k I%;!lﬁ'l W@I}E

zoomout  show include include outgoing outgoing
aways pages extloc links resource
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Navigate Layout > Include > Resources menu options.

You can set the Navigate L ayout window to show all links between pagesfor two different
formats. You can choose to show all of the links all the time or you can choose to show
only the links to and from the selected page or resource.

== Site Manager 18l x|

@ Physical Layuull & Logical Lapout T-I.:‘. Navigate Layout | = Hsadsr/Fuulell

ef Land
Guests_hoaok — andscape

Imoressionism  Portraits =

To show all external resources links all the time in the Navigate
Layout window:

1. Click on the Include External Locations button in the Navigate Layout toolbar or
click on the Navigate Layout > Include > External Locations menu options.

If you have elected to show only thelinksfor the selected pages or resources, you can a so
choose whether or not to display different types of links.

To show incoming external links in the Navigate Layout window:

1. Click on the Show Incoming Links button in the Navigate Layout toolbar or click on
the Navigate Layout > Show Links > Incoming.

To show outgoing external links in the Navigate Layout window:

1. Click on the Show Outgoing Links button in the Navigate Layout toolbar or click on
the Navigate Layout > Show Links > Outgoing.

To show outgoing internal links in the Navigate Layout window:

1. Click on the Show Outgoing Internal Links button in the Navigate Layout toolbar or
click on the Navigate Layout > Show Links > Outgoing Internal.

To show outgoing resource links in the Navigate Layout window:

1. Click on the Show Outgoing Resource Links button in the Navigate Layout toolbar
or click on the Navigate Layout > Show Links > Outgoing Resource.

Zoom Feature

The Navigate Layout window includes zoom buttons with which to increase or decrease
the magnification view. This can be especially helpful for very large Web sites.

To zoom in on a Web site:

1. Click ontheZoom In button in the Navigate Layout toolbar or click onthe Site Menu
> Z0oom menu options.
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To zoom out on a Web site:

1. Click on the Zoom Out button in the Navigate Layout toolbar or click on the Site
Menu > Zoom menu options.

To return the Navigate Layout view to normal:

1. Click onthe Normal View button in the Navigate Layout toolbar or click on the Site
Menu > Zoom menu options.

When you make changes to your Web site, such as adding or deleting pages, the changes
are not immediately reflected in the Navigate Layout window. To update the display, you
must refresh the window display.

To refresh the Navigate Layout window display:

1. Click on the Refresh button in the Navigate Layout toolbar or click on the Navigate
Layout > Refresh menu options.

The Headers/Footers Window

6-10

set all
The Headers/Footers tab enables you to create stan-  new  open  default ??Ons

dard headers and footersto usein Web pages. A header | | | |
or footer can be inserted into any page or framein a

page. Each new Web site begins with a blank default = B . |
header and a default blank footer. You can create as

many new headers and footers as you desire for your rename delete large
Web site. icons

Information traditionally included in the standard headers and footers might include a
navigational bar or button bar in the header and a copyright notice and mail to option in
the footer. Since you would probably want these items to appear on one or more pages,
creating and using a standard header and footer can save you a great deal of repetitive
work.

Headers and footers are context-sensitive. If you insert arelative link or navigation bar in
a header, the links will point to different destinations based upon whether the header is
inserted in a page or a frame within a page. When you insert a header or footer into a
frame, it isinserted into all sources of the frame.

Designshop includes a feature to automatically insert a default header and footer into
every page that you add to the Web site. You must enter the information that you wish the
header and footer to contain. If you desire, you can turn this feature off. If you create a
default header but not a footer, selecting the automatic header/footer feature will only

loix

(8, Physical Layout | & Logical Layout | T Navigate Layout = Header/Fooler |

DefaultHeader  LeftFrame
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insert the default header.

To turn the automatic header/footer feature on/off:

1. Click onthe File > Preferences menu options.

2. Click on the WebSite tab in the Preferences dialog box.

3. Click onthe checkbox next to the Insert default Header/Footer automatically option.
4. Click on the OK button to make the change.

You can edit and create new headers and footers using the Page Editor feature in the
Header/Footer window. When you make a change in either the header or the footer, that
change isreflected in all appropriate pages throughout the Web site. If you have already
generated the site (i.e., created the HTML and resource filesin Web site format), you will
have to regenerate it to have the pages with the new headers.

To open a header or footer for editing:

1. Click on the header or footer icon to edit.

2. Click onthe header or footer icon to edit.

3. The Page Editor window opens with the current header or footer ready to edit.

To create a new header or footer:
1. Click inside the header or footer frame as desired.
2. Click onthe New option in the drop down menu.

3. When the new header default icon appears, click on it with the left mouse button to
select it.

4.  Click on the new icon with the right mouse button to open the drop down menu.
5. Click on the Open option from the drop down menu.
6. Enter the content you wish in the header or footer in the Page Editor window.

To rename a header of footer:

1. Right click on the header or footer icon that you wish to rename.

2. Click on the Rename option in the drop down menu.

3. Enter the new name for the header or footer in the space provided under theicon.

To delete a header or footer:

1. Right click on the header or footer icon that you wish to delete. If you wish to delete
more than one header or footer, hold down the CTRL key asyou click on the headers
or footers that you wish to delete.

2. Click on the Delete option in the drop down menu.

3. Click onthe Yes button to confirm the deletion.

Designshop can have as many header and footer files as you desire, but only one of each
can be designated as the default. The one selected as the default will be added to pages
when you select the insert default header/footer option.

To set a header or footer as the default:

1. Click on the header or footer that you wish to be the default.

2. Right click on the header or footer that you wish to be the default.

3. Click onthe Set as Default option in the drop down menu.
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To show a header or footer as a placeholder:
1. Right click on the header or footer that you wish to display as a placeholder
2. Select Show > As Placeholder from the pop-up menu.

To view headers or footers as large or small icons:

1. Click anywhereinside the header or footer area with the right mouse button to open
the drop down menu.

2. Click ontheLargelconsor Small Icons option in the drop down menu. The selection
of icon type can be totally independent from the other. You can display headers as
large icons and footers as small icons.
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Chapter 7.
Creating Web Pages

Introduction

In this chapter we will cover the basics of creating a Web page for aWeb site. Topics that
we will discuss include:

e The Page Editor

e Using Forms

e Using the Database Wizard

e Importing Web Sites

e Uploading and Publishing Web Sites

The Page Editor

You create Web pages in DesignShop using the Page Editor window. You access this
featureinthe Logical Layout window. The Page Editor providesaWY SIWY G (what you
seeiswhat you get) work environment where you can see your Web page asit will look in
abrowser (with the exception of some special resources, such as Java applets, JavaScript,
etc.). The Page Editor enablesyouto create single no-frames pages or complex pageswith
multiple frames and multiple frame sources.

" Internet Design Shop - [Untitled] - Web Site -1ol x|
File Edit Wiew - Frames Format Insert Effects Toolk Table - Library  window Help

DIS|E| Bl o] 2] 5|58 [Zwen st o [T 2] 2l2 @.
[Feadingz. ] [inone) Ianma\J B|1| 1IBEEEEEEENE S

=2 Site Manager | HomePage
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Frames

Web pages can be divided into frames in the DesignShop Page Editor. The frames of a
page are divided into separate HTML files. For example, if you design a page that is split
into two frames (left and right), DesignShop creates three files: the calling page, the left
frame, and the right frame. When the user opens the page, the browser opens the calling
page first. Based upon the HTML information about the frames, the browser then loads
the left and right frame files to display the complete page.

A frame is the name given to the rectangular border of a window in the page or screen.
After you create a frame, you can drag the sides to resize it. The information inside the
frame, such astext, graphics, etc., iscalled the Frame Source Overlay (FSO) or the Frame
Source. Frames may have vertical and horizontal scroll barsto enable the viewer to scroll
and view the FSO.

Any Web page or any frame that you see in a window, by default, has only one frame
source. You can add more frame sources to the frame if you want.
To add a new frame source:

1. Click on the Frame Manager Resource toggle to open the Frame Source dialog box.
This dialog box will help you to understand the frames source structure of the page.

2. Click anywhereinside the framein which you which you want to create or add anew
frame source.

3. Click onthe New Frame Source button in the Frame and Page Editor toolbar or click
on the Frames > New Source.

4. Enter the name for the new source.
5. Click on the OK button.

To delete a frame source:

1. Click onthe frame to delete in the Frame Sources combo box.

2. Click on the Delete Frame Source button in the Frame and Page Editor toolbar or
click on the Frames > Delete Source menu options.

To rename a frame source:

1. Click onthe frame to rename in the Frame Sources combo box.

2. Click on the Rename Frame Source button in the Frame and Page Editor toolbar or
click on the Frames > Rename menu options.

3. Enter the new name for the frame.
4. Click onthe OK button.

If you are using multiple frame sources, at least one must be designated as the default.

frame manager new frame renameframe del header/
resource toggle source source split vert frame properties  footer
Frame-Source Overlays ISuume1 vI "\gl gl @/ BE” §||E|njjl |D2| l!_E_ID:D
frame deleteframe gefgyit  SPlit  rename vis!ual main
resource list source horiz ~ frame settings frame
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To set a source as the default:

1. Click on the frame to designate as the default in the Frame Sources combo box.

2. Click onthe Default Source button in the Frame and Page Editor toolbar or click on
the Frames > Set as Default menu options.

Designshop can display objects and resources in a Web page as the actual object or asa
placeholder. A placeholder indicates the type of object, size, and characteristics. Thereare
severa advantages to using a placeholder in a Web page project. The most important
reason isthat if you have at least one page with a placeholder, then you can save the Web
site as a DesignShop template. Another advantage in using placeholders is that you can
replace the object in the placeholder by simply double clicking on the placeholder. For
example, if you wanted to place a different text object at the top of every page, you could
insert the text object, place it on the page as desired, and then convert it to a placeholder.
The next time you open the template, all you haveto do to enter thetext isdoubleclick on
the placeholder. This can save you a great deal of effort when you have repetitive tasks.
To show a source as a placeholder:

1. Click on the object that you wish to show as a placeholder in the Frame Sources
combo box.

2. Click on the Frames > Show as Placeholder menu options.

Any Web page can be divided into two frames vertically or horizontally. If you wish, a
frame may be further subdivided into two frames permitting you to create complex Web

pages.

To split a frame vertically:

1. Click anywhere inside the frame you wish to split.

2. Click onthe Split Vertical button in the Frame and Page Editor toolbar or click on the
Frame > Split Vertical menu options.

To split a frame horizontally:

1. Click anywhere inside the frame you wish to split.

2. Click onthe Split Horizontal button in the Frame and Page Editor toolbar or click on
the Frame > Split Horizontal menu options.

To delete a frame:

1. Click anywhere inside the frame you wish to delete.

2. Click onthe Delete Frame button in the Frame and Page Editor toolbar or click onthe
Frame > Delete Frame menu options.

To rename a frame:

1. Click anywhere inside the frame you wish to modify.

2. Click on the Rename Frame button in the Frame and Page Editor toolbar or click on
the Frame > Rename Frame menu options.

3. Enter the new name for the frame.
4. Click onthe OK button.
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Frame Properties
You can predefine how your frame can be viewed in the browser. You can configure how
the frame will scroll, whether or not it is resizable, and set the page margins.

e Scrollable. Scroll barsin aframe permit the user to scroll up/down and left/right to
view content that may not be visible due to browser window size. DesignShop en-
ables you to set the scroll bars to be automatic (only displayed when needed; the
display of the scroll bars is controlled by the browser), always displayed, or never

displayed.
e Resizable. Frames can be set to be fixed size or can be resizable by the user.
e Margins. You can set the margin size for each frame.
» Headersand Footers. You can insert a header or footer into any frame on apage. A
header or footer inserted into aframeisautomatically inserted into all frame sources.
To change the scrollable aspects of a frame.
1. Click anywhere inside the frame you wish to modify.

2. Click on the Frame Properties button in the Frame and Page Editor toolbar or click
on the Frames > Frame Properties menu options.

3. Inthe Scrolling section, click on the radio button for the option you desire: Auto,
Yes, or No.

4. Click onthe OK button.

To change the resizability of a frame:
1. Click anywhere inside the frame you wish to modify.

2. Click on the Frame Properties button in the Frame and Page Editor toolbar or click
on the Frames > Frame Properties menu options.

3. If thereis no checkmark in the Resizable checkbox, click on the box to check or
enableit.

4. Click onthe OK button.

To set the margins for a frame:
1. Click with the left mouse button anywhere inside the frame you wish to modify.

2. Click on the Frame Properties button in the Frame and Page Editor toolbar or click
on the Frames > Frame Properties menu options.

3. Usethe scroll boxes to set the desired Margin Width and Margin Height (or simply
enter the desired number into the field).

4. Click onthe OK button.

To insert a header or footer in a frame:
1. Click anywhere inside the frame you wish to modify.

2. Click on the Insert Header/Footer button in the Frame and Page Editor toolbar or
click on the Frames > Insert Header/Footer menu options.

3.  Usethe scroll boxesto click on the desired header or footer.
4. Click onthe OK button.
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Visual Settings for Frames

You can set the visual properties of each frame independently from other frames or from
the pageitself. The Visual Settings dialog box includes anumber of different optionswith
which you can modify the frame appearance including:

*  Encoding

»  Default text colors

»  Default link colors

 Margins

e Background color or image

To change the frame visual settings:

1. Click anywhere inside the frame you wish to modify.

2. Click on the Frame Visua Settings button in the Frame and Page Editor toolbar or
click on the Frames > Frames Visua Settings menu options.

3. Changethevisua settings as desired.
4. Click on the OK button.

Frame Manager

The Page Editor includes a Frame Manager option that enables you to view the frame
structure of a page. This is particularly useful when you are working on very complex
pages that might contain three or more frames.

To access the Frame Manager:

1. You can toggle the Frame Manager window display by clicking on the Frame Man-
ager button to the left of the Frame-Source Overlaystext (Thereis no graphic image
on the Frame Manager button; it isasmall rectangle at the | eft side of the Page Editor
window. You may also toggle the Frame Manager display by selecting the View >
Frame Manager menu options.

The Frame Manager displays the frame structure for the current page in a tree-structure
organization. There are three levels of objects: Frame Sets, Frames, and Frame Source
Overlays. When you activate a frame in the editor, the current source for that frame is
highlighted in the Frame Manager display.

A Frame Set isaset of frames of the same orientation used in asingle page. You can delete
aFrame Set by selecting the frame in the Frame Manager and then selecting Delete from
the drop down menu. You can use all of he operations and features with frames from the
pop-up menu for a selected frame. In addition, you can use al of the operations and
features with the sources from the pop-up menu for the selected source.

Using Forms

Web pages use forms to get and apply some response from the user. The response may be
as simple as a button that takes the user to another page or as complex as an order form
that asks the user to enter information about themselves.

A Form collects data through checkboxes, radio buttons, text lines, and other form fields.
Special programs or scripts outside the Web page process the datafrom the form and carry
out appropriate instructions.
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DesignsShop allows you to design forms that will process data to:

e Perform database queries

. Store, mail, or display aformatted document

*  Perform acustom action (i.e., assign a custom CGlI script to handle the data)

You can insert aform into a Web page by selecting the form button in the Insert Objects
toolbar. When theformisinserted into the page, you can then insert any one of thefollow-
ing form field types:

e TextLine

e Combo Box

e ListBox

e Text Box

e Check Box

* RadioButton
e Push Button

To insert a field type:

1. Youmust first click on the Forms button to insert aform into the Web page.

2. Move the cursor to the location in the Web page at which you wish the field to
appear.

3. Click onthe Insert > Form Field menu options.

4. Click on the type of form field that you wish to insert.

5.  The Properties dialog box opens for the selected field type permitting you to enter
the type of information that you wish (i.e., default settings, text content, etc.)

To edit the form properties:

1. If you wish to change the properties of any field type in a form, you may open the
Properties dialog box for that field by double clicking on it.

Form Properties

-6

Designshop featuresanumber of dialog boxes and provides amethod for managing forms
and form fields. These dialog boxes permit you to customize the operation of aform as
well as the type of input it collects from the Web visitor.

Form Properties Dialog Box

The Form Properties dialog box enables you to set the properties for the selected form.
You can also set the options for the CGI script that processes the data collected from the
selected form.

The Form Properties dialog box includes five sections:

e Form Nametext field

e Show Form as Placeholder check box

e CGI Setting section

e Hidden Variables section

e FormFieldslist

X WebPage Construction Kit



Creating Web Pages
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To open the Form Properties dialog box:

1. The cursor must be inside a form before you can open the Form Properties dialog
box.

2. Withthe cursor in the form that you wish to edit, click on the Form Properties button
from the toolbar or click on Form Database from the Format menu.

Form Name Text Field

The Form Name field enables you to edit the name for the selected form. The default
system for naming forms is Forml, Form2, etc. You can enter any name in the Form
Name field. It is good practice to give al forms a name that is unique throughout a Web
site. If there is more than one form in a page or frame, each form must have a unique
name.

The Show Form as Placeholder Check Box

The Show Form as Placeholder check box enables you to convert and display the selected
form as a placeholder (i.e., a placeholder for aform on the page). If you wish to use the
page as atemplate in DesignShop, at least one object in the page must be a placeholder. If
you select this option, all of the information selected in the CGI Settings section is dis-
carded (only the name and the design style of the form is retained). The Form Fields and
Hidden Variables are retained in the placeholder information, but the form is not gener-
ated when you generate the Web site.

The CGI Settings Section

The CGI Output Type pull down menu enables you to select the CGI Script type. The
script types you may select include:

e Formatted Document. This option causes the CGI script to generate a formatted
document. This document can be mailed to one or more recipients, saved to afile, or
displayed on the screen. When you click on the Formatted Document CGI Output
Type and click on the CGI Output Properties, the Formatted Document Properties
dialog box opens for you to set the properties of the formatted document.

e Database Query (SQL). This option causes the CGI script to generate a database
query. You can select the database and the type of query in the Data Base Query
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(SQL) dialog box. This dialog box opens when you click on the Database Query
(SQL) CGI Output Type and then click on the CGI Output Properties button. You
must already have a database defined in the DesignShop Database Wizard to be able
to generate a query.

e Local Custom CGI Script. The Local Custom CGI Script option enables you to
select a custom CGI script for the form from your Web site. You must know the
properties of the CGI script to be ableto configureit properly. When you click on the
Local Custom CGI Script CGI Output Type and click on the CGI Output Properties,
the Custom CGlI Properties dialog box opens so that you can set the properties of the
Local Custom CGlI script.

 Remote Custom CGI Scripts. You may access CGlI scriptsthat are not on your Web
site by using the Remote Custom CGI Scripts option. You must know the properties
of the CGI script to be able to configure it properly. When you click on the Remote
Custom CGI Script CGI Output Type and click on the CGI Output Properties, the
Remote CGI Properties dialog box opens so that you can set the properties of the
Remote Custom CGI script.

The Perl Interpreter Path text box enables you to specify the location of the Perl script
interpreter program. If your Web site provider isusing Microsoft Web servers, thisfieldis
not used. Most Unix servers (aswell asanumber of other types) require that you provide
a correct path to the Perl interpreter in the field provided. Check with your Web site
provider system administrator for additional information. If you click on the Local Cus-
tom CGI Script or the Remote Custom CGI Output Script output, the Perl interpreter
script option is not available.

The CGI File Extension text box enables you to enter the extension of your CGI script
file. The correct extension to use depends upon the type of Web server you are using.
Designshop assigns a default extension of .CGI that is compatible with most servers. If
you are not sure about what extension to use, check with your Web site provider system
administrator for additional information. If you click on the Local Custom CGI Script or
the Remote Custom CGI Output Script output, the Perl interpreter script option is not
available.

The Hidden Variables Section

The Hidden Variabl es section enablesyou =
to manage the hidden variablesin aform.

These variables may be any type of form  Name: | oK |
field used by the script that processed the

form. As the name implies, the Hidden ﬂl
Variablesfieldsarenot visibletotheWeb  Value: | Help |
viewer and cannot be changed by the Web

viewer.

To add a hidden variable to a form:

1. Click ontheAdd button in the Hidden Variables section.

2. Enter the name for the variable and the default value in the fields provided.
3. Click onthe OK to add the new variable.

To modify a hidden variable to a form:
1. IntheHidden Variables section, select the variable that you wish to modify.
2. Click onthe Modify button in the Hidden Variable dialog box.
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3. Edit the name and default value as you like.
4. Click onthe OK to add the new variable.

To delete a hidden variable to a form:

1. IntheHidden Variables section, select the variable that you wish to delete.
2. Click on the Delete button in the Hidden Variable dialog box.

3. Click on the OK button to confirm the deletion.

The Form Fields Window check  combo

The Form Fields window isincluded in the Form Prop- textline box  box  textbox
erties dialog box as a help to show the fields and their | | | |

typesincluded in the selected form. '=|—'||7|‘? |,_,||—||—|
Inserting Form Fields into a Form

Tobeableto insert aForm Field, the page or frame must push  radio listbox
have aform. After you insert aform, then, with the cur- button  button
sor inside the form, you may begin entering the Form Fields desired.

To insert a form into a page or frame:
1. Move the cursor to the point on the page where you want to insert the new form.

2. Click onthe Insert Form button on the Insert Objects toolbar or click on the Insert >
Form menu options.

To insert a form field into a form:

1. Movethe cursor inside the form to the point where you want to insert the new form
field.

2. Click ontheappropriateform field button from the Form Field toolbar or click onthe
Insert > Form Field menu options and click on the desired form.

Text Line Form Field

The Text Line Properties dialog box includes |
spaces to enter the name for the field and the |, e o |
default value. Each field in aform must have a

unique name for the form to function correctly, = ¥au= [Peiaut Tex _ Caal |
The dialog box aso allows you to select the Fodsee: [ = Help
field size (i.e., thelength in charactersthe field 3 e |
will display in the page) and the Text Max. festMax Lengt |2 i

Length (i.e., the maximum number of charac- ™ Hiddeninput Passord) (|

ters the user is permitted to enter. If you click
on the Hidden Input (Password) option, any text that the user enterswill not display in the
form as they type.

Combo Box of Drop Down List Form Field

The Combo Box Properties dialog box enables you to enter the Name for the field that
displays in the combo box field. The Items list displays the labels and the values of the
items that are included in the combo list. Each item must have a value. The labels are
optional. If you omit the label, then the value text is used as the label. To add anew item,
click on the Add button and enter the necessary information. To modify or delete anitem,
click onitto click onit and then click on the Edit or Remove Item button. If you wish to
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change the order of the items in the list, you
may click on the item that you wish to move
and then click onthe Move Up or Move Down
button.

List Box Form Field

The List Box Properties dialog box enables
you to enter the Name for the field at the top.
You must specify the number of visibleitems
in the list using the Number of Visible Items
selector. The number of visible items deter-
mines the vertical size of thelist box in rows.
In addition, the List Box feature enables the
user to select more than oneitem from thelist
if you click on the Allow Multiple Selection
option (the Combo Box enables the user to
only click on oneitem fromthelist). Theltems
list displaystheitems that are included in the
list. Each item must have a value. The labels
are optional. If you omit the label, the value
text is used as the label. To add a new item,
click on the Add button and enter the neces-
sary information. To modify or deleteanitem,
click on it to select it and then click on the
Edit or Remove Item button. If you wish to
change the order of the items in the list, you
may click on the item that you wish to move
and then click onthe Move Up or Move Down
button.

Text Box Form Field

The Text Box formfield insertsatext box inthe
form that enables the user to enter more than
one line of text. The Text Box dialog box in-
cludes an option for the name of the field as
well as the default text that the visitor will see
when they view the form. Since the Text Box
can contain multiple lines, you must indicate
theHorizontal Size(i.e., thewidth of thebox in
characters) and the Vertical Size (i.e., the num-
ber of linesto display in the box).

Check Box Form Field

The Check Box form field provides the viewer
with a square check box in the form. You must
enter the name for the field and the default
value. The Checked option enables you to in-
dicate whether or not the box is checked when
the viewer first views the form.

*ee

Combo Box Properties

MName: IDrnpannLlsH

=

Cancel

Estra HTHML... Help

Label Walue Add Iterm...

[w]ltem Item1
[ltem?2 Iterm?2 Edit [tem

Femaye [tem

Move Ug

Fe Doy

Name: IL\lemﬂ
Murnber of Visible ltems: |2 _Ij Cancel
[ Allow Multiple selection Extra HTML... Help

=

U e § | EEEER e

Label Walue Add ltem..
[v]ltem1 Item1
[ ltemz2 Item2 Edit Item
Femave ltem
Move Ug
fve Doy
x
Mame: ITExlBogQ{ ak. I
Default Text [Value): Cancel |
Default Text ;I
Help
Ll 3 Extra HTML...

Horizontal Size: I'IB _Ij Wertical Size: IS _Ij

=
Name: IEheckEoﬂ R
Walue; IDalauItVaIue Cancel
I Checked EuiaHTHL.. | Help |
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Radio Button Form Field

The Radio Button form field providesthe viewer x|
with around radio button in the form. You must

y Graup Name:  [RadicButton]
enter thenamefor thefield and thedefault value. ’ [radetucrt [ o |
The Selected Member opt| on enabl esyou toin- Member Yalue: |Defaultyalue Cancel

dicatewhether or not theradiobuttonisselected ., . Eis HTML. | Help
with the visitor first views the form. There can

be more than one radio button field with the

same name in the form. It is referred to as the group of radio buttons. You must assign a
unique value to each radio button in the group. Only one radio button in the group can be
selected at any onetime.

Push Button Form Field

The Push Button form field providesthe viewer x|
with a standard push button in the form. You e

must enter the name for the field and the value " r hE_ ord [ |
or label. The text that you enter in the Valug ~ Vaelebell [Subnt [e=]
box isdisplayed in the button inthe Web page. - suton 1 _ b |
HTML includes two different types of push ( ' Reset & Submi

buttons: Reset and Submit. The submit button, BICHTL|

when selected issues a standard code message
through the browser to the CGI script to complete the operation sel ected. The Reset button
clears any data from the fields in the form. The actions of Reset and Submit cannot be
changed regardless of the Value (i.e., label) that you enter for the button.

CGl Scripts in DesignShop

Web pages use CGlI scripts to process the input from the user and transmit it back to the
server. Information collected though one of the form fields is collected from the user,
passed to a CGl script and then processed accordingly.

Designshop features four different types of CGI scripts:

e Scriptsfor creating a Formatted Document. Formatted Document scripts are gen-
erated by DesignShop when you insert them in a Web page. You can edit the scripts
using the dialog boxes described in this section.

e Scriptsfor performing Database Query. The scripts for performing database que-
ries are generated by DesignShop. You can edit the scripts using the Database Con-
nectivity dialog boxes in this section.

e Local Custom CGI Scripts. Local Custom CGI scripts are those you write to per-
form specialized functions. They are located on the local Web server.

* Remote Custom CGI scripts. Remote Custom CGlI scripts are those you write to
perform specialized functions. They can be located on any remote Web server on the
Internet.

Formatted Document Scripts

Formatted Document Properties ]
Dl al (0] g B OX [V Display Feedback Settings. | oK I
Des gnshop pI’OVICleS Contr0| and manwernmt [~ Mail Document Sethings... | Cancel |
tools for Formatted Document scripts through [ Stere Document | “2iina: | Heb |

aseries of dialog boxes. The Formatted Docu-
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ment Properties dialog box enables you to select the output format for the document. You
use the status boxes in the dialog box to determine which of the following actions the
script will perform:

+ Display Feedback. The Display
Feedback option causes the CGl  oeeumentiee:

Ix

script to display certain information |
(feedback) in the browser for the _Coed |
Help

viewer. The feedback may include
answersor datafrom the form fields
or another source. By default, only e
the names and values of the form
controls and variables are shown in
text format. If you wish to edit the
text of the feedback, you can click Corten: Tope
on the Settings next to the Display &) Pan e
Feedback check box to open the o
Document Composer dialog box.

e Mail Document. The Mail Document option is used for sending e-mail to one or
more recipients. Mail text may contain data from the from fields, if desired. The
action is performed on a formatted document. To configure the settings for the Mail
feature, click on the Settings button next to the Mail Document option to open the
Mail Settings dialog box. You must insert the settings information for the Mail fea-
ture to make it work properly (there are no default settings for the Mail feature).

e SoreDocument. The Store Document op- |
tion saves data obtained from aformina —— —
text file. To set the properties for this fea Push Bulton
. . . TextBox2 Text Box Cancel I
ture, click onthe Settings button to theright =

of the Store Document option. You must set
the parameters for the save in the File Set-
tings dialog box (there are no default set-
tings for the Store Document feature).

DesignShop automatically generatesthe Format-
ted Document CGI script based upon the infor-
mation that you enter in the settingsfor each type.

Mail Settings Dialog Box

The Mail Settings dialog box enables you to enter the properties for mailing formatted
documents. Thedialog box isdi-

vided into two sections: Mall |
Properties and Mail Program e =T
Properties. o] = |

G| Hep |

Mail Properties. TheMail Prop- = o |

erties area enablesyou to enter = |

the information necessary for =

correct routing of the Formatted _lnsenied.| EdMaiTen. |
Document. This includes

+  To. The email address of e [ecetes
the recipient.

ubject |

7-12 L2 2 WebPage Construction Kit



Creating Web Pages

e From. The e-mail address of the sender.

e Cc. E-mail addresses for any recipients of copies of the mail.

e Bcc. E-mail addressed for any blind recipients of copies of the mail.
e Subject. The subject of the message.

e Insert Field button. All of the address and routing fields can contain data that is
collected from the user in aform. For example, the user may enter the address and
subject in aform in the browser window. The Mail Settings properties can take the
information directly from theform fieldsand insert it into the mail settings. To assign
aform field to amail property, click inside the entry box for the mail property, such
as the “Bcec” field, click on the Insert Field button, and then click on the field you
wish to insert into the Bec line of the message.

e Edit Text button. The Edit Text button enables you to edit the text in the formatted
document which is mailed by the CGI script.

TheMail Program Properties section enables you to set the properties of the mail program
that will actually send the formatted page document. This section includes:

e Mail Program Path. The Mail Program Path is the path to your mail sender pro-
gram. By default, thisfield contains usr/lib/sendmail, which is the default path for
the sendmail program for most Unix servers. Your mailsender program must be con-
figured to run in command line (non-interactive) mode.

e Command Line Parameters. The Command Line Parameters will vary depending
on the mail-sending program you are using. The Command Line Parameters option
enables you to enter specific data so that you can customize the mail feature to work
with almost any server system. Thisfield enables you to use placeholdersindicating
the location of the To, From, Cc, Bcc, and Subject fields.

File Settings Dialog Box

The File Settings dialog box enablesyou to x|
enter the name of thefilewheretheformat- ] &
[

ted document is stored. Since you do not

know at this point what the path (folder lo- e
cation) of the file will be, you should enter _ETen. | _teb |
only the file name and the extension. The
server will store the information from the mail in the file you specify. The file will be
stored in the default working directory on the server. Any additional mail documents are
appended to the end of thisfile. Microsoft and Apache server software handle the storage
of mail filesin different manners. You should check with your server system administrator
for additional information on how to finish the mail storage formatting optionsin the CGI
script.

Database Connectivity in DesignShop

One of the most important features of the DesignShop Web site designer is the ability to
create Web sites that include Database Connectivity. You can create Web pages that per-
mit the user to access any Open Data Base Connectivity (ODBC) compliant database that
isinstalled and available on the Web server.

NOTE: To use the Database Connectivity feature, you have to make sure that the Web
server has ODBC and Perl installed and that the databases you wish to access are
declared as an ODBC Data Source on the server.
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Database Wizard

The Database Wizard dia og box =
is accessed from the Logical = "~ "

Layout toolbar or from the = 98 DBowe_T T | T
Choose Data Source for New EEQ{: | |
Query dialog box. The wizard o

enables you to manage the poee || Heo |
DSD’s of your Web site. Your Rename |

site can contain as many DSD’s Promatics..

asyou wish. All DSD’sthat you %E'Tll

create or import into your site

must correspond to real data-
bases declared as ODBC Data Sources. These databases must have been placed on the
server and registered as a data source available through ODBC. For additional informa-
tion on how to set the database, see the documentation that accompanied your ODBC
database program or consult with your server system administrator. The databases that
you wish to access must be on the same server asyour Web site. Thefile names, tablesand
fieldsdeclared in the descriptor must beidentical to the names of the databases, tablesand
fields declared in the ODBC data source. You cannot declare any table or field that is not
present in the database.

The Database Wizard dialog box consists of the database tree windows and the database
management buttons and controls.

The Database Tree window displaysthe structure of all of the databases used in your Web
site. The structure is shown in the form of a directory or folder tree hierarchy with the
databases at the lowest |evel. Each database contains tables, which, in turn, contain fields.
In addition to the convenience of the display, the Database Tree window enables you to
carry out drag and drop operations between databases and tables. You can drag and drop a
table from one database to another or drag and drop afield from one table to another.

The Database management and control buttons in the Database Wizard include:

e Add.Addsadatabase, table, or field to the structure. Click on the type of object that
you wish toinsert and click on the Add button. For example, if you click on atablein
the Directory Tree and then click on the Add button, you will add a new table.

e Insert. Insertsan object of aselected level. For example, if you click on atableinthe
Directory Tree and then click on the Insert button, afield is added to the table.

e Delete. Deletes the selected object.
«  Rename. Enables you to rename the selected object.

*  Properties. Allows you to change the properties of afield. To use the feature, click
on the desired field and then click on the Properties button. You can edit the proper-
tiesin the Field Properties dialog box.

e Open Library. Allows you to manage the library of DSD’s. To use the feature, click
on the Open Library button to open the Database Library dialog box.
Database Library Dialog Box

The Database Library dialog box is accessed through the Open Library button in the
Database Wizard dialog box. This dialog box enables you to manage the Library of the
Database Structure Descriptors (DSD). The box consists of the DSD list window and the
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library management controls and buttons. The x|
DSD list window includesthelist of all DSD’s  DaiSuce descrptor: o
available in the library. You can enter a short |z LDetcpin | =
description for any of them by selectingtheitem et
and then selecting the Description button. Descipion
_E\use

The Library management controlsin the Data- =
base Library dialog box include: Hele

e Add. Enables you to add a DSD to the
library. You must first create the descriptor in the Database Wizard dial og box before
you can add it to alibrary. When you click on the Add button, the Dbase to Library
dialog box opens. Select the desired DSD from the database pull down menu and
then click on the OK button.

« Delete. The Delete button removes DSD(' s) from the selected libraries. To remove a
library, click onit to click on it and then click on the Delete button.

e Get. Allows you to get the DSD('s) from the selected libraries and insert them into
the work space of the Database Wizard dialog box.

e Description. Enables you to modify the descriptions of the DSD('s). To use the
feature, select the desired DSD(" s) and then click on the Description button. You can
edit the descriptions in the Edit Description dialog box.

e Close. Exits and closes the Database Library dialog boxes.

« Import. Allowsyou to import the descriptions of database structuresfrom Microsoft
Access databases (.MDB files). For additional information on import support for
other databases, contact Boomerang Software, Inc.

Field Properties Dialog Box

TheField Propertiesdialog box allowsyou to set the date x|
type of the field as well as the Column Caption. These  paatue

itemsare displayed in the feedback of the query that uses  [ivese |
the field. [Coed

Column Caption
I Help

The Data Type drop down list enables you to set the data
type. You may select from the following types:

. Boolean. Boolean datafield (yes/no, true/false, 1/0,
etc.)

e Char. Datafield that contains characters only.

e Date Datefield. The supported formatsare: “dd, MMMM ,yyyy,” “dd-MMM-yyyy,”
“MM/ddlyy,” and “MMMM dd.yyyy.”

«  Double. A double (8 hit) floating point numerical field.
e Float. Floating point number field.

* Image. Text field that contains the URL of an image.

e Integer. Aninteger numerical field.

e Mail. Atext field that contains an e-mail address.

* Time Atimeformat field.

« URL. Text field that containsa URL.

e VarChar. A text field that only contains atext string (all charactersin the field are
treated as characters).
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The Column Caption feature in the Field Properties dialog box lets you set the caption to
be displayed in the feedback of the corresponding query.

Choose Data Source for New Query Dialog Box

The Database Query dialog box enables you to set the Data Source (the DSD’) for the
query and the query type. The Database Query dialog box features a number of options
and controls.

«  Data Sources. The Data Sources pull down menu allows you to select the Database
Structure to be used. If you have not declared any DSD’s, then you should click on
the To Database Wizard button and go to the wizard dialog box where you can create
and edit the DSD’s

e  Query Type. The Query Type pull down menu allows you to select the type of SQL
Query. The database Query can be one of the following types:

Delete. Deletes one or more records from the database
Insert. Adds a new record to the specified field of the database.
Select. Selects and shows the records from the selected database.
Update. Updates the records in the database.
After you click on the Data Source and the Query Type, click on the Edit Query button to
access the Query Properties dialog box and edit the query.
To display the Database Query dialog box:

1. In the Form Properties dialog box, choose the Data Base Query item in the CGI
Output Type combo box.

2. Click onthe CGI Output Properties button.

The Query Properties Dialog Box

7-16

The Query Properties dialog box enables you to set the properties for a Database Query.
The options displayed in this dialog box depend on the Query Type you select in the
Database Query dialog box. Thereisatab in the dialog box for each type of query includ-

ing:

e Delete

e Insert

e Select

Select tab

Order tab

Criteriatab

Feedback tab

e Update

o Updatetab
Criteriatab

o O O ©
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The Delete Tab

The Delete query option removes one or more records from the Database according to the
conditionsthat you set. When you click on this option, the Tables drop down list opensfor
you to click on the table in which the records are to be deleted.

The Insert Tab

The Insert query option adds anew record to the specified table of the database. Thetabis
divided into two sections:

e  Tables. The Tables drop down list enables you to choose the table in which to insert
records.

« Fieldsand Values. This section enables you to assign values to the fields. To assign
avalue, select the field and then click on the Edit button to open the Set Value dialog
box. You can set the value in the Set Value dialog box or you can click on the Clear
button to remove the field from the query.

The Select Tab

The Select query displays the records from the specified database. This is based on the
conditions that you click on in the Query Properties dialog box. The Select Query dialog
box is divided into three sections:

e Tables. You can use the Tables option to choose the table in which the record(s) will
be selected.

* Available Fields section. This section lists all of the fields in the selected table.

e Selected Fieldssection. The section listsall of the fieldsthat you have selected from
various tables. These are the tables contained or included in the database. The drop
down menu includes these tables in the list. The fields you select and see in the
selection field section are displayed in the feedback on the Web page. If you wish to
select field(s) from the current table, click on it in the Available Fields section and
then click on the Add > button. The field(s) will be added to the Selected Fields
section. If you want to select all of the fieldsin the current table, click on the All >>
button. To removefield(s) from the list of selected fields, select the desired field and
then click on the Remove < button. If you wish to remove al of the selected fields,
click on the Remove All << button.

The Order Tab

The Order tab includes the following sections:

e Tablesdrop down list. The Tableslist enables you to select the table you wish. You
may select the fields you wish and set the order in which they appear.

¢ Available Fields section. The Available Fields section lists all of the fields in the
current table.

* FieldstoOrder By section. Thissectionlistsall of thefieldsfrom the varioustables.
These fields will be used in the current query to show the sorting order in the feed-
back on the Web page.

Select field(s) from the current table in the Available Fields section and then click on the
Add > button. The fields will be added to the Fields to Order By section. If you wish to
add all of thefields of the current table, click onthe Add All >> button. To removefield(s)
fromthelist displayed in the Fieldsto Order By section, select thefieldsand then click on
the Remove < button. If you wish to removeall of the selected fields, click on the Remove
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All << button.

Thefield namein the Fields to Order By section will have asmall arrow to the left of its
name. The direction of the arrow indicates whether the sorting will be ascending or de-
scending. If the arrow points upward, the sort will be in ascending order; if the arrow
points down, the sort will be in descending order.

The Criteria Tab

The Criteria tab includes the Condition window and the condition management buttons
and controls. Thiswindow displays the binary operations of the current query. The query
will be performed if the conditions are satisfied. You must build the binary operations for
the query. These conditions are displayed in the form of alogical tree. The operations are
logically connected by the AND/OR binary operations thus enabling you to construct a
very complex condition tree.

To add alogical operation at the same level as the selected object, click on the Add Logic
button to open the Choose Logic Operation dialog box. In the Choose Logic Operation
dialog box, you can specify the AND and OR logical operations.

To add alogical operation at a level higher than the selected object, click on the Insert
Logic button. When the Choose Logic Operation dialog box opens, you can choose be-
tween the AND and OR logical operations. To add a binary operation, click on the Add
Condition button to open the Add Condition dialog box. Here you can set the binary
operation. For example: table_1.Field_15.

To delete a condition or logic, select it in the condition window and then click on the
Delete button. To edit a condition or logic, select it and then click on the Edit button to
open either the Choose Logic Operation or the Add Condition dialog box.

The Feedback Tab
The Feedback tab enables you to customize the feedback properties on your query. This
tab includes the following sections.

*  Style. The Style section enables you to choose whether or not the feedback will be
displayed as a Table or List format.

e Result Portion. In the Result Portion, you can enter the number of records, which
will be displayed for each feedback Web page.

e Show Image As. The Show Image As section provides you with two options. One
option causes the images included in the feedback to be displayed as an Embedded
Object. The other option displays the links to them.

«  Enumeration. The Enumeration checkbox is available only for the List feedback.
Thisfeature toggles on and off the enumeration of the query results on the Web page.

e FieldsCaption. The Fields Caption checkbox isavailable only for the List feedback.
This feature toggles on and off the display of field captionsin the feedback.

e Border. The Border checkbox toggles the display of the borders in the feedback
table in the Web page.

«  Alignment. The Alignment section enables you to set the alignment of the columns.
These columns are the data columns of the feedback table displayed in the Web page.
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The Set Value Dialog Box

The Set Value dialog box enables you to choose the values for the field. You can insert
values explicitly as numbers or a phanumeric strings (Value folder tab). You can also use
the Control folder tab to choose the proper form control from the form control drop down
menu.

The Set Value dialog box openswhen you click on the Edit button in the Query Properties
dialog box. The Set Value dialog box is only available for the Insert and Update queries.

«  Value Tab. The Vaue tab enables you to enter a value corresponding to the type of
the field. DesignShop validates your entry and prompts you with an error message
for entries that are not applicable.

e Control Tab. The Control tab includes a pull down menu. It lists the names of all
available form controls.

Add Condition Dialog Box

The Add Condition dialog box allows you to add a condition for the specified query. The
dialog box opens when you click on the Edit or the Add Condition buttons in the Criteria
tab of the Query Properties dialog box. The dialog box is divided into three sections:

e Available Fields.
e Operation
e Values (which may have two or three tabs, depending on the type of query)

* AvailableFields. The Available Fields pull down menu includes all of the database
record fields available in the query. The format of the stringsin the pull down menu
is Teble.Field.

e Operation. The Operation menu includes logical or other operations used in the
condition. These operations are:

< |If theField value isless than the right operand of the binary operation

<= |f the Field value islessthan or equal to the right operand of the binary
operation

<> |f the Field value is not equal to the right operand of the binary opera-
tion

= |If theField value is equal to the right operand of the binary operation

> |f the Field value is more than the right operand of the binary operation

>= |f the Field value is more than or equal to the right operand of the binary
operation

Beginswith - If the Field value begins with the character(s) of the right
operand of the binary operation

Between - If the Field value isin the range defined by the minimum and
maximum specified in the Value section. For this option, you must enter
two values in the Value section.

Contains - If the Field value contains the character(s) displayed in the Value
section

Endswith - If the Field value ends with the character(s) displayed in the
Value section.
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e Values/Controlg/Jain. In these folder tabs, you can select or enter values for the
binary operation. Values can be inserted as fixed numbers or strings in the Value
folder tab or chosen from the Form Control pull down menu of the Control folder
tab.

*  Valuetab. Thefixed value can be entered in the text line in this tab.
e Control tab. The Control tab contains a pull down menu that lists the names of all
previously chosen form controls that are included in the form.

When you choose the Between option in the Operation menu, the Right Operand section’s
Control folder displays two controls instead of one. These controls show the upper and
lower limits of the binary operation.

In the event that you choose the Select command in the Database Query dialog box, one
more optional tab will be available to you, the Join tab:

Jointab. The Join folder tab provides optionsto joining tables within the chosen database.
You can set the relation between the fields of two different tables. It is not recommended
that you choose a binary operation other than the equal operation for this selection.

Importing Web Sites

DesignShop includes aWeb site import x
Inchide

feature that can import entire Web sites |- imeettzone: fss the emsfo impeting .

from remote servers (both FTPand Web =

servers) aswell asfrom your local com- T D e T I | =
puter. The feature enables you to take By s |t |
an existing Web site, such as one you D i aws oo co S SPare |

may have already created, and bring it TR

into DesignShop for editing and main- P

tenance Kl L‘ Browse for Folder.

NOTE: Itis important to keep in mind S Pege et
that graphics and Web pages avail- ““E actalDesgninder in [P
able through the Internet are gen-
erally copyrighted material. The import and use of such materials without prior written
permission of the copyright holder is a violation of international copyright treaty. While
there is nothing wrong with importing a Web site to study it and see how it functions,
you should not infringe on the copyright for such materials.

You access the Web site import feature through the Import Site option in the Import Site
dialog box. You first specify the Start page and the Import Zone. DesignShop imports all
of thefilesfrom the Import Zone (including subfolders and files) that are connected to the
Start Page in some manner. The pages or resources should be linked from the Start Page,
or linked form afilethat islinked from the Start Page. You can also use the Force Include
option to include afile from the Import Zone that is not connected to the Start Page, but is
otherwise necessary to the operation of the Web site.

The Import Zone section contains a tree-control of the Import Zone and Zone Manage-
ment buttons. The Zone Management buttons are:

e Include. The Include button enables you to specify afile or folder to include in the
import operation. If afolder isincluded, all of its subfolders are checked or enabled,
it isimported except for those pages that have no incoming links.

e Exclude. You can select a folder or afile to exclude from the import using this
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feature. If afolder is excluded, all of its subfolders are excluded from the Import
Zone.

. Force Include. You can select afile or folder and then click on the Force Include
button to force the objectsto be included whether they are related to the Start Page or
not.

e Set as Sart Page. This option enables you to select the starting point in the tree
control for the import.

e Add. You can usetheAdd button to create anew subfolder in the Import Zonefolder.
When anew subfolder is created, you must specify a URL for the remote location or
apath for thelocal file or folder. DesignShop verifies the path and, if valid, expands
itto atree, if possible.

e Delete. The Delete feature enables you to remove a subfolder form the Import Zone
folder.

e Browse The Browse option allows you to browse your computer to locate a sub-
folder in which to add the Import Zone.

e Import Zone. DesignShop expands this folder to a tree.

IMPORTING SITES AND HTML PAGES

To import a Web site:
1. Click onthe File > Site Import menu options.

2. You must select the starting point for the import in the Import Zone window. The
Import Zone window can accommodate many types of site addressesincluding local
hard disk, LAN or the internet.

3. Usethebuttonsin the Import Zone dialog box to select the parts of the Web site you
wish to include and exclude.

4. Toexclude asection or files of aWeb site from being imported, click on theitemin
the Import Zone display and then click on the Exclude button.

5. When you have made your selections for the import, click on the Import button to
import the site.

Note: Internet/Intranet DesignShop follows the HTML specification very closely. Mil-
lions of Web pages exist on the internet. It is not uncommon to find errors in the HTML
code of some Web sites. If the Web site you import has errors, or it does not conform to
the HTML specifications, some of the Web page features may not work or parts of Web
pages not be visible.

After you finish editing the imported files, you can click on the File > Upload menu
options to upload the files to alocation of your choosing. This feature generates the site
and uploads the files in one operation. Only the files that you included in the import are
updated in the upload.

When you select a Web site to import, The Import Zone window displays the physical
layout of the site. By default, DesignShop sets all pages, folders, and resources of the site
asincluded for theimport. A small icon of afolder placed next to the resource nameor file
indicatesthat it isafolder. A small check mark inthat folder indicatesthat the folder or the
item is set to be included in the import. A cross icon indicates that the item is excluded
from theimport. If you wish to exclude afile or resource, you must click onit to click on
it in the Import Zone and then click on the Exclude button.
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The Force Include Feature

Note that all included files and folders are imported except those that have no links to
them. If there is a Web page in a site that has no incoming links, it will not be imported.

You may, however, force DesignShop to import such afile using one of two methods:

e Selectthatfileinthelist of the Import Zone window and click on Force Include. This
will ensure that the file or page will be imported regardless of any links.

¢  Click and select the main folder or group which has such afile or page, and click on
Force Include. This will force the program to include and import any and all files,
resources or pages that are in a particular folder.

The Force Include feature is especialy important for such items as Java Applets, Web
resource files, such as image files, custom CGl files, AVI, MIDI, animated GIF's and
others.

For example, asimple JavaApplet isgenerally asingle file. However, many Java applets
include more than one class file. Multiple class files may not have links from an HTML
page but may have links within the Java code. In such a case, DesignShop will import the
Main Java applet class but not the related class files. The Force Include option can over-
come this situation. If you know where all the Java class applet files are located, you can
click on them in the Import Zone and click on Force Include. If you are not sure about
their location, use the Force Include to import the entire folder or group.

When importing asite, you must specify the Start Page. Thiswill be displayed in the Start
Pagefield of the Import dialog box. DesignShop begins the import operation at the State
Page that you designate, tracing all HTML links through out the pages designated for the
import.

There are three methods of specifying the Start page:

e Place the cursor in the Start Page edit field and enter the location of the start page.
This can be either the full path on your PC or LAN e.g. c:\site2\index.html. or the
exact URL on the internet e.g. http://www.companyxsite.com/index.html.

e  Click on Browse for Start Page button. The standard File Open dialog box is dis-
played. Select the HTML file you wish and click on OK.

* If you have aready created the Import Zonelayout in the Import Zone window, click
on the HTML file in the Import Zone and click on Set as Start page button. The
selected page URL will be displayed in the Start Page field.

NOTE: using the Set as Start Page button, limits you to choose a start page from the list
displayed in the Import Zone. However, if you wish to have the start page be a filename
other than those listed in the Import Zone, then you can use the ‘Start Page for import-
ing” field. Enter the location of the start page you want the import to start from in this
field. The location can be on your local hard disk, LAN, or an external URL internet
address.

When you insert afolder in the Import Zone and import the site, al the contents of that
folder are imported except the pagesthat have no links or referencesto them. However, if
you set a page to be the Start Page it will be imported whether or not it has any links or
referencesto it.

To import an external Web site or part of a Web site:

1. Inthe Import Web Site dialog box, click on the Add to Import Zone button. The
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program inserts a blank field in the Import Zone window.
2. Enter the URL address of the site you wish to import in thisfield.
3. PressENTER.

4. If you are on-line, the program will go to the selected site and import the structure
reference. It will map and analyze the site and place the structure references in the
Import Zone window. The program will not import any actual files.

5. You may now Exclude any specific files, pages, folders and resources as you wish by
selecting the item and then selecting the Exclude button.

6. If youarenot on-lineand the site address you specified is not accessibl e, the program
will place areference to this site folder in the Import Zone window.

7. After you enter the specifications for the import, click on the OK button. The import
operation will begin.

A gray folder icon placed by the program to the | eft of the folder or page name, indicates
afolder or resource that could not be found or imported. When you enter a page name or
folder name in the Import Zone window and press Enter, the program attempts to go to
that address and make a connection. If you are not on-line and the resource name you
entered is not accessible when you press ENTER, the path and folder or page name are
placed with agray folder icon.

You can a so use the Browse for folder button to locate afol der to import. The Browse for
folder function cannot browse the internet. It is used only to browse your local hard disk
or LAN. To browse a folder on your hard disk or LAN, click on Browse for folder and
select afolder. The Web sitefolder will belisted inthe Import Zone window. If you usethe
Add to Zone button, you can manually enter the URL or path of the site or folder, or even
asingle page or resource file.

To import pages using the Import Zone:

1. Click onthe Add button and enter the location and address of the folder you want to
import. Another method to select locationsisto click on the Browse for folder button
and select the folder you want to import from the folder tree.

2. Inthe Import Zone, find the file inside the folder and click on Set as Start Page.

3. If youwish to exclude any files from the import, select the files and/or resourcesin
the folder and click on Exclude to exclude them from the import.

4. Click onthe OK button.
5. Any pages that were not excluded plus the Start Page will be imported.

To import pages using the Start Page for importing field:

1. Enter the exact URL address (or location on your hard disk or LAN) of the page e.g.
http://xx in the Start Page for importing field and press ENTER. If you are on-line,
Designshop will go to that URL and import the page. You may double click on the
page from the Logical Layout of the Site Manager and edit or view it. If you are not
on-line, DesignShop will not be able to import the page. In this case the program

simply opens a blank Web page.
2. If you are on-line and the URL page you entered is not valid or is not accessible, an
error message may be displayed.

3. Theprogram accepts both types of URL'’s. These include http://, ftp:/ used for exter-
nal addresses, or c:\, or File://c> for local addresses.

4. You must enter the correct path and filename for alocal file. If the syntax, path or
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filenameis not correct, DesignShop displays an error message.

Example: to import the page welcome.html from your C drive WEBS folder, in the
Start Page for Importing field enter

C:/WEBS/welcome.html

5. DesignShop insert the URL format in the Import Zone window. This will be in the
form of file:///c>/Webs/welcome.html. Similarly, when you use the Add button and
enter the URL address of the Web page, DesignShop displaysthe URL addressinits
proper URL format e.g. http://www.Websitename.com

To import an entire Web site or a folder:

1. Click ontheAdd to Zone (if the folder is on the internet) or Browse for folder if the
siteison your hard disk or LAN.

2. Enter the URL or path for the folder or Web site and press ENTER. For internet
URL’s, you must use the format http://www.Websitename.com/, or ftp://
ftp.sitename.conV. In the case of a local resource enter the resource path e.g.
c:\foldername\subfol dername.

3. Click onthe Start Page.
4. Click on OK to start the import.

The Browse for folder button is more useful for importing afolder (not afile) from your
hard disk or LAN. The browse for folder button does not browse the internet, it is used to
browse your hard disk or LAN. The Add button is used more often when the page, file or
folder is on the internet.

The advanced features of the Site Import enable you to divide the work of maintaining a
large site between a number of people. Each group can import the portion of the site it
maintains, edit it, and place that part back on the site.

Upload a Web Site

7-24

When you compl ete the work in creating and editing aWeb site, you are ready to publish
(i.e., upload) the site to a Web server. DesignShop includes an Upload Site feature to
simplify the publishing process. Click on the File > Upload menu options to open the
Upload Site dialog box where you can enter the following information:

. FTP Server Name or Address. Enter the name of address of the FTP server to which
your site will be uploaded.

e User Login. Enter the login name that you use to access the site.

e Password. Enter the password that you use for the site. You can set the Remember
Password option in the dialog box so that you will not have to enter the password the
next time you wish to upload the Web site.

e Upload path. Enter the path on the server where you wish to upload your Web site.

NOTE: Turning on the Remember Password may affect your Web site security.

To begin the process of uploading, click on the Upload button.
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Web Site Tutorial

Introduction

Designshop has a very advanced Web Designer capability that includes many featuresto
make creating and managing your Web sites easier and more efficient. The integrated
Graphics Editor enables you to build Web sites with excellent graphics within Design-
Shop. You don't have to learn to use alot of different applications to be able to apply the
full power of the DesignShop system. The tutorial in this chapter includes step-by-step
instructions to enable you to learn how to use the many features of DesignShop to build
simple and complex Web sites.

Lesson 1: Creating a Simple 1-Page Web Site

When you open DesignShop, depending on the General section of the Preferences dialog
box, DesignShop displaysthe About box, the New dial og box, the Open filedialog box, or
anew, blank project.
To start a new Web site:
1. Click onthe New buttonin the main toolbar or click on the File > New menu options.
2. Click on the Web Site folder tab in the New dialog box.
3. If you wish to start with ablank template, double click on the blank template in the
template selector (the blank template is the box with an “X” init).
The Web site that you create features a Web Site folder with the following structure:
e  The CGI-Bin folder, the default folder for CGI script files.
e The HomePageFrameSource file, your Home Page.
e Thelmages folder, the default folder for images.
e  TheNavBarsfolder, the folder that will contain navigation bar image maps.
NOTE: The names of all these files and folders can be changed to match your system

needs. Since file systems differ on some Web Servers, DesignShop does not allow you
to use spaces or the following characters in the file and folder names: /: ? <>> + #

You can view the physical structure of a Web site in the Physical Layout window of the
Site Manager.
To remove items from the physical layout:

1. Click onthe Physical Layout folder tab in the Site Manager window.
2. Click onthe CGI-BIN folder icon to select it.
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3. Pressthe F5 key to delete the CGI-BIN folder. This folder contains the CGI scripts
that may be related to your Web site. You will not need it for this tutorial.
NOTE: The WebSite and NavBar folders cannot be deleted from any Web site.
Also, the Page and FrameSource files cannot be deleted from the physical
layout for the Web site.

Managing the Visual Settings of a Page (Site)

&

The next step is to edit the appearance of the site.

To change the appearance of the site:
1. Click ontheLogical Layout tab in the Site Manager window.
2. Click once on the Home Page icon to select it.
3. Click on the Visua Settings button or click on the Logical Layout > Visua Settings
menu options.
4. Inthe Web Site Visual Settings dialog box, check the Background box to place a
checkmark in it.

5. Click on acolor in the color sample box to select it as the background color for the
site. You can also elect to use an image as a background, if desired. To use an image
as abackground, click on the Background option and then click on the Image option
(i.e., click on the radio button next to the Image option) and then click on the image
from the Existing Resources section, the Library section, or from the URL section.

6. Inthe Default Colors section, check the boxesto theleft of the Text, Normal, Active,
and Visited Link Colors options.

7. Click on the color box selector to the right of each of the options to open the Choose
Color dialog box for that option.

8. Click onacolor for the option in the Choose Color dialog box.
9. Click onthe OK button to apply the changes.
All new pagesthat you create for the entire site will now follow the color scheme that you

set intheVisua Settings dialog box. Each page will automatically have the selected color
for the background and the various kinds of text.

NOTE: You can the visual settings for a single page, a frame, or a
FrameSource in the appropriate Visual Settings dialog box.

Editing the Contents of a Page

&

82

Double click on the Home Page to open it for editing. The page opens with the back-
ground color or image that you selected in the Visual Settings dialog box.

To add text to a page:

1. Intheblank Home Page, type: Welcome to my

2. Click onthe Center Alignment button in the toolbar or click on the Format > Center
menu options.

3. Click onthe arrow to theright of the font Styles drop down list.
4. Click on the Headingl, H1 style from the drop down list.
5. Pressthe ENTER key to move the cursor to the next line.
NOTE: Whenever you press the ENTER key (such as, at the end of a line of
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text), DesignShop inserts a hard return which makes the browser insert an
extra blank line. If you do not want an extra blank line, press the SHIFT +
ENTER key combination instead of ENTER.

Designing and Inserting an Graphic Objects

To create an image:

Click the Image button or click on the Insert > Image menu options.

Click on the Create button in the Choose Image dialog box.

Change the File Format to GIF and the Color Count to 256.

Click on the Make Transparent option in the Background color section.

Click on the OK button .

Check the Border status box in the Image Attributes dialog box and set the border to
zero.

7. Check the Alignment box and set the alignment to AbsMiddle.
8. Inthe Text section, enter: Home Page.
9. Click onthe OK button.

S e o

A new imageis created and placed below the “Welcome to my” text. Next we will insert
an Artistic Text object into the rectangular Image area.

To insert Artistic Text into an Image Object:

1. You must double click on the Image box to open the Graphics Editor window.

2. Inthe Graphics Editor, click on the Text Line button to open the Text Line dialog box.
3. Inthetext field, enter: “Home Page.”

4. Click on the Font folder tab and then select afont from the list.

5

Click onthe Effectsfolder tab and select an effect from thelist. For example, click on
the “One-Layer Right” effect.

6. Click onthe Colorstab. For the selections we have made, the Colorstab will contain
three tabs for Background, Plane 1 and Plane 2. Each of these tabs contain two tabs:
Fill (the fill or solid color of an object) and Outline (the line around an object).

7. IntheBackground tab, make both the Fill and Outline colorstransparent by selecting
the Transparent box.

8. InthePlane 1 and Plane 2 sections, set the fill and outline colors you wish to use.
9. Click onthe OK button to apply the changes.
Now that we have created the Artistic Text object, we will change the its size so that our
Artistic Text fills all of theimage area.
To change the size of the Text Line object:

E 1. Click ontheAlign & Size button to adjust the size of the Text Line.
2. Click onthe Sizetab in the Align & Size dialog box.
3. Click on the Sheet Width as Horizontal Size and the Sheet Height as Vertical Size.
4. Click on the OK button to make the changes.

Now that the item isinserted, we will apply a shape to the Artistic Text.
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To apply a shape to Artistic Text:

1. Click on the Select Shape button to change the mode of the selection to the shape
selection.

2. Click on the Modify Shape button.
3. Click on ashape from thelist in the Modify Shape dialog box.
4. Click on the OK button.

You have now inserted and changed the shape of the Artistic Text. You should close the
Graphic Editor window. Your should see the Home Page Artistic in the Web page.

The next step isto place a horizontal line below the Artistic Text.

To create a Horizontal Rule:
1. Click the mouse at the right of the Artistic Text to place the cursor there.
2. Pressthe ENTER key to go to anew line.

3. Click on the Horizontal Rule button or click on the Insert > Horizontal Rule menu
options.

In the Style section of the Horizontal Rule dialog box, click on the 3D Shade option.
Click on the Center option in the Alignment section.

Click on the Percent option in the Width Style section.

Click on the Size box and enter 90 for the Line Width and 5 for the Line Thickness.

Click on the Specify Color box and click on a color for the Horizontal Rule by
clicking on the box of the desired color.

9. Click on the OK button.

10. Pressthe RIGHT ARROW key to move the cursor to the right of the Horizontal
Rule.

11. PressENTER twice.

© N o O~

The Horizontal Rule is now inserted into your Web page.

Click on the Align Left button from the toolbar or click on the Format > Left menu op-
tions. Type some information about yourself and press the ENTER key. You are now
ready to proceed with adding clip art and graphics to your Web site project.

Inserting Clip Art and Graphics

In this section we will add a Welcome logo and add it to the Home Page.

To insert an image into your Web page:

1. Click ontheAlign Center button or click on the Format > Center menu options.
2. Click onthe Insert Image button or click on the Insert > Image menu options.
3. Click onthe Library tab in the Choose Image dialog box.
4.

Designshop includes anumber of libraries of clip art. To select alibrary, click on the
arrow to theright of the library name to open the drop down list. Click on the library
name that you wish to use.

5. Theimagesin alibrary display in alist box. If there are more images in the library
than will display, you can scroll to the right to view the rest of the library. If the
Preview option isturned on, an image in the library will display in the Preview box
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when you click once on the image.

6. To select an image from a library, double click on the image or click once on the
imageto select it and then click on the OK button to open the ImageAttributes dialog
box.

7. Click onthe Border box in the ImageAttributes dialog box and enter aBorder Width
of zero.

8. Typelmagel in the Text section of the dialog box.

9. Click on the OK button and then click on the OK button a second time in the next
dialog box.

10. PresstheRIGHT ARROW key to movethe cursor to theright of theimage and then
pressthe ENTER key.

Now that we have inserted a piece of clip art from the image library, we will insert one
from the DesignShop Graphics Editor.

To place a clip art image in a Web page from the Graphic Editor:

1. Click onthelmage button in the toolbar or click on the Insert > Image menu options.
2. Click on the Create button in the Choose Image dial og box.

3. In the Image Properties dialog box, enter “300" for the Width and “300" for the
Height.

4. Usethedrop down list box to change the File Format to GIF and the Color Count to
256.

5. Click on the Make Transparent option in the Background color section.
6. Click onthe OK button twice.

7. Click onthe Border box in the Image Attributes dialog box and set the Border Width
to zero.

8. Enter “Image 2" in the Text section.

9. Click onthe OK button.

A new image is now created and placed below the previoudly inserted image. Next, we
will insert aclip art image into the rectangular Image Object.

To insert a clip art image into an Image Object:

1. Double click on the Image Object that you just created to open the Graphic Editor
window.

2. A clip art selector toolbar appears at the right side of the DesignShop window when
you double click the Image Object. At the top of the clip art selector isagray button
with no image or text; click on the button to open the clip art library drop down
menu.

3. Click onaclip art image library from the drop down menu.

4. Click on the image in the list box and, while holding down the left mouse button,
drag the image to the Image Object in the Web page. When the mouse pointer is over
the Image Object, release the mouse button to drop the image in the Image Object.

5. Click ontheAlign & Size button in thetoolbar or click on the Object > Align & Size
menu options.

6. Click on the Center option in the Horizontal section of the Alignment tab.
7. Click on the Center option in the Vertical section of the Alignment tab.
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8.
9.
10.
11
12.
13.

Click onthe Sizetab in the Align & Size dialog box.

Click on the Keep Aspect Ratio box in the Size tab.

Click on the Sheet Width option in the Horizontal Group in the Size tab.
Click on the Sheet Height option in the Vertical Group in the Size tab.
Click on the OK button.

Pressthe RIGHT ARROW key to move the cursor to the right of the clip art image
and pressthe ENTER key.

Inserting Links to Other URL Addresses

With the cursor at the current location, enter the following text:

If you like this simple Web Page, then | will tell you how | did it, or go directly to Boomer-
ang Software, Inc. homepage.

We will now insert a hypertext link to another Web site (URL) into the text that you just

entered.

To insert hypertext links into text:

1. Click onthe words “Boomerang Software, Inc.”

2. Click onthe Bold button in thetoolbar or click on the Effects > Bold menu optionsto
make the text bold.

3. Click onthe Link button in the toolbar or click on the Insert > Link menu options.

4. Click on the External tab in the Link dialog box.

5. Click onthearrow to theright of the URL box and click on the HTTP:// option from
the drop down list.

6. In the box to the right of the URL, enter the actual URL address, such as
WWW.mOosai ccom.com.

7. Click onthe Insert Link button to assign the URL you entered to the selected text.

8. Cursor to the end of the paragraph and press the ENTER key.

Inserting a Mail-to feature in a Web Page

1. Click with the mouse pointer between the words “then” and “and | will.”

%l 2. Click onthe Specia Text button in the Insert Object toolbar.

3. Click onthe Mail folder tab in the Specia Text dialog box.

4. Inthe Enter Your E-mail Address box, enter the e-mail address that you use, such as
myname@rmycompany.com.

5. Inthe Enter Link Text, enter: “e-mail to me.”

6. Click onthe OK button.

B| 7

Click on (highlight) the words “e-mail to me” and click on the Bold button in the
toolbar to make the text bold.

Inserting a Date in a Web Page

DesignShop features an automatic date feature, which will automatically insert the cur-
rent computer system date into your Web page.

1.

Type the following text: “This was last updated on:”
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2. Pressthe SPACEBAR and then click on the Special Text button or click on the Insert
> Date menu options.

3. Click onthe Date tab in the Special Text dialog box.
4. Click on the date format that you would like to display in your page.
5. Click onthe OK button to insert the date in your Web page.

Inserting a Copyright Symbol

The Specia Text feature in DesignShop includes the copyright symbol. Since Web pages
are viewed by awide variety of different browsers and systems, the fonts are not always
compatible. If you insert a standard Windows copyright symbol (ANSI value 169), it may
display properly in Windows based browsers, but it may beincorrectinaUnix or Macintosh
system.

To insert a copyright symbol in a Web page:
1. Usethe RIGHT CURSOR key to theright of the current text.
2. Pressthe ENTER key to create anew line.

%l 3. Click on the Special Text button in the Insert Object toolbar or click on the Insert >
Copyright menu options.

Click on the Copyright tab in the Special Text dialog box.

Pressthe CURSOR RIGHT key to movethe cursor to theright of thetext inthe Enter
Your Copyright Text box. Now enter the text that you want to appear, such as: “My
company. All rights reserved.”

IS

Saving Your Web Design

After you complete the work on your Web design, you should save the project to your
hard drive.

To save a Web project:
|ﬂ 1. Click on the Save button in the toolbar or click on the File > Save As menu options.
Click on the path (drive and folder locations) in which to store thefile.

3. Enter the name for the file. It is not necessary to add a file extension to the name;
DesignShop automatically adds the correct file extension.

4. Make sure that the Save as Type selector says Internet DesignShop Files.
5. When all of theinformation is correct, click on the OK button to save thefile.

Previewing Your Web Site

Designshop includes a mini-browser to permit you to view your Web pages during the
design phases. This enables you to see exactly how the page will look without having to
generate al of the HTML and resources files for the site.

To view a preview of the Web page:
A 1. WhentheWeb page editor is open click on the Preview button in the main tool bar.

Generating Your Web Site

Designshop stores all information related to your Web site in a single, proprietary file
format. As aresult, the Web site cannot be viewed with an ordinary browser outside of
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Designshop. When your Web site design is complete, you should generate thefilesin the
site using the Generate Site option.

To generate a Web site:

1. Click onthe Generate button in the toolbar or click on the File > Generate Site menu
options.
2. Inthe Browse for Folder dialog box, select the folder where the site will be stored.
The Web site files will be stored in this folder in a sub folder labeled WebSite.

After you generate the site, you Web page is now ready to view in any Internet browser. It
may be uploaded to a Web server and made available to anyone on the Internet.

Lesson 2: Creating a Simple Web Site

To start a new Web site:

1. Tobeginthislesson, click onthe Open > New menu optionsto create anew Web site.
2. Click onthe Web Site tab in the New dial og box.

3. Doubleclick on the blank template (the box with the “X” in it) to select it.

4. The Site Manger window opens and you are ready to begin designing your Web site.

Creating a Structure for Your Site

i

In this lesson, we will create a small, personal Web site. It will contain an introductory
page (i.e., the Home Page), a personal interests page, and a photo gallery.

To set a Web page properties:

1. Click ontheLogica Layout tab in the Site Manager window.

2. Click on the Home Pageicon in the Logical Layout window to select it.

3. Click on the Properties button in the toolbar or click on the Logical Layout > Proper-
ties menu options to open the Properties dialog box.

4. Enter “Home Page” in the Title field in the Properties dialog box.
5. Click on the Default Header in the Header section.
6. Click onthe OK button to close the Properties dialog box.

To add a new Web page:
1. Click onthe Home Page icon to select it.

2. Click onthe New button to add anew Web page or right click the mouse button on the
Home Page icon..

3. Click on the Add option from the drop down menu.

4. A new pageisinserted below the Home Page icon.

5. Click with the left mouse button on the label text below the new page icon to high-
light it.

6. Click with the right mouse button on the label text below the new page to open the
drop down menu.

7. Click on the Rename option from the drop down menu.

8. Enter the new page name in the label space. For this example, enter the name:
“Persona_Interests’
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10.
11

12.

i
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10.
11

12.

13.

Click on the Properties button from the tool bar.
In the Properties dialog box, enter “Personal Interests’ in the Title field.

Enter “Personal” in the Aliasfield and pressthe ENTER key. On the next line, enter
“Interests.” This process putsthetext ontwo lines. Thelineswill display in any links
to the page in the navigation bars.

In the Header section, click on the arrow to the right of the text “<none>" and click
on the Default Header option to insert the Default Header into the active Web page.

Click on the OK button to close the Properties dialog box.

add another Web page:
Click on the Home Page icon to select it.
Click on the New button to add a new Web page.
Click on the Add option from the drop down menu.
A new page is inserted below the Home Page icon.
Click with the left mouse button on the label text below the new page icon to high-
light it.
Click with the right mouse button on the label text below the new page to open the
drop down menu.
Click on the Rename option from the drop down menu.

Enter the new page name in the label space. For this example, enter the name:
“Photo_Gallery”

Click on the Properties button from the tool bar.
In the Properties dialog box, enter “Photo Gallery” in the Title field.

Enter “Photo” in the Alias field and then press the ENTER key. On the next line,
enter “Gallery.” This text, in two lines, will display in any links to the page in the
navigation bars.

In the Header section, click on the arrow to the right of the text “<none>" and click
on the Default Header option.

Click on the OK button to close the Properties dialog box.

Next we will turn our attention to the appearance of the Web site including setting default
text and background colors.

To
1.

2.

Ei
E
w
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set the background for a page:

The first step is to design a background for the Web page. Click on the Physical
Layout tab in the Site Manager window.

Click on the Images folder to select it.

. Click on the New Image button or click on the Physical Layout > Create > Image

menu options to open the Image Properties dialog box.
Enter 1200 for the Width and 10 for the Height.
Click on the JPEG image type in the File Format section.
Click on the Select a Different Color option in the Background Color section.

Click on the color box to the right of the Select a Different Color and click on the
white color box.

Click on the OK button.
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9. Click onthe OK button to close the Image Properties dialog box.
10. Click on the image file (not the Images folder) in the Physical Layout folder tree.

11. Click on the image file name in the Physical Layout folder tree to open the drop
down menu.

12. Click on Rename from the drop down menu.
13. Enter the new name as “BG” and press ENTER.

14. Double click on the BG filename (not the folder) to open the file in the Graphics
Editor.

15. In the Graphics Editor, scroll to the left side of the image and click on the Fill Pattern
button.

16. When the Fill Pattern dialog box opens, click on the Strips pattern in the Fill Type
section.

17. Inthe Count section, enter “200.”

18. IntheAngle section, enter: “90.”

19. Choose blue as the first color.

20. Choose white as the last color.

21. Click OK.

22. Click on the new Fill Pattern and then click on the Align & Size button.

23. In the Alignment section, choose Left for the Horizontal alignment and Center for
the Vertical alignment.

24. Inthe Size section, choose 1 inch (approximately 2.6 cm or 100 pixels at 96 pixels
per inch) as the Horizonta Size.

25. Click on Sheet Height as the Vertical size.
26. Click onthe OK button to close the Graphics Editor window.
27. Click onthe Logical Layout tab in the Site Manager window.

28. Click onthe Visua Settings button or click on the Logical Layout > Visua Settings
menu options.

29. IntheVisua Settingsdialog box, click on the Background box and click onthe“BG”
image from the Existing Resources tab. A preview of the page with the new back-
ground displays in the preview window.

30. Inthe Margins section, enter 10 for the Top Margin and 105 as the Left Margin.
31. Click onthe OK button.

Next, we will design a default header that we can insert in any Web page in the site.

To create a default header:
1. Click on the Header/Footer tab in the Site Manager window.
2. Doubleclick on the Default Header icon to open it for editing.

3. In the Header/Footer Editor window, click on the NavBar button from the Insert
Object toolbar or click on the Insert > Navigation Bar menu options.

Click on the Type tab in the Navigation Bar dialog box.

Click on To Other Pages in the Navigation section.

Click on the Home Page and First Level Pagesin the Style section.
Click on the Image with Label option in the Type of NavBar section.

N o o s
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12.
13.

14.

15.

16.

17.
18.

19.
20.
21.

Click on the Horizontal option in the NavBar Orientation section.
Click on the Baseline option in the Alignment section.
Click on the Style tab in the dialog box.

. There are two lines in the NavBar Button Groups dialog box. The first line is First

Level Buttonsand the second is*“ Home Page Button. Click on the Home Page button
and click on the up arrow button. The Home Page button will now be the first button
in the Navigation Bar.

Click on both of the lines and then click on the Font button.

You can select the font settingsin the Font dialog box including the font name, style,
size, and color.

Next, click on the Home Page Button line from the list and then click on the Button
button.

Click on alibrary and a button image in the Choose Image dialog box. When you
have made your selection, click on the OK button.

Now, click onthe First Level Buttonsline from the list and perform the same opera-
tion. You can have al buttons use the same button image in the navigation bar. To do
so, select both of thelinesin the list and then click on the desired button image in the
Choose Image dialog box.

Next, click on the Home Page Button line.

In the Label section, click the mouse on the Home Page text. Place the cursor at the
end of the work Home and press ENTER. The text will now appear as two lines.

Click on the OK button to close the dialog box.
Click on the Center Align button to align the NavBar in the center of the Header.
Close the Default Header edit window.

Now that the visual styleis established for the site, we will begin designing the pages for
the site.

To set up the welcome text in the Home Page:

1.
2.
3.

4.
5.
6.

7.

Click onthe Logical Layout tab in the Site Manager window.
Double click on the Home Page icon to open the page in the Page Editor.

The Home Page now contains a Navigation Bar that allows you to navigate through
all of the existing pages. Click the mouse below the NavBar and enter aHeading text
of: “Welcome to My Home Page.”

Click on the Headingl, (H1) as the paragraph style.
Pressthe ENTER key.

Now you can enter some welcome text that you think is appropriate to your Web
page.
When you have finished entering text, you can close the Home Page edit window.

To set up the welcome text in the Personal Interests page:

1.
2.

Click on the Logical Layout tab in the Site Manager.

Double Click on the Personal _Interests page icon to open it in the Page Editor. The
Personal Interests page now contains a Navigation Bar that allows you to navigate
through al of the existing pages in the Web site.

Click the mouse below the NavBar and enter a heading text for the page: “Personal
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Interests.”

Click on the Headingl, (H1) as the paragraph style.

Pressthe ENTER key.

Now you can enter some text that describes your personal interests.

When you have finished entering the text, close the Personal_Interests edit window.

N o oA

To set up the welcome text in the Photo Gallery page:
1. Click ontheLogica Layout tab in the Site Manager.

2. Double Click on the Photo_Gallery page icon to open it in the Page Editor. The
Photo Gallery page now containsaNavigation Bar that allowsyou to navigate through
all of the existing pages in the Web site.

3. Click the mouse below the NavBar and enter a heading text for the page: “Photo
Gallery.”

4. Click on the Headingl, (H1) asthe paragraph style.

Pressthe ENTER key.

6.  Now you can enter some text that describes the content of the photos that will be
included on the page.

To insert images into the Photo Gallery page:

1. We will assume that the photos that you wish to insert into the Web page are indi-
vidual graphic files stored on your hard drive.

2. Thefirst step is to click on the Insert Image button or the Insert > Image menu
options.

3. Click on the Import button in the Import Image dialog box.

4, Locate the image on your hard drive that you wish to insert into the Web page.
5. Click on the photo that you wish to import.

6. Click onthe OK button to accept the photo selection.

7

8

9

o

Set the Border to 5 in the Image Attributes dialog box.
Click on the Left Horizontal alignment.
In the Text box, enter the text that will appear in non-graphical browsers.

10. Click on the OK button to close the Image Attributes dialog box. Non-graphical
browsers (or Web users who have graphics display turned off) do not display graph-
ics. Thetext that you enter in the Attributes box is displayed instead of the graphicin
these browsers.

11. When you have finished inserting the photo, you may close the Photo Gallery page.

@l 12. You can now click on the Preview button to preview your site asit will look in aWeb
browser. Navigate through it and seeif everything isto your satisfaction.

Your personal Web site is now complete. You should save the project and then generate
thesitefiles. Click on the File > Save menu optionsto save your Web site asa DesignShop
file. Finally, click on the File > Generate Site menu options to generate the site including
all of the necessary HTML and resource files. Your Web site is now ready to place on a
Web server for use.
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Lesson 3: Creating a Web Site with Databases

In thislesson, we will create amore complex Web site and incorporate Database Connec-
tivity into it. The first step is to create the structure of the database using a compatible
database management program, such as Microsoft Access.

For the purposes of thislesson, we will create aVisitors database to use as a Guestbook on
the Web site. The database will have the following structure:

GB - Guestbook database
¢ Visitors - the table of visitors
e |D - anidentification number of the visitor
¢ Name - the name of the visitor
e E-mail - the email address of the visitor
e Comment - acomment from the visitor

You should create the database with the following properties:
e |D - autonumber

e Name - 50 characters of text maximum

e E-mail - 50 characters of text maximum

¢ Comment - memo field

Creating the Database Structure

Open Designshop with a blank template to begin the new Web site. If you have not cre-
ated the database, you should do so before proceeding.

To import a Microsoft Access database structure:

=¥ 1. IntheLogical Layout window, click onthe Database Structure button. If the database
is ready, you can import the structure into DesignShop. If you have not created the
database, you will have to enter the database specifications manually into Design-
Shop.
2. Click on the Open Library button to open the Database Library dialog box.
Click on the Import button to open the Open dialog box.

4. Navigate to the folder that contains the Access .MDB database file that you wish to
import.

5. Click on the database file and then click on the Open button. The structure of the
database will be imported directly into the Database Library.

6. Inthe Database Library dialog box, click on the newly imported Database Structure
Descriptor (DSD) and click on the Get button. The structure of the database will be
imported into your Web site.

DesignShop displays the database as a tree with the database at the lowest level with the
tables and fields beneath it. In this example, thereis only one table. Click on the ID field
and then click on the Delete button. The ODBC driver will enter the ID numbers for the
visitors, so we do not need the original 1D field.

w

If you create the database in an application other than Microsoft Access, you will have to

Internet DesignShop - User Guide 222 8-13



Chapter 8

i

8-14

enter the structure manually in the Database Wizard.

To describe the structure of a database manually:

Click on the Add button in the Database Wizard dialog box. This will create a new
database in the wizard.

Enter “GB” as the name of the new database and press ENTER.
Click on the Insert button to insert a table into the new database.
Enter “Visitors’ as the name of the table and press ENTER.

Click on the Insert button to insert afield into the Visitors table. A database field is
then created in the Visitors table.

Enter “Name” for the name of the new field.

Click on the Properties button to open the Field Properties dialog box.
Click on the VarChar type in the Data Type drop down list.

Enter “Name” in the Column Caption field.

Click on the OK button to close the Properties dialog box.

. Click on the Add button to add afield to the Visitors table.
. Enter “E-mail” as the name of the field.
. Click on the Properties button to open the Field Properties dialog box.

Click on the VarChar type in the Data Type drop down list.
Enter “E-mail” in the Column Caption field.

. Click on the OK button to close the Properties dialog box.
. Click on the Add button to add afield to the Visitors table.

Click on the Properties button to open the Field Properties dialog box.
Click on the VarChar type in the Data Type drop down list.

. Enter “Comment” in the Column Caption field.

. Click on the OK button to close the Properties dialog box.

. Click on the Add button to add afield to the Visitors table.

. Click on the Properties button to open the Field Properties dialog box.

Click on the VarChar type in the Data Type drop down list.

. Enter “Name” in the Column Caption field.
26.

Click on the OK button to close the Properties dialog box.

The Database Structure Descriptor is now ready to use.

To set up the Web page for the database:

1

No oM wwDd

Inthe Logical Layout window, click on the New button to create a new page labeled:
“Sign.”

Click on the Home Page icon for the Web site.

Click on the Properties button to open the Properties dialog box.

Enter “Home Page’ as the page Title.

Enter “Home” + ENTER key + “Page” astheAlias.

Click on the Default Header as the Header.

Click on the OK button to close the Properties dialog box.
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Click on the Sign Web page to select it.

Click on the Properties button to open the Properties dialog box.

Enter “ Sign Guestbook” as the page Title.

Enter “Sign” + ENTER key + “Guestbook” asthe Alias.

Click on the Default Header as the Header.

Click on the OK button to close the Properties dialog box.

Double click on the Home Page icon to open the page in the Page Editor.

insert a Form without Form Controls:

Move the cursor to the bottom of the Home Page and click on the Form button.
Click on the Form Properties button to open the Form Properties dial og box.
Click on Data Base Query (SQL) as the CGI Output Type.

You should now ask the system administrator for you Web server what the Perl Inter-
preter and CGI File Extensions are for the system.

Click on the CGI Output Properties button to open the Choose Data Source for New
Query diaog box.

Click on the “GB” database in the Data Sources drop down list.

Set the Query type to SELECT.

Click on the Edit Query button to open the Query Properties dialog box.

In the Select tab, click on the “Visitors™ table.

Click on the Add All >> button.

In the Order tab, click on the “Name” field and then click on the Add > button.
In the Feedback tab, change the Style to Table.

Enter “10” for the Result Portion.

Click on the Border box.

Set the Align to Left.

In the Feedback Heading section, enter “Guestbook.”

. Click on the OK button.

Click on the OK button again.

. Close the Home Page edit window.

set up the guestbook information in the Web page:
Click on the Header/Footer tab in the Site Manager window.
Double click on the Default Header icon to open the Header editor window.

Click on the Center Align button in the toolbar and enter the following text: Home
Page Sign Guestbook Read Guestbook”

Click on thewords, “Home Page” and then click on the Link button in the toolbar to
open the Link dialog box.

In the To Page tab, click on the Home Page.
Click on the Assign URL option.

Click onthewords, “ Sign Guestbook” and then click on the Link button in the tool -
bar to open the Link dialog box.

In the To Page tab, click on the Home Page.
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9. Click ontheAssign URL option.

10. Click on the words, “Read Guestbook” and then click on the Link button in the
toolbar to open the Link dialog box.

11. Inthe To Resource tab, click on the CGI resource.

12. Click ontheAssign URL option.

13. Close the Default Header edit window.

From the Logical Layout window, open the Sign page for editing by double clicking onit.
We will insert aform that enables the user to sign the Guestbook.

To insert a Guestbook form:

1. Placethe cursor on the Web page where you wish to insert the form than then click on
the Form button to insert a form into the page.

2. Enter “Your name: “ in the page.

. Click on the Text Line button in the Form Fields toolbar to open the Text Line Proper-
ties dialog box.

Enter “Name” in the Name section.

Delete the Default Text in the Value section.
Enter “50” as the maximum character width.
Click on the OK button.

Enter “Your e-mail address: “ in the page.

Click on the Text Line button in the Form Fields toolbar to open the Text Line Prop-
erties dialog box.

10. Enter “E-mail” in the Name section.

11. Delete the Default Text in the Value section.
12. Enter “50" asthe maximum character width.
13. Click onthe OK button.

14. Enter “Your comments: “ in the page.

15. Click on the Text Line button in the Form Fields toolbar to open the Text Line Prop-
erties dialog box.

16. Enter “Comment” in the Name section.

17. Delete the Default Text in the Value section.

18. Enter “21” for the Field Size and “4” for the Text Max Length.
19. Click onthe OK button.

20. Click on the Push Button button in the Form fields toolbar to open the Push Button
Properties dialog box.

21. Enter “Sign the Guestbook” in the Value section.
22. Click onthe OK button.

|
gl:ll:l

L
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The formis now ready for the final step, setting the properties.

To set the properties of a form:
@ 1. Click on the Form Properties button to open the Form Properties dialog box.
2. Click on the Data Base Query (SQL) as the CGI Output Type.
3. Ask the system administrator for your Web server what the Perl Interpreter Path and
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14.
15.
16.

the CGI File Extensions are to use with your system.

Click on the CGI Output Properties button to open the Choose Data Source for New
Query dialog box.

Click on the “GB” database in the Data Sources drop down list.
Set the Query Type to INSERT.

Click on the Edit Query to open the Query Properties dialog box.
Click on the Visitors table in the Insert tab.

Click on the Name field in the Visitors table.

Click on the Edit button to open the Set Value dialog box.

. Click on the Name filed in the Control tab.
. Click on the OK button.
. Perform steps 9 through 11 for the other two fieldsin the table sel ecting the appropri-

ate contrals.

Enter “10” for the Result Portion.
Click onthe OK button.

Click on the OK button a second time.

You have now created formsfor signing and reading the guestbook. You can compl ete any
additional information or page content before you begin using the pages.

After generating your site to the server, ask the server system administrator to declare
your database as an ODBC Data Source. You sit is now ready for browsing.
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Chapter 9.
The Graphic Editor

Introduction

The DesignShop work page is one of the most important elements of the application.
Understanding the window, tools, and features can make using the application quick and
efficient. DesignShop is similar to many Windows applications in that it uses pull-down
menus, button, or icon bars, status bar, and minimize/maximize controls.

In this chapter we will look at the contents of the DesignShop window and the functions
of the various toolbars and icons. Many of the toolbars can be turned on or off; this chap-

ter assumesthat you are using DesignShop with the default settings and all toolbarsturned
on.

The Graphic Editor

While designing your layout on the work page, you can use (insert and edit) the following
objects:

g Text Line or Artistic Text
ﬂ Image

B Fi paten

(| Border

Paragraph Text

| Calendar
@ Chart
0L oOLE

To insert any of these objects in the work page, you can either click on the appropriate
buttons in the Main toolbar, or click on Add from the Object menu.

The objects you place on the work page, can bein Normal or Template Placeholder form.
Normal objects display the exact image, such as graphic image, clip art, Fill Pattern.
Template Placeholders are a symbolic representation of an object. You can click on any
Normal object to select it, and click on the right mouse button to bring up the Floating Edit
menu. Click on the Show menu then click on As Placeholder. The Object will now be
displayed in a Placeholder form. The Placeholder will have a color, and a small symbol
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representing the type of object it represents. This small symbol isidentical to the Insert
Object iconslocated in the Main toolbar. When you flip a Template Placehol der, the sym-
bol will be placed in adifferent corner of the bounding box. Thiswill visually and quickly
indicate to you that the object inside the Template Placeholder is flipped in one of the
available directions.

The color code and graphic icons for Template placehol ders are:
Text Line - blue

Image - red

Fill Pattern - cyan

Border - yellow

Paragraph Text - bright green

Calendar - pink

12 B mp O |8 |~

Chart - olive
OLE - ted

Template placeholders and Template files are unique and useful features of DesignShop.
They enable you to create layouts and designs, convert some of the objects to Template
Placeholders, then save the file as a Template file. The specific object imbedded in the
Template Placeholders will not be saved. The settings and characteristics you chose for
that object will be saved instead. When you open a Template file, you can simply double
select any Template Placeholder and choose from one of the available choices or fill inthe
text. The Template Placeholder will be displayed as a regular object, having al the set-
tings that were imbedded in it originally.

=
—
m

You can use this feature to design awork page, including settings for color, text size, text
font, then save it as a Template, ready to be used again with different content but with the
same design.

When you open a new file (using the File > New... menu options), you can open regular
fileswith Normal objects and files that include one or more Placeholder objects. You can
edit each of the Placeholders and fill in the appropriate contents. You can save your files
as document files or as Template files.

Note: The Placeholder feature applies to Internet DesignShop work page and Web
pages. To switch any graphic object or text line to a placeholder, drag the mouse over
the object to select it, click the right mouse button, and click on Show Placeholder. This
way you may switch one or more objects on your Web page to placeholders permitting
you to save the document as a Web page template/style sheet.

The Graphics Editor Window

9-2

The Designshop Graphics work page window features a main menu, a Main toolbar be-
low the main menu, a Control Toolbar on the bottom of the window, a Clipart Bar on the
right side of the window. In addition, DesignShop features context sensitive help in the
Help and Status Bar at the bottom of the screen. Understanding the location and function
of these tools will make using DesignShop easier. The following describes the toolbars
and their default locations:
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1. Main Menu. The main menu provides access to DesignShop functions viathe
keyboard or by clicking on a menu option with the mouse.

2. Main toolbar. The Main toolbar appears across the top of the DesignShop win-
dow below the main menu. This toolbar offers quick mouse access to many of
the most basic functions, such as Save, Print, Cut, Paste, etc.

3. Control Toolbar. The Control Toolbar appears on the bottom of the Design-
Shop window. This toolbar includes object manipulations (move, rotate, dis-
tort) and viewing functions such as zoom in and zoom out.

4. Clipart Bar. The Symbol Bar, on the right side of the DesignShop window,
displays one of a number of different symbol or image libraries included with
DesignShop. To use a symbol from the Symbol Bar, click on the symbol and,
while holding down the left mouse button, drag the symbol onto the work page.

5. Help and SatusBar. The Help and Status Bar at the bottom of the DesignShop
window is different from the other toolbars in that it does not contain buttons.
When the mouse pointer points to an area of the screen or on a button in a
toolbar, the Help and Status Bar displays the function of that area or object.

6. Ruler. The Ruler feature is turned on when you first install DesignShop. The
ruler is useful in determining measurements when designing a document.

m
[N NN R RS S R AR PR e

Floating Toolbars

Most of the DesignShop toolbars can be madeto float or relocated at different locationsin
the DesignShop window. A floating toolbar can be moved to any location for easier access
and convenience. You can dock a floating toolbar by returning it to its default location or
to one of the toolbar locations at the top or bottom of the DesignShop window.
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To relocate or undock a toolbar, double click in the toolbar area (not inside one of the
toolbar buttons). The toolbar will be immediately undocked. Place the mouse pointer on
the toolbar title bar and drag it to the position in the window that you desire.

Main Toolbar

The Main toolbar appears across the top of the DesignShop window. It provides quick and
easy accessto functionsthat are commonly used in creating documents. We will examine
each of the buttonsin the Main toolbar to see how they are used in creating a new docu-

ment.
page project
orien sei(up unldo cth pai;te output t)ipeselector Winiiow geniarate
D|S[H| 5| o]*®] %8R| roster - == 2] 212
nt!w salve prlint reldo c(!py preferences  help previlaN

New

The New button opens the New dialog box so that you can begin anew project. When the
New dialog box opens, you can select from one of the existing DesignShop templates or
start with a blank work page.

Open File

The Open File button opens the Open dialog box so that you may select an existing De-
signShop file. You may open a DesignShop document file (a file with an extension of
.CNQ) or a DesignShop template file (a file with an extension of .CTM).

Save Document

The Save button in the Main toolbar saves the current, previously saved file in Design-
Shop to the same name and directory location.

If the current fileis new and has not been previously saved, the Save As dialog box opens
when you click on the Save button.

Page Setup

The Page Setup option in the Main toolbar enables you to design the page layout to usein
the current document. The page setup options are different for each type of document
output.

Print

The Print button opens the Print... dialog box so that you may print the current Design-
Shop file. The Print... dialog box title bar indicates the type of output, such as, Print the
Greeting Card. If you wish to setup the printer or change print parameters, you should do
so before using the Print button; the Print... dialog box does not include a printer setup
option.

The Print... dialog box offers a number of different options depending upon the type of
project:
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A. Cut Marks. If your document is made up of multiple pieces of paper, such as
larger banners, posters, or calendars, the Cut Marks option can print dotted line
indicatorsto guide you in cutting the sheets for assembly. The Cut Marks option
prints solid fold lines on greeting cards and coloring book projects. Thisfeature
isonly availablefor projectsthat require cut and paste, such as multi-page post-
ers and banners or folding, such as greeting cards and coloring books.

B. Typelmprint. The Greeting card modulefeaturesan imprint caption that prints
“Created by DESIGN SHOP” when the feature is on. The imprint prints on the
back of the greeting card. An “X” in the status box next to this option indicates
that the option is on and that the imprint will be printed.

Printable Area

The Printable Areais arectangular area located inside the DesignShop work space. The
color of this areais set white. You can set this color in the Preferences dialog box. The
Printable Area indicates the boundaries of your output printable document. The divider
lines surrounding this rectangular area define the exact printing boundaries. If you create
a multi-page document, such as atiled banner or poster three pages high and four pages
long, the divider lines will show the printable area page layout for the entire banner or
poster. You can change the layout by setting the correct options in the Page Setup dialog
box. This dialog box is displayed when you click on File menu, then Page Setup.... Each
Output Form has its own specific Printable Area size.

Undo

The Undo button in the Main toolbar reverses the last action taken in DesignShop. There
is no prompt to confirm the action; when you click on the Undo button, the last action is
automatically reversed (i.e., the document returns to the state it was in before you made
thelast change). The Undo iconisactive only after you have completed some actioninthe
current document.

DesignShop enables you to have asmany as 32,767 levels of Undo (i.e., you can undo the
last 32,767 actionsin adocument). The default undo level is set to 100 which enablesyou
to undo the previous 100 steps. While it is convenient to be able to undo many levels,
Designshop requires additional memory and/or disk storage to retain the undo/redo lev-
él's. You may wish to consider the memory requirement and operating speed when you are
selecting the number of levels. The Undo and Redo functions are set to the same number
of levels.

You can change the number of undo/redo levelsin the Preferences dialog box by clicking
on File > Preferences and entering the number of undo/redo levels you wish in the Undo/
Redo Levels combobox.

You can only undo actionswithin adocument during the current work session. You cannot
undo actions such as save, new, or print. You cannot undo actions completed in aprevious
work session. If you set the Undo/Redo level to zero in the Preferences dialog box, the
Undo feature will not work; the undo/redo level must be anumber between 1 and 32,767.

Redo

The Redo button in the Main toolbar reversesthelast Undo that you performedin Design-
Shop. There is no prompt to confirm the action; when you click on the Redo button, the
last Undo isautomatically reversed (i.e., the document returnsto the state it wasin before
you did thelast Undo). The Redo icon is active only after you have used the Undo feature
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Cut

in the current document.

DesignsShop enables you to have as many as 32,767 levels of Undo and Redo (i.e., you
can undo and redo the last 32,767 actions in a document). The Undo and Redo functions
are linked to the same default level.

To change the undo/redo level in the Preferences dialog box, see the previous section on
Undo. Please note the memory limitations described.

You can only redo actions within adocument during the current work session. You cannot
redo actions such as save, new, or print. You cannot redo actions completed in a previous
work session.

The Cut option deletes the sel ected object(s) and placed them in the Windows Clipboard.
After the objectsarein the Clipboard, you can paste them into another DesignShop project
or into another Windows application. This feature is only active when a graphic or text
object is selected.

Copy

The Copy option copiesthe sel ected object(s) to the Windows Clipboard. After the objects
arein the Clipboard, you can paste them into another DesignShop project or into another
Windows application. Thisfeatureisonly active when agraphic or text object is selected.

Paste

The Paste option inserts an object from the Windows Clipboard directly into the Design-
Shop work page. You can paste graphic objects and text objects. Thisfeatureisactiveonly
if thereis an object in the Windows Clipboard.

Output Type Selector

The Output Type selector is located in the center of the screen above the DesignShop
work page. Thislist box selector enables you to choose the type of document you wish to
create in DesignShop: poster, banner, greeting card, business card, calendar or Web site.
You may also select the type of document using the New option or the Output Type option
in the DesignShop File menu. When you select adifferent output type, DesignShop opens
the New dialog box so that you may enter the type of output and, if desired, atemplate.

To change the output type, click on the arrow to the right of the Output Selector list box
and then click on the output type desired. In the New dialog box, select the output type
desired (i.e., banner, poster, greeting card, etc.). If necessary use the vertical scroll bar to
scroll to the desired output type. Double-click on the pre-designed template that you wish
to use or double-click on the blank template to open a blank document. Use the scroll bar
to scroll to the desired template if necessary.

Preferences

The Preferences button opens the Preferences dialog box in which you can set user pref-
erences. DesignShop offers a number of customizable preference settings for controlling
various aspects of the application. While you may not wish to change these settings until
you are more comfortable with the operation of the program, it is good to review the
preference settings so that you know what is available. You can come back to the Prefer-
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ences options and change them at any time.

The Preferences dialog box features anumber of tabs across the top that effect the opera-
tion of the application in different areas. These areas and the preference settings include:

General

e Undo/Redo. This feature enables you to set the levels (i.e., the number of previous
steps which you can undo and redo in the application). The number can be anything
between 0 and 32,767. The higher the number, the more RAM and hard drive space
is required to store the different levels.

e Sartup. You can have DesignShop open to a blank page, the DesignShop About
dialog box, the New - Template selector (select atemplate for a new project), or to
the Open File dialog box.

e Autosave. The Autosave feature, when turned on, enables you to set the number of
minutes between automatic saves of your current project.

e Create Backup Files. If you turn on the Create Backup Files feature, DesignShop
will not overwrite existing fileswhen you try to save afileto an existing name. If you
try to save afile to afile name that already exists, DesignShop will create a backup
copy of the existing file before it saves the current file.

Graphic Editor

* Ruler Units. You can select inches, centimeters, millimeters, or pixels as the unit of
measure in the work page.

e Workspace. You can select the Sheet and Shadow optionsin the Workspace section.
When both options are turned on (i.e., there is a check mark in the box to the left of
the item), the work page Sheet displays as a rectangle with a gray drop shadow. If
you click on the color sample box to theright of the options, you can select the color
for the Sheet and the Drop Shadow.

¢  Objects. The Objects option enables you to determine where new objects, such as
graphics and text, are inserted into the workspace. You can elect to have all new
objectsinserted in the center of thework page or inthe center of thevisiblework area
(if you are zoomed in on a particular portion of the work page.

e Grid. The Grid feature enables you to select the frequency or the number of linesfor
the grid in a given space. The frequency selection measurement depends upon the
units of measure selected. For example, if you select inches as the Ruler Units, you
will select the grid based upon the number of lines per inch.

Web Site

e Default Colors. The Default Colors option enables you to select the standard or
default colors for the text, hypertext links, and the background for all pages in the
Web site. To select adifferent color, click on the color selector box to the right of the
desired option.

*  Encoding. The Encoding option enablesyou to select the type of language and char-
acter encoding to include in your Web site.

e Proportional Font. The Proportional Font option enables you to select the default
proportional font to use in your Web site. This font is used in your Web site in any
instance in which you do not otherwise specify afont.

e Fixed Font. The Fixed Font option enables you to select the default fixed or
monospaced font to use in your Web site.
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¢ Navigate Layout. The Navigate Layout section enables you to select the default
colors for the hypertext links in your Web site. You may change the Selected Page,
Orphan Page, Internal Link, and External Link colors by selecting the color box to
the right of each option.

e HeadergFooter s. The Headers/Footers option, when turned on, automatically places
the default header and/or footer into a new page.

Browsers

e Browsers. The Browsers option enables you to specify the default Internet browser
to use when you wish to test view your Web pages. You may enter as many different
Web browsers that you wish. If you are doing a good deal of Web design, you may
wish to install and use severa of the most popular browsers, including Microsoft
Internet Explorer and Netscape Navigator, so that you can see how your pages will
display in each.

¢ Web Promote. The Web Promote includes favorite Web sites that you wish to be
able to quickly access from within DesignShop. You may wish to include HTML
reference sites, JavaScript sites, the Boomerang Web site, or any other site that you
find particularly useful in doing Web page design.

Toggle Project Window (Web Designer only)
The Toggle Project Window button turns the Site Manager window display on and off.
Thisfeatureis only available in the DesignShop Web Site Design module.

Help
The Help button opens the DesignShop Help file system so that you may access the help
files.

Generate Web Site (Web Designer only)

DesignShop stores Web sites as asingle, proprietary file. To be able to use the file on the
Internet and with Web browsers, you must use the Generate Site option that creates all of
the necessary HTML and resource files necessary to complete your Web site design. This
feature is only available in the DesignShop Web Site Design module.

Preview (Web Designer Only)

The DesignShop Web Design modul e includes a built-in Web browser that you can useto
preview Web pages as you work. This alows you to see how a page will appear in a
browser without having to generate all of the HTML and resource files needed for the
Web site. Thisfeature is only available in the DesignShop Web Site Design module.

Main Toolbar (for Objects)
The Main toolbar includes buttons to create and edit various types of objects in Design-
Shop projects.

Text Line Tool

DesignShop features two different text tools with which you may add text to adocument:
the text line tool and the paragraph text tool. The text line tool enables you to enter one
line of text at atime; the paragraph text tool enables you to enter more than oneline at a
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time. There are anumber of other differences in these two text entry systems:

Text Line Para-

graph Text

1. Enter oneline of text Yes Yes
2. Enter more than one line of text No Yes
3. Choosetext colors Yes Yes
4. Choose background colors Yes Yes
5. Specify color for borders on characters Yes No
6. Import ASCII text from other sources No Yes
7. Resize the text using mouse controls or Align & Size Yes No
8. Resizethetext by selecting font size No Yes
9. Align text left, right, center, and full Yes Yes
10. Apply special/shadow effects Yes No
11. Apply shape effects Yes No
12. Text input limited to 128 characters Yes No
13. Place text horizontally or vertically Yes No
14. Specify inter-character spacing Yes No
15. Word-wrap availability No Yes

When you select the text line tool, DesignShop opens the Text Line dialog box. You may
enter up to 128 charactersin the text Tool dialog box. You may also select whether to use
horizontal or vertical placement and enter the desired amount of spacing between charac-
ters (i.e., inter-character spacing).

To enter text using the text line tool, first click on the text line tool button in the New
Object toolbar. When the Text Line dialog box opens, enter up to 128 characters of text in
the text entry box. Select the Inter-character spacing or accept the default value of 5.
Select Horizontal or Vertical orientation in the Orientation section. Click on the OK but-
ton when you have completed the text entry.

To edit atext line, you may also use the following icons from the Object tool bar. Thistool
box is displayed whenever you select an object, or when you click on the Modify menu.
*  Edit Text Button
e Change Text Font Button
e Edit Text Color Button
*  Set Text Effects Button
e Change Text Shape Button
You may aso change the position of a selected object in relation to its bounding box. Do

this by using the Alignment menu. Each of these commands have equivalent icons that
you can select from the Main toolbar. These icons are:

e Adjust Text to Left Button

e Adjust Text to Right Button

e Center Text Button

e Adjust Text Proportionally Button

These icons are located on the Object toolbar. You may hide or display the Object toolbar
by using the View menu.
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Image Tool

The Imagetool enablesyou to insert imagesinto a DesignShop document from agraphics
library using the Insert Image dialog box.

To insert an image into adocument using the Image tool, select the Image tool icon in the
New Object toolbar. Then, in the Insert Image dialog box, click on the down arrow next to
the library name to select alibrary. Use the horizontal scroll bar below the image display
to scroll through the image library. Click on the View sample option to place an X in the
status box if you would liketo view agraphicin greater detail beforeimporting it. Finally,
click on the OK button to import a selected graphic.

You may aso import other types of graphic files using the Import function in the Insert
Image dialog box. To use the Import Graphic function, click on the Import button in the
Insert Image dialog box and select the desired graphic file. You may use the Drives and
Directories option in the Import dialog box as desired.

Onceyou have selected aclip art and placed it on your work page, you canreplaceit using
the Replace Image command from the Modify menu.

Fill Pattern Tool
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The Fill Pattern Tool provides a good and quick method of placing fill patternsin a De-
signShop document. The fill pattern covers the entire print area of the work page with a
pattern or color that you select from the Create Fill Pattern dialog box. After the patternis
placed on the page, you can drag the bordersto resize the Fill Pattern object. DesignShop
includes awide range of fill patterns and color combinations from which you may select,
Or you may create your own.

The Fill Pattern tool offers three different types of pattern selections: color, picture pat-
terns, and brush backgrounds. You can also edit one of the pre-made patternsand useit. To
select aparticular fill pattern for adocument, click on Fill Pattern Tool in the New Object
toolbar. Next, click on the tab for the type of Fill Pattern you want. They include: color,
brush, and picture.

The options for the Color patternstab include: Fill Type, Count, Angle, Mix, Line Width,
Symmetric, First Color tab, and Last Color tab.

The Brush and Picture pattern tab include different libraries of many pre-designed brushes
and pictures.

You can change the center or symmetry point for some of the Colored patterns. To do this,
click and drag the mouse in the Sample window. If you click on the Brush Pattern button
option, dragging the mouse in the Sample Window will produce different pattern results.

If you click the right mouse button in the Sample window, the center point of the Colored
pattern will be automatically set to the center of the Sample window. In the case of Brush
and Picture options, clicking on the right mouse button will set the origination point of
these patterns to the upper left corner of the Sample window.

Once you create a Pattern and place it on the work page, it istreated as an object. To edit
this object, click on the Modify menu then Properties, or use the Floating Tool Box.
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Color Fill Type

When you select the color fill pattern in the Create Fill Pattern dialog box, the box ex-
pands to display the Filler and Color Mix options. The Sample box displays a graduated
color scale which displays the range of color based upon the color combination in effect.
To select a different pattern, click on the down arrow next to the Filler combo box. You
may select from the following Filler patterns:

Strips Circles
Sectors 1 Sectors 2
Rectangles Arcs
Tangents Lines

In addition to the Filler, you may select the Color Mix that you wish to use for the fill
pattern. To select acolor mix, click on the arrow to the right of the Color Mix combo box.
You may click on Off as a color mix or any of the pre-designed color mixes that are
designated as Type A through Type L.

You can change a color in the pattern by first selecting the down arrow to the right of the
Color Mix list box. Next, scroll to the desired type (or click on Off). The color mix will
change to the selected pattern.

You may select the colors for the background pattern by designating the first and last
colorsto be used in the pattern. Many of the patterns are graduated with one color slowly
blending into another. You may designate the colors to use by designating the First Color
and the Last Color from the colorsin the Color Bar scroll box by selecting either the First
color option or the Last color option in the lower left corner of the Fill Pattern dialog box.
Next, click on the color in the desired color combination in the Color Bar scroll box. The
selected fill color (i.e, first or last) will change to the selected color. If desired, you can
mix colors from different color combinations. For example, you may select a color from
the default color collection for the First color and select a color from the blue palette
collection for the last color.

Additional optionsin the Fill Pattern dialog box deal with the manner in which the colors
blend. These options provide control over how the colors are blended in the background
fill pattern.

A. Symmetric. The default color in the background pattern fill is to blend from
one color to another. The Symmetric option blends the pattern from the first
color to the last color and back to the first color.

B. Count. The Count option scroll list controls the number of lines or graduations
that are displayed in the fill pattern. For example, a Count of two displays just
two solid colors: thefirst color and the last color (i.e., there are only two gradu-
ations between the two colors). You can use the scroll arrow to change the count
or delete the number in the scroll box and type the desired number.

C. Angle. TheAngle option controlsthe angle at which the graduated lines appear
in the background fill pattern. A zero angle displays the graduated lines hori-
zontally. A 45 angle displaysthe graduated lines diagonally. A 90 angle displays
the graduated lines perpendicular to the screen.

D. LineWidth. TheLineWidth optionisonly availablefor the Tangent and Lines
selectionsin the Filler scroll box. The Line Width option enables you to change
the width of thelinesin thefill pattern when the appropriate Filler is selected.
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Pictures

You can use pictures or clip art to make up afill pattern in DesignShop. You may use an
image included in the DesignShop Pictures pattern selection or you may create a pattern
library of your own clip art. The appearance of the picturefill patterns can be controlled
by changing the size of the image in the pattern.

Frame and Border Tool

The Frame and Border tool enables you to insert a graphic frame or border into a
DesignShop project. These graphics differ from some of the other types of clip art
in that they feature outside borders with a transparent center to permit text to show
through. You may select frames and borders from existing libraries or create your
own new border libraries (for additional information on editing border libraries).
The Insert Border displays the borders and framesin a scroll list box. You can select the

View Sample option (to place an “X” in the status box) to view a highlighted border in
greater detail before inserting it into your DesignShop document.

To insert aborder into a DesignShop document, first click on the Frame and Border Tool
in the New Object toolbar. Next, click on a border in the borders list box to highlight it.
Use the horizontal scroll bar at the bottom of the scroll list box to scroll through the list if
desired.

Click on the View Sample option in the lower right corner of the Insert Border dialog box
to place an X in the status box.

Click on the down arrow to the right of the border selector to open thelibrary selector list.
Click on the desired library to open the scroll list box for that library.

When you have sel ected the border to use in your DesignShop document, double-click on
the border or click once on the border and then click on the OK button.

Paragraph Text Tool
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The DesignShop Paragraph Text Tool provides a method of entering paragraphs of text
(i.e., more than one line) in a document. The Paragraph Text Tool differs from the Text
Tool in anumber of important ways. You should use the Paragraph Text Tool when you
have one of the following needs:

A. To enter morethan oneline of text.

B. To enter oneline of text that is longer than 128 characters.

C. Toimport ASCII text into your DesignShop document.

D. To control the font size by selecting a specific point size, such as 12 point text.
To insert paragraph text into a DesignShop document, click on the Paragraph Text Tool
from the New Object toolbar to create a paragraph text box. Next, click on the Change

Text button in the Object toolbar (the first button with the letter “T") to edit the text. Enter
the text you want.

When you have entered the text and placed it on the work page, you can edit it by select-
ing the text and then selecting the Format > Edit Text menu options or by selecting the
Change Text (T) button in the Object toolbar.
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Text Alignment

Paragraph text can be aligned left, right, centered. After you have entered the text, you
may apply an aignment command by selecting the appropriate alignment tool from the
Formatting Toolbar.

Align Text Left
This feature aligns all text to the left with the right margin ragged or uneven.

Align Text Right
This feature aligns all text to the right with the left margin ragged or uneven.

Align Text Center
This feature aligns all text to the center with both the left and right margin uneven.

Align Text Justified
This feature aligns all text so that the left and right margins are even or are flush.

Borders and Drop Shadows on Paragraph Text Boxes

Designshop defaultswith the paragraph text outline border option on and the drop shadow
option off. You can turn the features on or off using the Attributes option in the tool bar.

Resizing the Paragraph Text Box

The DesignShop default is to place paragraph text inside a box that has an outline border
without a drop shadow. You may wish to resize the highlight box around the paragraph
text sothat it isabout the same size of thetext itself. Evenif the paragraph text box outline
is off, you should resize the box so that it does not interfere with other objectsin the work

page.

To resize the paragraph text box begin by selecting the paragraph box that you wish to
change. When you click on the box, sizing buttons will appear around the outside of the
paragraph text box.

Place the mouse pointer on the bottom center sizing button and click-and-drag the sizing
button up until it is just below the paragraph text (i.e., hold down the left mouse button
and drag the sizing button to a new |ocation while holding down the mouse button). When
you click the mouse over asizing button, afour direction arrow appears next to the mouse
pointer arrow.

Place the mouse pointer on the left center sizing button and click-and-drag the sizing
button to the right until it is next to the paragraph text.

Place the mouse pointer on the right center sizing button and click-and-drag the sizing
button to the left until it is next to the paragraph text.

Calendar Tool

Calendar Types

The Caendar Tool in the New Object toolbar enables you to insert a calendar object into
any graphic DesignShop document. If you wish to insert a calendar into an Internet Web
page, you must first create the calendar, and then import it or place it in the Web page
layout. You may insert awide range of calendar typesinto adocument and then customize
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the calendar as desired.

DesignShop supports six types of calendars:

yearly
semiannual
quarterly
monthly
weekly
daily

After you choose and place a calendar on the work page and select it, you can edit it by
clicking on the Modify menu (or by using the Object toolbar). Some of the calendar
editing options you can perform are:

Redefine your calendar type

Change the colors of the text, background, shadow, etc.
Change the date

Highlight your special days

Change the day ordering

For yearly, semiannual, and quarterly calendars, change the month layout of the
calendar

Click on afont for your calendar

Creating a Calendar

To insert a calendar into your DesignShop document, click on the Calendar Tool in the
New Object toolbar.

Next, click on the type of calendar you wish to use from the following options:

Yearly (12 months)
Semi-annually (6 months)
Quarterly (3 months)
Monthly

Weekly

Daily

After you select the type of calendar, you may select from the following display options:

A.

B.

C.
D.

Separ ate blocks. Place the months, days, or hoursinto separate outlined blocks
in the display.

Space. Inserts a space between the individual boxesin a calendar. For example,
if the Space optionison in amonthly calendar, each date’s box appearsto have
adrop shadow. If the Space option is off, the drop shadow appears around the
outside of the entire month only.

Shadow. Displays a drop shadow around the boxes in the calendar.

Outline. Displays an outline around the entire calendar.

You may select a calendar object to reposition it or resize it just as you would any other
piece of clip art. To edit the calendar, you can access the Calendar dialog box either by
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double clicking on the calendar on the work page or by selecting the Modify menu.

Set the Calendar Layout

Displays the Calendar dialog box and enables you to set the monthly arrangement. You
can change the Layout only for yearly, semiannual, and quarterly calendar types. For
more details on how to modify Calendar Types, please refer to the section on Calendar
Types.

You can choose horizontal, vertical, and other monthly arrangements. You can also set the
order of the months to be either horizontal or vertical.

The Calendar Layout dialog box is displayed when you either use the Object toolbar or
when you click on Modify > Layout options.

Set the Calendar Date

Displays the Calendar dialog box and enables you to set different attributes for the calen-
dar. The available options are different for different types of calendars. The available

choices are:
. year
e half-year
e quarter
¢ month
e week
e hour

When you click on the Current button the current date will be applied to the calendar.

The Calendar dialog box will be displayed either when you use the Object toolbar, or the
Modify menu, click on Date.

Set the Calendar Highlighted Days

Displaysthe Calendar dialog box. In thisdialog box you can set your calendar highlighted
days to be different colors than the rest of the days. You can use this dialog box for all
calendar types except the daily calendars.

The different highlighting options are:

e Highlight regular days. For example: highlight all Sundays

e Highlight fixed days. Designate special dates. For example: May 1, July 4

e Highlight floating days. For example: the last Monday of October.
Using this dialog box, you can create different lists of highlighted days, name them and
add them to the sets of highlighted days. For example, in the first list (Friends) you can
keep the birthdays of your friends (use fixed days highlight); in the second (Games) you
can keep the dates for the games of your favorite team (use floating days highlight if, for

example, they play on Wednesdays). Later you can create a calendar with these high-
lighted days by simply choosing Friends or Games from the Sets of Highlighted Days.

The Calendar dialog box is displayed when you either use the Object toolbar or when you
click on the Highlighted Days menu, then click on Modify Days. You can do this after you
have placed a calendar on the work page and selected it.
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Set the Calendar Day Order

Displays the Calendar dialog box and enables you to set the day of the week you want
your calendar to start from. In other words, your calendar does not have to start from
Monday or Sunday. You can set it to start from any day of the week. You can also set the
calendar orientation (vertical or horizontal). You can set these options only for yearly,
semiannually, quarterly, and, monthly calendars. Additionally, for monthly calendars you
can fill the unused positions or the blank days of the current month with the days of the
previous or next months by adding the next or previous months days in a small size to
your current calendar.

You can access the Calendar Options dialog box either by using the Object toolbar or by
clicking on the Modify menu, then clicking on Week Days Order.

Control Toolbar

The Control Toolbar islocated down the | eft side of the DesignShop window. Thistoolbar
includes object orientation and work page viewing controls (so that you may view the
work page at different magnifications).

Select Box

The Select Box button enables you to select a particular object and change its size by
dragging one of the resizing buttons. To use the feature, click on the object that you wish
toresizeto select it.

Rotate Object

To use the rotate tool, click on the rotate tool button in the Control toolbar. Next, click
once on the object you want to rotate. The bounding box will be displayed around the
object. Now place your mouse on one of the four corners of the bounding box and the
shape of themousewill changeto acircular arrow. Drag the corner and rotate the object as
many degrees as you want.

NOTE: The Rotate Object tool works only with vector graphics, such as Windows Metafile
(WMF) images and other graphic objects, such as text line objects. The feature does
not work with bitmapped images, such as Windows Bitmapped (BMP) and PaintBrush
(PCX) files or paragraph text.

Center of Rotation

Any object that you want to rotate, can be rotated around a rotation center point. When
you click on the Rotate tool then click on an object, the bounding box will be displayed
around that object. DesignShop will place a black bold bullet in the middle of the bound-
ing box. Thisisthe center around which the object will berotated. Using your mouse, you
can drag this center point and place it anywhereinside or outside the bounding box. After
you reposition the center point, place your mouse on one of the four corners of the bound-
ing box and drag it. The object will be rotated around the new center point.

Change Object Shape

The Change Shapetool has a picture of asquare box with curved sides. Select the Change
Shape tool then click on an object to select it. Now drag any of the handles of the bound-
ing box, DesignShop will change the shape of the object, and the object will fill the new
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curved bounding box you have created.

You can aso change an object’s shape by using the Object > Shape menu options. Click
on an object then click on Object > Modify Shape menu options. The Object Shape dialog
box will be displayed. Click on any one of the many predefined shapes available.

Designshop is not limited by the predefined set of object Shapes listed in the Object
Shape dialog box. You can add any new shape to this list. To add a new shape, first click
on the Change Shape tool then click on the object. Now drag any of the handles and
change the shape of the object. Click onthe Modify Shape... menu from the Object menu,
and the Modify Shape dialog box will be displayed. Notice that the Sample window dis-
playsthe shape of your selected object. Click on the Saveas... button, and enter anamefor
this new shape you have created, and click on OK. The new shape is now added to the list
of predefined shapes. You can use this shape at any time and apply it to any object.

To delete a shape (which you have previously added) from the list, click on the name of
the shape from the list of shapes, then click on the Delete button.

NOTE: The Change Object Shape tool works only with vector graphics, such as Win-
dows Metafile (WMF) images and other graphic objects, such as text line objects. The
feature does not work with bitmapped images, such as Windows Bitmapped (BMP)
and PaintBrush (PCX) files or paragraph text.

Fit to Page

The Fit to Page view control enables you to view the entire work page for the current
document in DesignShop. This feature is most useful for returning to the work page view
from a magnification zoom.

Zoom In

The Zoom In button in the Control Toolbar increases the magnification of the work page
view. It usesthe center of the DesignShop window asthe focus point of the zoom (and not
the center of the document work page). You may usethe vertical and horizontal scroll bars
to change the center of the screen to control the Zoom In feature.

Zoom Out

The Zoom Out button in the Control Toolbar decreases the magnification of thework page
view. It uses the center of the DesignShop window as the center of the zoom out (and not
the center of the document work page). If you have an object that is centered in the De-
signShop window, the Zoom Out function will decrease the magnification on it. You may
use the vertical and horizontal scroll barsto change the center of the screen to control the
Zoom Out feature.

Manual Zoom

The Manual Zoom feature enables you to select the area upon which you would like to
increase the magnification. When you select this option, amagnifying icon is added to the
mouse pointer arrow. Use the mouse pointer to draw a dotted-line box around the areayou
wish to view. The area enclosed within the dotted-line box will be magnified.
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Zoom Selection

The Zoom Selection feature will zoom in on a highlighted text or clip art object in the
Designshop work page. For example, if you would like to view a piece of clip art in the
work pagein greater detail, click on the object to highlight it and then click on the Object
Zoom button in the Control Toolbar to view that object in greater detail.

Actual Printed Size (1:1)

TheActual Sizetool in the Control Toolbar displays the contents of the work page in the
actua sizeinwhichitwill print. If you use aruler to measure the dimensions on the screen
compared to their actual size, you may find that the screen display isnot atrue 1 to 1 ratio.
Thisisdueto the manner in which your monitor is set to display. If you wish your monitor
to display atrue 1:1 ratio (i.e., display actual printed size), you will have to adjust the
monitor vertical and horizontal scan when using the 1:1 option in DesignShop. See the
user guide that accompanied your monitor for information on how to adjust the monitor

display.

Object Toolbar

Specialized toolbar appear in DesignShop depending on the object you select. For ex-
ample, if you click on a calendar object, the Calendar Toolbar displays at the top of the
DesignShop window.

Calendar Object Toolbar
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The Calendar object toolbar has anumber of optionsfor changing the content and appear-
ance of acalendar. It isimportant to remember that the toolbar functions arefor acalendar
object inserted into any type of DesignShop document. More information on the calendar
toolbar options is described below.

You may select from annual, semiannual, quarterly, monthly, weekly, and daily calendar

types.

A. Changefont, size, etc. Select the font, size, and style for the various elements of a
calendar.

B. Changetext colors. Change the colors used in a calendar including those used for
the highlighted dates.

C. Changecalendar layout. Arrange the monthsin a calendar in anumber of different
layouts. For example, the months of an annual calendar may appear down the page or
across the page.

D. Change calendar date. The calendar button in the Main toolbar automatically in-
sertsthe calendar with the system date in your computer. If the calendar is an annual
calendar, it will start with January for the current year (based upon your computer’s
system date). If the calendar is a monthly calendar, it begins on the first day of the
current month. You may use the Change calendar date function in the object toolbar
to change date.

E. Changehighlighted days. Add your own highlight dates. These days are displayed
in red in the DesignShop work page. You may also use predefined holidays that are
included with DesignShop. The default is to only highlight Sundays in a calendar.
You may also use predefined holidays that are included with DesignShop.

F. Change weekday order. Use the Change weekday order feature to change the first
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day of the week in the calendar. DesignShop calendars by default begin the week
with Sunday (the exception is the weekly calendar that will begin with the current
date).

Text Object Toolbar

The Floating Tool Box available when a Text Lineis highlighted provides five functions
to modify the text including the text content, size, color, etc.

A.

B.
C.

m
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Changetext content. Thefirst icon in the text object toolbar enables you to edit the
text in atext box.

Changefont, size, etc. Thisoption enablesyou to select the text font, size, and style.

Change text colors. This option enables you to change the colors of the text, back-
ground, and borders used in the text box.

Change text effect. The Change text effect option enables you to apply atext effect
to the text in the text box. Available effects range from drop shadows to perspective
lines.

Justify text. Align text so that it has flush margins on all sides including left, right,
top and bottom.

Align Left. Align text so that it is flush | eft.

Center text. Align text so that it is centered in the work page.

Align Right. Align text so that it is flush right.

Align Top. Align text so that it is aligned at the top of the text box.

Align Vertically. Align text so that it is vertically centered in the text box.
Align Bottom. Align text so that it is aligned at the bottom of the text box.

Edit the Selected Text Object

Text objects can either be paragraph text or Text-line. You can edit the text or change the
fonts and sizes of the text objects. To do this click on the text object to select it, then click
on the Text edit icon from the Object toolbar to open the Text Line dialog box. You can
enter new text or change other attributes of the text object.

Paragraph Text Object Toolbar
The Paragraph Text features two tool bars: one at the top of the DesignShop Window and

one at the bottom.

Top Tool Bar:

A. Font Selector. Select the font that you wish to use.

B. Font Size Selector. Select the font size that you wish to use.
C. Bold Text. Switch the selected text to Bold style.

D. Italic Text. Switch the selected text to Italic style.

E. Underline Text. Switch the selected text to Underline.

F.  Align Left. Align text so that it is flush | eft.

G Center text. Align text so that it is centered in the work page.
H. Align Right. Align text so that it is flush right.

l.

Justify text. Align text so that it has flush margins on both the left and right sides.
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Bottom Tool Bar:

A. Changetext content. Thefirsticon in the text object toolbar enablesyou to edit the
text in the text box.

B. Change Background. Change the background color of the text box.

C. Changefont, size, etc. Enables you to select the font, size, and style for the text in
the text box.

D. Find. Search for atext string in the current document.

E. Find and Replace. Search for atext string in the current document and replace it
with something else.

F.  Spell Check. Check the spelling for the document.

G Symbol. Turns the display on or off for formatting symbols, such as the paragraph,
indent, and tab symbols.

H. Import Text. Import text into a document from an externa file.

I.  Insert Bullet. Insertsabullet at the beginning of each paragraph of text that is cur-
rently selected.

J. Insert Numbering. Inserts anumber at the beginning of each paragraph of text that
is currently selected.

K. Increase|ndent. Enablesyou to increase the amount of indent for the selected text.
L. Decreaselndent. Enablesyou to decrease the amount of indent for the selected text.

Text and Paragraph Indentations

The program enablesyou to set different indentationsfor your text. To do this, click onthe
block or paragraph text that you want to indent. Click on the Format menu, then click on
Paragraph Properties. The Paragraph Properties dialog box will be displayed.

There are two button controls in the text tool bar to change the amount of indentation:

* IncreaseIndent. Thisfeature increasestheindentation of selected text accord-
ing to a preset figure. You can change the setting of the Increase Indent icon
using the Paragraph Properties dialog box.

¢ Decrease Indent. Decrease Indent icon: decreases the indentation of selected
text according to a preset figure. You can change the setting of the Decrease
Indent icon using the Paragraph Properties dialog box.

Clipart Bar
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Designshop features a Clipart bar on the right side of the DesignShop graphic editor
window (but not the Web page editor window). Unlike the other bars in DesignShop that
feature access to functions, the Clipart bar provides drag-and-drop access to clip art.
There are anumber of different clip art libraries that you may access through the Clipart
bar. To select adifferent library, click on the button located at the top of the Clipart bar. A
list of available graphic librarieswill open. Click onthe desired library to display it in the
Clipart bar or click on the down arrow next to the library name to select another Clipart
library.

Designshop comes with many sets or groups of clip art images. These include: arrows,
balloon, bullets, signs, objects and others. The groups which are available depend on the
version of DesignShop and which options you have selected during the installation of
DesignShop.
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To change the set of symboals, click once on the small window which has the name of the
group. A list of available symbol groups will be displayed in a scroll box. Click on the
group of imagesthat you want. DesignShop will place the new set of symbolsin the scroll
bar.

To use any image, simply drag it and drop it on the work page. It is that ssimple.

You may add and delete items to the Clipart bar libraries using the Edit Image Library
option in the Library menu. If you wish, you can create your own libraries of images to
supplement those included with DesignShop.

Help and Status Bar

The Help and Status Bar appears at the bottom of the DesignShop screen when it is acti-
vated. It is not a bar in the same sense as a toolbar; the Help and Status Bar displays
context sensitive help and displays the progress of certain operations in DesignShop.

One way to demonstrate the function of the help portion of the Help and Status Bar isto
place the mouse pointer over one of theiconsin the Main toolbar at the top of the Design-
Shop screen. When you look at the Help and Status Bar at the bottom of the screen, you
will notice that a brief description of that function appearsin the lower left corner of the
DesignShop window.

When you are performing operationsin DesignShop that require agood deal of time, such
as printing a very larger poster, the Help and Status Bar displays the progress of the
operation.

OLE Support

DesignsShop supports OLE 2 (Object Linking and Embedding). With this feature you can
launch other applications without leaving DesignShop, create documents or pictures in
the other application, then exit and return to the program and have the newly created
document or picture inserted into the Web work page of DesignShop.

This can be very useful in cases where there are certain functions that you prefer todo in
other applications. Without leaving this program, you may perform these functions then
insert the result automatically in DesignShops work area.

As an example, let us create a simple picture in the Windows Paintbrush program, and
have it placed on DesignShops work area. To do this:

Click on the OLE icon (the icon with “OLE”") from the New Object Tool Bar of Design-
Shop.

A list of available programs will be displayed. These are programs that support OLE.
Click on Paintbrush then click on the OK button.

Paintbrush will be started and you will see the main Paintbrush program screen.
Create a simple picture then click on Exit & Return to... from the File menu.

A dialog box will be displayed with the question, Do you want to update the Embedded
object before proceeding? Click on YES.

The Paintbrush program will be closed and the picture you just created in Paintbrush will
be placed on DesignShops work area.
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Ruler Setup

Designshop features aruler that you may turn on or off in the Preferences dialog box. If
you have the feature turned on, the ruler will display across the top and down the left side
of the work page. The upper left corner of the ruler contains a box with which you may
reset the zero point location on the work page. To use thisfeature, you must have theruler
option turned on.

To turn the ruler feature on, click on the box that is in the corner of the ruler (where the
vertical and horizontal rulers meet). Next, hold down the left mouse button and drag the
mouse pointer to the position you wish the zero point of the ruler to be located. When the
mouse pointer is at this position, release the mouse button.

Create Backup Files

9-22

DesignShop has a security feature. It creates backup files when you try to save the docu-
ment with the same namein an already existing file. The new document will be saved with
the name you specified, but the old file on disk which has the same name will not be lost.
It will be renamed by the program automatically.

The program does this by default, however, you may enable or disable thisfeature. To do
this, click on Preferences from the File menu and check off the Create backup filesfield.
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Chapter 10.
Creating a Graphic Project

Introduction

In this chapter we will cover the basics of creating different types of graphic projects
using the Graphic Editor in DesignShop. The topics discussed in this chapter deal only
with creating graphic projects, such as greeting cards, posters, banners, calendars, and
business cards. This chapter does not deal with Web page design or creation.

Starting a Graphic Project

Work Page Setup

The Graphics Editor work page uses basi cally the samelayout and operation for all graphic
projects. You can set certain user preferences in the Preferences section. You can set the
ruler units, workspace appearance, manner in which objects are inserted, and the size of
the grid.

The program enables you to display or hide any of the toolbars on the screen. To select or
hide a specific toolbar, click on the View option in the main menu and then click on the
desired toolbar. A checkmark next to atoolbar option indicates that the toolbar displaysin
the DesignShop window.

One of the most important features of DesignShop is the number of toolbars that are
available to provide quick and easy access to the many application features. You can
select the toolbars that you wish to include in the DesignShop window. The standard
toolbars include:

* Ruler

e Main Toolbar

e  Window Toolbar

e  StatusBar

e Toolbar

e Control Toolbar

e Clipart Toolbar

Unlessyou are using avery low screen resolution (i.e., 640 x 480), it is suggested that you
turn all of the toolbar displays on for greater convenience. If you find that the workspace

is too crowded with all of the toolbars visible, you can select those that you wish to
display and turn off all others.

The Toolbar, Control Toolbar, and Clipart Toolbar are moveable and can be relocated to
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other areas of the DesignShop window. To “undock” or move atoolbar, click with the left
mouse button inside the toolbar area (but not inside one of the buttons) and, while holding
down the mouse button, drag the toolbar to a new location. For example, the Control
Toolbar, by default, appears at the bottom of the DesignShop window above the status bar.
If you are using a high screen resol ution, such as 1024 x 768, thereisroom for the Control
Toolbar next to the Toolbar at the top of the window. You can drag the Control Toolbar
from the bottom of the window to the top so that all of the toolbars are at the top of the
window.

To return atoolbar to the original location (i.e., to “dock” the toolbar), click with the left
mouse button inside the title bar for the toolbar and, while holding down the mouse but-
ton, drag the toolbar to the desired location.

Because DesignShop provides alarge number of toolbars to make your work easier, it is
suggested that you set Windows to display at 800 x 600 or higher. This will provide a
greater amount of window space for you to be able to have the toolbars and still have a
large enough workspace for your projects.

Selecting an Output Type

Or

10-2

Thefirst step in starting a project in DesignShop is to select the Output Type, or the type
of project that you wish to do. There are many different Output Types from which to
select:

e Web Site

e Banner

e  Poster

e Greeting Card
e Cadendar

¢ BusinessCard

To select an Output Type:
1. Click ontheFile> New optionsin the main menu.

2. When the Output Type selector dialog box opens, click on the tab of the Output Type
desired.

3. If youwishtoopenaproject asablank (i.e., notemplate), click on the blank template
in the upper-left corner of the selector box. If you wish to begin work with a tem-
plate, click on the template desired.

1. Locate the Output Type selector in the main toolbar at the top of the DesignShop
windows.

2. Click onthe arrow to the right of the selector box.
3. Click on the desired Output Type from the list.

4. The New dialog box opens to the tab for the output type you selected in the drop
down list.

5. If you wish to open a project as a blank page (i.e., no template), click on the blank
template in the upper-left corner of the selector box and then click onthe OK button.
If you wish to begin work with atemplate, click on the template desired.
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Using Templates

In this section we will provide a brief overview of how to use templates in DesignShop
graphic projects. This section does not discuss templates in Web pages. For information
about Web page templates, see the chapters on creating and designing Web pages.

Designshop includes a large number of pre-designed templates for many of the graphic
output types. A template differs from a standard file in that it has at |east one element in
the project that is saved as a placeholder. For example, you may wish to create agreeting
card template in which all of the objects are the same except for the inside message. To
create agreeting card template, you would complete the design for the project as desired
except that the inside text message would be saved as a placehol der. When DesignShop
saves the placeholder, the place holder and object type is saved, but the actual content
(i.e., any text or clip art that may bein the placeholder) is discarded. When you reopen the
template, all of the objectsarein place with the placeholder serving asareminder that you
wish to insert text at that point.

When you open a DesignShop template, you will find that each has one or more place-
holders. To replace a placeholder with an actual object, double click on the placeholder to
open the appropriate dialog box.

You can recognize a placeholder by the color of the box and the icon that appears
in the upper left corner of the box.

The colors and icons for template placehol der boxes are:
Text Line - blue

Image - red

Fill Pattern - cyan

Border - yellow

Paragraph Text - bright green

Calendar - pink

g Chart - olive

0] OLE-ted

Using Templates

When you select the File > New options in the main menu, DesignShop opens the New
dialog box that displays the pre-designed templates in each output type.

1 | [ow [ |+ |

To open a template:
1. Click ontheFile > New optionsin the main menu.
2. Click on the output type desired (i.e., poster, banner, etc.)

3. Inthetemplate display, double click on the template you wish to use (or click once
on the desired template and then click on the OK button).

4. Designshop will open the project with the template in place.
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Creating New Templates

You can create your own templates from any DesignShop graphic project. There are only
two requirements for saving a document as a template: at least one object in the project
must be designated as a placeholder and you must choose the template file format when
you save the file. When you wish to use the template again, you can open it as you would
any other file using the File > Open menu options. If you would like to add your new
template to the template library so that it displaysin the New dialog box listing, you may
do so using the Template Library module. See the main reference user guide for additional
information on how to edit template libraries.

Inserting Graphics

104

Most of the projects that you create in DesignShop will require some sort of graphic
object. Thismay include vector clip art or bitmapped images. DesignShop can import and
use awide variety of image types.
There are several methods for inserting images into a DesignShop graphic project:
*  Import an image from a DesignShop image library
e Import animagefile
e Insert animage from the Clipart Bar
e Drag an image from another application
e Windows Clipboard transfer
e Create animage or graphic in DesignShop
To import an image from a library:
1. Click on Object > Add > Image from the main menu.

2. Therearetwo kindsof imagesavailablefor import fromalibrary: vector and bitmapped
(i.e., raster). Select the appropriate type from the tabs in the Image dialog box.

3. Thelmagediaog box displaysthe contents of thefirst imagelibrary in DesignShop.
If you do not see the images that you want, click on the arrow to the right of thefirst
library name to open the drop down list box. When you see the name of the library
you wish, click on it to select it.

4.  When the desired library is visible in the image selector box, you can click on any
image to select it. If the Preview option is selected (i.e., there is a checkmark in the
box to the | eft of the option), the selected imagewill display in the preview box to the
right.

5. Toselect animage, doubleclick onit or click on it onceto select it and then click on
the OK button.

To import an image file:

1. Click ontheFile>Import optionsfrom the main menu. An aternative to this method
isto click onthe Object > Add > Image options from the main menu and then click on
the Import button in the Image dialog box.

2. Locatetheimagefilethat you wish to import. If you wish to view or import afile of
a particular type, such as aBMP file, you can select that file format in the Files of
Type selector at the bottom of the Import dialog box.

3. When you locate the image that you wish to import, double click on it to import it or
click on it once to highlight it and then click on the OK button.
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To insert an image from the Clipart Bar:

1. Toinsert animage from the DesignShop Clipart Bar, the Clipart Bar must be visible.
If itisnot, click on the View > Clipart Bar options in the main menu. There must be
acheckmark next to the Clipart Bar menu option for the Clipart Bar to be visible.

2. Locatethe desired imagein the Clipart Bar. If you do not see the image, you can use
the scroll arrows at the bottom of the bottom of the Clipart Bar to scroll to the desired
image. If the current clip art library is not visible, click on the small box above the
clip art library to open adown menu listing of the available libraries.

3. Whenyou locate the desired image, click on it with the left mouse button and, while
holding down the left mouse button, drag the image into the work page area.

4. When you have the mouse pointer over the work page area, rel ease the mouse button
to insert the image.

Note: If you wish to move the Clipart bar (i.e., undock it so that it floats), you must click
on the outside border of the bar and not inside the image area. The easiest method is
to click on the Clipart toolbar margin at the very bottom of the toolbar and, while holding
down the left mouse button, drag the bar to a new location. When you undock the
Clipart toolbar, the bar displays horizontally rather than vertically.

To drag an image from another application:

1. You must have another graphic application open that has a piece of clip art or an
image that is compatible with DesignShop.

2. To complete the drag and drop, both DesignShop and the originating application
must be visible on the screen. It is not necessary to tile both applications so that they
share the screen space equally; you may have one application on top of DesignShop.
The only critical factor isthat you must be able to drag the image from the originat-
ing application to the DesignShop workspace.

3. Click on the image in the originating application with the left mouse button and,
while holding down the mouse button, drag theimage until it is over the DesignShop
work space.

4. When the mouse pointer is over the DesignShop workspace, release the mouse but-
ton to insert theimage.

To insert an image using Windows Clipboard transfer:

1. Toinsert an image using the Windows Clipboard, there must be an image in the
Clipboard. You should go to another application and use the correct commands to
place an image into the Clipboard.

2. InDesignShop, you can pressthe CTRL + V keysto insert a Clipboard image. An
alternative method isto click on the Edit > Paste menu options. If the image does not
appear correctly, you can delete theimage and then try the Edit > Paste Special menu
options. The Paste Special option enables you to select the version of the image that
is stored in the Clipboard.

Note: The Clipboard insertion method is useful for inserting images from other applica-
tions into a DesignShop project. In addition, the method is useful for inserting objects in
other DesignShop projects. For example, you may create a calendar layout and use
the Clipboard insertion method to place the calendar object into a greeting card or
poster.
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To insert an image or graphic in a template placeholder:

If the template has a graphic placeholder that you would like to insert a graphic image
into, you need only double click on the placeholder to open the Image dialog box. In the
Image dialog box you may select animage from an existing library or import anew image
file into your project.

Inserting Paragraph or Artistic Text

10-6

Designshop featurestwo different types of text entry: Paragraph Text and Text Line artis-
tic text. There are anumber of differences between the two text entry types. The artistic
text features apply only to graphic projects, such as greeting cards, posters, banners, and
calendars.

Text Line

You use the Text Line feature when you wish to add a single line of artistic text to a
graphic project. The Text Line feature enables you to manipulate the text to a greater
degree by selecting specia effects such as borders, shapes, and drop shadows.

To add a Text Line to a project:

1. Toaddatextline, click on the Text Line button in the toolbar or click on the Object
> Add > Text Line options in the main menu.

2. TheText Linedialog box features four tabs that you can use to enter and manipulate
the appearance of the text.

3. Inthe Text tab of the Text Line dialog box, enter the text that you wish to insert.

4. You can change the Character Spacing (i.e., distance between the characters) by
using the up/down scroll arrows in the Character Spacing feature.

5.  The Text Line feature defaults to a Horizontal orientation, but you can change the
orientation to vertical by clicking on the radio button next to the Vertical option.
Vertical orientation alignsthe charactersin asingle, vertical line so that it readsfrom
top to bottom.

6. The Alignment feature includes buttons to align the text Left, Top, Centered Hori-
zontally, Centered Vertically, Right, Bottom, or Justify. You can mix all of the fea-
tures except the Justify feature. For example, you might click on Left, Top or Left,
Centered Verticaly.

7. TheFont tab in the Text Line dialog box enables you to select the desired font. You
will notice that you cannot select astyle, such ashold, italic, or bold italic. Sincethe
Text Line feature includes so many text manipulation and enhancement features, the
style selector is not needed for Text Lines.

8. Thecolor tab enablesyou to select the color for the text. If you enter the desired text
before you go to the Color tab, you will see only one or afew characters of the text
you entered. The sample in the preview box enables you to see the color combina
tions as you select them. The color selection is first divided into Background and
Symbol. The Background includes the area around the text. Symbol includes only
the text. Each of these areas is further divided into Outline and Fill. The Outlineis
the border around the background or the text. The Fill is the solid color of the se-
lected background or the text. For example, you may select Symbol, and set the
Outlineto yellow and the Fill to dark blue. Thiswill yield dark blue letters that have
ayellow border. If you do not wish to use a particular feature, you can click on the
transparent status box to turn it off. For example, if you set the Background Fill to
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10.
11

12.

13.

Transparent, the areaaround the letters will be clear (any objects behind the text will
show through).

The Effects tab is one of the most powerful text manipulation tools available for
graphic text. You can use it to apply awide variety of special effectsincluding drop
shadows, slants, perspectives, depth, rotations, slants, and more. In addition to the
standard manipulations included in the list box, you can modify any of the Effects
features by selecting and changing the Shift Horizontally and Shift Vertically fea
tures. The Attach Bold Border enables you to place a bold border around the text.

After you are satisfied with the appearance of the text, click on the OK button.

You can resize the entire object in the work space by clicking and dragging the bor-
ders.

You can use the text alignment features to set the text to flush left, flush right, cen-
tered or justified. These features are available in the Text toolbar when you have a
text object selected.

If you wish to make achangein the appearance of an existing text object, click onthe
object to select it and then click on the button or the menu options for the desired
feature.

Paragraph Text

Use the Paragraph Text feature to add any text that will require more than one line. The
Paragraph Text feature enables you to select font (including font style, such asbold, italic,
etc. if available), font color, and background color. However, it does not permit the text
manipulations, such as shapes and drop shadows that the Text Line feature enables.

To add Paragraph Text to a project:

1.

You must insert a Paragraph Text box in your document before you can add text.
First, click on the Paragraph Text button in the toolbar or click on the Object > Add
> Paragraph Text options in the main menu.

When the paragraph text box isinserted in the document, click on the Text button in
the Object toolbar (generally located at the bottom of the DesignShop window). You
are now ready to begin entering text.

You can set the background color for the entire box by selecting the Background
Color button in the Object tool bar.

You can change the paragraph properties (alignment, indent, spacing, etc.) for para-
graph text. To access the Paragraph Properties dialog box, you must first click on a
paragraph text object to select it, then click on the Text button in the Object tool bar.
When you click on the Text tool in the toolbar, the Paragraph Properties button is
activated for you to select (the button is not accessible until you click on the Text
button). The Paragraph Properties dialog box also enables you to set the type of
bullets to use in the text and to set the numbering style for paragraphs, if desired. It
should be noted that some editing options are available by right clicking the mouse
button on an existing text object.

The Font button in the Object toolbar includes the standard Windows font selection
itemsincluding alist of fontsin the system, the styles available for each (i.e., bold,
italic, etc.), the font size selector, Underline, and Strikeout. In addition, the Design-
Shop font selector includes a color selector that is more powerful than most Win-
dows applications. The DesignShop color selector enables you to select the color of
the text, the outline, and the background. You will notice that the background color
selection in thisfeature is different than the Background selector for the entire para-
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graph text box. The background color selector in the Font Attributes dial og box con-
trols only the background color that isimmediately around the text. The color selec-
tor in the Background dialog box includes the entire box. Finally, the font selector
features a slide bar selector to set the thickness of the border around the paragraph
text.

All images inserted into a Web page are converted to raster (bitmapped) format (either
JPEG or GIF file format). These formats are necessary because they are the graphic for-
mats compatible with most Internet browsers. However, when you create a Web site in
Designshop and insert an image, DesignShop maintains the original format and graphic
characteristics of that file. When you generate the Web site, DesignShop automatically
converts the file from the existing format to either a JPEG or GIF as needed. You can go
back to the original image in DesignShop and edit the content if you wish to change the
image.

Saving a Graphic Project

Asyouwork on aproject, you should saveit from time-to-time to make sure that you have
acopy.

To save a new project:

1. Click onthe File > Save options in the main menu.

2. Itisrecommended that you select anew drive and directory location to save thefile
and not save it in the DesignShop program folder. It is suggested that you create a
new folder to store al of your DesignShop projects so that you can find them in one
centralized location.

3. Enter the name for the new file.
4, Click OK to savethe project.

To save a project that has been previously saved:

1. Click ontheFile > Save optionsin the main menu. Thefile is saved to the previous
name.

To save a project to a new file name:

1. If youhavealready saved aproject but you want to save it with anew name, click on
the File > Save As options in the main menu.

2. If desired, click on anew drive and directory location to save thefile.
3. Enter the new name for the file in the space provided.
4. Click OK to savethe project.

Creating a Poster or Banner

10-8

Designshop features powerful Poster and Banner creation modules that permit you to
create graphic projects ranging in size from a single sheet to ten sheets tall by ten sheets
wide. You can include any of the standard graphic and text objects in your design includ-
ing clip art, patterns, backgrounds, borders, line text, and paragraph text. The method of
creating and designing posters and banners is exactly the same except for selecting the
Output Type.

To create a poster:

1. Therearetwo methods you may useto create a poster or banner: click on the Poster
or Banner option in the Output Type selector in the main toolbar or click on the File
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> New optionsin the main menu.

2. The New dialog box enables you to begin your project with a blank work page or to
select one of the many pre-designed templates. You can scroll through the templates
in the New dialog box to view the different templates.

3.  Toselect ablank work pagefor aposter or banner, double click on the blank template
(in the upper left corner of the display box) or click once on the blank template to
select it and then click on the OK button.

4, Toillustrate the features of poster and banner design, we will select a blank poster.
Double click on the blank template to open it.

5. Theblank template opens with the work page display. Thefirst step isto set the size
of the project. To open the Page Setup dialog box, click on the Page Setup buttonin
the main toolbar or click on the File > Page Setup options in the main menu.

6. The Page Setup dialog box enables you to select the page orientation (portrait or
landscape). Note that the page orientation selection refers to the orientation of the
sheets within the project and not necessarily to the size of the finished product. For
example, if you select landscape orientation with asize of 6 sheets high and 2 sheets
wide, the actual poster or banner dimensions will not resemble standard landscape
print orientation (i.e., the project will be higher than it is wide).

7. ThePagesfeature enablesyou to set the number of sheetsfor the project. To open the
Pages selector, click on the arrow to the right of the “1 x 1" size notation. Design-
Shop includes a number of standard sizesare 1 x 1 (i.e., one sheet of paper), 2 x 2
(i.e., two sheets wide and two sheets tall), and others. The Custom option enables
you to select a size from one to ten sheets tall or wide. As you change the Pages
selection, the preview box displays boxes representing sheetsto indicate therelative
size of the finished project. You must click on the Custom option to be able to enter
any dimension other than the standardsin the Pages list. When the Custom optionis
selected, you can use the scroll arrows in the Width and Height selectors or simply
type in the desired number between one and ten.

8. Now you are ready to begin your design project.
To print a poster:

1. After you finish your design, you can print it to any printer that is supported by
Windows. Thefirst step in preparing to print is to make sure that the printer is setup
properly. To check the printer setup, click on the File > Printer Setup optionsin the
main menu.

2. Whentheprinter setupiscorrect, click on the Print button in the main toolbar or click
on the File > Print options in the main menu.

3. DesignShop prints multi-page posters and banners with aslight overlap so that there
isno loss of content or unsightly gapsinthedesign. The Print. . . dialog box includes
an option for Cut Marks. When thisoption isturned on, DesignShop will print guide-
lines on each sheet indicating the overlap area. When you assemble the poster or
banner, you should align the sheets with these guidelines. Note: if your printer can-
not print to within one-quarter inch of the edge of the paper, you may not see some of
the cut marks.

4, Click on the OK button to begin printing. When the printing is finished, you are
ready to trim and assemble your poster or banner.
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Creating a Greeting Card

10-10

The DesignShop Greeting Card modul e enables you to create and print attractive greeting
cards for any occasion. You can create the cards using one of four different layouts:

e Tall Side-Open. The card is printed in portrait fashion (it istaller thanitiswide). It
isfolded on the left side and opens from right to | eft.

e Tall Top-Open. Thecardisprinted in portrait fashion (itistaller thanitiswide). Itis
folded on the top side and opens from bottom to top.

*  Wide Side-Open. The card is printed in landscape fashion (it iswider than it istall).
It isfolded on the left side and opens from right to left.

e WideTop-Open. The card is printed in landscape fashion (it iswider than itistal).
It isfolded on the top side and opens from bottom to top.

To create a greeting card:

1. There are two methods you may use to start a greeting card: click on the Greeting
Card option in the Output Type selector in the main toolbar or click on the File >
New optionsin the main menu.

2. The New dialog box enables you to begin your project with a blank work page or to
select one of the many pre-designed greeting card templates. You can scroll through
the templates in the New dialog box to view the different templates available.

3. To select ablank work page for a greeting card, double click on the blank template
(in the upper left corner of the display box) or click once on the blank template to
select it and then click on the OK button.

4, If you select the blank template, the work page display opens with three separate
windows: Front, Inside, and Back. Thefirst step isto setup the page for the card. To
open the Page Setup dial og box, click on the Page Setup button in the main toolbar or
click on the File > Page Setup options in the main menu.

6. The Page Setup dialog box enables you to select one of the four greeting card ar-
rangements. The preview box on the left displays the layout for each type when you
select a particular type.

7. If you wish, you can maximize each panel, Front, Inside, and Back, when you work
on them to provide more screen work space. When you have finished working on a
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panel, you can either minimizeit or click on the Restore Window button to return the
window to the original size. If you maximize one window, all of the windows are
maximized. You can toggle from window to window by making the appropriate se-
lection from the Window toolbar at the bottom of the DesignShop window.

Now you are ready to begin your greeting card project.

To print a greeting card:

1

After you finish your design, you can print the card to any printer that Windows
supports. The first step in preparing to print is to make sure that the printer is setup
properly. To check the printer setup, click on the File > Printer Setup optionsin the
main menu.

When the printer setup is correct, click on the Print button in the main toolbar or click
on the File > Print options in the main menu.

DesignsShop includes two special print featuresto assist you in you printing greeting
cards: cut marks and Type Imprint. The Cut Marks feature prints fold guidelines on
the greeting card to assist you in folding. The Type Imprint prints the following
message on the back panel of the greeting card: Created in DESIGN SHOP.

Click on the OK button to begin printing. When the printing is finished, you are
ready to fold your greeting card.

Creating a Calendar

The DesignShop Calendar module is one of the most | == |=
powerful calendar generating features in the applica- L
tion. You can design and print awide variety of calen- [ N
darsand then customize them with special text, clipart, F—=—F—r—F—=—=
highlighted days, and more. When you have completed (| _E
your design, you can print the calendars or use themin : o
any of the other DesignShop modules including greet- |=

ing cards, posters, coloring books, and Web page de-
signs.

Tu [Wa [ Th | Fx | &a

It isimportant to note that cal endars can be used in one of two ways. Asaprintable project
and/or as an importable calendar to another graphics project including a Web page. We
will discussthisin detail later in this section. Calendars can range in size from one sheet
to ten sheets by ten sheets.

To create a calendar:

1.

2.

To create a calendar, click on the Calendar option in the Output Type selector in the
main toolbar or click on the File > New options in the main menu.

The New dialog box enables you to begin your project with a blank work page or to
select one of the many pre-designed calendar templates. You can scroll through the
templates in the New dialog box to view the different templates available.

To select ablank work page for acalendar, double click on the blank template (in the
upper left corner of the display box) or click once on the blank template to select it
and then click on the OK button.

If you select the blank template, a blank work page opens for you to begin your
calendar. The first step isto setup the dimensions for the calendar in the Page Setup
dialog box. To open the Page Setup dialog box, click on the Page Setup button in the
main toolbar or click on the File > Page Setup options in the main menu.
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7.

The Page Setup dialog box enables you to select the page orientation (portrait or
landscape). Note that the page orientation selection refers to the orientation of the
sheets within the project and not necessarily to the size of the finished product. For
example, if you select landscape orientation with asize of 6 sheets high and 2 sheets
wide, the actual calendar dimensionswill not resemble standard portrait print orien-
tation (i.e., it will be higher than wide, but not necessarily proportional to portrait).

The Pagesfeature enables you to set the number of sheetsfor the project. To openthe
Pages selector, click on the arrow to the right of the “1 x 1" size notation. Design-
Shop includes a number of standard sizesare 1 x 1 (i.e., one sheet of paper), 2 x 2
(i.e., two sheets wide and two sheets tall), and others. The Custom option enables
you to select a size from one to ten sheets tall or wide. As you change the Pages
selection, the preview box displays boxes representing sheetsto indicate therelative
size of the finished project. You must click on the Custom option to be able to enter
any dimension other than the standardsin the Pages list. When the Custom optionis
selected, you can use the scroll arrows in the Width and Height selectors or simply
type in the desired number between one and ten.

Now you are ready to begin your design project.

To insert a calendar into a Web page:

1

10.

11
12.

If you want to design a calendar and place it in a Web page, you must start the
process in the Web Site window. In the Web Site module, select the Physical Layout
window.

Click with the right mouse button on the Images folder icon in the Physical Layout
window to open the drop down menu.

Click on the Create > Image options in the drop down menu to open the Image
Properties dialog box.

Enter the width and height for the image.

Select JPEG or GIF file format for the image. If you select the GIF file format, you
will also be able to specify the number of colorsto use in the image.

You may select the Background color, if desired. If the image type is GIF, you may
also select the Makeit transparent (only for GIF's) option. Thisoption will render the
background color (i.e., anything outside the calendar) transparent in the Web page.

Click on the OK button to complete the file creation process and close the Image
Properties dialog box.

When you see the image file appear in the Physical Layout list, click with the right
mouse button on the file name to open the drop down menu.

Click on the Edit option in the drop down menu.

When the Graphics Editor window opens, click on the Calendar object button to
open the Calendar dialog box.

Select the design options to create the calendar you desire.

Click on the OK button to close the Calendar dialog box and insert the calendar
object into the image box.

Customizing a Calendar

DesignsShop includes many options that you can use to customize the appearance of a
calendar. These features include a variety of calendar types as well as artistic features,
such as customized text and automatic holiday insertions.
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To open the Calendar dial og box, click on the Calendar icon in the main toolbar or click on
the Object > Add > Calendar menu options.

The Calendar dialog box features six tabs of features and options that you can use to
customize a calendar design:

Type
You can select one of the following calendar typesto create:

Yearly

Semi-annually (6 months)
Quarterly (3 months)
Monthly

Weekly

Daily

Font

You can select the font that isinstalled in your Windows font system to usein your calen-
dar. In addition, you can select how the font will be applied within the calendar using the
following optionsin the Font dialog box:

Font. Select the desired font by name from the scrolling font list.

Font Style. If the font features different styles (i.e., bold, italic, etc.), you can select
the desired style from the list box. Not al fontsinclude all styles.

Underline. If you turn on the underline feature, the selected text will be underlined.
Apply Font To. The Font dialog box features a drop down list selector that enables
you to select how afont will be applied to acalendar. The selections availablein this
list will vary depending upon the type of calendar you are creating. The selections
include:

Months. The Months option applies the selected font to the names of the month that
appear at the top of each month in the calendar. Thisfeatureis only available if you
select a calendar that has more than one month.

Days. The Days option applies the selected font to the abbreviations for the days of
the week that appear above each month in acalendar (Su, Mo, Tu, €tc.).

Date. The Dates option applies the selected font to the numbers for each day in the
calendar grid.

All of Them. The All of Them option applies the selected font to all of the different
text categories in the calendar.

Colors

You can customize the colors of every aspect of the calendar to create just the appearance
that you wish.

Frame Colors

The Frame Colors section provides three color selectors that control the colors of the
calendar box itself.

Fill. If you select the Fill option (i.e., place a checkmark in the status box), you can
then click on the color box selector to the right of the option to open the Choose
Color dialog box. The Fill option regulates the color of the entire calendar box.
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Border. Click on the Border option status box to place a checkmark in it and then
click on the color box selector to open the Choose Color dialog box. The Border
option controls the color of the bordersin the calendar.

Shadow. If the Shadow feature is turned on (i.e., there is a checkmark in the status
box), the calendar box will have adrop shadow around it. The application of thedrop
shadow varies depending upon the type of calendar selected and whether or not you
have the Separate Blocks and Space Between Blocks features turned on.

Block Display

Separate Blocks. If the Separate Blocks feature is turned on and the calendar has
different boxes either for days or for months), each unit of the calendar will be con-
tained in abox. If it isamonthly calendar, each day of the month will bein abox. If
the calendar contains more than one month, each month will be in a separate box.

Space Between Blocks. If the Separate Blocks featureis turned on, you can also turn
the Space Between Blocks feature on or off. This feature controls whether there is
any space between the block units in the calendar.

Options

The Optionstab in the Calendar dialog box enables you to further customize the contents
of the calendar by specifying a number of different options. The options available vary
depending upon the type of calendar selected.

First Day of Week. By default, DesignShop creates calendars with Sunday as the
first day of the week (i.e., the first day at the beginning of each line). This can be
changed by selecting a different day in the First Day of Week option.

Vertical Orientation. The Vertical Orientation option allows you to switch between
vertical and horizonta orientation. When this feature is turned off, the days of the
calendar read from left to right. When this feature is on, the days of the week read
from top to bottom.

Prev Month Days. Monthly calendars have a feature to display the days of the pre-
vious month in the current calendar display. For example, if the first day of the cur-
rent month is Wednesday, the default would be to have the Sunday through Tuesday
date boxes empty. If you turn on the Prev Month Days feature, the calendar will
begin with the days of the previous month on the first line (i.e., it will include the
Sunday through Tuesday dates from the previous month).

Next Month Days. Monthly calendars have afeature to display the days of the next
month in the current calendar display. For example, if the last day of the current
month is Wednesday, the default would be to have the Thursday through Saturday
date boxes empty. If you turn on the Next Month Days feature, the calendar will end
with thefirst days of the next month on thelast line (i.e., it will include the Thursday
through Saturday dates from the previous month).

Thumbnails. Monthly calendars can include thumbnail displays of the previous and
next monthsin the current calendar display asthumbnail images. For example, if the
calendar is for April, turning on the Thumbnails feature will display a thumbnail
image of the March and the May calendarsin thelast two boxes of the April calendar.

Date
The Date tab enables you to select the date for the calendar. The selection options vary

with

the type of calendar selected. For example, amonthly calendar includes selectorsfor

the year and month. Quarterly calendars include selectors for the year and the quarter
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desired. Changesin the year will not be reflected until you choose another option within
the Date tab or you move out of the Date tab.

* Highlighted Days. DesignShop calendars can include a variety of visual enhance-
ments to make them more attractive and useful. One such enhancement is the High-
lighted Days options.

* Regular Days. The default for most calendars is to display Sundays in red and all
other datesin black. You can select any or all daysto be highlighted in the calendar
by clicking on the status box next to each day.

e Sets of Highlighted Holidays. DesignShop includes two sets of predefined holiday
sets: Canada and US. These sets contain the standard national holidays for each
country. If you select one of these holiday sets, the calendar will highlight (i.e., dis-
play thedatein the highlight color) for all of the holidaysincluded inthe set. You can
edit the holiday sets by adding or removing holidays as you desire. In addition, you
can create new highlight sets to meet your needs. For example, you may wish to
create a calendar that has the dates for your Little League games. The List of High-
lighted Days list box includes a listing of all of the days that are included in the
selected set. When you add days to a highlighted list, you can specify it as a Fixed
date or aFloating date. A Fixed date would be one that occursin the specified month
on a specific day, such as March 4™. A Floating date is one that will change depend-
ing upon the calendar, such as the 2™ Tuesday of the selected month.

e Layout. The Layout selector is only available for calendars that feature more than
one month. To change the layout, use one of the following optionsin the Main Lay-

out Type Selector:
e Horizontal
¢ Vertica

e Rectangular
e Angular Left-Down
e Angular Up-Right

e  Vertically Ordered. If you click on the Rectangul ar layout, you may also select whether
or not to sequence the calendar horizontally or vertically.

e Subtype. If you click on the Rectangular layout, you may select the physical arrange-
ment of the months in the calendar, such as two months horizontally and 6 months
vertically.

To print a calendar:

1. After you finish your design, you can print the calendar to any printer that Windows
supports. The first step in preparing to print is to make sure that the printer is setup
properly. To check the printer setup, click on the File > Printer Setup optionsin the
main menu.

2. Whentheprinter setup iscorrect, click on the Print button in the main toolbar or click
on the File > Print options in the main menu.

3. DesignShop prints multi-page calendars with a slight overlap so that thereis no loss
of content or unsightly gapsin the design. The Print Calendar dialog box includes an
option for Cut Marks. When this option is turned on, DesignShop will print guide-
lines on each sheet indicating the overlap area. When you assembl e the calendar, you
should align the sheets with these guidelines. Note: if your printer cannot print to
within one-quarter inch of the edge of the paper, you may not see some of the cut
marks.
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4, Click on the OK button to begin printing. When the printing is finished, you are
ready to trim and assemble your calendar.

Creating a Business Card

Designshop’s Business Card module lets you create graphical cards that you can use for
your business, profession, or simply for your own personal use. Business cards can be
designed to print in portrait mode or in landscape mode. You select the layout and add all
of the graphics and information to one card layout. DesignShop duplicatesthe cards print-
ing the appropriate number for a page. You can include any of the standard graphic and
text objectsinyour design including clip art, patterns, backgrounds, borders, linetext, and
paragraph text.

To export a calendar to use in another application:

1. Create the calendar in the work page as you wish it to appear. If you wish to add
graphics or text to the calendar, you may do so.

2. When you have the calendar finished, click on the File > Export menu options.

3. Click onthegraphic file format that you wish to use in the Save as Type list selector.
You may save it asin abitmapped format or as a vector format image.

4. Inthe Savein list box, select the destination for the file (the drive and folder).

5. Enter aname for the file. Design shop will automatically supply the necessary file
extension based upon the Save as Type file type you select.

6. Click onthe OK button to export the file.

To create a business card:

1. There are two methods you may use to create a business card: click on the Business
Card option in the Output Type selector in the main toolbar or click on the File >
New optionsin the main menu.

2. The New dialog box enables you to begin your project with a blank work page or to
select one of the many pre-designed card templates. You can scroll through the tem-
plates in the New dialog box to view the different templates.

3. To select ablank work page for a card, double click on the blank template (in the
upper left corner of the display box) or click once on the blank template to select it
and then click on the OK button.

4. Theblank template opens with the work page display. The first step isto set the size
of the project. To open the Page Setup dialog box, click on the Page Setup buttonin
the main toolbar or click on the File > Page Setup options in the main menu.

6. The Page Setup dialog box enablesyou to select the orientation for the business care:
tall (portrait) or wide (landscape).

7. Now you are ready to begin your design project (see the sections on inserting graph-
ics and text for additional information).
To print a business card:

1. After you finish your design, you can print it to any printer that Windows supports.
Thefirst stepin preparing to print isto make sure that the printer is setup properly. To
check the printer setup, click on the File > Printer Setup options in the main menu.

2. Whentheprinter setup iscorrect, click on the Print button in the main toolbar or click
on the File > Print options in the main menu.

3. DesignShop printseight business cardsto asheet. The Print the Business Card dialog
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box includes an option for Cut Marks. When this option is turned on, DesignShop
prints guidelines on each sheet indicating how to cut the cards.

4. Theprint feature aso includesaNumber of Copies selector to indicate the number of
business cards that you wish to print. Business cards are printed with eight cardsto a
sheet. If you elect to print 12 cards, you will get eight on thefirst page and four onthe
second.

5. Click on the OK button to begin printing. When the printing is finished, you are
ready to trim and use your business cards.

Summary

Now that you have an overview of the power, features and potential of Internet Design-
Shop, you are ready to begin. You have at your disposal one of the software industry’s
most powerful graphic tools along with some very powerful auxiliary programs for man-
aging your clip art and creating graphics for the Web and a collection of clip art and
graphics to use in your graphic and Web projects.
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Chapter 11.
Creating DesignShop Templates

Introduction

The explanations in this chapter will give you the procedures for creating your own tem-
plate files and inserting them into the DesignShop libraries. You will aso learn how to
tailor the template libraries so that you can add, edit, and delete templates as you desire.
You may use a Web page design or a graphic design, such as a poster, for this exercise.

Open a File

Any DesignShop file can be turned into a template by making at least one object (a text
object or aclip art image) display as a placeholder (this procedure applies to both Web
page designs and graphic project designs). When you have changed one object to aplace-
holder, you simply save the file designating it as a template file with an extension of
.CTM.

To open afile:

1

2.

3.

Click on the Open File button in the Main toolbar or click on the File > Open menu
options.

If you wish to view the file before you open it, click on the Preview option in the
lower right corner of the Open dialog box.

When you locate the correct file, click onit onceto highlight it, and then click onthe
Open button or double click on the file name.

Convert an Object to a Placeholder

After you open the file, you can convert any of the objects on the page to a placehol der.
The object could be paragraph text, text ling, fill patterns, graphic objects, and others.

To convert an object to a placeholder:

1.
2.

Click on the object with the left mouse button to highlight it.

When the object is highlighted, click on it with the right mouse button to open the
object menu. Click on the Show option in the object menu. Click on the Show > As
placehol der menu optionsin the drop down menu. The object isnow aplaceholder in
the work page.

If you use the Show > Normal menu options to convert the object back to Normal, the
content of the placeholder is restored.

There are anumber of considerations to keep in mind when displaying objects:
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A. If you convert an object to show as a placeholder and later convert it to show as
Normal, the content of the object will be restored with its original content.

B. If you convert an object to show as aplaceholder, save the file as a DesignShop
document file (with afile extension of .CNQ), reopen the file and convert that
same object to show as Normal, the content of the object will be restored with
its original content.

C. If you convert an object to show as a placeholder, save thefile asaDesignShop
template file (with a file extension of .CTM), reopen the file, you will not be
ableto use the Normal option in the Show menu. You will not be able to restore
the original contents of the object box.

Save File as Template

Add

112

After you have converted an object to a placeholder, you may save the file as a Design-
Shop template. For this operation, you must use the Save As option in the File menu; you
may not use the Save File button in the Main toolbar.

To save the current file as a DesignShop template:

1. Click on the File > Save As menu options.

2. When the Save As dialog box opens, click on the Save as Type option bottom of the
Save As dialog box.

3. Click on the Templates option in the Save as Type list box.

4. If youwishto givethefile anew name, you may enter anew namein the File Name
box. Since DesignShop documents have afile extension of .CNQ and templates have
an extension of .CTM, it isnot necessary to give templates adifferent file name. You
may have aPOSTER1.CNQ or INDEX.CNQ (document file) and aPOSTER1.CTM
or INDEX.CTM (template file) in the same directory. It is not necessary to add the
.CTM file extension to the file name when you are saving it to a template format.

Now that you have created a DesignShop template, we will add that new template to the
DesignShop poster library.

a Template to a Library

To add a new template to a library, open the Template Library Manager dialog box. This
dialog box enables you to add templates to existing libraries, remove templates from
existing libraries, create new template libraries, and delete template libraries.

To add the poster template to the template libraries:

1. Click ontheLibrary > Edit Template Library menu options.

2. Wewill add the template to the existing Posters template library. Click on the arrow
to theright of the template selector labeled Library Typein the lower right corner of
the Template Library Edit dialog box.

Click on the Poster option to access the Posters library.
Log to the directory that containsthe file you wish to insert into the templatelibrary.
When you locate the file, click on it to select it.

Click on the Show Preview option below the Sample box so that you may view the
poster before inserting it into alibrary.

7. Click on the Add button to add the template to the Posters library. The template is

o Uk w
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added to thelibrary. If you scroll through the list of templatesin the library, you will
now find the name of the template at the end of thelist.

8. Click onthe Close option to close the Template Library Manager dialog box.

Now that you have added a new template to the template library, we will use the New

command to view the template library contents and verify that the new templateis prop-

erly inserted.

To verify the new template is in the template library:

1. Click on the File > New menu options.

2. Inthe New dialog box, select the Posters tab to open the poster template library.

3. Usethe horizontal scroll bar to scroll through the template list box until you see the
new template that you inserted (it will be the last file in the library).

Follow the same procedure to add a template to the Web library or to any other Output
Type.

Remove a Template from a Library

The next step in the tutorial isto remove the new template just inserted from the template
library. You delete templates using the Template Library Edit dialog box that you used to
insert the template into the library.

To delete the template from the library:

1. Click ontheLibrary > Edit Template Library menu options.

2. Click on the Library Type combo box in the bottom of the Template Library Edit
dialog box.

3. Click on the Poster option to select the Posters library.

4. Inthe list of templates (just above the template selector), select the template file
name that you inserted in the previous steps. If necessary, use the scroll bar to locate
the template.

5. When you locate the template, click on it with the right mouse button to open the
drop down menu.

6. Click on the Delete option in the drop down menu.
7. Click onthe Yes button to confirm the deletion.
8. Click on Close to close the Template Library Edit dialog box.

The new template is now deleted from the Posters library.

Create a New Template Library

In addition to adding new templates, you can also add new template libraries to the De-
signShop system. When you create anew library, it is stored as a selectable library within
the Output Type group, such as posters, or greeting cards.

To create a new template library in DesignShop:

1. Click ontheLibrary > Edit Template Library menu options.

2. Click onthe Library Type combo box at the bottom of the dialog box.

3. Click onthe Poster option to select the Posters library.

4. Click on the New Library button.
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5.  Enter the name for the new template library.

Note: The entry box accepts alphanumeric characters only; you may not use punctua-
tion marks, underlines, dashes, or any non-alphanumeric character.

6. Click on the Close button to close the Template Library Edit dialog box.

You have now created a new template library that is empty (i.e., it has no templates).

Delete a Template Library

114

The next step in the tutoria is to remove the new template library just inserted in the
previous steps. The Template Library Edit dialog box isused to create the new library and
also to delete an existing template library.

To delete the template library from the DesignShop system:

Click on the Library > Edit Template Libraries menu options.

Click on the Library Type combo box at the bottom of the dialog box.

Click on the Poster option to select the Posters library.

Click on the Delete Library button.

Click on the Yes button to confirm the deletion.

ok~ w bR

The new template and template library are now deleted from the Posters template library
of your hard disk.

Note: The general procedure to create, save, and add templates for world wide Web
pages, posters, or any of the other layout formats is basically the same as described in
this chapter.
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Chapter 12.
Editing DesignShop Libraries

Introduction

In this chapter we will examine the image and color libraries available in DesignShop.
The instructions in this chapter show you how to edit and create your own graphical
libraries and insert them into DesignShop for future use. You will also learn how to tailor
graphic libraries so that you can add, edit, and del ete images and objects as you want.

Editing an Image Library

Click on the Library > Edit Image Library menu options to open the Library Edit dialog
box. This dialog box includes many groups of image libraries including:

Clipart Library. TheClipart Library is made up of Windows Metafiles (WMF) and
Enhanced Windows Metafiles (.EMF). You can only insert these types of imagesinto
this library. These images can be used as clip art in any of the DesignShop graphic
projects.

Vector ImageLibrary. The Vector Image Library is made up of Windows Metafiles
(WMF) and Enhanced Windows Metafiles (.(EMF). You can only insert these types
of imagesinto thislibrary. These images can be used as clip art in any of the Design-
Shop graphic projects.

Raster Image Library. The Raster Image Library includes raster or bitmapped im-
ages. These image types include: Windows Bitmap (.BMP), CompuServe Bitmap
(.GIF), JPEG Bitmap (.JPG), Paint Brush Images (.PCX), TARGA Bitmap (.TGA),
and TIFF Bitmap (.TIF). These images can be used as clip art in any of the Design-
Shop graphic projects.

Border Library. The Border Library is made up of Windows Metafiles (WMF) and
Enhanced Windows Metafiles (.EMF). You can only insert these types of imagesinto
thislibrary.

Raster Brush Library. The Raster Brush Library includes raster or bitmapped im-
ages. These image types include: Windows Bitmap (.BMP), CompuServe Bitmap
(.GIF), JPEG Bitmap (.JPG), Paint Brush Images (.PCX), TARGA Bitmap (.TGA),
and TIFF Bitmap (.TIF). Thesefilesare generally very small imagesthat can be used
as repeated brush strokes in a background pattern.

Vector Brush Library. TheVector Library ismade up of Windows Metéfiles (WMF)
and Enhanced Windows Metafiles (.(EMF). You can only insert these types of images
into this library. These files are generally very small images that can be used as
repeated brush strokes in a background pattern.

Bullet Library. The Bullet Library includes small raster or bitmapped images that
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may be used as bullets to highlight text or graphics. These image types include:
Windows Bitmap (.BMP), CompuServe Bitmap (.GIF), JPEG Bitmap (.JPG), Paint
Brush Images (.PCX), TARGA Bitmap (.TGA), and TIFF Bitmap (.TIF).

e Button Library. The Button Library includes small raster or bitmapped images that
may be used as buttons to highlight text or graphics. These image types include:
Windows Bitmap (.BMP), CompuServe Bitmap (.GIF), JPEG Bitmap (.JPG), Paint
Brush Images (.PCX), TARGA Bitmap (.TGA), and TIFF Bitmap (.TIF). Thesefiles
are especially useful in creating graphic hypertext links in Web pages.

e Background Library. The Background Library includes raster or bitmapped im-
ages. These image types include: Windows Bitmap (.BMP), CompuServe Bitmap
(.GIF), JPEG Bitmap (.JPG), Paint Brush Images (.PCX), TARGA Bitmap (.TGA),
and TIFF Bitmap (.TIF). Theseimages are generally used as Web page backgrounds.

e Horizontal RuleLibrary. TheHorizontal RuleLibrary includesraster or bitmapped
images. These image typesinclude: Windows Bitmap (.BMP), CompuServe Bitmap
(.GIF), JPEG Bitmap (.JPG), Paint Brush Images (.PCX), TARGA Bitmap (.TGA),
and TIFF Bitmap (.TIF). These images are generally used only in Web pages as
horizontal dividers.

Each library includes one or more categories of imagesthat are divided by subject matter.
See the list on the adjacent page for alist of categoriesin each library.

Adding an Image to a Library

You may edit any of the picture libraries using the Library > Edit Image Library menu
options.

To add an image to a library:
1. Click onthe Library > Edit Image Library menu options.

Note: You can only add specific file types to specific libraries. You must check which
libraries support which file types.

2. Clickonthelibrary typeinthe Library Type Selector at the bottom of the dialog box.
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Image Library Categories

Clipart Library Categories
Arrows

Balloons

Bullets

Flags

Miscellaneous

Plants

Signs

Stars

Vector Image Library Categories
Animals

Buildings

Greetings

Home

Office

People

Picture

Sport

Tools

Transport

Raster Image Library Categories
Animals

Arrows

Logos

Miscellaneous

Nature

Picture Gallery

Religious

Border Library Categories
Borders #1

Borders #2

Borders #3

Borders #4 (Greetings)

Borders #5

Raster Brush Library Categories
Balls

Brush Collections

Internet DesignShop - User Guide

Color Brushes

Internet Brushes

Medium Brushes

Patterns

Radial

Small Brushes

Vector Brush Library Category
Stars

Bullet Library Categories
Arrows

Balls

Large Circle

Large Diamond

Large Rectangle

Large Square

Medium Circle

Medium Diamond

Button Library Categories

3D Border

Actions

Arrows

Circular Buttons

Diamond Buttons

Extra Wide Rectangular Buttons
Rectangular Buttons

Square Buttons

Background Library Categories
Canvas

Clouds

Miscellaneous

Pastels

Textures

Tiles

Horizontal RulesLibrary Categories
Narrow Rules

Solid

Textured
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3.

4.

5.
6.
7.

Click on the library category in the library selector drop down list (it is located just
below the Files of Type selector.).

In the folder selector at the top of the dialog box, log to the drive and folder that
contains the file you wish to add to the library.

Click on the file that you wish to add.
Click on the Show Preview option if you wish to see the image before you import it.
Click on the Add button to add the image to the selected library.

It isimportant to remember that you must select compatible images for the libraries. For
example, you cannot import a Windows Bitmapped image (.BMP) into a Vector Image
Library.

Deleting a Picture from a Library

You may delete any of the picturesin alibrary using the Edit Image Library option in the
Library menu.

To delete an image from a library:

1.
2.
3.

Click on the Library > Edit Image Library menu options.
Click onthelibrary typeinthe Library Type selector at the bottom of the dialog box.

Click onthelibrary category inthelibrary selector combo box list located just below
the Files of Type selector.

In the image list box (below the library selector), click on the file that you want to
remove.

Click on the bottom Show Preview option if you wish to see the image before you
removeit.

Right click on the image file to open the drop down menu.
Click on the Delete option to remove the image from the selected library.

Note: Be careful not to click on the Delete Library button. The Delete Library button will
remove the entire library from the DesignShop system.

Creating a New Image Library Category

You

may add picture libraries to the DesignShop system using the Edit Image Library

option in the Library menu.

To add a new image library:

1.

ok~ v

Click on the Library > Edit Image Library menu options.

Click onthelibrary typeinthe Library Type selector at the bottom of the dialog box.
Click on the New Library button.

Enter the name for the new library category.

Click on OK. The new image category is now added to that image library.

Editing Brush and Pattern Libraries

Brush and pattern libraries are edited and created in the same manner asthe picture librar-
ies. The only consideration with theselibrariesisthe manner in which the origina graphic
is used. For example, the graphic of a butterfly is simply inserted in the picture library as
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isand used in any instance you need a butterfly image. Brush and pattern libraries, how-
ever, are very small patterns or images that are reproduced repeatedly throughout the
image to produce a specific pattern. If you wish to create awallpaper effect of a particular
graphic image, you may insert that image into abrush or pattern library. However, for the
most part, graphic images will not display or print well as a brush pattern.

Editing a Color Library

You may create and edit color libraries using the Library > Edit Color Library menu
options. Thecolor library featureisan advanced feature intended for the advanced graphic
artist who requires precise control of color selectionsin acolor library.

To change a color in the color library:

1. Click onthe Library > Edit Color Library menu options to open the Color Library
dialog box.

2. Click on the arrow to the right of the Color Library selector to open the drop down
library list.

3. Click onthelibrary that you wish to edit from the library list.

4. The colors for that particular library appear in the color swatch display below the
library selector. Click on the color sguare that you wish to change.

5.  The Color Library dialog box includes a display of Basic Colors in the upper left
corner. Click on the color that is closest to the new color that you wish to insert.

6. Inthecolor gradient display in the upper right corner, you will notice that the cross-
hair indicator moves to the color that you selected in the Basic Color section. If this
isthedesired color, click on the Replace Col button to replace the color in thelibrary
with the selected color. The color swatch indicator in the color library will reflect the
new color. If the color in the gradient display is not the exact color you desire, you
can place the mouse pointer on the cross-hair and, while holding down the left mouse
button drag the cross-hair to the desired shade.

Eolor Llhrary

Basic colors:
JO 1
Il Jf |
I
TN .
L i i i il i
T
— Color Generator —————————————————
F‘Edl EI 3 First Colorl
Greenlﬁlﬁ Last Eololl
Befl =0 = Gene[atel Hue:[222)  Red:[180]
— Sat: W Greer: l_
© RGB ~ HLs  Count]2 EolorISolld Lum[% | Blue[5
Add Col. | Replace Col | Femove Col.l Set Said |
[Default <] mewlb | Red[
EEEEEE T EEEE T N peanels| OO
EEEEEFENEREEFET N —I Bue:|
EFEEEE T EEEEET NN DE'E‘EL“’|
EEEEEFEEEEFES NN
4| I LI Help | Cancel |

Internet DesignShop - User Guide 222 12-5



Chapter 12

To add a color to alibrary:

1.

2.

Click on the Library > Edit Color Library menu options to open the Color Library
dialog box.

Click on the arrow to the right of the Color Library selector to open the drop down
library list.
Click on the library that you wish to edit from the library list.

The colors for that particular library appear in the color swatch display below the
library selector. Click on the color sguare that you wish to change.

The Color Library dialog box includes a display of Basic Colors in the upper left
corner. Click on the color that is closest to the new color that you wish to insert.

In the color gradient display in the upper right corner, you will notice that the cross-
hair indicator moves to the color that you selected in the Basic Color section. If this
isthe desired color, click on the Add Col button to add the color to that library. If the
color in the gradient display is not the exact color you desire, you can place the
mouse pointer on the cross-hair and, while holding down the left mouse button drag
the cross-hair to the desired shade.

To remove a color from a library:

1

2.

3.
4.

5.
6.

Click on the Library > Edit Color Library menu options to open the Color Library
dialog box.

Click on the arrow to the right of the Color Library selector to open the drop down
library list.

Click on the library that you wish to edit from the library list.

The colors for that particular library appear in the color swatch display below the
library selector.

Click on the color in the library that you wish to remove.
Click on the Remove Col button to remove that color from that library.

Creating a New Color Library

12-6

Designshop includes a number of different color libraries for you to use. You can also
create your own new libraries using any color combination that you desire. You can as-
semblealibrary fromindividual colorsthat you select or you can have DesignShop create
ranges of colors based upon your specifications.

To create a new color library:

1.

2.
3.
4.

Click on the Library > Edit Color Library menu options to open the Color Library
dialog box.

Click on the New Library button to create anew library.
Enter aname for the new library.

Click on the OK button to accept the new library name. You now have anew library
structure that does not yet contain colors.

To add colors to the new library:

1

2.

Inthe Basic Color section, you can select individual colorsand then click ontheAdd
Col button to add the colorsto the library.

If you wish to create arange of colorsfor the new library, you can have DesignShop

X WebPage Construction Kit



Editing DesignShop Libraries

create a color range based upon the colors you select. To use this feature, you must
select the first color for the library. You can select the color by clicking on the color
inthe Basic Color display or by dragging the cross-hair in the gradient color display
to the desired shade.

When you have the desired color for the first color in the color library, click on the
First Color button. You will notice that the Color Generator section includes a nu-
merical display indicating the mix for the colors. If you know the precise amounts of
each color required, you can enter the numbers in the spaces provided in the Color
Generator section.

Next, you must click on thelast color to insert in the library range. You can select the
color by clicking onthe color inthe Basic Color display or by dragging the cross-hair
in the gradient color display to the desired shade. When you have the desired color,
click on the Last Color Button.

Next, you must select the number of color shades that are to appear in the library
between the first and last colors. To enter the number of color shades, use the scroll
arrows in the Count box or enter the number desired. The horizontal display bar to
the left of the Count indicator displays a gradient for the number of shades selected
for the first and last colors.

To complete the color library, click on the Generate button. A color range using the
Count number is inserted into the new library. The range of colors begins with the
First Color you selected and ends with the Last Color.

To remove a color library:

1

2.

3.
4.

Click on the Library > Edit Color Library menu options to open the Color Library
dialog box.

Click on the arrow to the right of the Color Library selector to open the drop down
library list.
Click on the library that you wish to remove from the library list.

Click on the Yes button to confirm the deletion. The library is removed from the
DesignShop system.

To rename a color library:

1

2.
3.

o

Click on the Library > Edit Color Library menu options to open the Color Library
dialog box.

Click on the Rename Library button to renameit.

Click on the combo box at the bottom of the dialog box to open the list of available
libraries.

Click on the library name that you wish to rename.
Enter anew name for the library.
Click on the OK button to accept the new library name. The library is renamed.
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Chapter 13.
Secure Shuttle Transport - SST

Introduction

SST isasecureinstant messenger including encrypted securefiletransfersand more. SST
provides you with additional functionsthat are useful for Web applications. It can be used
to interact with visitors to your site or others on the Internet. Some of the SST features
include: Encrypted Instant Messaging and real time chat, encrypted FTP, encrypted real
time Voice Over IP, secure E-Commerce / Credit Card information exchange, and much
more.

The SST installation starts once the WebPage Construction Kit Installation is completed.
You may asoinstall SST from the Welcome screen of WebPage Construction Kit's pro-
gram CD. After you install SST, make sure you have I nternet connection, and then double-
click on the SST icon found on the Windows desktop.

This chapter describeswhat SST is, and how you can useit. Topics covered in this chapter
include:

e SST Enterprisefor Large Corporations

e System Requirements

e Ingtaling SST

e Registering SST and Getting aUID

e Specifying Server Settings

e Exporting and Saving Your SST User Profile (SS file)

e The SST Application Window

e« UsingSST

SST Enterprise for Large Corporations

You need an Internet connection to use SST and interact with others. Large companies may
upgrade to or use the SST Enterprise solution, which enables them to use SST over their
local or wide area networks. It is an ideal backup communications system to the regular
email used in companies. SST does not require an email server or an email client such as
Outlook, Netscape or Eudora. More and more, company operations are coming to ahalt as
viruses are infecting the Email servers. If the company’s email is not working due to
viruses, network and server maintenance or other reasons, the entire company computer
network can still operate on SST. Thiskeepsthe company operational and avoidsfinancial
losses. If youwork in alarge company and areinterested inlearning more or deploying SST
Enterprise solution in your company, please contact Boomerang Software sales for more
details.
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System Requirements

The SST installed on your PC is a small program that takes up less than 3 megabytes of
hard disk space. It operates on your PC asaclient program and does not interfere with any
other applications that you have.

The minimum system requirements to run SST are:

e A 200 MHz IBM PC with Windows 95/98/2000/NT/Me/2000 or XP

32 MB of RAM

e« 5 MB of free hard disk space

e 800 by 600 resolution monitor

e Internet Explorer 4.01 (or higher) installed on the same computer

The recommended system requirements are:

e A 233 MHz IBM PC with Windows 95/98/2000/NT/Me&/2000 or XP
e 32 MB of RAM

e 10 MB of free hard disk space

e 1024 by 768 resolution monitor

e Internet Explorer 4.01 (or higher) installed on the same computer

Installing SST

SST is part of anumber of different Boomerang Software products. The SST installation
starts after the installation of your Web application is completed. You can also install SST
by clicking Install SST from the Welcome screen of your program CD.

Theinstallation places al the necessary files on your PC and insertsthe SST icon on your
desktop. After theinstallation is completed you must register the program. You cannot use
SST without registering it.

After registration, you will be able to connect to the SST network, exchange information
and take advantage of all SST system functions. Pleaserefer to the Registering SST Section
below, to continue the SST registration.

If you already have an SST client program installed and running on your PC you caninstall
the new version over it. If the SST you already have isamore recent version than the one
being installed now do not re-install SST. You can simply exit the SST installation program
and use the version you have. Theinstallation screens of the new SST indicate the version
number of the SST being installed now. To see the version of your existing SST, click on
About inthe main menu of SST. If the existing SST is older than the one included on your
program CD, before proceeding with the installation, right-click on the SST icon in the
Windowstray, and select Exit. You can now install SST onyour PC. It will install over the
older version. However, if you think the SST you aready have is a more recent version
than the one being installed now, then do not re-install SST. You can simply usetheversion
you have. Theinstallation screens of the new SST indicate the version number of the SST
being installed now.

Registering SST and Getting a UID

Registering SST isdifferent than the registration of regular software programs, whereyou
indicate that you are an owner of the program. You cannot use SST without registering it.
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Registering SST means that your computer connects to the SST main servers located at
Boomerang Software and getsauniqueidentity code. ThisisreferredtoasaUniquelD or
UID for short. It is aunique number that designates you.

You can start the SST registration after the SST installation iscompleted. SST registration
needs to connect to the servers at Boomerang Software. It needs your computer to be
onlineto do this. In most cases, SST registration will start your Internet connection or ask
you to go online. Dueto certain PC configurations, it is recommended that you go online
first then start the SST registration to avoid registration problems.

To start the SST registration, double-click on the SST icon on your desktop. The SST
Registration Wizard starts.

Thewizard will ask you if you want to register yourself asanew SST user (referred to as
an SST client), or whether you want to read-in and activate an already existing SST
account. If it is the first time you are registering SST then select the Register A New
Account option and click Next.

If you have previously registered yourself and have an SST profile, then choose Usea pre-
registered UID, browse and open your valid SST account. Users of SST can export and
savetheir user profilesand UIDsin SSI files. They can place the SSI file on a diskette or
other media, read it in SST client programs on other computers, and use their saved SST
account.

Follow the wizard and enter the requested information. Some of the data such as personal
address are optional. All the information you enter in the input forms of the wizards
become your user profile. Others can search for you on the SST network, and check your
user profiles. At aminimum, most people enter their name, company name, email address
and a nickname. The nickname is the name that will appear (representing you) on other
SST users' contact lists.

SST registration wizard then displays a number of connection related options for you to
chose from. These options refer to the different ways that client PCs may connect to the
main SST servers. The communications between your PC and the SST main server are
affected by the network connections that they have to communicate over or through, in
order to establish proper communications. Otherwise your SST will not work. Please refer
to the section on Specifying Server Settingsfor more details.

Specifying Server Settings

The different methods by which your PC may be connected to the Internet and the SST
main servers are: modem connection and your regular dial up account, DSL or cable mo-
dems, Direct IP addresses, and LAN connections through a local area network inside a
company that is connected to the Internet through the company Internet connections, i.e.
T1, T3, Fiber optics.

In most cases, these different methods of communications do not pause any major prob-
lems, and your SST will operate properly. In cases where your PC is on a network inside
acompany, the company proxy servers, may have al proper communication ports closed
and this may cause SST not to function properly. In other cases, the company may have
placed a firewall that completely blocks any communications. For this purpose, SST
provides you with a number of different settings to select from in order to set the best
communications means and operate SST properly.

One of the important parts of the registration process is to establish connection between
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your Computer, where SST isbeing installed, and the main SST servers. If the signals of
communications that are sent by your PC to the Main servers, reach the servers and come
back successfully, then your SST can function properly. You specify the server connec-
tionsin the registration wizard screens.

Test Connection with Server

Most users are not expected to be very knowledgeable about the technical details of the
client PC to sever connection. However, in most cases the default settings of the registra-
tion wizard will work fine. To use the default settings, simply click the Test Connection
button.

If the connection to and from themain SST serversare successful, SST displaysamessage
indicating that the test was compl eted successfully. This means you do not need to change
any settings. Simply click Next to continue with the other parts of the registration.

Note: To use a Real IP or Microsoft proxy, click Next. The Registration dialog box
appears. No specific server settings are required when using Microsoft proxy.

If the test was not successful, then select other options and try the test again. Try all the
different options available until one of them establishes the proper connection. The fol-
lowing are some of the options:

*  TouseaSOCKSProxy, check the Use SOCK S Proxy check box. Completethe Proxy
Address, Proxy Port, User Name, and Password fields. When done, click Next. The
Registration screen appears. Test the connection.

e You can also set SST to use the browser settings aready configured on your com-
puter. For example, if you are using Internet Explorer 5 asyour main browser on your
computer, and if it is properly configured for the network settings of your PC, then
you can direct SST to use those settings. To check if your IE 5 is set properly, from
the |E 5 main menu select Tools> I nternet Options> Connectionstab and click on
LAN Settings button for LAN or the Settings button for Dial-Up connections
successively. The proxy server settings section must indicate the proper settings. If
this section is blank then your browser is not using network settings, and you cannot
use the Use Internet Explorer Settings option in SST. If proxy server settings are
properly set on your computer and you want to use them for SST, check the Use
Proxy option inthewizard screen and click the Proxy Settings... button. Then check
the Use Internet Browser Settings option in the Proxy Settings dialog box.

e If your ISP or company’s Internet network is not set up to handle SST or similar
communications software, then check Use Proxy option, click on Proxy Setting and
select HTTP from then Proxy Type filed. Use the HTTP option only if al other
settings fails to establish connection. HTTP connection is slower than the normal
connection modes, and not all SST functions would operate under HTTP configura-
tion.

Proxy Ports, Microsoft Proxy And Network Administrator Issues

134

If you are using SST form inside a company network, then most likely your company is
using Microsoft Proxy Server and has Microsoft Proxy client installed on your PC. You
should call the network administrator and ask if thisisthe case. In such acase, and if your
SST isunable to connect to the main SST server, you must ask your system administrator
to reserve inbound and outbound ports for the SST client. The system administrator must
enable at least as many inbound and outbound ports as the number of SST users inside
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your company network. Each SST user needs one inbound and one outbound ports.
Click onthe Test Connection button to retry establishing the connection with the server.

Configuring the port settings to work with Instant Messaging programs is a standard
practice done by your system administrator in proxy server administration. For more
questions or issues on this topic, your network administrator may contact
TechSupport@BoomerangSoftware.com.

After you set the proper communications settings, and the connection to the server test is
successful, click on Next to proceed to thefinal part of the registration where you will be
asked to export your SST user profile.

Exporting and Saving Your SST User Profile (SSl file)

At the end of theregistration, you are given the option to export your SST profile (the SSI
file). If you export the SST profile, you can useit again at any timein the future. You may
want to do so if you need to install SST on another PC or if you travel and use SST from
another computer. When you start SST from any other computer and read-in your saved
SST profile, it brings up al your contact list, user profile information you have entered,
Security Keys, and other SST settings. If you are using SST for the first time, you do not
have any contactslisted. It isrecommended, yet not critical, to save the SST profile at this
time. As you use SST and add other SST contacts on your list, then it becomes more
important to saveyour SST profilefromtimeto time. You can saveyour SST profileat any
timewhileusing the program. To do thisclick on Export SS file from the SST main menu.
Keep the SSI file somewhere safe. It includes your encryption keys that can be used to
unlock and decrypt the encrypted messages you have sent and received.

The SST Application Window

When you successfully register SST, your SST will be given the unique account number
UID. The SST program will start and the SST main window will appear. You can drag the
SST window and place it anywhere you want on the screen. The SST A pplication Window
includes:

User ID Number

Your SST User Account number (UID) appears at the top of the SST window. This
number identifiesyou to all other SST users.

SST Window Controls

The windows controls found in the title bar at the top of the SST window provide system
controls for desktop and system related settings. When you click on the SST icon on the
upper right corner of the window, the pop up menu displays a number of choices. These
include:

« Moveand Sizeoptions. They enable you to drag and reposition the SST window on
the screen and drag the borders and resize it.

e Minimize and Maximize. They minimize the SST window into the Windows task
bar, or maximize and display the full window.

e Close. It closes the SST window. Note that this does not exit or stop the program
from running. It simply closes the SST window, and removes it from the windows
Taskbar. The SST icon continues to remain in the windows tray. SST will run in the
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The Active and All Tabs

136

The Active and All Tabs display the nicknames of other SST usersyou have searched and
added to your contact list. The contact listsin the Active and All tabs define the commu-
nity or network of friends, business associates and Web site customers that you like to
interact with.

The Active tab displays only those members of your SST Contact List that are currently
online.

The All tab displays all your contacts (with their nicknames), immaterial of whether they
are online or offline. Those who are online are displayed with a color fill monitor icon.
Userswho are offline have amonitor icon, which is blank or white.

When userslisted inyour All tab go online, i.e. connect to the Internet and start working on
their computers with their SST running, their nicknames and icons immediately turn to
online status on your All tab list, and the users’ nicknames are inserted in the Active tab.
Similarly, when your SST contact list members go offline, or exit their SST programs, they
are automatically removed from the Active tab list, and they take the offline statusin the
All tab.
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Using SST

Using SST isvery simple. It doesnot require any special training. The user interfaceisvery
simple; right-click on the nickname of the person you want to communicate with, then
specify what kind of communications you want to conduct with that person or what data
you want to send. Unlike email, with SST the datagoes from your computer directly to the
other SST user’s compuiter.

Advantages of SST — Encryption and Security

SST isunique amongst al other Instant M essaging programs. When you send a message,
chat, transfer files or send email attachmentswith other messaging or email programs, they
travel over local area networks, through servers, or over wide area networks and Internet
connections. These paths, in most cases, are unknown and uncontrollable by you. Others
may tap, record, and view such messages. The Internet is an open communications net-
work.

SST provides a Software Virtual Private Network (VPN) to give you secure channels of
communications with others. The messages you send and receive, the filesyou transfer or
datayou exchange with others using SST, are encrypted with the most modern encryption
techniques available in technology today. Using RSA private and public key architecture,
SST works in the background without changing the way you work, and does not require
any specia encryption know-how. It encrypts data on one end, sends it to the other SST
user, and decryptsit, all automatically and in real time. Itissimple, clean, fast and highly
secure,

Starting and Using SST

To start SST select Start > Programs > Boomerang Software > Boomerang SST. If
you checked out the checkbox to start SST whenever you start your computer, then SST
will start automatically each time you start your computer. You must be online with
Internet connection to use SST. Otherwise, the SST statuswill indicate Offline. You cannot
receive or send messages or perform other communications with SST if you are offline.
Other SST userswill seeyou as being offline aswell.

If you have Internet connection, and the SST window is open, click on the Offline button
and select Online to go online. SST uses whatever your means of Internet communica-
tions you are using, connects to the SST main server, and becomes active.

Click on the Active Tab to see the list of contacts who are online or active at thistime. If
you just installed and registered SST, the list will be empty.

You must add a person to your contact list before you can send or receive messages, chat
or exchange information with that person.

To search another SST user and add that person to your contact list, select Search Users
from the SST menu. Fill out one of the fields you want to search by and find the person.
You can use ? and * characters as wildcards in your searches. SST will bring up exact
matches as well as other users with similar profiles or search criteria. A list of possible
candidates will be displayed. Find the person in the list that you want, click on the
person’snameand click Add To Contact List. The program givesyou an option to add that
person to the Default group, or one of the existing groups or to anew group you may create
for that person. Make your choice and click Add. The person (nickname) will be added to
your contact list.
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A user listed in your contact list can bein one of few states: Online (displayed asateal or
colored monitor) it implies the person is now online at his or her computer, Offline
(displayed asamonitor’s side view without colors), Away (displayed as amonitor’sfront
view without colors) implies the user’s PC is on and his or her SST is online yet the user
is away from the computer, and Busy (displayed as ateal or colored monitor with ared
border) implies the other user is at the computer but is busy and does not wish to interact
at thistime.

Asyou add more peopleto your list, thelist becomeslarge. You can organize your contacts
into groups. The + and - control buttons next to each Contact List Group icon expand or
collapse the group listing.

The SST Pop-Up User Menu

138

When you right-click on a Contact List Group icon, the pop-up menu displays a number
of options. These include to delete or rename the selected Contact List Group, sort the
members of the selected Contact List Group a phabetically, or create another SST Contact
List Group.

Right-click on a user nickname. The pop-up User Menu appears. It enables you to com-
municate with that person in an encrypted SST secure channel.

The User Menu also includes filtering options where you can make yourself invisible to
othersinthe SST contact list. They will seeyou asbeing offline, yet you will be ableto see
them when they go online, or even be able to send them messages.

When you receive a communications event (such as amessage, chat request, or filetrans-
fer), ablinking icon appears on the computer icon of that person in your contact list. The
SST icon inthe Windowstray startsto blink aswell. Double-click on the blinkingiconin
the contact list and receive the message. In the case of a message, click Reply, typein a
reply and click Send to reply to that message.

If you receive a communications event from anew SST User who is not listed in any of
your SST Contact List Groups, the application creates atemporary “Not in Contact List”
group and displays that person’s UID in the contact list. The UID will blink to indicate
that amessage or SST communicationsis pending for your acceptance. Double-click oniit,
and respond or process the event as you want.

The Offline/Online control button enablesyou to go offline or online whenever you want.

The Pop-Up User menu that appears when you right click on an online person in your
contact includes the following options:

« Message. Enables you to type and send an instant message to that person. If the
person is offline, you can specify to have your message be sent later at a specified
time or whenever the other person goes online.

e Chat. Opensadoublewindow, where you can typein one window and the other SST
user can type in the other.

*  Voice Message. Enables you to send a fifteen-minute voice message to that person.
The Voice Message dialog box that opens provides a Record button. Click on it to
speak into the microphone connected to your PC's sound card and send that voice
message. The message is encrypted by SST and is secure. This option may be avail-
able only in the Enterprise version of SST and those versions of SST that are pur-
chased.

e VoiceChat. Enablesyou to speak in full duplex mode, over the Internet connections
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of SST with other SST users. Known asthe Voice over IPfeature of SST, it cutslong
distance telephone costs and enables secure and encrypted conversations with your
customers, business associates and other SST users. This option may be available
only in the Enterprise version of SST and those versions of SST that are purchased.

e File Transfer. Enables you to transfer files to the other user. You can transfer as
many files as you want. The files are encrypted, transferred, and then decrypted on
the other sidein real time and without any special effort by you or the receiver. You
can browse and point to the files you want to transfer, or you can drag them form the
windows explorer to the File Send window of SST. You can also typein adescription
or a comment regarding this transfer. The other user will read your comments, and
accept or decline the transfer. This Encrypted FTP function of SST provides a de-
pendable way to transfer large numbers of files to others on the Internet. Most email
systemsin companies block out or quarantine attachment fileswhich arelargein size,
for this reason SST’s encrypted FTP functions provide a dependable solution for
such transfers. In addition, since you know who is the actual sender and you can
approve or decline the acceptance of such files, it is much more secure than email
attachments that you may receive, as emails and email attachments have become a
source of deadly viruses that paralyze computers and company networks. This
option may be available only in the Enterprise version of SST and those versions of
SST that are purchased.

«  Transaction. Opens up aspecialized dialog box and aform to accept credit cad and
payment details. Web customers, normal clients who want to make payments, or
other credit card holders shy away from emailing their credit card information to you,
or in many casesto even enter them in Web siteforms. Credit card fraud isincreasing
rapidly due to the lack of public confidence. Since SST is a fully encrypted secure
system, you can use the Transaction option to exchange sensitive credit card informa-
tion. Theinformation you receive via SST isinserted in atable-like manageablelist.
You can view, sort, find and perform other tasks on all credit card records that you
receive. Thisoption may beavailableonly in the Enterprise version of SST and those
versions of SST that are purchased.

«  Email. Encrypts and sends files as attachments to your current or default email
program. Such as Outlook or Netscape. Your email program must be open before you
send an SST Email attachment. The Email To dialog box that opensin SST allowsyou
to browse or drag and drop any files you want ot send as encrypted attachments. It
also provides space for you to enter a body text that would accompany the attach-
ments. The text that you enter will be encrypted as well. When SST sends this
information, it decryptsit on the other side assoon asit arrives at the other SST user’s
computer. This is one of the magjor reasons why large companies, especially the
management of such companies use SST Enterprise asan encrypted and confidential
means of emailing and exchanging filesin the company. This option may be available
only in the Enterprise version of SST and those versions of SST that are purchased.

e Filter. Enables you to make yourself invisible and appear offline to other users of
your contact list, while you continue to see them.

. Delete and Rename. Deletes the user or renames the nickname in the contact list.

e User Info. Displaysthe User profile and information the SST user hasentered in SST.
It also enables you to get a picture of that user if the user has inserted one. When you
send amessage to that person, the picture will appear in the message box helping you
associate the message box with that person. This can be helpful when you are
multitasking, sending and receiving messages with many other usersat the sametime.
Pictures help you identify which message box is for what user.
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e User Settings. Provides different action driven options that you can assign to spe-
cific users on your contact list. These settings supercede the general settings that
apply to all your SST contacts. They include Automatic receive options, Automatic
acceptance or decline, and incoming trigger and personal sounds. For example, if you
want to havethe SST to open a Response dialog box for incoming events, then check
the Pop Up Response Dialog option.

e History. Opens the Event History window. It displays all the messages sent and
received between you and your SST contacts. SST keeps these initsinternal date
base, and displays them in atable-like layout. Click on the + icon next to a person’s
nickname to open the messages subfolders. Click on Message, and the main window
displays the full list of messages exchanged with that person. You may expand and
reduce the size of the data columns by dragging the column titleright or left borders.
Click on oneof the column title tabsto sort the messages asyou want. To seethe exact
contents of a specific message, double click on it. Click on the Next and Previous
buttons to quickly display the next or previous messagesin thelist. While viewing a
message, you can view the User profile of the person who sent the message, or even
click on Message button and send amessage without having to do thisfrom the main
SST window.

e Outbox. Displaysthelist of unsent messages in the outbox waiting to be sent. Note
that you can send messagesimmediately or at atimeor timeinterval that you specify.

*  Received Files. Opens the Windows explorer, pointsto the folder where all thefiles
you have received from that user are sorted, and lists them. Thisis very convenient
feature. After using SST for many months, you may forget where certain files that
you received from othersare found. SST managesthereceiving and storing of filesvia
its secure FTP functions. When you right click on acontact nicknamein your list and
select Received files, it knowswhere al thefilesyou received from that person are on
your computer, and it lists them for you.

*« Move To. Moves that person to another group in your list.

The SST Pop-Up System Menu

When you click on the down arrow or the system menu icon in the SST window, the SST
pop-up System Menu appears. It provides SST program and system maintenance op-
tions. Theseinclude:

* My Info: Displaysyour SST User Registration Profile and enables you to change it.
This is the information that others see when they check the user info on your nick-
name.

e History: Displays al the messages you have sent and received. Please refer to the
History explanation in the SST Pop-Up User menu for more information.

e Outbox: Displays the Outhox dialog box of all messages not sent and which are
waiting in the out box. Pleaserefer to the Outbox explanation in the SST Pop-Up User
menu for moreinformation.

e Address Book: Displays your SST Address Book. It lists the details of all your
contacts in atable-like layout.

. Search Users: Searches the SST network for users. You may enter names, nick-
names, email addresses, or even their UIDsif you know them. You can also use ?and
* wildcards in the text that you enter for searching. SST displays all the exact and
similar matches to the people you are looking for. You can conduct more searches or
add them to your contact lists. Note that you must search and add a person to your
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contact list before you are able to send messages to that person.

e Add To Contact List: enables you to create a new group and add it to your contact
list.

*  Filter: Enables you to make yourself invisible and appear offline to other users of
your contact list, while you continue to see them.

*  Preferences: Displays the Preference dialog box and modify SST system settings.
This includes connection options via proxy, Socks 4 or 5, HTTP, and monitor and
inform you of incoming mail. It also enables you to specify how big a database of
History you wan tot keep for your messages, encryption options, specify short cut
keys to quickly enter macro like text in your message boxes, and specify different
actionsthat can be activated by certain triggers.

e Register/Sign In: Launchesthe SST Registration Wizard. This allows you to regis-
ter againif you need to, or register another person on the same computer. The program
will ask you to save your current SST registration profile before you start a new
registration.

«  Export SSI File: Savesyour SST Registration profileto afile. You can useit later to
retrieveyour account if you want to use SST on another computer, or after you install
anew operating system on the same compuiter.

e Feedback: Launchesyour default Email program and enables you to send any email
you want to the Boomerang Software technical support team.
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e About: Displaysinformation about the program including the version number.
e Exit: Exitsthe program. This closes the program and stops it from running.
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Chapter 14.
America OnLine Information

For AOL Customers
The following sections explain how AOL users can upload their Web page filesto AOL.

Section I:
For AOL users who want To FTPfilesto AOL using AOL's “Built-In" FTP Program.

These help tips may be reinterpreted if the AOL FTP application is changed or modified
by AOL.

Note: If you are NOT an AOL customer, this section does not pertain to you. Please
refer to the next section if you need help in uploading and downloading Web site files.

1. Make sure you have saved your Web sitefiles. No matter where you saved them or what
you named them, either write down or print out the list of files and their location
(usually a directory on your hard drive) of the files you intend to upload to AOL.
Thiswill beimportant later on, in Step 11. For now, Asatutoria, wewill step through
an FTP session and upload to the Boomerang Software home page at AOL :

members.aol.com/boomsoft
Here are the two files we will upload:
index.htm
pict0000.gif
2. To start the tutorial, log onto AOL.
3. Click on Go To from the main AOL menu bar.

4, Click on Keyword and type “ftp” in the “ Enter word(s)” area and then click on the Go
button.

5. The next screen should be the FTP - File Transfer Protocol window. It hasalist box in
the middle with two link icons on either side. The one on theright istitled, “Go To
FTP" and you should click on it now.

6. Thenext screen displays the “Anonymous FTP’ window. Here, a scrollable list box
in the middle shows “Favorite Sites.” In the lower window area, two link buttons
appear, “Connect” and “ Other Site”

NOTE: For AOL users uploading to a Web server OTHER than one of the AOL Web
servers, please skip ahead to step 16, where a tutorial gives a step-by-step guide to
uploading to an example NON-AOL Web site: www. Webhorizon.com/giftshop.

7. To locate the “members.aol.com” ftp Web site, scroll down through the list box until
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10.

11
12.

13.

14.

15.

16.

17.

18.

19.

20.

you see “members.aol.com.” Click once to highlight it, then click on Connect.

At this point you should be “connected” to “members.aol.com” and this status is
shown by the “members.aol.com/yourscreen name” in the title bar of the window,
indicating that you are in your own personal ftp area. Across the bottom, seven com-
mand buttons are laid out. In the middle, a list box shows the directories and files
listed on the remote server. With AOL FTP running, thisis the “control console” for
YOUR Web site.

Thetitle bar of thewindow reads, “ members.aol.com/boomsoft” To begin the upload
session, click on the Upload icon.

The next window istitled, “members.aol.com” and has an input box titled, “Remote
Filename” and two buttonsin the lower portion, “Continue” and “Cancel.”

We type “index.htm” for “Remote Filename” and click on Continue.

The Upload File box appears, with two icons, “ Send” and “ Select File” joined by an
empty input linetitled “File:.” Click on “Select File.”

The next window is the “Attach File” window. Click through the directory tree and
locate our Web project in a folder titled, “boom.htm.” Click once to highlight the
folder, then double-click to open it, revealing files “index” and “pict0000.”

Double-click on “Index” to select it for uploading. The “Upload Fil€” reappears, this
time the entire pathname of our file index.htm is shown in the “File:” input line in
gray text. Now, click “ Send.”

Thefileisuploaded. The“members.aol.com” window reappears, with the“ Filename”
input line and “index.htm” is still showing. Now, we clear out “index.htm” and type
in the next filename for uploading: “ pict0000.gif” and we click on “Continue.” From
here, it's arepeat of steps 12, 13 and 14 (one file at atime) until all of the files are
uploaded. They should al bevisiblein the big list box described in step 8 - including
the date and file size.

To FTPto asite OTHER than members.aol.com, do not use the scroll-down list box
of “Favorite Sites.” Instead, click on Other Site.

The “Other Site” window appears, offering you an input line titled “ Site Address’
and a Connect button in the lower portion of the window. Type in the ftp server
address of the target Web server. For example, “ftp.Webhorizon.com” would be cor-
rect in order to upload to “www.Webhorizon.com/giftshop.”

Note that there is a check box titled, “ Ask for login name and Password.” Make sure
you put a check mark in that box. Click on Connect.

The “Remote Sign On” window appears. Thetitle bar islabeled “ Anonymous FTP”
Typeyour “login name” in the first box, enter your password in the second box, and
then click Continue.

If your login name and password are accepted, you will next see the ftp control
window. A full listing of any files on the remote server will be displayed and thetitle
bar will indicate exactly where you are.

Section II:
This section appliesto AOL users who are in the following groups:

1.
2.
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AOL isyour only connection to the Internet.

You want to publish your Web site to a server that does NOT reside on the AOL
network.
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You need the Windows 95 version of AOL 3.0 software to take advantage of this
publishing method. To publish your Internet DesignShop Web siteto an NON-AOL
server, follow the these steps:

1. Logonto AOL asyou normally would.
2. AttheWelcome! Screen, “minimize” AOL.
3. Start up Internet DesignShop and open the Web project you wish to upload.
4. From the Menu Bar, click on Site then click on Upload Site.
5. The Upload Web Site dialog box appears. Fill in the four input lines as follows:
FTP Server Name or Address: Type in the FTP server address for the server
you have selected as your Web hosting service.
User Login: Your login name, as assigned by the Web host-
ing provider you have selected. Boomerang
Software Web hosting customers, you should
already know your user login.
Password: The password you have either selected or have
been assigned by your Web hosting provider.
Boomerang Software Web hosting customers,
you should aready know your password. To
force Internet DesignShop to save the pass-
word, check the Remember Password check
box
Upload Path: Type in the upload path given to you by your
Web hosting provider. Boomerang Soft-
ware Web hosting customers, you should al-
ready know your upload path.
6. Click on Upload. The Web site publishing function uploads all filesto the target Web

server.

7. You can follow the progress of your upload on screen. After the upload is complete,
exit Internet DesignShop, turn up AOL, click on the Internet icon and go visit your
brand new Web site!

Internet DesignShop - User Guide soe 14-3
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Appendix A.
License Agreement and Warranty

IMPORTANT

Opening the software package and using Internet DesignShop indicates acceptance of the terms of this License
Agreement.

NOTICE OF COPYRIGHT

This software program package (“SOFTWARE") is a proprietary product incorporating elements developed by
Boomerang Software, Inc. (“BOOMERANG”). This software is protected by copyright laws and internationa
treaty. You must treat the SOFTWARE like any other copyrighted material, except that you may either make one
copy of the SOFTWARE for backup or archival purposes, or you may place the SOFTWARE on a single mass
storage device (media), such as a hard disk, provided that you keep the origina software for archival or backup
purposes. Copyright laws prohibit making additional copies of the SOFTWARE for any other reason. You may not
copy written materials accompanying the SOFTWARE without the express permission of BOOMERANG

The WebShop program, its screens, icons, sequence, and organization are copyrighted materials of BOOMERANG
They may not be copied or duplicated in any medium without the written authorization of BOOMERANG

SOFTWARE LICENSE AGREEMENT

The software on the Internet DesignShop media is licensed to the user. Before using Internet DesignShop,
you should carefully read the terms and conditions of this Agreement. This Agreement is alegal contract
between you (the end user) and BOOMERANG governing your use of the software. If you do not agreewith
these terms and conditions, please return the software with al accompanying packaging materials to the
vendor from who you purchased it for refund or credit. Return policies of vendors may vary; you should
check with your vendor asto their return policy on returning unused, unregistered software. Return of soft-
wareis subject to restocking charges and terms which will be applied and deducted from the initial cost
paid by the customer returning the software. This agreement shall also be binding on any subsequent
authorized licensee. If you have questions regarding this Agreement, contact BOOMERANG at 617-
489-3000.

A.  BOOMERANG grantsyou theright to use one copy of the software on asingle-user computer only. Install-
ing the SOFTWARE on a multi-user computer or network server is a violation of this Agreement.

B. BOOMERANG further grants you the right to make a backup/archival copy of the SOFTWARE as
set forth in the Notification of Copyright.

C.  You may not sublicense, rent, or lease the SOFTWARE, but you may permanently transfer your
license to use the SOFTWARE and accompanying materials by delivering to another party the origi-
nal media (that is, the CD-ROM), and original user documentation materials comprising the SOFT-
WARE package. The new recipient of the SOFTWARE and accompanying materials accepts this
Agreement and is licensed under the terms of thisAgreement upon initialy using the SOFTWARE.

LIMITED WARRANTY /LIMITATION OF REMEDIES

BOOMERANG warrantsthe original media (that is, the CD-ROM) on which the SOFTWARE isrecorded to be
free from defects in workmanship under normal use for a period of thirty (30) days from the date of your
purchase as evidenced by a copy of the original receipt of payment. BOOMERANG'S entire liability and your
exclusiveremedy will be replacement of the mediathat does not meet BOOMERANG' Slimited warranty and is
returned to BOOMERANG with acopy of theoriginal receipt of payment. BOOMERANG will have no respon-
sihility to replace mediathat has been damaged by accident, abuse, or misapplication.

Under no drcumgtances induding negligence, shdl BOOMERANG he lidhle for any incidentd, spedid, or consequentia
damages thet resullt from use or ingbility to usethe SOFTWARE or related user documentation, including al user documenta:
tion delivered in digitd format, even if BOOMERANG or any BOOMERANG authorized representatives have been advised
of thepossihility of such damages, or tht result from mistakes, omissions interruptions, ddletion of files, errors, defects, or ddays
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in operation or any failure of performance whether or not caused by events beyond BOOMERANG'S ressonable contral,
induding, but not limited to, actsof God, computer failure, theft, destruction, or unauthorized useof BOOMERANG program or
savices provided by BOOMERANG in connection with the puldlication of the software covered by the LicenseAgreament.

Because any individua softwaretitle which (1) creates files combining multimedia functionality with hypertext
markup language (HTML) functionality and (2) is designed to create a commercial Web site (“WEB STORE”)
to facilitate electronic commerce over the public Internet is subject to many factors beyond the reasonable
control of BOOMERANG including but limited to the known incompatibilities among widely-distributed pro-
grams for viewing HTML files over the public Internet and private Internet Protocol (IP) networks, improper,
insufficient, obsolete, or inoperable hardware or software configurations on remote PC's accessing the public
Internet or private |P networks, unforeseen congestion on the public Internet or private IP networks, failure of
public telecommunication transmission providers, failure of unknown third parties to deliver accessto the pub-
lic Internet or thelegal or illegal use of public and private communication systems by unknown third parties, you
are advised to verify all work created with this SOFTWARE.

You are further advised to verify all confirmed or unconfirmed attempted transactions from any fully identified or
patidly identified end user (“CUSTOMER") accessing the WEB STORE and strongly encouraged to make
backup copies of al files, reports, email or any other administrative information generated as a result of work
created with this program or attempts to access Web sites generated through the use of this program.

BOOMERANG isin no way liable for the failure of any single electronic commerce transaction or any
series of transaction authorization failures experienced by one or more end-user merchants using this
SOFTWARE program to sell any product or service over any public or private communication system or
by an end-user attempting to access any file or Web site through any public or private communication
system to purchase any product or service created by any licensed or unlicensed user of this program.
Boomerang Software, Inc. cannot assumeany responsihility or lighility for any indirect, spedid, incidenta , economic, cover or
consequential damagesarising out of theuse of or inability to use Internet DesignShop or any component of the documen-
tationincluded with the program, including any and al documentation ddliveredindigital format. In no caseshdl Boomer-
ang Software be liable for any amount exceeding the purchase amount paid by a licensed user for the software.
The informetion contained in the Internet DesignShop documentation is subject to change. Exoept as spedificaly provided,
Boomerang Software makes no warranty or representation, promise or guarantes, either express or implied, statutory or
otherwise, with respect tothissoftwareor user documentation, induding their qudity, performance, merchantebility, or fitnessfor
apaticular purpose. No Boomerang Software dedler, agent digtributor, or resdller is authorized to make revisonsto this
waranty.

Revisionsto any component of the program or user documentation included with I nternet DesignShop may occur as
deemed necessary by Boomerang Software, Inc. The information herein is believed to be, and is presented to be,
accurate in al respects. However, Some states do not alow the exclusion or limitation of implied warranties or
limitation of liability for incidental or consequentia damages, so the abovelimitation or exclusion may not apply to
you.

When you install this program, it may set your browser’s default home page to be
www.boomerngsoftware.com. You may change this to another home page that you want. To change the home
pagein your browser, for Internet Explorer from the menu select Tools> Internet Options, inthe General (or the
proper) tab’s Home Page Address field enter the web URL address you want. For Netscape, from the menu
select Edit > Preferences, select Navigation in Category, check the Home Page setting and enter the web URL
you want in the Home Page L ocation. Email Boomerang Software for assistance if needed.

. MSDOS, Windows, NT, Me, 2000 and XP, Internet Explorer, Active Server Pagesand True Type are
trademarks of Microsoft Corporation.

. IBM is atrademark of International Business Machines Corporation.

. Navigator is a trademark of Netscape Communications.

. PhotoSuite is a trademark of MGI Software.

All other product names or trademarks identified in the user documentation accompanying this SOFT-

WARE are trademarks or registered trademarks of their respective companies. They are used in this book

in an editorial fashion only. No such use, or the use of any trade name, isintended to convey endorsement

or other affiliation with Boomerang Software products.
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Other Boomerang Software
Products and Services

You may purchase new products or the upgrades for your existing products

Visit the site for pricing and more details, or email Sales@BoomerangSoftware.com
You may also visit your computer and retail stores. Some products are sold direct.
Boomerang Software, Inc. Tel.: 617-489-3000, Fax: 617-489-1486

www.BoomerangSoftware.com www.EcommerceCities.com

« eXtendia—Your complete Web content management and E-Commerce solution for
enterprise companies. Includes: database layer management, visual ASP generator,
complete Web authoring features, latest HTML support, script wizards, E-Com-
merce gateways and more. Supports Oracle, MS SQL, and Access databases.

e eXtendia Community Builder — Includes eXtendia plus the complete online
community designer. Enables you to build and launch online communities within
days. Includes: administration and member provisions, bulletin boards, announce-
ments, gateway E-Commerce back end, and other online community options.

«  WebShop XL —Thecompletetool for the serious Web or E-Commerce site devel-
opers. Includes every software tool you need to successfully sell on the net, includ-
ing selected Web page upl oads, page-hit statistics, XML compliancy, built-in Form
Verification, Visual ASP, Script Wizards, Site Manager, order processing, order
verification by email, and more. Create stunning Web sites and successfully conduct
your business online using a seamlessly integrated shopping cart. One of the most
compl ete and aff ordabl e E-Commerce and Web authoring solutions ever created!

« E-Commerce Construction Kit 2.0 Deluxe —The E-Commercetool for every-
one. Building an online businessis easy once you have the right tools. Everything
you need to create an online business is included, ready-to-use store templates,
powerful shopping cart creator, and online new merchant account applications.
This s the program for anyone wanting to be part of the Internet revolution.

« Internet DesignShop XL —A comprehensive Web site creation, management, and
publishing program for Windows (no E-Commerce functions built-in). Intended for
serious Web designers. Supports dynamic HTML, selected Web page uploads,
page-hit statistics, XML compliancy, built-in Form Verification, Visual ASP, Script
Wizards, Site Manager, and more.

e President’s Club Wallet for Pocket PC — A Contact Manager and Wallet
Pocket PC application for storing personal information such as credit cards, bank
accounts, and money accounts; the program features easy data retrieval, flexible
financial data charting, easy-to-use contact storage, and a special feature that en-
abling you to create your own Pocket PC photo albums!

« President’s Club Graphics for Pocket PC —A Pocket PC Graphics applica
tion for charting personal and businessfinancial information. Enablesyouto make
2D and 3D charts that can visually represent data comparisons, patterns, and
trends. For example, rather than analyze several columns of worksheet data, create
one data chart that will indicate at a glance whether sales are falling or rising over
specific periods or how the actual sales compare to the projected sales!

e« Games for Pocket PC and Windows CE Devices — Square Shooter, Trick
Track, Twins, and 5x5.
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e Total E-Commerce for FrontPage 2000 & 2002 — The leading compl ete E-
Commerce solution for FrontPage 2000 & FrontPage 2002. Integrates perfectly
with FrontPage. Includes a powerful shopping cart, search engine, online new mer-
chant account applications, online store administration, Access database support,
order processing, order verification by email, and more.

e Total E-Commerce for FrontPage 2000 & 2002 International — The Inter-
national of Total E-Commerce. You can conduct business internationally in over
160 different currencies. Includes online merchant account applications and settle-
ment in foreign bank accounts.

e Total E-Commerce for Dreamweaver MX — The leading complete E-Com-
merce solution for Dreamweaver MX. Integrates perfectly with Dreamweaver MX
and UltraDev 4. Includes a powerful shopping cart, search engine, Online new
merchant account applications, Online Store Administration, Access database sup-
port, orders processing and verification emails, and more.

« Data Safe & Secure — A Windows application that is used to encrypt and
decrypt all kinds of files on PC drives. Files can be archived in their encrypted
forms or transmitted to others. In addition to supporting a number of encryption
standards, Data Safe & Secure supportsdigital signaturesasameans of authenticat-
ing the validity of any file before, during, or after transmitting it to others. The
application suite consists of the Data Safe & Secure Client and Data Safe & Secure
Server, which is installed and run as a server on your network. Together they
function as your network solution, and secure the exchange of information and
transmission of sensitive files on your company’s computers.

« PC Safe & Secure — Your complete Encryption and Security program for files,
emails, and any document you want to send over the Net. Excellent protection for
desktop or notebook PCs. Encrypts and protects your data from prying eyes even
when hackersget through afirewall. Send filesand documentsthat only your intended
recipient can read. Includes: Filewipeout, erase, and shredding of filesto makethem
unrecoverable, DES and triple DES encryption, Digital Certificates, and much more.
Perfect for Corporate userswho want to protect confidential data. Excellent for home
userswho use DSL, modems, and cable modemswhen going online.

e Secure Shuttle Transport SST Enterprise (Client/Server Solution)—The
leading encryption and Instant Messaging software. Send encrypted instant mes-
sages, Encrypted email attachments, filetransfers, voice messages, and real-timevoice
conversations over the Internet, securely and privately. Includes Voice over IP, En-
crypted FTR, and everything needed to secure an entire company’s network and PCs.

« eXtendiaAntiVirus AVK Pro —Theleading virus protection software for stand-
aone PCs. This program enables you to protect yourself from computer viruses
that are transmitted by email, FTP, or through shared files from all sources. This
product combinesover 15 years of experienceinthefield of virus development with
the most up-to-date software technology. Easy to use for everyone, yet offering the
highest security standards-these have always been the most important aimsfor the
development of eXtendiaAntiVirus.
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e eXtendia AntiVirus Client/Server — The leading virus protection software for
network PCs. Thisprogram enablesyour entire network of PCsto shareacommon
virus protection solution. Using the latest client/server technology, this solution
will protect your computer network against computer viruses that are transmitted
by email, FTP, or through shared filesfrom all sources. This product combinesover
15 years of experiencein the field of virus development with the most up-to-date
software technology. Easy to use for everyone, yet offering the highest security
standards— these have always been the most important aimsfor the devel opment of
eXtendiaAntiVirus.

Additional Customer Services Include

Electronic Downloads — Many products can be purchased as program downloads
from our Web site. You can also purchase from thisWeb site additional documentation (in
printed or downloadable form). Click the Download link on the home page at
www.BoomerangSoftware.com.

Web Hosting Services —Let ushost your Web or E-Commerce site. All Boomerang
serversare specifically configured to host any Web site devel oped using our Web and E-
Commerce products. Dedicated serversare availablefor hosting E-Commerce businesses.
Several hosting plans are available. For details, visit https://
www.BoomerangSoftware.com/webhosting/webhosting.htm

Other Consulting Services —For NT/Windows 2000 environments, consulting ser-
vicesfor Internet or enterprise application development is available.
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