4—The Job Jacket

The electronically generated Job Jacket in Extensis Preflight Pro,
just as with the job jacket for a print job handled the mechanical
way, includes everything associated with a particular job: the doc-
uments included in the job, output instructions, job ticket informa-
tion, problem reports, special instructions, logs, and notes. In
addition, the electronic Job Jacket in Preflight Pro provides access
to all the information that can be gathered about the various job
elements (fonts, pictures, colors) by document and page, that must
be checked to ensure that the job will output properly.

The first tab in the Job Jacket, the “Files’ tab, is the primary win-
dow within Extensis Preflight Pro. From the Files tab window you
have access to nearly all the operations and windows availablein
the program.

Working in the Job Jacket window

The Job Jacket window

The Job Jacket window is the primary
window in Preflight Pro. Displays tabs for
all job elements that can be checked and
flagged, such as Pictures, Fonts, and
Colors. The first tab in this window, the
Files tab, includes the informative Files

List and the Preflight Pro operations
Button Bar. @ @ @
) EN=——————— Job Jacke} - "Brochure Sample Job" ——=——————i=
A Job Jacket title bar and “Job Name” i i el e 2 i i
B Files tab J Filez [ Fictures [ Fontz [ Colors [ Log [ Motes I
c PiCtUreS tab I EE: | m | |V/| n |@| @”@ ||§|| @ | Show only: [ error [ caution [ ignore
D F t t b tat ||" t: |Pages |Se]ected |Tota1 |Profﬂe
onts tal [ |Trave] Brochure |D..§DDD |1—4,? ) |9 |Sample Praofjle 'ﬁ
E Colors tab
F Log tab
G Notes tab
H Button Bar: Provides easy access to
major Preflight Pro operations. Refer
to the Job Jacket Files tab for details
| Files list: Displays all documents ||
included in the job and their status. P e e & |-:>§
Refer to the Job Jacket Files tab for i
. 00 © ®

J Help box: Informational window dis -
playing each button, column heading,
or icon function as the mouse passes
over it

K “Show only” check boxes: Used to indi-
cate which problem levels will be dis-
played. Affects the Files List Status and
Page icons, and the problem Report.
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Files tab

The Files tab in the Job Jacket is the primary window in Extensis
Preflight Pro. Here you will find the list of documents currently
included in the job, along with document status, pages included in
the problem report, total pages in the document, and the Profile
assigned to the document. You also have accessto nearly all
Flight Pro operations through the button bar and the various icons
inthefileslist.

The Files tab window displays three areas of interest:

» Button Bar—The Button Bar gives you access to most of the
functions available in Preflight Pro, such as adding and remov-
ing documents from the Job Jacket; inspecting, opening, and
generating a problem report on documents; including and
excluding pages from areport; accessing the Job Ticket and
Output Specifications; and collecting the job.

* FilesList—The Files List shows all the documents included in
the job, along with problem status, number of pagesin the doc-
ument, which pages are included for problem checking, and
which Profile will be used for the problem report.

» Show Only checkboxes—The Show Only checkboxes allow
you to filter the problem report by problem severity. In the
Profile you determine what problem flag (representing problem
severity) will be applied to each type of problem, then, using
the Show Only checkboxes, you determine which severity
group(s) you would like to have reported.



Working in the Files tab

The Job Jacket Files tab

The Files window lists all documents in
the job, shows the overall status of each
document, indicates which pages are
included in the report and shows the
status of each page, and lists the Profile
assigned to each document.

A Files tab in the Job Jacket
B The Button Bar

C The Files List
D

Help box: Button, column, or icon
function is displayed here when the
mouse passes over the item

E Problem severity checkboxes: These
determine what problem severities
will be included in the problem report.
After inspection, page icons on the
Files list reflect the overall status of
the page according the combined
setting of these flags and the current-
ly assigned Profile.

EO=———————— Job Jacket - "Brochure Sample Job' ——————TI=
|
J F‘i]es [ Fictures [ Fontz [ Colors [ Log [ Motesz I
| 'ﬁ‘}lm”«ll@l@”@l@l@l Show only: [ error [ caution [ ignere ——
tat ||" t: |Pages |Se]ected |Tota1 |Profﬂe
[ |Trave] Brochure |D . . Q D D D | 1-4,7-9 |9 |Sample Frofile ﬁ
]
Fage 4 (Get Page Info...] [l EE

To do this...

Follow this procedure...

Go to the Files tab.

Click the “Files” tab, or select “Files” from the Job menu, or press 1.

Add document(s) to list.

From the Finder, locate the document(s) you wish to add, then
drag them into the open Files tab window. Or click the “Add
Document” button, or select “Add Documents” from the Job menu.

Remove document(s) from list.

Select the document(s) to be removed from the Files list, then
click the trash (Remove Documents) icon. Note: This action
removes the document reference from the list, it does not delete
the document from the disk.

Inspect a document.

In the Files list, select the document(s) to be inspected. Click the
“Inspect” button. The documents will be scanned and processed.
Completion time depends on document(s) size, processor
speed, image size, and other factors.

Open a document in the parent
application.

Select the document(s) on the Files list and click the “Open
Document” button, or select “Open Document” from the Job menu.

Include pages in, or exclude pages
from, the problem report.

Select the document, then click the “Include/Exclude Pages”
button. Or double-click in the “Selected” or “Total” column of the
desired document. In the dialog box, click the page(s) to be includ-
ed or excluded. A check mark beside the page number indicates
that the page is “included.”
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Working with the Button Bar

Button Bar

The Button Bar provides access to many oper ations within
Preflight Pro. As you pass the mouse over each button, refer to the
Help box in the bottom left of the screen for a short description of
button function. Click the button to open up a dialog box or win-
dow to complete the desired operation.

The Job Jacket Button Bar

The Button Bar inside the Job Jacket
Files tab provides access to many fea-
tures. Click a button to activate it.

A Extensis: Access information about
Extensis Preflight Pro

B Add documents: Add documents to the
Files list

C Remove documents: Remove docu-
ments from the Files list

D Inspect: Inspect documents selected in
the Files list

E Output Instructions: Open the Output
Instructions for viewing or editing

F Include/Exclude pages: Include or
exclude pages from the report

G Report: Report on the documents
selected in the Files list

H Open: Open the documents selected
in the Files list in their parent
application

I Job Ticket: Open Job Ticket for view-
ing or editing

J Collect: Collect job elements

B
=@
2 e

A e
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To do this...

Follow this procedure...

Add documents to the job.

Click the “Add Documents” button, then locate the documents to
be added. Or drag documents into the open Files window,
or select “Add Documents” from the Job menu.

Remove documents from the
job.

Select the document(s) to be removed from the Files list, then
click the trash (Remove Documents) icon. Note: This action
removes the document reference from the list, it does not delete
the document from the disk. Or select the documents to be
removed, then select “Remove Documents” from the Job menu.

Inspect a document.

In the Files list, select the document(s) to be inspected. Click the
“Inspect” button. The documents will be scanned and processed.
Completion time depends on document(s) size, processor

speed, image size, and other factors. Or select the document(s)
to be inspected, then select “Inspect Selected” from the Job menu.

Edit or view the Job Ticket.

Click the “Job Ticket” button. Or select “Job Ticket” from the
Job menu, or press #T.

Open a document in the parent
application.

Select the document(s) on the Files list and click the “Open
Document” button. Or select the document(s), then select
“Open Document” from the Job menu.

Include pages in, or exclude pages
from, the problem report.

Select the document, then click the “Include/Exclude Pages”
button. Or double-click in the “Selected” or “Total” column of the
desired document. In the dialog box, click the page(s) to be includ-
ed or excluded. A check mark beside the page number indicates
that the page is “included.” Or select the document, then select
“Include/Exclude Pages” from the Job menu.

Edit or view the Output Instructions
for a document.

Click the “Output Instructions” button. Or select “Output
Instructions” from the Job menu.

Generate a report of the problems
in the document(s) that might pre-
vent proper output.

Select the documents you wish to include in the problem report.
Click the “Report” button. Or select “Report” from the Job menu,
or enter ¥#R.

Collect all job elements.

Click the “Collect Job Elements” button. Or select “Collect Job
Elements” from the Job menu, or enter K.

Determine the function of a button
or icon.

Pass the mouse over the item. The item function will be shown in
the Help box at the bottom-left portion of the window.
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Working with the Files List

Files List

The Files List in the Job Jacket Files tab window lists all the doc-
umentsin the job. Thisis the primary source for all actions per-
formed on job documents, as indicated below.

The Job Jacket Files List

The Files List in the Job Jacket shows all
the documents available for inspection.
The columns can be resized as needed:
place the cursor on the edge of a column
and drag the column to the desired size.

A Status: Indicates the status of the
document after inspection. Status
indicated will be the most severe case
found in the document. Options are:
OK, Error, Caution, Ignore, and Not
Inspected

B Document: Shows the name of the
file. Full pathnames can be specified
in Edit: Preferences: General

C Pages: Shows all document pages.
White page icon indicates page has
been included in the report, slashed
page icon indicates excluded from
the report. Red page icon indicates
problem(s) found: generating a report
for this page is recommended.

D Selected: Shows page numbers
included for inspection

E Total: Indicates total number of pages
in the document

F Profile: Indicates the currently
assigned Profile for this document.
Column is also a pop-up menu for
assigning Profiles

? ]

Staius Docurnents ' IL-'ages Se]ected‘ Totai Profile

Travel Brochure

CEER | 1-4,7-5 g Sample Profile  _

o o o

G Double-click in the Status or Documents column of the selected document to
open the “Get Info” window for this document

H Double-click a Page icon for the selected document to open the “Get Info” window
for that page. Note: Help box shows page number as mouse moves over page icon.

| Double-click in the Selected or Total column for the selected document to open
the “Include/Exclude Pages” dialog for that document

J Click and hold down the mouse button to open the pop-up menu in the Profiles
column, then select a Profile for the selected document

To do this...

Follow this procedure...

Display more detailed information
about the document.

Double-click in the Status or Documents column of the selected
document.

Display more detailed information
about a particular page.

Double-click the page icon for the desired page of the selected
document.

Include pages in, or exclude pages

from, the problem report.

Double-click in the “Selected” or “Total” column of the desired doc-
ument. Or select the document, then click the “Include/Exclude
Pages” button. In the dialog box, click the page(s) to be included
or excluded. A check mark beside the page number indicates

that the page is “included.”

Assign a new profile to the docu-
ment.

Press and hold the mouse over the Profile column for the desired
document. Locate the desired Profile on the pop-down menu.
Release the mouse over a Profile to select it.




The Document Info window

Double-clicking in the Status or Documents
column of the selected document, or
selecting a document in the Files list and
selecting “Get Info” from the File menu,
or selecting a document in the Files list
and entering 31, opens this window.

A Document Info window title bar
B Document name and location
C Document data:

Created date and time, Modified date
and time, Creator name, Type,
number of Pages, document Height
and Width

D List of Document Items (job elements):
Pictures, Fonts, and Colors

E Job elements listed by category
(Pictures, Fonts, Colors). Click arrow
to expand/condense list.

Document Info =——=p15

@®

Location :

!

!

Docurnent :

Created:
Modified :
Creator:
Type:

Pages:

Height /width :

Trawel Brochure

Hard Dizk Projects :Brochures Travel
Brochure

Fri, May 9, 1997 3:37:54 4M
Sun, May 11,1997 2:02:44 PM
QuarkkPress™

HhOC

9

11 =85

Documnent terns

- Picturez /Fontz /Colors

= Pictures

FICT 0064

EPS 0025

FICT 0101

EPS 0017

= Fontz

Palating

LE Helvetica Black

Tirnes

E Tirnes Bold

B Helvetica Bold

Helvetica

= Cnlar

Working with the Show Only checkboxes and Page icons

The Job Jacket Show Only checkboxes and Page icons

The “Show Only” checkboxes inside the
Job Jacket Files window allow you to
determine which problem severity
group(s), will be reported.

Only problems in the severity group(s)
indicated by the Show Only checkboxes
will be reported, as follows:

A Error checkbox: Indicates that
problems flagged as error will be
reported

B Caution checkbox: Indicates that
problems flagged as caution will be
reported

C Ignore checkbox: Indicates that
problems flagged as ignore will be
reported

D Status icon: Indicates the status of
the document after inspection.
Status indicated will be the most
severe-case problem found in the
document. Options are:

Error, Caution, Ignore, and Not
Inspected

P

° 1

Show only : errar

\
caution D ignare

Status ;

FPages

CRRRRELOO

White page icon: Indicates this page has no problems in the severity group(s) indi-
cated by the “Show only” condition flag checkboxes

Red page icon: Indicates this page has at least one problem in at least one of the
severity groups indicated by the “Show only” condition flag checkboxes

Slashed page icon: Indicates this page was excluded from the problem report
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Working in the Pictures tab

Pictures tab

The Pictures tab in the Job Jacket lists al the picturesin all
inspected documents in the Job Jacket and indicates—for each
occurrance of the picture—where it is used, the type of picture, its
status, and other information. Picture status will be displayed as
OK, missing, or modified.

The Job Jacket Pictures tab

The Pictures tab in the Job Jacket lists
the pictures required to output the job and
displays their status. Includes pictures
from all included pages of inspected docu-
ments in the Files list.

A Pictures tab in the Job Jacket
B Name: Shows picture name

C Used in: Lists where the picture is
used. Indicates if a picture was used
in another picture

D Page: Lists the page number the
picture was found on

E Type: Indicates the picture file type,
such as TIFF, EPS, PICT, DCS, etc.

F Eff Res: Effective picture resolution

G Mode: Indicates the color mode of the
picture, such as RGB, CMYK, bitmap,
grayscale, etc.

H Status: Indicates the current status of
the picture as OK, missing, modified

| Creator: Indicates the parent appli-
cation (application that created the
picture)

EN———————— Job Jhcket -|"BrocHure Sample Job" ——————=———pI=
1
[ Files [ Pictures [ Fonts [ Cojors [ Lon [ otes I
MNarne Used In Page Type |Eff Res [Mode Status Creator
FICT D064 Travel Brochure 2 TIFF T2dpi CMYK K Fhotoshop™ 43
EFS 0025 Travel Brochure z EFS ni'a ni'a 0K Audobe Mustrator 32
FICT 0101 Travel Brochure 4 FICT T2dpi Indexed | Ok Fhotoshop™
EFS 0017 Travel Brochure 7 EFS ni'a ni'a 0K Unknown
I
5] B
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The Picture Info window

Double-clicking a picture, or selecting a
picture then choosing “Get Info” from the
File menu or pressing 3, opens this
Picture Info window.

A Picture Info window title bar
B Information gathered about a picture:

File Name, File Location, Creation
Date, Modification Date, Picture
Creator, Document Used In,
Document Page, Picture Status,
Picture Type, Picture Color Mode,
Picture File Size, PicBox Origin
Across, PicBox Origin Down,

PicBox Height, PicBox Width, Picture
Width, Picture Height, Picture Scaled
Vertical %, Picture Scaled Horizontal %,
Physical Resolution, Effective
Resolution (after scaling),
Background Color, Picture Color,
PicBox Angle °, PicBox Skew °,
Picture Angle °, Picture Skew °,
Picture Flipped, Picture Styled,
Screen Transfer, Has Clipping Path,
Flatness of Path

C ltems used in the picture: Colors used,
Fonts used (in vector EPS files)

D Thumbnail preview of original file

C?

Ent Picture Info —————i
File Name EPS 0017 [4#] ‘
File Location Hard

Dizk :Projects Brochures Artwork
sSo0T
Creation Date Thu, Dec 2, 1994 12:00:0Z AM
Modification Date Thu, Dec 2, 1994 12:00:0Z AM
Picture Creator Unknown
Docurnent Used In Travel Brochure
Docurnent Page T
Picture Status Ok
Ficture Type EFS
Ficture Color Mode ni'a
Ficture File Size 99,196

Ficture ltems - Used-in/Fontz/Colors

= Fontz

#% none %

= Colors

Elack

Cyan

“White

]
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Fonts tab

The Fonts tab in the Job Jacket lists every font used in al the
ingpected documents in the job which are needed to output those
documents, and indicates their status. Status is determined by what
fonts are currently available to the system. Font statusis updated
each time the Fonts tab is selected; you may notice the font list
being created on the screen as the status of each font is checked.

Working in the Fonts tab

The Job Jacket Fonts tab

The Fonts lists fonts in the job and dis-
plays their status. Includes fonts from all
included pages of inspected documents in (A
the Job Files list. @ @ @
A Fonts tab in the Job Jacket | @ ? @ Gr'
B Screen Font Indicates the name of EN=—=—————— Job|Jacke]t - "Brochurp Sample Job' |D———=—————pi=
the font [ Files [ Rictures [ Fonts [ Colors [ Log Notes I
C Style Indicates the Style apphed to the Screen Font Menu Style Printer Font Type Systern Status Foundry Yersion
B B Helvetica Bold norrmal HelveBol Fostzeript Active Aobe Systerre | 1.7 43
font' If SeIeCted from a Style menu B Timez Bold norrmal TirmeszBol Fostzeript Active ddobe Systere (1.7
D Printer Font- Indicates the required Bl Times Boldltalic | normal TimesEollta Fostzeript Active ddobe Systeres (1.9
. f f he li d f Helvetica narmal N4 TrueType Active nia nia
pnnter Ont or t e ISte screen Ont LE Helvetica Black | normal HelveBla Fostzeript Active Unknavern 1.1
T Palating small caps N4 TrueType Active nia nia
E Type‘ LI.StS font _type as TrueType’ Falating bold + small caps | M& TrueType Active nia nia
POStSC”pt, MU|t|p|e MaStery etC. Tirmes norrnal TimesRom Fostseript Active ddobe Systere (1.7
F System Status: Reports on system
availability of both screen and printer
fonts
G Foundry: Indicates the font manufac -
turer. Helps ensure that the output =]
facility owns the same font. <] [
H Version: Indicates font version
The Font Info window
Double-clicking a font, or selecting a font
then choosing “Get Info” from the File - ‘ -
EN Font Info EE

menu or pressing I, opens this Font Info
window.

A Font Info window title bar
Screen Font Name and Location

B
C Printer Font Name and Location
D

Sereen Font Narne :
Sereen Font Loc:

Printer Font Name :

Printer Font Loc:

Styles Applied:

El Times Boldltalic
Retriever :System Folder Fonts Times

TimesEollta

Retriever System
Folder Fonts TimesBollta

normal

. . Type: Postscript
Information gathered about this font: @ Status: dotive
Foundry : Adobe Systems
Styles Applied, Font Type, Font VFont_lD: :592
ers10n B

Status, Foundry, Font ID, Font Version

E Documents using this font — e
Colors used with this font Travel Brochure
Pictures using this font @ °°:1:§k
Fictures
#¥ none ¥ ¥
=
&

Font Items - Documents /Pictures /Colors




Working in the Colors tab

Colors tab

The Colors tab in the Job Jacket lists al the colorsin all the

inspected documents in the job, indicates color name and type,

and shows a sample of the color. Colors listed may be used in pic-
tures and/or type. Both spot and process colors are listed.

Colors listed as type “Printing Ink” are either one of the primary col-
ors (Cyan, Magenta, Yellow, Black) or a Spot color. These are colors
that will generate a separate plate when outputting separations.

The Job Jacket Colors tab

The Colors tab in the Job Jacket lists the

colors in the job and displays their type.

Includes colors from all included pages of

®

¢

®

Q

¢

inspected documents in the Job Jacket EOs————— Job Jdcket - "Brochure Sgmple Job' ——~——~——————P17
FIIeS IISt' [ Filez [ Fictures [ Fontz [ Colors [ Log [ Motes I
A Colors tab in the Job Jacket e Tome T M v [k Jsorem ingie
. B Cyan Printing Ink 100 |0 o o Cyan <
B Color Sample' ShOWS_ an example of I |Eack Printing Ink 0 0 0 100 |Black
what the color looks like I |FNTOME 313 Y Frinting Ink 100 |0 3 18 |Black
. FANTONE 70O CY Printing Ink o 34 12 o Black
C Name: Lists color name white s o o 1o o lnrs
D Type: Indicates color type, such as
Printing Ink (Spot), Process
E CMYK: Lists the QuarkXPress CMYK
values for the color
F Screen Angle: Indicates the screen
angle that the color will be output as
=
| EE
The Color Info window
Double-clicking a color, or selecting a @
color and choosing “Get Info” from the File SE——— toior e =1

menu opens this Color Info window.

A
B
C

Color Info window title bar
Color sample
Information gathered about the color:

Color Name, Color Type (Process or
Printing Ink), Screen Angle, CMYK
values, RGB values, Hue °,
Saturation %, Brightness %

Documents where color is used
Pictures where color is used
Fonts where color is used

Marne : Cy an
Type : Printing Ink
Screen Angle: Cyan

Red (R):1
Green (G): 159
Elue (B): 197

Cyan (C): 100
Magenta (M):0 Hue (H):53.24%
ellow (v):0 Saturation (5):99.05%
Elack (K):0 Erightness (B): 77.55%
Color Items - Documents /Pictures /Fonts
w D ifs
Travel Brochure
= Fontz
#% none £%
= Pictures
EPS 0017
ik
]
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Log tab

The Job Jacket Log lists some types of eventsthat have occurred
with the job since the Job Jacket was created. Eventslogged
include the date and time documents were added, inspected, or
deleted. Unlike information in the Notes tab window, information
in the Log cannot be edited.

Working in the Log tab

The Job Jacket Log tab

The Log tab inside the Job Jacket lists
everything that has happened to the job

since the Job Jacket was created. @ Q ®
A Log tab in the Job Jacket El=——————— Job Jacket - "Brochure Sample Job" ———————15
. I
B Date: Ind|cates the date When a dOCU' [ Filez [ Fictures [ Fontz [ Colors [ Log I Motes |
ment was added to the Files list, date — — ™
When |nSpeCted, or date When deletEd 5/11/497  [10:05 PM | Initial Job Jacket Creation 4
from the Files list S/11/97 |10:05PM | Added Docurnent : Travel Brochure
. X i SA1/97  |[10:05PM  |Document Inspected: Travel Brochure
C Time: Indicates the time when a doc- S/11/97 10014 PM | Document Inspected : Travel Brochure
ument was added to the Files |istl 5411797 [10:23 PM | Added Document : Travel Broch Mailer
. . . 5/11497 10:2Z PM | Added Docurnent: EPS 00235
tlme When InspeCted' Or tlme When 5/11497 10:2Z PM | Added Docurnent: PICT 0101
deleted from the Files list S/11/97 |10:28 PM | Added Document: EPS 0017
. . . S5/11497  [10:49 PM | Docurnent Inspected : Travel Brochure
D Log Indicates what action was taken SA1/97  |[10:51 PM | Document Inspected: Travel Brochure
and giVeS the name of the document S/1/97  |10:52PM | Docurnent Inspected: Travel Erochure
the action was taken on S/12/97  [12:52 &M |Removed Document: EPS 0017
=
& B
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Working in the Notes tab

Notes tab

The Notes window provides a simple yet effective way to add
notes to the Job Jacket. Think of these Notes as sticky-notes for

the Job Jacket—a place to jot down information that can’t be

added anywhere el se.

To create a Note:

1. GototheJob Jacket Notes window by clicking the “ Notes”
tab, then click “New Entry.”

2. Enter your name and the text of your note.

3. Click “OK

The Job Jacket Notes tab

The Notes tab is a simple communication
tool for adding information to the Job
Jacket.

A

B
C
D

m

Notes tab in the Job Jacket
New Entry: Click to create a new note
Edit Entry: Click to edit the selected note

Delete Entry: Click to delete the
selected note

Date: Indicates the date the note was
created or modified

Time: Indicates the time the note was
created or modified

Name: Indicates the name of the per-
son who created or edited the note

Notes: The text field for the note

Double-click the selected note to open
the Edit Entry window

e 6 o6 0
© o o

ER:=————————"|Job Jpcket - 'Brochure Sample Job' ——————————PI-
\

T
[ Filp= Rictures [ Fontz [ Colors [ Log [ Motes I_
[ Mew Entry ... ] [ Edit Entry... ] [De]ete Entry ]
Date Tirne MNarne Notes
SA1/97  (10:E5PM |Jody 5 Enter useful information here <
S5A1/97 (1036 FM | Jim J More uzeful information

5]

The New Note window

Double-clicking a note, or clicking the
New Entry or Edit Entry button in the
Notes tab of the Job Jacket opens this
window.

A
B

Cc

New Note window title bar

Cancel: Click here to leave the note
unchanged

OK: Click here to indicate you are fin-
ished editing the note

Name: Enter the name of the person
creating or editing the note here

Notes: Enter the text of the note here

? ¢

T
New Note
@ Marne: [Jody 5
@ Motes: [Enter useful information here ﬁ
¥
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Specifying document Output Instructions

Each document in your print job will include specific output
instructions, such astrim size, inks, and line screen. This output
information must be entered into the job file so that Preflight Pro
can check it against the document. Information entered here is
used to calculate the number of printing inks used, find possible
resolution problems, and determine if the final trim size matches
the page size indicated in the document.

Working in the Output Instructions dialog

The Output Instructions dialog

The Output Instructions dialog allows you
to indicate how each document in the job
should be output. These values will be
checked against the values specified in
the document.

A Output Instructions title bar

B Printing Inks: Indicate CMYK and
Spot colors here

C Line Screen: Indicate Screen in Lines
per Inch here

D Trim Size: Indicate page Trim height
and width. Displays in inches. Enter
values in points, picas, mm, or cm.

E Cancel: Click here to close the Output
Instructions window without making
changes

F OK: Click here to save changes and
close the Output Instructions window

T o o

Output Instructm\ns
Cancel ‘ I (114 ‘ ll
@ — Printing Inks

E Cyan Fagenta ellow Black

@ — Line Screen
Lines per Inch:

@ — Trim Size
Width: inches  Height:[11_|inches

When you specify...

Preflight Pro compares your specification to...

Printing Inks

The total number of inks used in the document, to ensure that
extra plates are not output.

Line Screen

The resolution of each picture in the document. Preflight Pro
determines whether resolution problems exist by using this setting
along with the resolution settings in the Profile assigned to the
document.

Trim Size

The Page Size specified in the document. Note: Displays in
inches. Values entered in points, picas, mm, cm must include the
measurement name. Values other than inches will be converted
and displayed in inches when the dialog box is reopened.
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Output Instructions

To specify Output Instructions:

v

[ | B

A

Add Documents...
Removre Documents...

Inspect Selected...
Job Ticket...
Open Document

®BT

Include/Exclude pages...

Output Instructions...

Report...

Undo %2
Cut %N
Copy %C
Paste %1
Clear

select Al %A

#®R

Preferences b ETNETEG]IN

Default Ticket...

Default Dutput Instructions...

1. GototheJob Jacket Fileswindow by clicking the “ Files’
tab, or press 31, then select the document for which you
wish to specify output instructions.

Note: You can apply the same output instructions to more than
one document. To do so, select all the documents requiring the
same output instructions from the Job Fileslist before you
open the Output Instructions window. The Output Instructions
dialog box will change, allowing you to indicate which specifi-
cations to apply to the selected documents.

2. Click the Output Instructions button, or select “ Output
Instructions” from the Job menu.

3. Enter your instructions.

Output Instructions =——

— Printing Inks

Cyan FMagenta rellow Black

— Line Screen
Lines per Inch:
— Trim Size

Width: inches  Height:[11_ Jinches

4. Click “OK”

Note: Changing the settings in the Output Instructions does not
change settings in the QuarkXPress document.

Default Output Instructions

You can specify a Default Output Instruction that includes your
standard output information and is automatically applied to new
documents added to the Job Files list. You can then change the
instructions on those jobs that require it. To change the default
Output Ingtructions, select “ Preferences. Default Output
Instructions” from the Edit menu.
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Inspecting Documents

Inspecting a document causes Preflight Pro to gather all the infor-
mation from the document to determine what might prevent it
from outputting properly. Before a document can be inspected, it
must be added to the Job Jacket. Once in the Job Jacket, docu-
ments can be inspected individually, al at once, or in any combi-
nation.

Using the various tabs inside the Job Jacket window you can
examine information that was gathered during the inspection
regarding document parameters, fonts, pictures, and colors.

Inspecting a document is the first step in determining possible
problems. Information gathered during the inspection is added to
the database of information in the job file. Without the inspec-
tion, no information about the document is available for problem
testing.

After the inspection, when anew Profile is assigned, Preflight Pro
examines the data gathered during the inspection, checksit
against the problem conditions specified in the Profile and Output
Instructions, determines whether problems exist, and displays an
overall summary of the results using the icons in the Status and
Page columns of the Job Jacket Files List.

If problems are reported by the icons, you can generate a detailed
Report. The Report lists each and every problem found (according
to the settings in the assigned Profile and the problem condition
flag checkboxes). You can limit your Report to just the offending
pages, if you wish, by using the Include/Exclude Pages feature.
Refer to chapter 6, “Problem Reporting and Checking” for more
information on problem reports.

When the problems have been identified and corrected, the docu-
ment can be reinspected to verify that all the problems have been
corrected.



To inspect a document:

1. GototheJob Jacket Fileswindow by clicking the “Files’
tab, or press #1, then select the document(s) you wish to
inspect.

If the documents you wish to inspect do not appear on the
document list in the Files tab window, locate and drag them
into thiswindow. Or click the “Add Documents’ button and
locate the document in the fileslist, or select “Add
Documents’ from the Job menu.

Note: Inthe Files List, usethe SHIFT key to select multiple
documents contiguously; use the 3 key to select multiple doc-
uments non-contiguously; use ¥ A to select all documents.

Inspect 2. Click the“Inspect” button, or select “Inspect Selected”
from the Job menu.
Preflight Pro will launch QuarkXPress, then open the speci -
V/ ﬁ E % fied document(s) and gather all the information necessary for
preflighting. Preflight Pro keeps you posted on it’s progress
Eﬂnmmemm with a progress bar. When the inspection is complete, Preflight
Remove Documents... Pro will close the document(s), if they were closed prior to

Inspect Selected... InSpeCtI on.

Job Ticket... BT
Open Document

S[I=————— Job Jacket - "Brochure Sample Job' =—"————————FI=

J Files I Fictures l Fonts I Colors l Log I Motes I

‘l %l[ﬂl‘«lﬁl@l%”@l@l@l Showon]g:error caution Dignore
Status | Documents Fage= Selected Tatal Profile
Travel Brochure Mot Inspected Modified o Default Profile ﬁ

Progress

Processing "Travel Brochure™
Inzpecting Page 4

<]

<] E

Note: If a document was open prior to ingpection by Preflight
Pro, Preflight Pro will leave it open after inspection.

Note: You can ingruct Preflight Pro to leave all document(s)
open when the ingpection is complete. Refer to “ Setting
Preferences”
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Including and Excluding pages

Extensis Preflight Pro alows you to quickly and easily exclude
document pages from, or include document pages in, the problem
report. You might, for example, be having problems with a partic-
ular page and wish to see a problem report on just this page as
you work on correcting it.

Or you might want to apply a different profile to certain pages of a
document. For example, you might be printing different pages of a
single document on different presses, perhaps because the four-
color cover has been included in the same document as the one-
color insde pages. In this case you would use the Include/Exclude
feature along with the Duplicate Document feature to apply differ-
ent problem profiles and output instructions to selected pages.

To Include or Exclude pages from a report:

1. GototheJob Jacket Fileswindow by clicking the “Files’
tab, or press 1, then select the document for which you
wish to change page selections.

Include/Exclude Pages 2. Click the“Include/Exclude pages’ button, or double-click in
| the “ Selected” or “Total” column for the selected document.

) % This will bring up the Include/Exclude pages dialog.

[

3. Inthelnclude/Excludedialog, click beside the desired

page(s) to toggle the checkmark(s) off or on.

Add Documents...

Remove Documents...

Inspect Selected...
Job Ticket...
Open Document

®T

Include/Exclude pages..
Dutput Instructions...
Report...

¥R

Include/Exclude Pages

Fages
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Excluded

A checkmark next to the page indicates the page will be
included in the report. No checkmark indicates the page will
be excluded from the report.

Click “None” to exclude all pages from the problem report, or
click “All” to include all pagesin the report.

4. Thepageiconsfor all excluded pages (on the Job Jacket
Fileslist ) will be shown with a slash through them, while

i o e page icons for included pages are either white (indicating no
o (e problem) or red (indicating problem(s) found).

: Note: When a page is “ excluded;” all information associated
ar with that page and any job elements on it (unless they are used

elsawhere on an included page) are removed from both the infor-
mational and problem reporting windows. This includes the
Report window, reports printed after the exclusion is indicated,
and the various job element windows such as the Pictures, Fonts,
and Colors tabs in the Job Jacket. The information remainsin
the job file database however, and is instantly available by
changing the page designation from“ exclude’ to “ include”



Duplicating documents

Preflight Pro’s “Duplicate Document” featureis avery powerful
option that allows you to test different output scenarios for a doc-
ument by applying different Profiles and/or Output Instructions
and then checking for problems. This might be useful when you
need to output a document to both a medium resolution color
laser printer and a high resolution imagesetter. Using the
Duplicate Document feature you can generate a single report that
includes both output scenarios.

And used in conjunction with Preflight Pro’s “Include/Exclude
pages’ feature, duplicating a document allows you to apply a dif-
ferent set of problem parameters for different pages of a docu-
ment. For example, a document might contain a 4-color cover
along with 1-color inside pages, requiring different Output
Instructions and posing a completely different set of potential
problems. To simplify your work, you can duplicate the document
and use different Profiles to check for problems.

To Duplicate a document:

1. GototheJob Jacket Fileswindow by clicking the “Files’

tab, or press 1.
2. Select the document(s) to be duplicated.
pdd Documents... 3. Select “Duplicate Document” from the Job menu, or press
FD.
Collect Job Flements... *K The original document will have“:1” appended to the file-
Duplicate Document & name, while the duplicated document will have “:2" appended

Relink Document...

to the filename.

+Files ®1
Pictures B2 Y W =
S[I=————— Job Jacket - "Brochure Sample Job' =—"————————FI=
Fonts ®3
Colors 4 J Files I Fictures l Fonts I Colors l Log I Motes I
Log 5
Notes #6 ‘l %l[ﬂ”«lﬁl@l%”@l@l@l Showon]g:error caution Dignore
Status | Documents Fage= Selected Tatal Profile
. Travel Brochure ;1 D . . . D D D 1-4,7-9 k] Sample Profile ﬁ
Travel Brochure @2 Mot Inspected Mot Inspected o Default Profile
i
[ BB
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Add Documents

qp

]

Joh
Add Documents...

Remove Documents...

Inspect Selected...
Job Ticket... BT
Open Document

Include/Exclude pages...
Output Instructions...
Report... *R
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Adding and Removing documents

Documents can easily be added to or removed from the Job Jacket
Files List as the job changes. Note that when a document is added
tothe FilesList, it is automatically assigned the specified Default
Profile and the specified Default Output Instructions.

Note: Adding Documents to and Removing Documents from the
Job Jacket does not add files to or remove files from the disk.
Preflight Pro merely adds the name of the document to its list of
documentsin the job, and uses a pointer to determine where these
documents are located.

To Add a document to the Job Jacket:

1

Goto the Job Jacket Filestab window by clicking the
“Files’ tab, or press 1.

From the Finder, locate the document(s) you wish to add to
thejob, then drag them into the open Files tab window.

Click the “ Add documents’ button in the button bar or
select “Add Documents’ from the Job menu.

= Artwork ¥ — Hard Disk
D ers 0017 =
A EPS 0025
= PICT 0043 Desktop
T PICT 0064 —
T TIFF 0035 H Add Al
T
Choose files to add:
Travel Broch Mailer it
] Remove Al
o

L ocate the document(s) you wish to add, then click “Add.”

This will add the document(s) to the “Choose documents to
add” list. If you have more documents to add to the job, use
the file/folder hierarchy to locate them, then select and “Add”
them to the document list. Newly added documents are auto-
matically assigned the Default Profile and Default Output
Instructions.To add all the documentsin afolder at the same
time, click “Add All.”

When all documentsto be added to thejob are displayed
in the “ Choose document to add” list, click “Done.”



To Remove a document from the Job Jacket:

1. From the Job Jacket FilesList, select the document(s) to
be removed.

Remove Selected Documents 2. Click the “ Remove selected documents’ button in the but-
| ton bar, or sdect “ Remove Documents’ from the Job menu.

sure you want to remove the selected documents?’

|:|']:| [ﬂ You will be presented with a dialog box that asks “Are you

Remove Document(s)

fre you sure you want to remove the selected docurments
from the job?

Add Documents...
Remove Documents...

Inspect Selected...
Job Ticket... =T ’ -
Open Document ||
Include/Exclude pages...
guwu: Instructions... - 3. Click “Remove” toremove the selected documentsfrom
eport... . . « " - .
. thejob. Click “Cancel” if you do not wish to remove the
documents.

Note: Removing a document from the Files List also removes
fromthe job file database all infor mation about the document
that was gathered during the ingpection and reporting processes.

Opening documents

With Preflight Pro’s “ Open Document” command you can open
any document or file in the Job Jacket Files List without leaving
Preflight Pro. And the document doesn’t have to be a

QuarkX Press document—any document can be added to the job
jacket regardless of which program created it.

Notes: The application that created the document must be avail-
able to the Macintosh System before you can open it. And while
you can open a document created in another application, at this
time, only QuarkXPress documents can be inspected and checked
for possible output problems using Preflight Pro.

Open Document To Open a document from Preflight Pro:

Note: The document will be opened in the parent application.

@ E @ 1. GototheJob Jacket Filestab window by clicking the
“Files’ tab, or press 1.
pdd Documents.. 2. Select the document you wish to open.

Inspect selected... 3. Click the Open Document button, or select “Open
Job Ticket... ®T Document” from the Job menu.

Open Document
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Exporting job information

Preflight Pro gives you the opportunity to export data collected by
the inspection into a text file that can be imported into another
application according to your needs.

Note that the exported text file is not the same as a printed prob-
lem report. Printed reports display problems found and other job
element information, whereas the export file is atext file intended
for users who wish to import job information into a custom data-
base for their own purposes.

File | To Export Job Information:

Mew Job... EN

Open Job... *0 1. Sedlect “Export Job Info” from the File menu.

flose i 2. Choose a name for the Job Info file, then choose location to

Save As... storeit.

Get Document Info... #1 — Hard Disk
(1 sample Files [ Eject
[ Preflight Pro™
[(OProjects
(D OuarkXPress 3.32
[T1sample Jobs |
Export Joh to:
[Brochure sample Job. txt |

3. Click “Save” Thiswill export the job information to the
named text filein the location indicated in step 2.

60



Relinking Documents

Preflight Pro keeps track of files by name and location. If a docu-
ment is renamed or moved while the job file is closed, it will be
listed as “Missing” when the job file is reopened. The document
status will be changed temporarily to Unknown, as indicated by
the blue question mark icon.

S[I=————— Job Jacket - "Sample files Joub" =——————""PI=
J Filez [ Fictures [ Fontz [ Colors [ Log [ Motesz I
D V/ D D @ Shovw only : errar caution D ignore

Status [Docurnents FPages Selected Total Praofile
W |sampte One OORBRG Miszing 5 SarpkeFlesProfle _ |47
W |zt Two (BN Mizzing z Sarple FlesProfle _
I
Gl B

To Relink a document:

1. Select adocument indicated as“Missing” from the Job
Jacket FilesList.

Job 2. Sdect “Reink Documents’ from the Job menu.

Add Documents...
Remove Documents...

You will be asked to locate the missing document.

Inspect Selected...

Job Ticket... ®T Please Locate “Sample One”

Open Document |'fjl Sample Files "l — Passages

Include/Exclude pages... Eisample one ik

Output Instructions... B sample Two

Report... £ Desktop

Collect Job Elements... 3#K

Duplicate Document #0

Relink Document... ||
IJ\/\/VW\/VW\/VW\/V\/V\/V\/V\/\/\/\J G

3. Locatethe document, then click “Open.”



Undo ®Z
Cut ®H
Copy #®C
PFaste D
Clear

Select Al %A

Preferences b General...
Default Ticket...

Default Output Instructions...
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Setting Preferences

Using the Preferences settings in the Edit menu, you can specify
some default parameters for Preflight Pro such as the copy of
QuarkX Press to launch, configuring a Default Job Ticket and set-
ting the Default Output Instructions.

General preferences

From the General Preferences you can decide:

Whether or not Preflight Pro will automatically inspect docu-
ments when they are added to the Job Jacket.

Whether or not Preflight Pro will leave the documents open in
QuarkXPress after inspecting them.

Whether or not Preflight Pro will show the full pathname for
documentsin the Documents column of the Job Jacket FilesList.
Whether or not Preflight Pro will check for problems only when
areport isgenerated, or if it will also check for problems each
timethat: a Profileis created or assigned or the Output
Instructions are changed.

Which copy of QuarkXPress (if applicable) will be used to
open documents for inspection and when using the Pilot to “go
to” and correct problems.

To change the General preferences:

1

Sdlect Preferences: General from the Edit menu.

2. Indicateyour desired options.

To specify which copy of QuarkXPress to use, click “ Specify,”
then locate the appropriate QuarkX Press application.

Preferences icec0F————=

D Auto-Inspect Docurnents when Added to Job Jacket

D Leawve Inzspected Documents Open in Quark#Press
D Show Full Pathnames in Job Jacket

D Only Analyze when Building Report

Copy of Quark#Press to use for Inspecting Docurnents :

Specify... Hard Dizk :Quark¥Presz 3.22 :Quark#Prezs™

3. Click “OK” to savethe selected options.



Undo ®2
Cut #H
Copy #C
Paste U
Clear

Select Al %A

Preferences p

General...
Default Ticket...
Default Output Instructions...

Default Ticket

Information entered into the Default Job Ticket will automatically
be applied to al new jobs after the Default Ticket has been
changed.

Use the Default Ticket to enter job information that is consistent
from job to job to save data entry time, then change the Job Ticket
information as needed for each document.

If no information is entered into the Default Job Ticket, the Job

Ticket for al documents will initially be blank.

To create or change the Default job Ticket:

1.

Select Preferences; Default Ticket from the Edit menu.

Enter thedesired information.

Click through the tabs one at a time and enter the appropriate

information in each tab window. This information will be

assigned to each new document added to the Job Jacket Files

List, and to documents in all future jobs as they are created.

Default Job Ticket

Ernail:

Marne :
[ray Phone :
Fax:

Ernail:

Creator / Author

Telephone : |503—2?4—2020

Cancel I 0K I
J Contact [ Order Info [ Delivery [ Media [ Instructions I
Cornpany Mare : |E><tensis Corporation |
Primary Contact Billing Addreszs
Name: | | Address 1: [1800 SW First |
Day Phone: | | Address 2: [Suite 500 |
Evening Phone : | | City : |Port1and |
Fax: | | State: [O0R |
Mobile / Pager: | | zip: [37201 |
| | |

3. Click “OK” to save Default Ticket information.
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Undo 2
Ccut #H
Copy #C
Paste U
Clear

Select Al A

Preferences b

General...
Default Ticket...
Default Output Instructions...

Default Output Instructions

Information entered into the Default Output Instructions dialog
will automatically be applied to all documents added to existing
jobs after the Default Output Instructions have been changed.

You might want to enter job information that is consistent from
job to job to save data entry time, then change the Output instruc-
tions specifications as needed for each document.

To change the Default Output Instructions:

1. Select Preferences. Default Output Instructionsfrom the
Edit menu.

2. Enter default output instruction information.
Enter the appropriate information by section: Printing Inks,
Line Screen, Trim Size. This information will be assigned to

each new document added to the Job Jacket FilesList, and to
documents in all future jobs as they are created.

Default Output Instructions

C= 1=
— Printing Ink=

D Cyan D Magenta D ellow D Elack
E Spot Colors:

— Line Screen

Lines per Inch:

— Trim Size

width: [85  |inches  Height:[11_ |inches

3. Click “OK” to save Default Output Instruction infor mation.
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