Date :

Subject :

To:

Fax:

From :

Fax:

Fax Memorandum

This is a [Total Pages]-page fax transmission.

March 12, 1997
[Subject of Fax]

[FirstName] [LastName] Company: [Company]
[Phone 2] Phone : [Phone 1]

[Your Name], [Your Company Name]
[Your Fax Number] Phone : [Your Phone Number]

[Body of Memo]



